[okymeHT npepoctasneH KoHcynbTaHTINOC

NPEACEAATE/Ib IYMbI CTABPOIMNOJIbCKOIO KPAA

PACNOPAXEHUE
ot 12 auBapa 2023 r. N 2-p

OB YTBEPKAEHUN MHCTPYKUUN NO AENONPOU3BOACTBY
B AYME CTABPOIMO/1IbCKOIo KPAA

1. YTBEepAMTb Npunaraemyto MHCTpyKumio no genonpomssoactsy B Jyme CTaBpono/ibCKOro Kpasi.

2. 3amecTuTeNto pyKoBOAMTENA annapaTa, Ha4valbHWKY YMNpaBAeHMA [eNonpousBoaCcTBa W
Xo3alcTBEHHOIro obecneyeHua annapaTta Aymbl CTaBpOMO/IbCKOrO Kpas OCYLWECTBAATb KOHTPOJb 3a
cobnogeHnem VHCTpyKUumM no gesnonpounssoacrtsy B lyme CTaBponosibCKOro Kpas.

3. lMpu3HaTb yTpaTUBLUUMU CUNY:

1) pacnopsxeHue npeacenatens Aymbl CTaBpono/bCKOro Kpas ot 26 ¢pespansa 2013 roga N 94-p
"06 yTBepaeHUn NHCTpyKumMM no genonpomnssoactey B lyme CTaBpono/sibckoro kpana";

2) pacnopsxeHue npegcenatenn Aymel CTaBpononbckoro Kpas ot 18 mapta 2013 roga N 131-p "O
BHECEHUM U3MEHEHMA B pacnopaxeHue npeacepatensa Jymbl CTaBponosbCKOro Kpas oT 26 ¢dpespana
2013 roga N 94-p "O6 ytBep:kaeHUN UHCTpyKUMKM no genonpousBoactsy B [yme CTaBpOmno/ibCKOro
Kpasa";

3) pacnopsxkeHune npeacenatena [ymbl CTaBpononbckoro Kpas ot 17 anpens 2013 roaa N 186-p
"O BHeceHUM M3meHeHus B pasgen 4 UHcTpyKuuu no genonpounssoactsy B Jyme CTaBpOMNObCKOro
Kpas, yTBepXKAEeHHOM pacnopsa)keHuem npeacepatensa [dymol CTaBpONoONAbCKOro Kpasa oT 26 ¢espana
2013 ropga N 94-p";

4) pacnopskeHue npegcegatens Aymbl CTaBpononbckoro kKpasa ot 14 oktabpa 2013 roga N 498-p
"O BHeceHWW u3MeHeHMs B WMHCTpyKuMio no genonpoussoactsy B [yme CTaBpOMoO/bCKOro Kpas,
YTBEPXKAEHHYIO pacnopaxeHnem npeaceaatens [ymol CTaBponoabCKoOro Kpas ot 26 ¢pespana 2013 roaa
N 94-p";

5) pacnopseHue npeacenatena Qymbl CTaBpononbcKoro Kpas ot 16 man 2014 roga N 69-p "O
BHECEHMM Wu3MeHeHun B WHcTpykumioo no penonpoussoactsy B [yme CTaBpOMOAbCKOro Kpas,
YTBEPKAEHHYIO pacnopsakeHnem npeacesatens ymbl CTaBpononbCKoro Kpas ot 26 ¢espans 2013 roga
N 94-p";

6) pacnopskeHue npegcenatena Qymbl CtaBpononbckoro Kpas ot 12 maa 2015 roga N 86-p "O
BHECEHMM Wu3MeHeHun B WHcTpyKumio no penonpoussoactsy B [yme CTaBpoMoOnbCKOro Kpas,
YTBEPKAEHHYIO pacnopsakeHnem npeaceaatens Aymbl CTaBpononbCcKoro Kpas ot 26 ¢espansa 2013 roga
N 94-p";

7) NyHKT 2 pacnopsaskeHua npeacenatenn Aymbl CTaBponoabCKOro Kpas ot 2 asrycta 2017 roga N
139-p "O BHECEHUN U3IMEHEHWI B OTAE/bHblE pacrnopsaKeHusa npeaceaatens Aymbl CTaBpOMNOAbCKOro
Kpasa";

8) pacnopsaxeHune npeaceaatens Jymbl CTaBpononbckoro Kpas ot 9 despansa 2018 roga N 24-p "O
BHECEHUMM Wu3MeHeHun B WHcTpyKumio no penonpoussoactsy B [yme CTaBpoMoOnAbCKOro Kpas,
YTBEPKAEHHYIO pacnopsakeHnem npeacesatens Aymbl CTaBpononbCcKoro Kpas ot 26 ¢espansa 2013 roga
N 94-p";



9) pacnopsikeHue npeaceaatens Aymbl CTaBponoabCKOro Kpas ot 7 ceHTabpa 2020 roga N 128-p
"O BHeCeHWW M3MeHeHM B MHCTpyKUMIO no aenonpoussoactsy B [yme CTaBponosibCKOro Kpas,
YTBEPKAEHHYIO pacnopsaxkeHnem npeacesatens [ymbl CTaBpononbCcKoro Kpas ot 26 ¢despans 2013 roga
N 94-p".

4. KOHTPO/1b 32 UCMIOJIHEHNEM HACTOALLEro pacnopaAXeHUA BO3/I0XKMUTb Ha pyKoBoAUTENA annapaTa
Oymbl CTaBpONOAbLCKOro Kpas.

H.T.BE/IMKOAHb

YT1BepKaeHa

pacnopsaXeHnem

npepcepatena Aymol CTaBpONobCKOro Kpas
ot 12 anBapa 2023 roga N 2-p

UHCTPYKUUA
no AENONPOU3BOACTBY B AYME CTABPOMNOJ/IbCKOIO KPAA

1. O6bwue nonoxKeHua

1.1. NpaBoBo ocHoBOW WHcTpykumMm no genonpowussoactsy B Jyme CTaBpononbCKOro Kpas
(manee Takxe - MHcTpykuma, [lyma) ssnstotca KoHcTutyums Poccuiickoih Pepepaumn, 3aKkoHOAaTENLCTBO
Poccuitickoit depepaumm u  3akoHomaTenbcTBO CTAaBPONONLCKOrO Kpaa B chepe WHbOpmauuu,
OOKYMEHTaL MW, apXMBHOTO Aena, HauMoHanbHbIM cTaHaapT Poccuiickont ®epepaumm NOCT P 7.0.8-2013
"Cuctema cTaHaapToB no MHGopmaLmm, bubanotTeyHomy 1 nsgaTesibCkomy aeny. JenonponsBoactso U
apxmBHoe aeno. TepmuHbl U onpeaeneHnn”, HauMoHaNbHbIN cTaHaapT Poccuitckoin Geaepaunn FOCT P
7.0.97-2016 "Cuctema cTaHgaptoB no uHbopmauuu, 6MBAMOTEYHOMY U U3AaTENbCKOMY Jeny.
OpraHn3auMoHHo-pacnopsanTenbHas AOKymeHTauma. TpebosaHua K odopmaeHUo AOKymeHToB"
(manee - TOCT 7.0.97-2016), MHble HauMOHaNbHble CTaHAAPTbl B chepe ynpaBAeHUA AOKYMEHTAMMU,
MeToanyeckme pekoMmeHaaummn no paspaboTke MHCTPYKLMIA MO AeN0NPOU3BOACTBY B FOCYAaPCTBEHHbIX
opraHax, opraHax MeCTHOroO CaMOYMpPaB/ieHUA, YTBEPXKAEHHble NpuKkasom PeaepanbHOro apxXMBHOrO
areHTcTBa oT 25 aekabps 2020 r. N 199, PernameHT [lymbl CTaBPONOALCKOro Kpasi.

1.2. UHCTpyKUMA ABAAETCA OCHOBHbIM MPABOBbIM AKTOM, OMpPeAensAloWMM eguHble npasuaa u
TpeboBaHMA K NOAroToBKe, 06paboTKe, XPaHEHUIO U UCMOb30BAHUIO LOKYMEHTOB, 06pasyoWmxXca B
aeatenbHocTn Jymbl.

1.3. TpeboBaHua MHCTPYKLMU K paboTe C CEKPETHbIMM AOKYMeHTamu B [yme NpUMEHATCA B
YacTu, He yperyiMpoBaHHOW cneLmasbHbIMU MHCTPYKLMAMM, K paboTe ¢ ByxranTepCcKnumm, KaapoBbiMn U
APYTMMU CNeumanbHbIMU AOKYMEHTAMM - B YACTM OBOLWMX NPUHUMNOB PaboTbl C JOKYMEHTAMMU, A TaKKe
NoAroTOBKMN AOKYMEHTOB K Nepegaye UX Ha apXMBHOE XpaHEHMe.

1.4. Tunbl AOKYMEHTOB, MNOPAAOK 0GOPMIEHWS KOTOPbIX He oroBapusaetca WHCTpyKuumen,
odopmMnsoTCA B COOTBETCTBMU C YTBEPXKAEHHbIMW HOPMATUBHbIMK MPABOBbIMKU akKTamu Poccuinickoi
depepaunn AN HOPMATUBHLIMWU MNPABOBbIMM akTamu CTaBPOMONLCKOro Kpada ANnA AaHHOro Tuna
OOKYMEHTOB npasunamu (MHCTPYKUMEN, MOpAAKOM M T.4.), a B CAy4Yae OTCYTCTBUS TaKOBbIX - B
cootseTcTtBmn ¢ FOCT P 7.0.97-2016.

1.5. PaccmoTpeHue obpalleHuit rpaxaaH, o6beAUHEHUA FPaXKaaH, B TOM YMUCAE HOPUANYECKUX
N, OCyLLecTBASeTCA B COOTBETCTBUM C¢ PeadepasbHbiM 3aKoHOM OT 2 maa 2006 roga N 59-d3 "O
nopsaKke paccMoTpeHus obpalieHunin rpaxkaaH Poccuiickon ®eaepauymmn”, 3akoHom CTaBpoOMno/ibCKOro



Kpaa oT 12 Hoabpa 2008 r. N 80-k3 "O mononHuUTeNbHbIX rapaHTUAX MnpaBa rparkgaH Poccuiickol
depepaunn Ha obpauweHne B CTaBponosibckom Kpae', MHcTpykumen no paboTte ¢ obpalieHuamu
rpaxkgaH B [lyme CTaBpono/sibCKOro Kpas U MHCTpyKumen.

1.6. TpeboBaHMA W npaBuaa, U3N0XKEHHble B WMHCTPYKUWUKM, PACMPOCTPAHAIOTCA Ha AenyTaTos
LOyMbl, rocyaapCTBEHHbIX FPaXAAHCKUX cay»awmnx CTaBpOMOAbCKOrO Kpasa, 3aMeLLatowmx AO0MKHOCTU
rocyaapcTBEHHOW Trpa*KAaHCKoN Ccayx6bl CTaBpoMosibCKOro Kpas B annapate [Aymbl (manee -
rpakaHCKMe caysKaline), NTOMOLHMKOB AenyTaTtos [ymbi.

1.7. 3HaHWE M UCNONHEHWEe NOoNoXKeHUn WHCTpyKuun obssatenbHbl Ana Aenytatos [ymbl,
rPa*kKAQHCKMUX CAyXKawmx, MOMOLWHMKOB AenyTaToB [ymbl. [pakgaHCKue cayKawme, MOMOLLHUKM
aenytatoB [ymbl 06A3aHbl 03HAKOMMUTbCA C MHCTpyKuMel npu npueme Ha paboTy u CcTporo ee
cobnoaatsb.

1.8. OTBETCTBEHHOCTb 33 OpPraHW3auMIO W COCTOSIHME AOe/0NpPou3BOACTBa, cobalogeHue
yCTaHOBNIeHHOro WMHCTpyKuMel nopsaka paboTbl C AOKYMEHTaMU B CTPYKTYPHbIX MoApasgeneHusx
annapata [ymbl BO3/1araeTca Ha WX pyKoBoguTenel, C AOKyMeHTaMu genytaToB [ymbl - Ha
NMOMOLLHWKOB AenyTaToB [Aymbl.

1.9. OpraHusauua eamHOM CUCTEMbl AeN0NpPou3BOACTBA, AOKYMEHTALMOHHOro obecneyeHus
aeatenbHoct [ymbl U ee annapaTta, NOArOTOBKA PeEKOMEeHZaUMi U MeTOOMYECKUX MaTepuanos Mo
BOMpocaM [Aenonpou3BOACTBa, KOHTPO/b 3a cobnwogeHnem TpebosaHuit TOCT 7.0.97-2016,
MHCTPYKUMK, a Takxke WHCTpyKuMM no pabote B CUCTEME 3/1EKTPOHHOrO AOKYMEHTOObopoTa M
aenonpoussoactea "Oeno" 8 Ayme CTaBpoOnOAbCKOro Kpaa (ganee cooTBETCTBEHHO - MHCTPyKUMA No
pabote B C34/4, C34/) ocywecTBAAOTCA CTPYKTYPHbIM NoApasaeneHnem annapata [ymol, B BeAeHUU
KOTOPOro HaxoZAaATcA BOMPOCHl AENOMNPOU3BOACTBA M XO3AMUCTBEHHOrO obecnedeHusa (ganee - cnyxba
AenonpounsBoacTBa).

1.10. BegeHre AenonpounsBoACTBa B CTPYKTYPHOM nogpasaeneHum annaparta Jymbl BosiaraeTcs
Ha rpa)kAaHCKOro CiyKallero, obecneunBatoLLero BeieHne 4e10Npon3BoOACTBa B LAHHOM CTPYKTYPHOM
noapaszeneHun (nanee - cnykba Aen0NpPoOU3BOACTBA CTPYKTYPHOrO NOApPa3LeNieHns), B TOM Yuc/ie B
nopsaKke COBMELLEHNS AONKHOCTHbIX 0683aHHOCTE.

1.11. OTBETCTBEHHOCTb 3@ 03HAKOMJ/IEHME TPAXKAAHCKUX CAYKALWMX ¢ MHCTpYKLUMel Bo3naraeTcs Ha
PYKOBOAMTENA COOTBETCTBYHOLLErO CTPYKTYPHOrO noApaszesieHns annapata Aymol.

1.12. B uenax peanusaumm nNONOXKEHWI WHCTPYKUMKW YyCTaHOBAEHblI 0b6wwue TpeboBaHUA K
opraHusaumm paboTbl C JOKYMEHTAMMU, B YaCTHOCTHU:

rpaxgaHcKkMe cayxawme o06s3aHbl obecneymMBaTb COXPAHHOCTb HAXOAAWMXCA Y HUX Ha
WCNOJIHEHNUN WAN O3HAKOMJIEHUM [AOKYMEHTOB M MPOEKTOB [AOKYMEHTOB, a TaKXe HepasrnaweHue
cofeprKallencs B yKasaHHbIX JOKYMEHTaX U NPOEKTaxX AOKYMEHTOB CyKebHon nHpopmaLmu;

nepegaya CAy»ebHbIX [OOKYMEHTOB, WX KOMWA WHbIM OpraHam rocyAapCTBEHHOW BNacTw,
rocyapCcTBeHHbIM OpraHam, opraHam MecCTHOro CaMmoyrnpaBaeHusa, CpeacTBam MaccoBoit MHdopmMmaLmy,
opraHuM3auMaM, rpaxgaHam OCYLEecTBASeTCA B YCTAHOB/AEHHOM MNOPAAKE WAW C paspelleHus
npeacegatens Qymbi;

rpa)kAaHCKMEe C/yKallMe HecyT MepcoHasibHyl0 OTBETCTBEHHOCTb 33 cobatogeHue TpeboBaHWit
MHCTPYKUMU, NpeayCMOTPEHHYI0 3aKoHOAaTeNbCcTBOM Poccuitickolt degepaumm M 3aKOHOAATENbCTBOM
CTaBpono/sbCKOrO Kpas O TrOCYAapCTBEHHOM  rpakAaHCKOW  Cayxbe, a TakxKe TpydoBbiM
3aKOHOAATeIbCTBOM;

nepes yxogom B OTMNYCK, Bble34OM B KOMaHAMPOBKY, B C/ly4yae YBOJAbHEHUA rpaxKAaHCKuUiA
CNyXawmi obsA3aH nepepaTb BCe HaxoAAWMECH Yy Hero AOKYMEHTbl ciy:kbe [esonpou3BOLCTBA
CTPYKTYPHOro NogpasAeneHus Wam Apyromy rpaxgaHCKomy C/yKallemy Mo yKasaHUIo PyKOBOAMUTE/NsA



CTPYKTYpHOro noapasgeneHusa annaparta Jymbl (Npy yBOAbHEHMU FPaXKAaHCKOrO CAyKallero nepeaaya
AOKYMEHTOB M AN OCYLLEeCTBAAETCA MO aKkTy Npuema-nepegaqn).

1.13. B MIHCTPYKUMKN UCNONBL3YIOTCA Caeaylowme TEpMUHbI U onpeaeneHuns:

6naHK  AOKyMeHTa - AucT  Bymarm  WMAM  3NEKTPOHHbIM  WabAOH C  pPeKBM3UTAMM,
NOEHTUOULMPYIOWMMM aBTOPA OPULMANBHOMO SOKYMEHT];

BM3a (cornacoBaHuMe [OKYMEHTa) - PEeKBU3UT, QGUKCUPYIOLWKIA cornacMe WM Hecornacue
OOMKHOCTHOTO Nvua [ymbl (40MKHOCTHOIO NMua annapata [ymbl) ¢ cogepaHnem AOKYMEHTa;

OeNoNponsBOACTBO - AeATeNbHOCTb, obecneunBatowan AOKYMEHTUPOBAHNE, AOKYMEHTOO60pOT,
onepaTUBHOE XpPaHEHWNE U UCMO/b30BaHNE JOKYMEHTOB;

OOKYMEHT - 3adMKCUPOBAHHAA HA HocuTene MHPOPMaUMA C PEKBU3UTAMM, MO3BOAAIOWMMU ee
NAEHTUOMLUNPOBATD;

JOKYMEHTOO60pPOT - ABMMKEHNE AOKYMEHTOB B Jlyme C MOMEHTa UX CO34aHUA WK MOJyYeHMs A0
3aBepLIeHns UCNOTHEHUA UK OTNPaBKU;

KONMMA AOOKYMEHTa - 3K3emMnnAap AOOKYMeEHTa, NOJZIHOCTbIO BOCI'IpOM3BO[],ﬂLLI,Ml71 Mchopmau,mo
NOANTMHHUKA OOKYMEHTa,

HapOLIHbIﬁ - 4enosek, OTI'IpaBJ'IeHHbIﬁ C Kakum-11mbo ocobbim nopy4vyeHnem;

obpaueHue rpaskaaHuHa (opraHmMsauun) - Hanpas/eHHble B ymy, AOKHOCTHOMY vuy Jymbl B
nUcbMeHHol dopme Mnm B Gopme 3/1EKTPOHHOFO AOKYMEHTa NpesnoXKeHne, 3asBeHne Uan Kanoba, a
TaK»e yCTHoe obpalleHune rpaxaaHuHa (opraHnsaumm);

OpPraHU3aLMOHHO-PaCNoPAANTENbHbBIA LOKYMEHT - LOKYMEHT, B KOTOPOM 3akpensieHbl GyHKLMK,
3a4a4u, LUEeNn, a TakKe npaBa U 0683aHHOCTU FparKAaHCKUX CAYMKaLLMX U PYKOBOAUTENEN CTPYKTYPHbIX
noapasgeneHun annapaTta Aymbl NO BbIMNOJHEHUIO KOHKPETHbIX AEWCTBUIA, HEOBXOAMMOCTb KOTOPbIX
BO3HWKAET B AeATeNbHOCTU [lyMbl;

0¢Ole’IEHM€ AOKYMEHTaA - NPOCTaB/1eHNE Ha AOKYMEHTE HeO6XOAMMbIX PEKBU3UTOB;

NepcoHabHble AaHHblE - CBEAEHUS, OTHOCALLMECA NPAMO WM KOCBEHHO K ONMpeAeseHHOMY Uau
onpeaensemomy Gpusmyeckomy nuuy (CybbeKkTy NnepcoHasibHbIX ZaHHbIX);

NPOEKT AOKYMeHTa - pa3paboTaHHbI BapMaHT AOKYMEHTa, coAeprkalunii oboCHOBaHHbIE
NOMIOXKEHUA U TPebOBaHWA, MNOCTPOEHHbIN, W3NOXEHHbIM UM OPOPMIEHHBI B COOTBETCTBUM C
NHCTpyKumMen;

PK - 23neKTpoHHasa perncTpauMoHHas KapTouka (371eKTpoHHas ¢opma  AOKYMEHT],
npegHasHayeHHan AR 3aNMCK CBeAeHWI O AOKYMEHTE B LieaAX yyeTa, MoMcKa U KoHTpoasa B COAL;

PKMNAO - an1eKTpoHHaA perncTpaluoHHas KapTouyKa MpOeKTa AOKYMeHTa (31eKTpoHHas d¢opma
OOKYMeHTa, npegHa3HayeHHan 41a BHECEHUA CBeAEeHUI 0 NpoeKTe AOKyMeHTa B 6a3y aaHHbix C3440);

cnykebHoe NUCbMO - AOKYMEHT MHGOPMALMOHHO-CMPABOYHOIO XapaKTepa, Hanpasasembii
AO/IKHOCTHBIM /IMLOM azpecaTty (B rocygapcTBEHHble OpraHbl, OpraHbl MECTHOro CamoynpaB/ieHus,
06WEeCcTBEHHbIM  O0ObEAVHEHUAM,  OpraHu3auMaM,  LOJBKHOCTHBIM  JIMLAM,  MOAPa3LeNeHusam,
rpakaaHam);

CTPYKTYpHOE nogpasgeneHve annapata ymbl - ynpaB/ieHWe, OTAeN WAM MHaAA CTPYKTypHan
eaAnHMUa, 06pasylolLMe opraHM3aLMoHHYIO CTPYKTYpY annapata Aymbi;



CTPYKTYpHOE noapasgeneHne [ymbl - KOMUTET, KOMUCCUA, paKumsA, AenyTaTcKas rpynna mam
MHasn CTPYKTypHaa eanHMLA, 06pasyloLiMe OpraHnM3aumoHHYo CTPYKTYpY Jdymbl;

3NEeKTPOHHAA NOANUCH - MHOOPMALMA B INEKTPOHHOM popmMe, NPUCOEANHEHHAA K 3/IEKTPOHHOMY
OOKYMEHTY WAW WMHbIM 06pasom CBA3aHHaA C HMM M NO3BOAAOWAA MAEHTMOUUMPOBATL ANLO,
NoAnucaBLUEE 3/IEKTPOHHbIN JOKYMEHT;

BﬂeKTpOHHbII‘/‘I dpXMB - COBOKYMHOCTb HaxXxogAWMXCA HaA apXMBHOM XPaHEHUU 3SNEKTPOHHbIX
06pa308 AOKYMEHTOB, 3/1EKTPOHHbIX JOKYMEHTOB, a TaKXe PK K HUMm;

3/IEKTPOHHbIN BNaHK AOKYMeHTa - 61aHK, CO34aHHbIN B 3/1eKTPOHHOM GOpMe B COOTBETCTBMM C
6/1aHKOM AOKYMeHTa Ha ByMarKHOM HocuTese;

3N1IEKTPOHHbIN AOKYMEHT - AOKYMEHT, MHOOpMaUMsA KOTOPOro npeacTaBfeHa B 3/IEKTPOHHOM
dopme;

3/IEKTPOHHbIN JOKYMEHTOO6OPOT - AOKYMEHTOO0H60pPOT C Mcrnoib3osaHnem CIA4;
3/IEKTPOHHAsA KOMUs JIOKYMEHTA - KONuA AOKYMeHTa, CO34aHHasA B 3/1IeKTPOHHOM popme;

3/1EKTPOHHbIN 06pa3 AOKYMeHTa - nepeBefeHHas B 3/1EKTPOHHYI0 GOPMY C MOMOLLbIO CPeacTB
CKaHMPOBAHWA KOMUA SOKYMEHTA, M3rOTOB/IEHHOrO Ha ByMayKHOM HocuTesne.

2. O6wue npaBuna opopmMieHUA 4O0KYMEHTOB B flyme

2.1. PeKBM3UTbI, UCNOZIb3yeMble Npu NOATOTOBKE
1 obopMnIeHUN AO0KYMEHTOB B lyme

2.1.1. Kaxablh OOKYMEHT COCTOUT M3 06A3aTenbHbIX 3/1eMeHTOB O0QOPMIEHUA, HA3bIBAEMbIX
peKkBU3NTaMH.

2.1.2. Mpwn noarotoBke n 0popPMIEHNUN OOKYMEHTOB B [lyme NpUMEHAI0TCA OCHOBHbIE PEKBU3UTDI
B COOTBETCTBUM C Npuno}KeHnem 1 K MHCTpyKLUW.

2.1.3. CocTas PEKBU3UTOB MPUN NOAroToBKE pPas/indHbIX BUAOB AOKYMEHTOB MOXKET pPa3/inyatbCA U
He OrpaHn4mnBaeTCcA nepevyncaeHHbiMn B NPUNOKEHUN 1k UHCTpYKUMU PEKBU3UTAMMN.

Hanpumep, Ha NpoeKTe AOKYMEHTa, KaK NpaBu/o, NpocTaBaseTcs oTMmeTKa "lMpoekT", KoTopas
pacnonaraeTcs B NPaBOM BEPXHEM YI/ly TEKCTOBOrO NoJiA NEePBOro IMCTa AOKYMEHTa.

2.1.4. HeKkoTopble peKkBU3NUTbI 06A3aTeNbHbI TONbKO ANA onpeaeseHHbIX BUA0B 4OKYMEHTOB. Tak,
peksusnt "Tpud yTBEpKAEHMA AOKYMeHTa" HeobxoAMM ONA HOPMATUBHBLIX MPABOBbLIX AKTOB WM
OpPraHU3aLLMOHHO-PACNOPAANTENbHBIX AOKYMEHTOB U He MpUMeHseTca npu obopMaeHUN CayKebHbIX
nucem, NHGOPMALMOHHbBIX 3aMNCOK N UHbIX NOA0OHbLIX 4OKYMEHTOB.

2.1.5. [lJokymeHTbl B [lyme 0hOpmMAAIOTCA, KaK NpaBuao, Ha 6aaHKax ycTaHoOB/eHHOW ¢opMmbl,
MMeloLWMX onpeaeneHHbI COCTaB U NOPSAAOK PACMONOKEHUA PEKBU3UTOB.

2.1.6. CoctaB un od)oprv\neHme PEKBU3NTOB 3/TIEKTPOHHbLIX AOKYMEHTOB A0J/1XKHbl COOTBETCTBOBATb
cocCtasy un Od)Ole'IeHI/I}O PEKBU3SNTOB OOKYMEHTOB Ha 6YMa)KHOM HOCcuTene.

2.2. Tpe6oBaHUA K 0poOpMNEHUIO, PACNONOXKEHUIO
OTAENbHbIX PEKBU3UTOB

2.2.1. PekBusuT "lepb cybbeKkTa Poccuiickoint Pegepaunn'.



OnucaHune repba CTaBpOMOAbLCKOTO Kpas YCTaHOBAEHO 3akoHoM CTaBpPOMO/IbCKOrO Kpas oT
30.05.97 N 14-k3 "O rep6e CraBponosibckoro Kpasa".

N306parkeHne repba nomewaetca nocepeauMHe BepxHero noaa 6naHKa [AOKYMeHTa Haj,
peksnsnTom "HammeHoBaHWe OpraHU3aLMm - aBTopa AOKYMeHTa".

JoKkymeHTbl Oymbl odopmaatotca Ha 6naHKax yCTaHOBAEHHOW ¢GOpMbl B COOTBETCTBUMM C
npuNoXKeHnem 2 K MHCTPYKLUUK.

BnaHKM 3akoHOB CTaBPOMNO/IbCKOTO Kpasi, MOCTaHOBAEHUIM [lyMbl M pacnopsyKeHUin npeacenarens
Aymbl, 6naHku nucem Aymbl, AenyTaToB [Aymbl, KOMUTETOB M KOMMUCCUIA [ymbl C BOCNpOU3BEeAEHMEM
rep6a CTaBpoONOAbCKOro Kpas B MHOrOLBETHOM BapWaHTe M3roTaBAMBAOTCA TUNorpadCckum cnocobom.

2.2.2. PekBu3nT "HaumeHoBaHMe opraHuM3auMuM - aBToOpa [AOKYMeHTa" pasmeliaetca Ha
noctaHoBneHuAx ymbl, pacnopaxeHunax npeacesatena [ymbl, MPOTOKONAX, BbIMUCKAX U3 NPOTOKOJOB,
CTEHOrpamMmmax, a TaKkKe Ha 61aHKax C/Iy»KebHbIX nnucem.

2.2.3. PekBu3nT "HammeHoBaHME AO/MKHOCTU AMLA - aBTOpa AOKYMeHTa" pacnonaraerca nog,
peksusmtom "HamMmeHoBaHMe opraHuMsaumMm - aBTOpa [AOKymMeHTa" W ucnonb3yetca B 6O/aHKe
npeacenatena Aymei.

2.2.4. PekBun3uT "CnpaBoyHble AaHHble 06 opraHusaummn”.

PekBM3NUT pasmeliaeTcA Ha OnaHKe ciay»KebHOro nucbma, pacnosaraeTca nog PeKkBU3UTOM
"HanmeHoBaHMe opraHM3auMmn - aBTopa AOKYMEHTa" M coaepKUT MoYToBbIA agpec, Homep TenedoHa
Oymbl 1 apyrne ceegeHua (Homep dakca, opuUManbHbIA aapec 3NeKTPOHHOW MOoYTbl, agpec canTa B
MHOOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn "MHTepHeT"), odopmanetcs B COOTBETCTBUM C
NpPUNOXKeHUem 2 K MHCTPYKLUK.

MoutoBbI aapec [ymbl yKa3blBaeTcA B MOC/AeL0BaTeNbHOCTM, YCTAaHOB/AEHHON [lpaBunamu
OKasaHMA YCAyr MOYTOBOW CBA3W, YTBEPMKAEHHbIMM NPMKA3omM MUHUCTEPCTBA CBA3M M MACCOBbIX
KOMMYHMKaumii Poccuiickon ®epgepaumnm ot 31 miona 2014 r. N 234 (panee - MpaBuna oKasaHuA ycayr
NMOYTOBOWM CBA3M), @ UMEHHO: HAa3BaHWE Y/1Lbl, HOMEP AOMA, Ha3BaHME HaceNeHHOro NyHKTa, NOYTOBbIN
WHOEKC.

2.2.5. PekBu3uT "HaummeHoBaHMe BMAA [AOKYMeHTa" yKasblBaeTcA Ha BCeX [AOKYMeHTax, 3a
WCK/IOUYEHNEM CAYXKebBHbIX nucem, pacnosiaraeTca noj PeksusmMTom "HavmeHoBaHMe opraHv3auuu -
aBTOpa AOKymMeHTa".

HanmeHoBaHWe BMAa AOKYMEHTa NevaTaeTca, Kak NpPaBuao, NPONUCHbIMKU ByKBaMM U BblaenaeTca
MONYKMPHbIM LWPUGDTOM, MOKET NeYaTaTbCA B Pa3pALKY.

Mpumep:
MPOTOKON
nnn
PELUEHME
CofeprkaHMe peKkBM3UTA [OO/MKHO COOTBETCTBOBATb HAMMEHOBAHWAM BWAOB LOKYMEHTOB,
npeaycmoTpeHHbIX OBLWepoCcCUnCKUM KnaccnuduKkaTopom ynpasieHYeckon gokymeHTtaumm OK 011-93,
NPUHATBIM W BBEAEHHbIM B AeWcTBME nocTaHoBieHnem Komuteta Poccuiickon ®Pepepaumm no

CTaHAApTM3aunKn, MeTposiornn u ceptupmkaumm ot 30.12.93 N 299: nocTaHOBNEHUE, pPacMoOpPsKEHUE,
NOIOXKEHWNE, MHCTPYKLUMSA, MPOTOKO/, aKT, A0KNaAHaA 3anucka, 06 bACHUTEIbHAs 3anmncKa, cnpaBka U ap.



Ha 6naHKax CI'Iy)KeﬁHbIX nnmcem HanmeHoBaHMe Bnga OOKYMEHTa (I'IVICbMO) M ero pasHoBnaHOCTU
He YKa3bIBatlOTCA.

2.2.6. PekBun3uT "[lata AOKymeHTa".

JaTtoli foKymeHTa ABAseTcA AaTa NoAnucaHuAa UAWN yTBEpPXKAeHUs AOKYMEHTa, ANA MPOToKona -
[aTa 3acefaHus, AN aKTa - ata cobbiTus.

LJOKyMeHTbI, U3AaHHble ABYMA 1 Bonee opraHn3auUamMU, A0XKHbI UMEeTb OAHY (eAnHyio) AaTy.

[aTa AOKymeHTa 3anucbiBaeTcs B onpegeneHHOM nocnefoBaTeNbHOCTU (AeHb mecAaua, mecsd,
roa) oAHUM U3 caeaylowmx cnocobos:

umdposoii cnocob (apabckue undpbl, pasgeneHHble Toukon) - 01.02.2022;
cnoBecHo-uMdpposoi cnocob - 1 pespana 2022 .

B npaBoBbIX aKTax [ymbl, NPOTOKO/IaxX M cTeHOrpaMmax [ymbl MCNONb3YETCA CeayoWwmnii BapuaHT
cnosecHo-undposoro cnocoba odopmneHmsa aatbl AokymeHTa: 1 aBrycta 2022 roga. Peksusut npwm
0pOopMAEHUN CNeumnanbHbiX BYXranTepcknx 4OKYMEHTOB MOXKET MMETb OT/IMUME,

2.2.7. PekBuM3uT "PernctpaumoHHbIi HOMep 4OKYMeHTa".

PerncTpaumMoHHbI HOMEp AOKYMeHTa - undpoBon UAM ByKBEHHO-UMGPOBON MAEHTUDMKATOP
OOKYMEHTa, COCTOALLMIN U3 NOPALKOBOro HOMepa AOKYMEHTa, KOTOPbI MOXKET AOMOAHATLCA Undpamu
WA BYKBEHHbIMW Kogamu (MHAEKCaMW) B COOTBETCTBMM C MCMONb3YEMbIMU KaaccupUKaTopamm
(MHOeKcom pena no HoMeHKNaType, ByKBEHHbIM 0603HauYeHMeM BMAA AOKYMEHTa U 4p.).

Ha [40OKymeHTe, COCTaB/ieHHOM COBMECTHO ABYymMA U 6osiee opraHM3auusamu, MPOCTaBAAIOTCA
perncTpaumoHHble HOMepa AOOKYMEHTa, NPUCBOEHHble KarKAoi opraHusaumein. PerMcrpaumoHHble
HOMepa AOKYMeHTa OTAENATCA APYr OT Apyra KOCOW YepTol M MPOCTaBAAIOTCA B MOPAAKE yKasaHUsA
aBTOPOB B 3ar0/1I0BOYHON YacTM UaM npeambyne gOKyMeHTa.

CDOpMMpOBaHVIe PErmcTpaunoHHbIX HOMEPOB AOOKYMEHTOB OCYLWIECTBNAETCA C UCMNOJ/Ib3OBaHUEM

can.

2.2.8. PekBu3unT "Ccbl/iIKa Ha UCXO4ALLMIA HOMEP U AaTy AOKYMEHTa afapecaHTa" BKAloYaeT B cebs
PEerncTpaLnoHHbIN HOMEpP U AATy BXOAALLErO MHULIMATUBHOIO LOKYMEHTA, HA KOTOPbIN AaeTcA OTBET.

2.2.9. PekBM3UT "MecTo cocTaB/ieHUs (M3aaHUA) AOKYMEHTA" YKa3biBAaeTCA BO BCEX AOKYMEHTaX,
KpoMe CAYKebBHbIX MUceM, A0KAaAHbIX, CAYXKeOHbIX 3aNUCOK U APYrUX BHYTPEHHUX UHDOPMaLUOHHO-
CNPaBOYHbIX JOKYMEHTOB.

2.2.10. PekBu3uT "Tpud orpaHnYeHMsa AOCTyNa K AOKYMEHTY" NpoCTaBAAeTca B MPaBOM BEpPXHEM
yFNy NepBOro NUCTa AOKYMeHTa (MpoeKTa AOKYMEHTa, CONPOBOAMUTENbHOMO MUCbMa K AOKYMEHTY) Ha
rpaHuLEe BepXHEero noas Npu HaauuuM B AOKYMeHTe WMHPOpMaumK, AOCTYN K KOTOPOW OrpaHuYeH B
COOTBETCTBUM C 3aKOHOAaTebcTBOM Poccuiickon Peaepaumn.

B coctaB pekBM3MTa BXOAUT OrpaHUYMUTENbHAA HAAMWUCb, KOTOPAA MOXKET AOMNONHATLCA HOMEPOM
3K3emMnaspa AOKYMEHTa U APYrMMU CBEAEHWAMU B COOTBETCTBMM C 3aKOHOAATE/NbCTBOM Poccuitckoi
depepaunn.

2.2.11. PekBu3aunT "Agpecat” ucnonbsyerca npy oGOPMAEHUM CAYKEBHbIX MUCEM, BHYTPEHHUX
NMHPOPMALMOHHO-CNPABOYHbIX AOKYMEHTOB (A0KAaAHbIX, CYKeBHbIX 3aMMCOK 1 Ap.).

AapecaTom MoKeT bbiTb OpraHu3aLma, CTPYKTYpHOe noapasaeneHne opraHmMsaumm, 40AKHOCTHO.
JIMLLO UAW TPaXKAaHUH.



PekBun3nT npoctasaseTca Ha 61aHKe C yr10BbIM PACNONOMKEHUEM PEKBUM3UTOB B BEPXHEN NpPaBoi
YacTM AOKYMEHTa, Ha 6/1aHKe C NPOoAO/IbHBIM PACNONOKEHNEM PEKBU3MTOB - CNpaBa Nog, PeKBU3UTaMu
OOKYMEHTa.

2.2.12. PekBu3uT "Mpnd yTBEpKAEHUA AOKYMEHTA" NPOCTABAAETCA Ha OKYMEHTE, YTBEPKAAEMOM
OOJ/IKHOCTHbIM iMLoM JyMbl (LOMKHOCTHBIM NLLOM annapata [ymbl) UaM npaBoBbiM akTom [ymbl
(noctaHoBneHMem [lymbl, pacrnopsarkeHnem npeacegatens Jymoi).

Mpu yTBEPXKAEHUM [AOKYMEHTa [AOMKHOCTHbIM UUOM [ymbl PEKBM3UT COCTOMT U3 C/OBa
"YTBEPHKOAHK" (B TeKCTe AOKYMEHTa neyataeTca NponucHbiMmu BykBamu 6e3 KaBblYekK), HAMMEHOBaHMUA
OO/KHOCTM N1LA, YTBEPXKAAIOLWLEro AOKYMEHT, ero NoAnMcy, MHMUManos, Gamnuanm B UMeHUTENbHOM
nagexe n AaTbl YyTBEPMKAEHUA.

lpnd yTBEPKAEHWMA pacnonaraeTca B NPaBOM BEPXHEM Yy MEepPBOro MCTa JOKYMEHTa C OTCTYNom
cnesa He meHee 8,5 cm. CnpaBa PeKBU3UT OrPaHMUYMBAETCA TEKCTOBbIM nosem AoKymeHTa. CocTaBHble
YaCTU pPEKBM3UTA MevyaTaloTCs uYepe3 OAMH MENKCTPOYHbIA WHTEpPBan, OTAENAITCA OT C/oBa
"YTBEPHKAOAKD" 0OMNOAHUTENBHBIM MEMKCTPOUYHbIM MHTEPBAJIOM U BbIPAaBHMBAOTCA MO JIEBOMY Kpako B
rpaHuLLax, OTBEAEHHbIX 415 PEKBU3MUTA.

[MpumMmep:
YTBEPXIAI

[lpencenaTens [JyMel
CTaBpoOINOJIECKOI'O Kpasd

(momnmco) (muMUMae, GaMuiIns)

(naTa)

Mpy yTBEPKAEHUN AOKYMEHTA NPABOBbIM aKTOM [lyMbl MU MHbIM AOKYMEHTOM Ha NepPBOM AUCTE
AOKYMeHTa B MPaBOM BepXHEM Yyray pacnonaraeTtcs rpud yTeepKaeHUA AOKYMEHTa, KOTOPbIA COCTOUT
n3 cnosa "YTBEPXAEH", HaneyaTaHHOro NponucHbIMK ByKBammM 6e3 KaBblueK, COrNacoBaHHOIO B POJAE U
yncae ¢ HaMMeHOBaHWEM BUAA YTBEPKAAEMOro AOKYMEHTA, U HAMMEHOBAHMA NPABOBOro akTa ymbl
MAX  MHOTO [AOKYMEHTA B TBOPUTE/NIbHOM Naje)Ke, pPasMEeLLeHHOro 4Yepes LOMNOAHWUTENbHbIN
MEKCTPOUHbI MHTEPBAJ, Hane4yaTaHHOro CTPOYHbIMKU ByKBaMM.

Mpumep:

YTBEPXKAEHO

nocraHosneHnem lymoi
CraBpononbCcKoro Kpas

oT 6 utoHA 2022 roga N 154-VII ACK

nnun

YTBEPXKAEHA

nocraHosneHnem Jymbl
CTaBpOMNOAbLCKOro Kpas

oT 6 utoHA 2022 roga N 155-VII CK

nnun

YTBEPXEHbI

noctaHoBneHnem Jdymbl
CTaBpOMNOAbLCKOro Kpas

oT 6 utoHA 2022 roga N 155-VII ACK



Mpy yTBEPKAEHUN AOKYMEHTA HECKONbKMMU AO/MKHOCTHbIMU Anuamu rpudbl yTBEPXKAEHMSA
[AOKYMeHTa pacno/iaraloTca Ha O4HOM YPOBHe.

2.2.13. PeKBuM3uUT "3aronoBoK K TeKcTy".
3aronoBOK - KPaTKOE U3/I0XKEHME OCHOBHOIO COAEPXKaHNA OKYMEHTA.

3aroNoBOK COCTaBNSIETCA KO BCEMY AOKYMEHTY, 33 MCK/OYEHMEM MUceM Hebonbloro obbema,
Tenerpamm, TenepoHorpamm, U3BeLeHUN.

Echm B TeKcTe OTpa)keHO HEeCKO/NbKO BOMPOCOB, 3aro/loBOK A0/BKEH (GOPMYynMpoBaThCca
0606LeHHO.

3aro/IoBOK nevyataerca MNOAYKUPHbIM WPUGTOM Had TEKCTOM AOKymeHTa, 6e3 KaBblueK U He
noavepKmnsaeTca. 3aro/IoBOK, COCTOALIMI U3 ABYX - YETbIPEX CTPOK, NeYaTaeTca NoYKUPHbIM WpPUPTOM
yepes OA4MH MEMKCTPOUHbIM MHTEPBA, U3 NATU MU Boslee CTPOK - Yepes MeXCTPOYHbIN nHTepBan "TouHo".
TouyKa B KOHLLE 3aro/I0BKa He cTaBuTcA. MepeHoCkl NO C/I0raM B 3aro/I0BKE He L0MYyCKatoTCA.

3aron0BOK OTYEeTa, CNPaBKN U APYrUX AOKYMEHTOB BblpaBHMBAETCA MO LLEHTPY TEKCTOBOro Noss
OOKYMEHTa U BblAeNAeTCA NOAYXKUPHbLIM WPUPGTOM.

HavmeHoBaHMe BMAA AOKYMEHTa nNeYyaTtaeTca Ha OT,CI,EJ'IbHOﬁ CTPOKe NPOnNUCHbIMU 6yKBaMM.

3aroNoBOK AO/IKEH TPAaMMaTMUYECKM COrNacoBbiBaTbCA C HaMMEHOBAHMEM BMAA OOKYMEHTa U
MOMKEeT 0TBeYaTb Ha Bonpochkl "o yem? (o kom?)" unm "yero? (koro?)".

Mpumep:

MONOXEHUE
o MNoyeTHow rpamoTe Aymbl CTaBpPONOIbCKOro Kpas

3aronoBok CJ'Iy)-KE6HOFO NMNCbMa NneyaTaeTcA C BblpaBHMBaAHWEM MO neso rpaHnUe TeKCToBOro
nona. JanHa CTPOKM 3aroI0oBKa A0J1KHA COCTaBATb He bonee 7,3 cm. He peKoOMeHAYETCA 3aKaHYMNBaATb
CTPOKY MHOTOCTPOYHOro 3arosioBka npegsorom nam Corosom.

2.2.14. PekBu3uT "TeKCT AOKymeHTa".

TeKCT AOKymMeHTa - OCHOBHaA cojep)KaTesbHaA 4acTb AOKYMeHTa. B cooTBeTCTBUM C BMAOM
AOOKYMEHTa BbI6VIpaI-OTCFI KOMMNO3ULUNOHHAaA CTPYKTYpPa TEKCTA, CTU1b U3/10XKEHUNA U A3bIKOBbIE CpeCcTBa.

TeKkct AOKYMEHTa MOXeT 6bITb nocsAweH ogHoOMy BONpPoOCy UAN HECKOJIbKUM B3aMMOCBA3aHHbIM,
AO0/1XKEH 6bITb ACHbIM, KPaTKuUm, 060CHOBaHHbIM, OﬁECI’IeL-II/IBa}OLLI,VIM TO4YHOE W OAHO3Ha4YHOoe
BocnpuAatTune N3/10’KEHHOM B HEM VIHd)OpMaLI,I/IVI.

TeKcTbl AOKYMEHTOB OpOpPMANAIOTCA B BUAE CBA3HOMO TEKCTa, aHKeTbl, Tabauubl MavM B BUAE
CoeAMHEHUA 3TUX CTPYKTYP.

Mpu pa3paboTKe CTPYKTYPHOM CXEMbI CMOXKHbIX AOKYMEHTOB (MPaBu, MHCTPYKUMUIA U T.M.) TEKCT
cnepyeT pa3buBaTtb Ha pasgesnbl, NoApasaesbl, KOTOpble MOTYT MMETb CAaMOCTOATE/IbHbIE 3ar0/I0BKK, a
TaKXKe MyHKTbl U NOAMYHKTbI.

Kaxkpaa coctaBHaA 4YacTb TEKCTa, COOTBETCTBYHOLLAA pasgeny, noapasgeny, rnase, naparpady,
MYHKTY, NOANYHKTY, NOJly4aeT CBOM Homep, 0603HaYeHHbI apabckoit umdpoit ¢ Toukol. Mocne ToYKK
TEKCT nNuweTca ¢ NPonucHoi bykebl. Homepa cambiX KPyMHbIX YacTeil coCTOAT U3 0AHOro 3HaKa (1,2,3 u
T.4.), bparmeHTbl TEKCTa BTOPOM CTYMeHU COCTOAT M3 ABYX 3Hakos (1.1, 1.2, 1.3 u T.4.), a camble mesnKue



YacTU TEKCTa HYMepyloTca Tpems 3Hakamu (1.1.1, 1.1.2, 1.1.3 n 1.4.). Mpn MCNONb30BaHUN HYMeEpPaLUM
cnepyeT yuuTbiBaTb, YTO PYOPUKM MOFYyT HYmMepoBaTbCA TOJIbKO B TOM C/y4ae, €C/N 31eMEHTOB
nepeyncsieHna He meHee ABYX.

TeKcTbl MHPOPMALMOHHO-CMPABOYHbIX [OKYMEHTOB, KakK MPaBWNO, COCTOAT M3 HECKOJIbKUX
B3aMMOCBA3aHHbIX CMbIC/0BbIX YacTei. B Mx BBOAHOM YacTWU YKa3blBAKOTCS MPUYMHbLI, OCHOBAHMUA, LEean
COCTaB/N€HUA AOKYMEHTA, B MOTUBMPOBOYHOM - aprymeHTaumsa nosmumnm, M3noxKeHHoM B pe3ontoTUBHOM
4acTu AOKYMEHTA, B PE30/IIOTUBHOM - pelleHns, BbIBOAbI, MPOCbObI, MPeanoXKeHNa, pEKOMEeHAAUNN.

an YNOMUHAHWUKN B TEKCTE JOKYMEHTA HOPMATUBHOIO NPaBOBOIro akta UM MHOTO Od)VILI,MEUIbHOI'O
AOKYMEHTA YKa3biBalOTCA cneaylowne ero pekBusnTbl: BUA AOKYMEHTA, KEM NMPUHAT, OaTa NPUHATUA
(I'IO,D,I'IMCEIHVIFI), peFMCTpaLLMOHHbIVI HOMepP, HAaMMeHOBaHNE OJOKYMEHTA.

Mpnmep:

B cooTBeTcTBMM ¢ DeaepanbHbIM KOHCTUTYLMOHHBIM 3aKOHOM OT 25 aekabps 2000 roga N 2-dK3
"O lNocypapcTeeHHOM repbe Poccuiickont ®epepaumn’...

Mpn yNoMMHAHUN B TEKCTe AOKYMeHTa O0PULMANbHOIO AOKYMEHTa, YTBEPXAEHHOro, NPUHATOrO
WUAN BBEAEHHOIO B AeiCTBME MPaBOBbIM aKTOM, YKa3blBalOTCA PEKBM3UTbI LOKYMEHTa B ClaeaytoLLei
nocnenoBaTeNibHOCTU: BWUA, AOKYMEHTa, Cnocob BBeAeHWs B AEWCTBME AOKYMEHTA W PEeKBU3MUTSI
NpPaBOBOro aKTa, KOTOPbIM AOKYMEHT BBOAUTCA B AeUCTBUE.

Mpumep:

NonoxkeHne o cucteme MexBeJOMCTBEHHOIO 3/1EKTPOHHOrO ,CI,OKyMEHTOO60pOTa, yTBEPKOEHHOE

noctaHosneHuem MpasuTtenbcTsa Poccuiickont ®eaepauymm ot 22 ceHTabps 2009 . N 754" "...

Mpy HeobXoAMMOCTM MOACHEHMS WAM NPUBEAEHMA CNPaBOYHbLIX AaHHbIX odopmaseTcs
nprMmeyaHue c cobaoaeHnem TpebosaHuit nogpasgena 2.3.5 NHCTpyKumK.

HanucaHne 6yKBbl "e" B TeKcTax AOKYMEHTOB fBAseTcA 06M3aTeNibHbIM B TeX C/yyasx, Koraa
BO3MOXHO HenpaBu/IbHOE NPOYTEHUE CNOBA, B TOM YMC/IE B UMEHAX COBCTBEHHbIX (hamuanax, UMeHax,
OTYeCTBaX, HAMMEHOBAHMAX OpPraHM3aUni U NPeanpPUATUIA, reorpaduUyecknx Ha3BaHUAX).

HanucaHne d¢ammnunii, MmeH, OT4ecTB, HaMMEHOBAHWI OpPraHW3auuii, Ha3BaHUMA HaCENEHHbIX
NMYHKTOB OCYLLECTBNSAETCA B COOTBETCTBUU C AaHHbIMU, coAepsKalmmmuca B oduumanbHbIX (B TOM Yncne
NPaBOYCTaHAB/IMBAIOWMX) AOKYMEHTaxX: yuypeamuTesbHbiX AOKYMEHTax HpuaMYeckoro auua, nacnopre
dn3nYEeCcKoro IMua u gpyrux.

Ona obecneyeHUsa TEXHONOrMYHOCTM B npouecce paboTbl ¢ MHGOPMALMOHHBIMKM CUCTEMAMM,
AencTeyowmmn B [lyme, B TEKCTaX AOKYMEHTOB PEKOMEHAYETCA MCMO/b30BaTh KaBblYKM O4HOMO BMAA
("..."). B ocobbIx cnyyasx AonycKaeTcs MCNOAb30BaHME ABYX BUAOB KaBbluek ("...").

B TekcTax NpaBoBbIX aKTOB [lymbl He AOMyCKaeTca Haanuue AOMNOAHUTENbHbIX I'|p06e}'IOB mexay
cnoBamu, HEO6XOLI,MMO MCNOZ1b30BaTb aBTOMATUYECKYHO PAaCCTaHOBKY NepeHOCOB.

2.2.15. PekBuM3uT "OTMETKa O MPUNOXKEHUU" COOEPXKUT CBeAEeHUA O AOKYMEeHTe (LOKYMeHTax),
npuaaraemom (Npunaraembix) K OCHOBHOMY JOKYMEHTY.

B KauyectBe NPUNOXEHNUA MOXKET BbICTYNaTb OOKYMEHT, ,EI,OI'IOI]H’FII-OLLI,VIﬁ nnn I'IOFlCHFII-OLIJ,I/Il‘;I
coaep*XaHMe OCHOBHOIo AOKyMeHTa.

B conpoBoamMTeNbHbIX MUCbMax U APYrMX MHPOPMALMOHHO-CNPABOYHbIX AOKYMEHTaX OTMETKa O
NPUNONKEHUN OPOPMAAETCA B COOTBETCTBUM C MPABUNAMM, YKA3aHHbIMK B NyHKTe 3.7.2.9 UHCTpYKUMN.



B nocTtaHoBneHuax [ymbl M pacnopsrkeHusax npeacepatens [dymbl pekBusuT odopmaseTca B
cooTBeTCcTBMU C nogpasaenom 3.3.3 UHCTpyKumu.

B cnyyae ecnu K noctaHoBneHUO Jymbl UKW pacnopaXKeHuto npeaceaatena [ymbl npunaratorca
OOKYMEHTbI M MaTepuasbl, OTMETKA O MPUAOKEHUN ODOPMAAETCA B COOTBETCTBMM C MyHKTOm 3.7.2.9
UHCTpYyKUMK.

TeKcT NpunoxKeHns MmoxKeT bbiTb odopmaeH B Buae Tabauupl ¢ cobawaeHnem TpeboBaHW
nogpasaena 2.3.6 MHCTpyKuun.

2.2.16. PekBu3uT "MNpund cornacoBaHUsa AOKymeHTa".

CornacoBaHue NPOEKTa AOKYMEHTA MOXKET 6biTb 0popMAEHO rPUPOM COrnacoBaHUA AOKYMEHTA
WUAU BU3OMN.

B cnydyae cornacoBaHuWs AOKYMEHTa AO/KHOCTHbIM ANUOM [ymbl PeKBM3WUT pacnonaraetcs B
IeBOM BepPXHEeM yray NepBoro IMCTa AOKYMEHTa Ha O4HOM YPOBHE C rpudpoM YTBEPKAEHUA AOKYMEHTA
n coctout wu3 cnosa "COIJIACOBAH", HameyaTaHHOro nNpPOMUCHbIMM OyKBamnM 6e3 KaBblYeK,
COrNacoBaHHOrO B pPoAe U Ync/ie C HaMMeHOBaHMEM COr/lacoBbIBAEMOrO AOKYMEHTA, U HAMMEHOBaHUA
OO/KHOCTM NMLA, COrNacoBbIBAIOLLIEro AOKYMEHT, B TBOPUTENbHOM MadelKe, pa3melleHHOro yepes
OOMNOMIHUTENbHBIN MEMXCTPOUYHbIN MHTEpBas, HaneyaTaHHOro CTPOYHbIMM ByKBamu. Mog PeKBM3UTOM
OCTaBAAETCA MEeCTO AN NoANUCKU, MHUUMaNoBs, GamUAUM NNLA, COTNAcOBbIBAIOWEr0 AOKYMEHT, U AaThl
cornacosaHuA.

2.2.17. PekBn3ut "Busa".

PekBM3NUT yaoocTOBepAET cornacue WAM Hecornacue AOAXHOCTHOro auua Adymbl (40NKHOCTHOrO
nvua annapara Jymbl), rpaxaaHCKoro CAy»Kallero ¢ cogeprkaHMem NpoeKTa AoKYMeHTa.

Bu3nposaHne NpoOeKTOB AOKYMEHTOB OCYLLECTB/IAETCA B COOTBETCTBUM C [OpAAKOM BU3MPOBAHUA
AokymeHToB B [yme CTaBpOMosibCKOro Kpas (ganee - MopsAfoK BU3MPOBaHWA) B COOTBETCTBUU C
npunoxeHnem 3 K UHcTpyKumnmn n NHcTpykumei no pabote 8 C344.

2.2.18. PekBu3ut "Moanuce".

B coctaB pekBM3UTa BXOAAT HaMMEHOBaHWE AOMXHOCTW, MOAMNUCb, UHULMANDI, d)amvmvm nnua,
noanucasLliero AOKyYMeHT.

[Ipumep :

[lpencepaTens IyME
CTaBpOIOJIBLCKOTO Kpasd

(mommmce) (MuMUMane, GaMuiIns)

an O(bOpN\ﬂeHVIVI AOKYMEHTA Ha 6naHKe AO0/IKHOCTHOIO nmda A0/1XKHOCTb 3TOro imuya B nognucu
He YKa3blBa€eTCA.

He ponyckaeTca noanucaHue AOKYMEHTa, Ha KOTOpom 0603HaYeHO HanmMeHOBaHWE O0J/IKHOCTM
OZHOro NLA, APYIMM AOJIKHOCTHBIM IMLLOM C npeasorom "3a", Hagnucamu ot pyku "3am.", "U.0." nau
KOCOW YyepToi nepes HaMMeHOBaHNEM A0/IKHOCTM NOAMNMUCHIBaIOLLLErO.

B cnyyae ecnn JOKYMEHT NOAMUCLIBAETCA HECKONbKUMU AO/TKHOCTHbIMM AULAMU, UX NOAMAUCK
pacnonaratoTca ogHa noa ,u,pyroiz'l B NnocnenoBaTe/ibHOCTU, COOTBeTCTBYPOUJ,Eﬁ 3aMeU.LaEMOﬁ AOONTXKHOCTU.
HanmeHoBaHuA ,CI,OI'I)-KHOCTGVI pa3nenarTca AByMA MEXCTPOYHbIMU UHTEPBA/1aMM.

[Tpumep :



[lpencenpaTens IyMB
CTaBpoOnoOJILCKOI'O Kpad

(momnmce) (MHMUMAase, @aMuins)

T'ylaBHEM OyxXTajiTep

(momnmce) (MEMUMAase, QaMuins)

Peksunsnt "Mognuck" pacnonaraetca Noj TEKCTOM AOKYMEHTa WAM MofA, OTMETKON O Haanyuu
NPUIOXEHNA W MedyaTaeTcs OT /NeBOW rpaHMLUbl TEKCTOBOro nond. ECAM HaMmeHOBaHME A0/IKHOCTU
COCTOUT U3 ABYX M 6onee CTPOK, TO OHM MNeyaTaloTcA 4Yepe3 OAMH MENKCTPOUHbIA WHTEpBan U
BbIPaBHMBAIOTCA MO JIEBOMY KPalo B rpaHULAX, OTBEAEHHbIX A4 peKBu3uTa. MepeHockbl No cioram He
[AOMyCKaloTCA.

Pacwundposka nognucu B peksusnte "Mognuck" pacnonaraetcs Ha ypoBHE MOC/eAHEeN CTPOKMU
HAaMMeEHOBaHMA [O/MKHOCTU. UHULManbl B pacwmdpoBKe NoAnMCKM pacnofaratotca nepeg, pamunmvei.
Mexay uHuumanamm n bamunmeint ctaButca npoben, nocneaHsna 6ykea dbamuanm orpaHMYMBaeTCs
npaBbIM NOMEM.

Mpu noarotoBke M 0POPMAEHUM [OKYMEHTa He [JOMNyCKaeTcs OTPbiBaTb MOAMUCL OT TeKcTa
OOKYMeHTa 1 NepeHoCUTb ee Ha cneaytoLmii MCT. BMecTe ¢ NoAnNuChio Ha cieayowWwmnii IUCT AOKYMEHTa
OO/IKHbI BbITb NepeHeceHbl ABe - TPU CTPOKM TeKCTa.

B cnayyasx ecnn AOKYMEHT MOAMUCLIBAETCA HECKONbKMMM AMLAMM PaBHbIX [OO/MKHOCTEH, KX
MoAnNM1cK pacnoaaratoTcs Ha 04HOM YPOBHeE.

[MpumMmep :

[Ilpencenaresb OyMBL I'ybepHaTop

CTaBpoOINOJIECKOT'O Kpa#d CTaBpoONOJIECKOT'O Kpad

(mommmce) (MuMUMAJE, (aMUIINS) (mommmce) (MuMUMAJE, (aMUIINS)

B cnyyae ecan NoAnNUCbIBAeTCA COBMECTHbINM AOKYMEHT, NepBbiit IMCT opopmaseTca He Ha baHke,
€C/I1 He NPeAyCMOTPEHO MHOE.

B [AOKyMeHTax, COCTaBAEHHbIX, B 4YaCTHOCTM, Komuccuel, pabodelt rpynnoii, ykasbiBatoT
0653aHHOCTW UL, NOAMMUCHIBAIOLLMX JOKYMEHT, B COOTBETCTBUM C GYHKLMOHAIbHBIM pacnpeneneHnem.

[Ipumep :

[lpencenmaTesyib KOMMCCUMA

(mommnmce) (muMUMase, GamMuiIms)

UJjieHBE KOMMUCCUU

(momnmce) (MHMUMAJE, GaMMIIn)

2.2.19. PekBm3nT "OTMeTKa 06 3/1eKTPOHHOM noanucu" wucnoablyetTca npu BU3yanm3auuu
3/1IEKTPOHHOIO [AOKYMEHTa, MOANUCAHHOTO 3/IEKTPOHHOM NOAMUCLIO, C COBMOAEHMEM C/edyroLMX
TpeboBaHMA:

MECTO pasmeulleHnA OTMETKU 06 3I'IEKTp0HHOI7I noanucn  A0/1XHO COOTBETCTBOBATb MECTY
pasmeleHnA COﬁCTBEHHOpyLIHOI‘/JI noanncu B aHa1I0rM4YHOM AOKYMEHTE Ha GYMa)KHOM HOcuTene,

3/1IEMEHTbl OTMETKM 06 3N1EeKTPOHHOM MOANUCU OO/KHbI ObiTb BUAMMBIMM M YMTAEMbIMU NPU
0OTOBPaXKEHNN LOKYMEHTA B HaTypasibHOM pasmepe;

9/1eMeHTbl OTMeTKM 06 3/1eKTPOHHOW NOAMUCK He AO/IKHbI NepeKkpbIBaTbCA UM HaKNaAblBaTbCA
Apyr Ha Apyra;



3/1IEMEHTbl OTMETKM 06 3/IeKTPOHHOM MOAMUCU He LO0/IKHbl MEePeKpbiBaTb 3/IeMeHTbl TeKCTa
AOKYMEHTa 1 Apyrue oTMETKMN 06 31eKTPOHHOM noanucu (Mpu Hanmumm).

OTmeTKa 06 23/1eKTPOHHOM MoANMMCU B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
depepaunn BrkatoYaeT Pppasy "[JOKYMeEHT noAanucaH 37eKTPOHHOW noanucbio", Homep cepTudurKaTa
KNOYa NPOBEPKU 3NEKTPOHHOM nognucu, Gamuanio, UMA, OTYECTBO BNAAENbLA CepTUPUKATa Karoua
NPOBEPKMN 3NEKTPOHHOW MOAMNUCK, CPOK AENCTBUA CepTUPMKATA KAKYa MNPOBEPKU INEKTPOHHOMN
nognucu.

2.2.20. PekBu3uT "MevaTb".

PekBM3UT  3aBepseT NOAJMHHOCTb  MNOAMMUCU  AOKHOCTHOTO  /IMLA  HA  [OKYMEHTaX,
YAOCTOBEPAIOWMX NPaBa AL, PUKCHMpPYOLWMX GpaKTbl, CBA3AHHbIE C GUHAHCOBLIMM CPEACTBAMM, A TaKKe
Ha MHbIX OKYMEHTaX B C/y4asX, YyCTAHOBNEHHbIX 3aKOHOAaTeIbcTBOM Poccuiickoi ®eaepaunu.

MeyaTb CTaBMTCA Ha CBOHGOAHOM OT TEKCTA MECTe, He 3axXBaTblBaA NMYHOMN NOANUCK AOKHOCTHOIO
nmua. OTTUCK neyaTM MOXKeT 3axBaTbliBaTb YacTb HAaMMEHOBaHWA AOXHOCTM Anua, MOANUCaBLLEro
JOKYMEHT.

B flOKyMeHTax, NoAroToBAEHHbIX Ha OCHOBE YHUGULMPOBaHHbIX Gpopm, NeyaTb CTaBUTCA B MecTe,
o0b603HayeHHOM oTMmeTKoM "MM" nnmn nHbIM obpasom.

2.2.21. PekBn3uT "OtTmeTKa 06 ncnonHmutene".

PeKBM3UT BKAtOYaET B cebs damuanio, MmsA, O0TY4ECTBO (MOSIHOCTbIO) UCMONHUTENS AOKYMEHTA B
MMEHUTENbHOM Nagexe U Homep ero TenedoHa (C ykasaHuem npu HeobxoaumocTu npeduKkca CTpaHbl
(+7, 8), kopa ropoaa Crasponons (8652); ncnoib3oBaHUE 3TUX 3N1EMEHTOB 3aBUCUT OT TOro, OTKyAa
HOMEpP WCNOJIHUTENA CMOXeT ObiTb Bbi3BaH: npedukc "+7" ucnonb3yerca A8 Bbixoga Ha
MeXAYHAPOAHYIO CBSi3b M MEXKAYropoAHio CBsA3b, npedukc "8" - ana BbIxoga Ha BHYTPEHHIOW
MEXKOYrOpOLHIO CBA3b, KOA ropoga - ANA BbIXO4a HA CBA3b BHYTPU Kpasa, OCHOBHOM HoMep
NCNOJIHUTENA - ON1A BbIXOZAa Ha CBA3b TO/MIbKO B pamkax ropoga CTaBponons), neyaTtaertca wWpupTom
Times New Roman pasmepa N 10 yepe3 oAuH MEXKCTPOUHbIA WMHTEPBA/ B HWMXKHEM Yray OT /JieBOW
rPaHWLbl TEKCTOBOrO MOJIA Ha NMLEBON WAM OBOPOTHON CTOPOHE MOC/AeAHero NMcTa AOKYMEHTa B
COOTBETCTBUU C NPUIO}KeHNeM 4 K UHCTpyKL MW,

OTmeTKa 06 MCnoAHUTENEe MOXKeT AONO/HATLCA HaMMeHOBaHMem AO0/IXKHOCTU, CTPYKTYPHOro
nogpasaeneHna n aNEeKTPOHHbIM aapecomMm UCNONHUTENA.

B LOOKyMeHTax, MMelWmMX OTMETKY O KOHOMAEHUMANbHOCTM, OTMeTKa 06 wucnonHuTene
npocTaBndeTca Ha 0bopoTe MOCNEAHEro NNCTa KaxAOro sK3emnaspa LOKYMeHTa M BKAto4yaeT B cebs
YyKa3aHMe KO/MYeCcTBa OTnedYaTaHHbIX 3K3emMnaapos, GamuAUI0 WCMONHUTENA U AaTy nevataHus
JOKYMEHTa.

2.2.22. PekBu3uT "OTMETKA O 3aBEpeHum Konmm".

PekBu3UT odopmnseTca aaa NOATBEP)KAEHWS COOTBETCTBMA KOMUM [AOKYMEHTA (BbIMWUCKM W3
OOKYMEHTa) NOAJIMHHUKY AOKYyMeHTa. OTMETKa O 3aBEPEHUWM KOMWUM MPOCTaBAAETCA NOL PEKBU3UTOM
"Mognuck" 4epes TPW MEXKCTPOUHbIX MHTEpPBasa W BKAOYAeT CAoBo "BepHo'"; HauMmeHoOBaHMue
OOJ/IKHOCTM ML, 3aBEPMBLUErO KOMUIO AOKYMEHTA; MOAMMUCb; pacwmdpoBKy nognucu (MHULManbI,
dbamunuio); faty 3aBepeHns Konum SOKYMEHTA (BbIMUCKM M3 AOKYMEHTA).

[Tprmep :

BepHno

(HamMMeHOBAaHMEe OOJIKHOCTU JIMla, (momnmce) (MHMUMAaIE, GaMUIIS)



3aBepuBULIETO KOIIMIO ,I[OKyMeHTa)

(maTa 3aBepeHMUs KONUM IOKyMeHTa)

JINCTbI MHOTOCTPAHMYHbBIX KOMUIA AOKYMEHTA (BbIMUCKU U3 [OKYMEHTa) HYMEpPYIOTCA, OTMETKa O
3aBepeHUn Konnmn AoKYMeHTa A0MNONHACTCA YKa3aHMeM KOMYeCcTBa INCTOB KONUW AOKYMeEHTa (BbIMUCKK
N3 OOKYMEHTa):

Mpumep:

"Bcero B Konuu n.

[onyckaeTca 3aBepATb KOMUW AOKYMEHTOB MNevyaTbio CTPYKTYPHOro noapasfeneHua Cayx6bl
[EeNnonponsBoAcTBa, B BeAEHWU KOTOPOro HaxoAATCA BOMPOCbI AOKYMEHTaUuMOHHOro obecneyeHus
aearenbHoctv [lymbl (Aanee - NpoTOKO/IbHO-peAaKLUMOHHbIN 0TAeN), 683 OTMETKM O 3aBepPeHNN KOMUMK.

2.2.23. PekBu3unT "OTMETKa 0 NOCTYNIeHUN AOKYMEHTA".
PeKBU3UT CAYKUT A5 NOATBEPXKAEHMA daKTa NOCTYNNEeHMA AOKYMeHTa B [ymy.

PeKkBu3nT B BMAE PErucTpauMoHHOro WTamMna, Kak NnpaBmao, pacnosaraeTca B HUXHEM MPaBoMm
yrly TEKCTOBOro Mo/sA MNepBOro JINCTa AOKYMEHTA, COAEPXUT AaTy NOCTYN/JeHUA AOKYMeHTa B Adymy,
BXO[],FILLI,MVI HOMeEpP AOKYMEHTa C YKa3aHMeM UHAOEKCA Ae/la MO HOMEHKNAType.

[IpuMmep :

Hyma
CTaBpOIOJIBCKOTO Kpas

(mnara)

(BxOOAmM HOMEP)

Mpy HEOBXOAMMOCTM OTMETKA O MOCTYM/JEHUU MOXKET AOMNONHATLCA BPpemMeHem MOCTYNJeHUs B
Yyacax M MUHYTax M CNOCO6OM AOCTaBKM AOKYMeHTa B [lymy.

2.2.24. PekBu3uT "Pe3sonoyma’.

PeKBU3NT coAepPHKUT YKa3aHWe NO UCMOJIHEHUIO AOKYMeHTa, opopmaseTca Ha cBobogHOM mecTe
pabouero nons AOKyMeHTa UaM Ha 6naHKe pesontoumn dopmaTta A6 (105 x 148 mm) B COOTBETCTBUU C
npunoxkeHnem 5 K MHCTpyKkumm n sHocuteca 8 CO 4.

Pesontouma BKAOYAET MHUUMAAbI U GaMUAUU UCMIONHUTENEN, NOPyYEHUE K AOKYMEHTY, Npu
HeobXoAMMOCTU - CPOK WMCMNOSHEHWA, MOANWCb AOMKHOCTHOrO Anua Lymbl (4OMXKHOCTHOMO vua
annapaTa [lymbl), 4aTy pe3ontoummn.

2.2.25. PekBu3unT "OTMETKA 0 KOHTpO/e" cBUAETEIbCTBYET O MOCTAHOBKE AOKYMEHTA Ha KOHTPO/b.
OTmeTKa 0 KoHTpone npocTasasetcs 8 C34/[ n ob6o3HavaeTcs 6yksoi "K".

2.2.26. PekBu3uT "OTmMeTKa O HanpaBAeHUM AOKYMEHTa B gesno" onpenenser Mecto XpaHeHus
OOKYMeHTa nocsie 3aBeplueHns paboTbl ¢ HUM M BK/AtOYaeT cnosa "B geno', Homep gena, B KOTOpoOMm
OyLeT XpaHUTbCA AOKYMEHT, CCbIIKY Ha ATy U HOMEpP UCXOAALLEro AOKYMEHTa, CBUAETE/IbCTBYIOLLENO
06 WCNONHEHUW OOKYMEHTa, WM, MPU OTCYTCTBUM UCXOLALLEr0 AOKYMEHTA, KpaTKue cBefeHus 06
NCNONTHEHUM.



2.3. Tpe6oBaHUA K 0pOpMIEHUIO AOKYMEHTOB
2.3.1. bAaHKU AOKYMEHTOB

2.3.1.1. nsa nsrotosneHma 6aaHKoB AOKYMeHTOB B [lyme ucnonbayerca bymara popmata A4 (210
X 297 mm), 61aHKOB pe3ontoumin - bymara dopmata A6 (105 x 148 mm).

BnaHKn foKymeHTOB B [lyme M3roTaBanBatoTca Ha BymarkHOM HocuTesne n B GopmMe 31EKTPOHHbIX
OOKYMEHTOB € cObNt0AeHNEM YCTAHOBIEHHbIX NPaBua 0GOPMAEHUA LOKYMEHTOB.

2.3.1.2. Co3gaHne AOKYMeHTOB B [Jyme OCyLLecTBAAETCA C UCMO/Ib30BaHNEM LWabnoHOB 61aHKOB
OOKYMEHTOB M WaboHOB AOKYMEHTOB.

3}'IEKTpOHHbIe wabnoHbl 6n1aHKOB AOJ1IXKHbI 6bITb NAEHTUYHDbI 6naHKam AOOKYMEHTOB Ha 6yMa)KHOM
HOocuTene.

YcTaHaBAMBAIOT [1Ba BapuaHTa PacrosioxeHUA PEKBUIUTOB Ha B1aHKax - YIN0BOW U NPOA0/IbHbIN.

Ha 6naHKax MedyaTtatoTca [AOKYMEHTbl, MPUHATbIE Ha 3acedaHuax [ymbl, agpecyemble
npeaceaatento [ymbl, ero 3aMecTUTENsIM, B KOMUTETbI, KOMUCCUK, AenyTaTckue obbeanHeHns [ymbl,
pykoBoguTento annapata Jymbl, a TaKXKe WUCXoAAlMe [AOKYMEHTbl, HanpaBnsemble B OpraHbl
rocyAapCTBeHHOM BNACTH, roCy4apcTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOyNpaBAeHUA, OpPraHn3aLmm
W rpaxgaHam.

Bo BHyTpeHHel nepenucke gonyckaetca odopmaeHne cay:KebHbix nucem 6e3 MCnosib3oBaHUA
61aHKOB Ha Anctax bymarn ¢opmata A4, NoANMCaHHbIX AOMKHOCTHLIM AULOM JymMbl (LONKHOCTHBIM
NMUOM annapara ymbl) Uaun ero samectutenem.

BnaHku He npumeHatoTCA:

npn nognmncaHnm COBMeCTHbIX OOKYMEHTOB,;

npu NOAroTOBKe MPOEKTOB AOKYMEHTOB Ha CTaAnU NpeaBapuTe/IbHOro COrnacoBaHms;

npun odoOpPMAEHUM KOMUI CYKeBHbIX NUCEM, OCTatoLWMXCA B Aene (Ha BymarkHoOM HocuTene).
JOKyMeHTbl NeyaTatoTcA Ha OAHON CTOPOHE NnCTa.

2.3.1.3. NMpoeKTnupoBaHMe 61aHKOB SOKYMEHTOB OCYLLLECTBASETCA CNYKO0M Aenonpon3BoACTBa.

BKAtoYeHne B LOKYMEHTOO60POT HOBbIX 61aHKOB AOKYMEHTOB OCYLLECTBAAETCA MO COrIacoBaHMIo
c npeacegatenem [ymbl.

2.3.1.4. B [yme wucnonb3yoTca 61aHKM OOKYMEHTOB C BocnpoussedeHuMem repba
CTaBpOMNoO/IbCKOrO Kpas, W3roTosaeHHble Tunorpapckum cnocobom (aanee - repbosbit 61aHK), B
COOTBETCTBUM C NPUIOKEHUEM 2 K UHCTPYKLUMK.

2.3.1.5. PaboTa c rep60BbiMM H1aHKaMM OCYLLECTBAAETCA B CeAYIOLLEM NOPAAKeE:

repbosble 61aHKM Noasiexat yyeTy. FepboBblie 6AaHKM BbIAAOTCA CTPYKTYPHbIM NoapasaeseHnem
CYKObl 4eN0NPOM3BOACTBA, B BEAEHMN KOTOPOTo HaxoAATCA BOMPOCHI apXMBHOTO Aea (ganee - CeKTop
apxuea), NoZ MOANUCb B XXypHajie y4yeTa BblgauM 61aHKOB (NOMOWHWMKY genyTata [dymbl - no
nUCbMeHHON 3anBKe genyTata [ymbl). FepboBble 61aHKM 3aKoHa CTaBPOMO/IbCKOrO Kpas BblAaloTcA
CTPYKTYPHbIM nogpasgeneHvem ynpasjeHUsa Aenonpov3BOACTBA M apxuBa annapaTa lpaBuTenbcTsa
CTaBpono/abCKOro Kpas;

repboBble 61aHKM A0NXKHbI ObITb NPOHYMEpPOBaHbl, HOmep repbosoro 61aHKa neyaTaeTcs B 1€BOM



HUMKHEN YacTn 060POTHOM CTOPOHbI 61aHKa. B Lenax ynpouieHusa npoueaypbl yyeta repboBbix 61aHKoB
CNY*KebHbIX NUCEeM BO3MOXKHO pacrnosioXeHue Homepa OnaHKa B NPaBON HUMKHEM 4YacTu AuLeBoi
CTOPOHbI 61aHKa;

yyeT nOCTyn/aeHMAa M Bblgaun repboBbix 6/71aHKOB BeAETCA CEKTOPOM apxuBa M CcayxKboi
OEeNoNPOn3BOACTBA CTPYKTYPHbIX MOAPA3AENEHNN B PErucTpaumMOHHO-yYeTHbIX dopmax (KypHanax) B
COOTBETCTBUM C NPUNOKEHNEM 6 K MHCTPYKUMKN. YUueT repboBbix 61aHKOB, BblAaHHbIX genyTaty [dymol,
OCYLLECTBNAETCA €ro MOMOLWHMKOM, repboBbix 6n1aHKOB dpakunii B  [yme - CTPYKTYpPHbIM
nogpasgeneHmem annaparta Jymol, B BeAEHUN KOTOPOro HaXoAATCA OpraHM3aLMOoHHble BONPOChI (Aanee
- OPraHM3aUMOHHO-NPOTOKONLHOE YNpaBaeHue);

repboBble B1aHKM XPaHATCA B HAZEXKHO 3anMpaembix WKadax (cendax);

YHUUYTOXKEHME UCNOPYEHHBIX M HEBOCTPEHOBAHHbIX repb0BbIX 6/1aHKOB OCYLLECTBASETCA MO aKTYy O
BbIAENEHUN K YHUUTOXKEHUIO OOKYMEHTOB, HE MOAJEXAWMX AaNbHENLEMY XPaHEHUIO, C OTMETKOM B
YYETHO-perncTpaumoHHom ¢opme.

2.3.1.6. B yme AOKymMeHTbl NOAMNUCLIBAIOTCA AO/IKHOCTHbIMW JINLLAMU B COOTBETCTBUU C UX
KOMNeTeHUMel: AOKYyMeHTbl lymbl, opopmasemble Ha 6aaHKkax [ymbl, NogNUCbIBAOTCA Npeacenatenem
Oymbl, ero 3amectuTenammu; [OKYMeEHTbl, OGOpPMAEHHble Ha OaaHKax KomuTetoB [lymbl,
npegcegartenamu Komutetos [lymbl, @ B caydyae uX OTCYTCTBMA WU NO NOPYYEHUIO - 3aMeCcTUTeNAMMU
npeacepatenet KOMUTETOB ymMbl UAN UHBIMUW YieHaMM KomuTeTa [lymbl NO NOpyyYeHUIo npeacenatens
[yMbl; OOKYMEHTbl, opopmaeHHble Ha BnaHKax genyTtata Adymbl, - genytaTamun [ymbl; SOKYMEHTI,
obopMeHHble Ha BaHKax GpaKUMn 1 AenyTaTCKMX rpynn B [lyme, - UX pyKOBOAUTENAMM, @ B CIyHae UX
OTCYTCTBMA WAM NO MNOPYYEHUID - 3aMeCTUTENsIMM; LOKYMeEHTbl, OQPOpPMAEHHble Ha 6GaaHKax
pykoBoauMTena annapata [lymbl, 3amecTuTensa pyKoBOAMTENs annapaTta, PyKoOBOAUTENA CAyKObl
4enonpounsBoAcTBa, - pykoBoauTenem annapata [ymbl, 3amectuTenem pyKoBoAuTeNa annapaTa,
pykoBoauTeNnem cay»Kbbl OenonpousBoACTBa; AOKYMEHTbl, 0pOpMAEHHble HA GAaHKax CTPYKTYPHbIX
nogpasgeneHnn annapata [lymbl, - pyKOBOAUTENAMM CTPYKTYPHbIX NoApasaeneHnin annapata Jymbl.

BnaHk Agenytata [ymbl TaKXe Mcnonb3yetca Npu  OQOPMAEHUM  CAYKEDBHbIX MUCEM,
nognucbiBaemMblx AByma 1 6onee genytatamu Jymbi.

2.3.1.7. 3anpelaeTca TUMpa)KMpoBaHMe repboBbix 6JaHKOB Ha KOMUPOBA/IbHO-MHOXUTENbHbIX
annapaTtax M UCnosib3oBaHMe KcepoKkonuii repboBbix 6/1aHKOB A1 0popMAEHUA JOKYMEHTOB.

2.3.1.8. biaHKK, BblAaHHbIE MO 3aABKaM CTPYKTYPHbIX NoApa3aeneHnit annapaTa Jymbl, nognexar
y4eTy B CTPYKTYPHbIX NoapasgeneHmax annapata Jymoi.

2.3.1.9. bnaHKM A[O0/MKHbI MCNONAb30BATbCA CTPOro NO Ha3HavyeHuto. OTBETCTBEHHOCTb 3a
COXpaHHOCTb 61aHKOB HeceT cnyxKba AenonpomsBoACTBa CTPYKTYPHOrO NoApasaeneHus.

2.3.2. WpudTbl M MHTEPBANbI

2.3.2.1. [okymeHTbl, co3gaBaemble B [yme, neyataroTcA C WCNOAb30BaHMEM TEKCTOBOrO
peaakTopa Microsoft Office Word Ha 6ymare dopmata A4 (210 x 297 mm) wpudptom Times New Roman
pasmepa N 14 yepes OAMHAPHBINA MEXKCTPOUHbIA MHTEPBAN C BblpaBHMBaHMEM ab3aua Mo WUPUHE U
OTCTYNOM MepBOM CTPOKM Ha 1,25 cm.

2.3.2.2. nna BblgeneHns 4acTu TeKCTa AOKYMEHTa, 3aro/IoBKa, NPUMEeYaHna MOryT UCMOJ1b30BaTbCA
WwpndThl APYrMX TUNOB M PasMepoB, a TaKXKe MNONYKMUPHbIA WPUOT, KYpCUMB, W3MEHEHHbI
(YMEHbLUEHHbIN) MEXKCTPOUHbIN MHTEPBA, CMELLEHMNE OTHOCUTE/IbHO MPaHNUL, OCHOBHOTIO TEKCTa.

UeT wpndTa - YepHbIN.

2.3.2.3. B MCKNOUUTENbHbIX CAYy4YaAX, €CIM TEKCT MPUAONKEHUA HOCUT TEXHUUYECKMI XapaKTep, a



TaKKe npu opopmaeHmun Tabauu, rpaduKos, AMarpaMm UAN CXEM MOXKET UCMOoAb30BaTbeA WpNPT Times
New Roman pa3mepa N 12 - 13 06bI4HOTO HaYepTaHus.

2.3.2.4. Ana Hymepauuu BHOBb BBOAMMbBIX CTPYKTYPHbIX €AUHUL, 3aKOHOAATE/NbHbIX U MHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB (pasaen, rnaea, CTaTbs, YacTb, NYHKT, NOAMYHKT) UcNosb3yeTca WwWpndT
Times New Roman pasmepa N 14 n "BepxHuii nHaekc".

[Mpumep:

1 2 3 4 5 2
PA3IOEJI I , mnara 5 , crarbg 8 , uvacTe 4 , nyukr 10 , nomnoyHkKT 16

2.3.3. Paamepbl noneii

2.3.3.1. Kaxablii HaneyaTaHHbIA NUCT AOKYMeHTa, 0QOPMEHHbIN Kak Ha 6naHke, Tak M 6e3
61aHKa, MMeeT cieaylolme pasmepbl NoNen:

30 mm - neBoE;
10 mm - npaBoe;
20 mm - BepxHee;
20 MM - HUXKHee.

2.3.3.2. MNpu OBYXCTOPOHHEM NevyaTaHuM 06OPOTHAA CTOPOHA /ICTA AOKYMEHTa AO/KHA MMETb
nons:

10 mm - neBoe;
30 mm - npaBsoe;
20 mm - BepxHee;

20 MM - HUXKHee.
2.3.4. Hymepauma nucros

Mpu opopMNeHUN TEKCTa AOKYMEHTa Ha ABYX M 6osee nucTax BTOPOM M NOCAeAylowme AUCTbI
[OKHbI 6bITb NPOHYMEPOBaHbI.

MopsAKoBble HOMepa JIMCTOB NPOCTABAAIOTCA NOCEpPeAHE BEPXHETO MO LOKYMEHTa apabckumm
umdpamu 6e3 cioBa "cTp." M 3HAKOB NpennHaHuA.

B MCKNIOUMTENBHBIX CAy4Yasx Npyv OPOPMIEHUU TEKCTa [LOKYMEHTa, NPUAOXKeHUs, Tabauu,
rpaduKoB, guarpaMmm Mam cXem NOpAAKOBble HOMEpPA /IMCTOB NPOCTABAAOTCA B MPaBOM BEPXHEM Mone
AOKYMeHTa apabckumm undpamm 6e3 cnosa "cTp." 1 3HaKOB NpenuHaHus.

MepBbliA IMCT AOKYMEHTA MAM NPUNOXKEHUA (€CAN NPUAOKEHNE MMEET COBCTBEHHYIO Hymepauumio
JINCTOB) HE HYyMepYyeTCs.

2.3.5. OpopmneHmne npumeyvaHU U CHOCOK B TEKCTE AOKYMEHTA

2.3.5.1. MpumeyaHue odopmaaeTca B C/yyae, eCM K OTAENbHbIM MOJIOKEHUSAM [OOKYMEHTa
HeobxoAMMO AaTb NOACHEHWE U NPUBECTU CNPABOYHbIE AAHHbIE.

2.3.5.2. MNpumeyaHne coctouT M3 cnoBa "MpumedyaHue" M TeKkcTa npumedaHus. MpumedaHue



nomeLLaeTca nocsie TEeKCTa AOKYMEHTa Yepes OAMH MEXKCTPOUHbIA MHTepBas, nedyataeTca ¢ ab3alHoro
OTCTYNa C NPONUCHON BYKBbI.

2.3.5.3. Ecnm npumeyaHue ogHo, To nocne cnosa "MpumedaHne" (6e3 KaBblueK) CTaBUTCA TOUKa, a
€Cc/In NPUMeYaHMn HeCKosIbKo - aBoeToume. Ecnv npumevaHuit gsa n 6osee, OHU HymepyloTcs
apabckmmm umdpamm ¢ TOUKOM.

Mpumenp:
MpumeyaHue. B 3neKTPOHHOM BEPCUMN AOKYMEHTA WPUPTOBbIE BbIAENEHUSA OTCYTCTBYIOT.
nnu

MpumeyvaHua:

1. YnpaBneHve 4enonpousBOACTBa M XO3ANCTBEHHOro obecneyeHua annapaTta [ymbl fBAseTcs
eANHCTBEHHbIM pacnopagutTenem TenedoHHbIX HOMepoB, apeHayembix y [TC, Beaer yuer
334eMCTBOBAHHbIX U pe3epBHbIX HOMEPOB, OCYLLECTBASAET EXKeMECAYHbIN KOHTPOb aDOHEHTCKOM NAaThbl
M ONJ1IaTbl MEXXAYropoAHbIX U MeXXAyHApPOoaAHbIX Meperosopos.

2. BK/AOYEHME U BbIK/JOYEHNE HOMEpPA, YCTAHOBKA M CHATME TesiepOHHbIX annapaTtos
NPOM3BOAATCA TOCYAAPCTBEHHbIM Ka3eHHbIM yuypexaeHnem "OTgen no 3sKcnayaTauum nomeLLeHU
Oymbl CTaBponosibckoro Kpaa".

2.3.5.4. CHOCKM MCNONb3YHOTCA B JOKYMEHTAX ANA NOACHEHUA OTAE/IbHbIX CNOB, CNOBOCOYETAHMUM
U OaHHbIX.

CHOCKM 6biBaloT 06bluHble M KOHUeBble. OBblYHble CHOCKM MNevyaTaloTcAd BHU3Y CTPaHULbl, Ha
KOTOPOM HaxoAMTCA MNOACHAEMOe C/0BO (cnosBocouyeTaHMe WAM  AaHHble). KOoHUEBble CHOCKU
MOMELLLAIOTCA B KOHLLE AOKYMEHTa.

B ogHOM AOOKYMEHTe MOryT coAepKaTbCA Kak O6b|‘-IHbIe, TaK U KOHUEeBble CHOCKU.

HaanN\ep, 06blYHblE CHOCKM MOTYT UCNOJ/ZIb30BATbCA ANA Pa3bACHEHUNA BBOAMMbIX TEPMUHOB, a
KOHLeBble - AN1A CCbIZIKN Ha NePBOUCTOYHUKN.

2.3.5.5. CHocKa cocTouT n3 ABYX CBA3aHHbIX yacTel: 3HaKa CHOCKM M TEKCTa CHOCKMU.

3HaK CHOCKM CTaBWUTCA HEMoCpPeACTBEHHO MOC/IE TOro C/oBa (Noc/iegHero CNoBa CNOBOCOYETAHUA
nnn ,£I|aHHbIX), K KOTOpOMY AaeTCA NOACHeHWe, a TaKXe nepen NoACHAKWMM TEKCTOM. 3HaK CHOCKM
BbINONHAETCA apabckon umdpoit nan B BUAe oaHOM, ABYX UM Tpex 3Besgoyek. MpumeHeHue Gonee
Tpex 3Be3/104€eK He peKOMeHYeTCs.

Apa6CKME Ll,VId)pr B Ka4decCTBe 3HaKa CHOCKU UCNONb3YKTCA B TEX C/ly4adax, KOrga HymepauuAa
CHOCOK NOCTpPpaHN4YHaA nam CKBO3HaA (qepe3 BECb TEKCTOBOM MaTepman).

Ecnv Ha cTpaHMUax TEKCTOBOrO maTepuana BCTPeYaeTcs HECKOJIbKO CHOCOK, MX o0603HauatoT
undpamm B Bo3pacTatoLLem NnopaaKe.

3HaK CHOCKM B BUAE 3BE3404KMU pexkomeHAyeTcA yI'IOTpe6}1FITb B Ta6m4u,ax, d TaKXe Toraa, Koraa
KO/IN4eCTBO CHOCOK HE3HAYNTE/IbHO N OHU pa3meLlleHbl NpenmyLeCTBeHHO Ha O/.'l,HOﬁ CTpaHuULe TeKCTa.

3HaKM CHOCOK A0KHbI 6bITb 0DOpPMIEHbI 4MHO06PA3HO NO BCEMY TEKCTOBOMY MaTepuany.

3HaK CHOCKM MNoMelllaeTca Ha ypoBHe BepxHero obpesa wpudTa (bopmat wpudta "BepxHWUi
nHaekc").



Mocne 3HaKa CHOCKM Yepe3 npobesn nevyaTaeTcs ee TEKCT C MPONUCHOM OyKBbl Yepe3 OauH
MEKCTPOUHbIA MHTEPBaN 0BbIYHbIM HauepTaHMeM WPMbTa MEeHbLLEFO pa3mepa.

B KOHLE TeKCTa CHOCKM CTaBWUTCA TOYKa. Ha oAHOM nuncTe He pekomeHayeTtca pasmellatb 6onee
TPEeX CHOCOK.

Mpumenp:
* TekcT npumeYaHus.

** TeKcT npMmeYaHus.

*** TeKkcT npumeYaHus.
2.3.6. OpopmneHue Tabauy,

2.3.6.1. Tabnuua - 3to ocobaa ¢opma nepedayn COAEP)KAaHWUA, KOTOPYID OT/IMYAET OT TEeKCTa
opraHM3auma c/ioB M Yymcen B rpadbl (KONOHKM) M FOPM3OHTA/IbHbBIE CTPOKMU TaKUM 06pa3oM, UTO Karkabli
3N1eMEHT ABNAETCA O4HOBPEMEHHO YacTblo U CTPOKM, U rpadbl.

TabMupbl NPUMEHSAIOT A1A Ay4llen HarnsaHOCTU M yao6CTBa CpaBHEHUA NOKasaTeen.

TpeboBaHMA K NOCTPOEHUIO, U3N0KEHUIO N 0DOPMAEHUIO TabauL, NepeyncieHbl B noapasaene 4.5
FOCT 1.5-2001 "MerocynapcTBeHHbIA cTaHAApT. MeXKrocyaapcTBeHHana CUCTemMa CTaHAapTU3auuu.
CTaHAapTbl  MEXrocyfapCTBEHHble, MpaBuaa WM PeKoOMeHZaAuMM N0  MeXKrocyaapCTBEHHOM
cTaHaapTM3aumn. Ob6lwme TpeboBaHUA K MOCTPOEHWUIO, U3NOXMKEHWIO, OPOPMIEHUID, COAEPKAHUIO U
0603HauveHuto".

2.3.6.2. ObAasaTenbHble 3neMeHTbl Tabmubl: rpadbl (KONOHKKU), CTPOKKU (rOpU30OHTaNbHbIE pAAbl),
60KOBWK (rpacda gna 3aroNIOBKOB CTPOK), 3aroNoBKK rpad (rpadbl MOryT MMeTb TaK»Ke NoA3aro/ioBKu),
roloBKka (nepsble CTPOKM Tabauupbl C 3arosioBKamMu M noAsaronoskamu rpad), nporpadka (ocHoBHas
YyacTb Tab/mLbl, rAe PacnoNoXKeHbl AaHHbIE, COCTaBAAIOLWME ee COAEPKAHNE).

Mpumep:
3aronoBok rpad
3aro/I0B0K CTROK noA3aros0BoK noA3aros0BoK noA3aros0BoK noA3aros0BoK
rpadol rpadol rpadbl rpadol
1 2 3 4 5
Mopn3aron0BOK CTPOKM
BokoBUK nporpadka nporpadka nporpadka nporpadka

2.3.6.3. Tabnmua MOXKeT UMETb 3ar0/1I0BOK, KOTOPbI KPAaTKO, HO TOYHO OTPAXKAET ee coaeprKaHue.
Mpumep:

MNAH
OpPraHU3aUMOHHbIX MepPonNpUATUIA NO peannsalmm NoJIHOMOYUN
Oymbl CTaBpoOno/IbCKOro Kpaa ceabMOro co3biBa
Ha 2022 rog,



Ecnn Tabanuu, HECKONbKO, OHW HymepytloTcA. MX Hymepauma MoKeT 6biTb MAM CKBO3HOW, WM
CBA3aHHOW C HOMepoMm pa3aena (HO He C HOMepOoM noApasaena UK NyHKTa).

Touyka nocne Homepa Tabanubl He cTaBuTCA.
2.3.6.4. 3aronoBku rpad M CTPOK A0/KHbI ObiTb KPATKMMM U HETKO CHOPMYAMPOBAHHBIMM.

3aronoBKku rpad) A3alTCA B UMEHUTE/IbHOM Nagexe U, Kak npasnaio, B e4MHCTBEHHOM HUCHeE.

Mpumep:
Tabnuua 1
HanMeHoBaHMe Kog 6IO,£I,)K?THOK1 Knaccuoukaumm Cymma
Poccuiickon ®epepaumm
1 2 3

3arofioBKM rpad M CTPOK Tabauubl NULIYTCA C MPOMUCHOM OYKBbI, MOA3aroN0BKM rpad - co
CTPOYHOM BYKBbI, €C/IM OHW CYXKaT NPOAO/I}KEHUEM 3ar0JI0BKA, U C MPONUCHOM BYKBbI, €C/IN OHU UMEIOT
CaMoCTOATe/IbHOE 3HayeHue.

B KOHUe 3aron0BKOB WM MNoA3aro/1I0BKOB rpacb N CTPOK TOYKa He CTaBUTCA. COKpaLLI,EHVIe cqos B
3arosioBkax rpacb He AOonyCKaeTcA.

Mpumep:
Tabnnua 2
Kog 6roaykeTHOM Knaccudukaumm Poccninckol
depepaunn
HanmeHoBaHuMe 1 rnaBHOro agMMHUCTpaTopa
rNaBHOroO oxo0B denepanbHOro broaxxerta
Joxonos dpeaepanbHOro AOX0A0B beaep A
agMMUHUCTpaTopa
6roaxeTa
[0X040B
1 2 3

2.3.6.5. 3aronosku rpad, Kak MpaBWIO, PAcnonaraloTca napansiesibHO CTPoKam Tabauupl, npwu
HeobXxoAMMOCTU - NepneHANKYAAPHO CTPOKaM Tabanubl.

Mpy npuBeAeHUM 3aronoBKa OOKOBMKA WAM 3aro/lOBKOB (MOA3aro/ioBKOB) Apyrux rpag He
JonycKkaeTca pasgeneHve rpad B rosoBKe TabanLbl AMaroHaibHbIMU IMHUAMMU.

3aronoBKku rpad) LEeHTPYKOTCA NO WNPUHE U BbICOTE. 3aronoBKM CTPOK BblPaBHMBAKOTCA NO eBOMY
Kpatko TEKCTOBOIo NonA.

Ecan Tabnnua nevataercs 6osee yeM Ha OAHOM CTPaHWULE, Ha MOCAEAYOLWMX CTpaHULax
yKa3blBaloTCA TO/IbKO HOMepa rpad.

2.3.6.6. pady "Homep no nopsagky" B Tabauuy BKAOYATb HE [OMYCKAETCHA, 33 WUCKAKOYEHMEM



CNy4aeB pPaCMo/IOKeHUs Tabauubl Ha ABYyX W bosnee auctax. Mpyv HeobXoAMMOCTM Hymepauuu
nokasaTenen, BKAKYEHHbIX B Tabauly, NopsaaKoBble HOMepPa YKa3blBaloT B NepBoi rpade (6okosuke)
Tabanupl, HENOCPEACTBEHHO Nepes MX HaumeHoBaHMeM. [epes, YMCNOBLIMU 3HAYEHUAMU BESIUYUH U
0603HaYeHUAMM TUNOB, MAPOK U T.M. NPOAYKLUN NOPALKOBbIE HOMEPA HE NPOCTaBAAOT.

2.3.6.7. Obo3HayeHMe eaMHULbI BEAMYMHbI, obllee AnA BCeX AaHHbIX B CTPOKe uau rpade,
CTaBUTCA NOC/e HAMMEHOBAHMA NOKa3aTe1s B 3aro/1I0BKe CTPOKU WM rpadbl COOTBETCTBEHHO.

To »Ke OTHOCUTCA K OrpaHMunTENbHbIM cioBam "bonee"”, "He bonee", "meHee", "He meHee".

Yucnosble 3HaYeHUA OAHOPOAHbLIX BENMUYMH pacnonaralotca B rpadax TaK, 4YTo6bl eguHULbI
HaxoAMNUCb NOA eAMHULAMM, AECATKM Noa AeCaTKaMn 1 T.4.

Ecnn B rpadax yKasbiBatoTcA Npesenbl BEAMYMH, TO YNCNA B rpadax BbIPaBHMBAKOTCA MO OTTOUUIO
AN TUpe.

Mpumep:
Tabnnua 3
nper;,)r\(:mn:mﬁ Obliee Yyncno 3aHATbIX (Yen.) I'Ipomssop,m(e(;);mocw TPyAa

1 2 3,0

1 1-4 76,4
3 10-19 66,8
9 1000 - 2499 89,6
10 2500 u 6onee 100,0

HeoaHopoZHble BENMUYMHBI pacnonaratoTca B rpadax nocepeamHe.

Yncnosble 3HAYEHWA pPEKOMeHAyeTcA AenuTb npobenamm Ha rpynnbl No Tpu umdpbl cnpaea
Haneso.

Mpumep:
1509; 21581345; 5205,45

MosTopAlowWwMecs Apyr noA APYromM CNoBa B OAHOW M Tol e rpade Tabamupl moryT 6biTb
3aMeHeHbl KaBblukamu (-"-).

2.3.6.8. Yucnosble 3HayeHMA MNOKasaTeNA MPOCTABAAKOTCA Ha YPOBHE MNEpPBOM CTPOKM
HauMeHOBaHUA NoKasaTtenn B bOKoBUKE.

B Tabnuue He [O/MKHO ObiTb He3ano/IHEeHHbIX rpad, NpPW OTCYTCTBMM MNOKasaTesiei CTaBUTCA
npoyepk.

Mpumep:

PACMNPEAENEHUE
6104KeTHbIX accMrHoBaHuin broaxeTta CTaBpOMNO/bCKOro KPaeBoro



$oHaa 0bA3aTeNbHOTO MEANLIMHCKOTO CTpaxoBaHMa Ha 2022 rog,
no pasgenam, noapasgenam, LenesbiM CTaTbsim U BUAAM PacxoaoB
KnaccudumKaumm pacxogos 6toarKeToB

(TbIC. pYbNEN)

Koabl 6roarkeTHOM KnaccuduKkaumm Poccuiickom
HanmeHoBaHMe pacxoaa Pepepauum Cymma
MwuH P3 Mnpe uce BP

1 2 3 4 5 6 7
TepputopunanbHbii GoHA 395 01 00 7546771,9
obA3aTenbHOro
MeAULMHCKOTO CTPaxoBaHMA
OpraHbl ynpasaeHua 395 01 14 0015500 270
rocyAapcTBeHHbIX
BHeO4XKeTHbIX GOHA0B
CoumanbHble BbINAATLI... 395 09 02 5052400 005 -

Mocne cnos "UToro", "Bcero" gBoeToune He CTaBUTCA.

Ecnun 3HaveHMe noKkasaTena packpbiBaeTCcA B BUAE TEKCTa, 3aNMCb A0/I)KHA HAaUMHATLCA Ha YPOBHEe
nepBof/i CTPOKN HaMMeEHOBaHWNA NOKa3aTenA C BbipaBHMBAHMEM TEKCTA NO WWNPUHE 6es OoTCTyna.

B nporpad)Ke TEKCT Ka)-K[l,Oﬁ nosnunn AonxeH Ha4nHaTbCA CO CTpO‘-IHOﬁ 6yKBbI, 3a UCKNKOYEHNnEM
MMEH COBCTBEHHDbIX.

3HaKM NpenuvHaHMA CTaBATCA TO/IbKO BHYTPU MPEAJIOMKEHMA, B KOHLE TEKCTa MO3MUMM 3HAKM
NpenuHaHNA He CTaBATCA.

Mpumep:
N . OTBeTCTBEHHbIE 33 Cpok
HanmeHoBaHWe meponpuATui N
n/n nposeaeHve MeponpuATUn nposeaeHun
1 2 3 4

|. 3akoHopaTenbHanA paﬁoTa M HOPMOTBOpPYECKaA AeATE/NIbHOCTb AYMbI CTaBDOI'IOI'IbCKOI'O KpaAa

1. 3aKoHogaTenbHasa paboTa, KomuTeTbl [ymbl B Te4YeHue
ocyuwiectenfaemasn ymon Ctaspononbckoro CTaBpOno/ibCKOro Kpas nonyroama
Kpas B COOTBETCTBUM C [TpumepHOi
NPOrpamMmoi 3aKOHOMPOEKTHOM pPaboTbl
JOymbl CTaBpoMno/IbCKOro Kpas ceAbMoro
CO3bIBa Ha nNepsoe nonyroaue 2022 roaa...

2.3.6.9. B cnyyae HeobX0AMMOCTM MOACHUTbL OTAE/bHblE AaHHble, NpUBeAeHHble B Tabauue, nx
cnefyet 0603HaYaTh CHOCKamM.

2.3.6.10. B TeKkcTe AOKyMeHTa AaeTcA ccbi/ika Ha Tabauuy ('cornacHo AaHHbIM Tabauubl 2...";
"naHHble, NpuBeAeHHble B Tabauue 2, nokasbiBatoT..."), npu 3tom cnoso "cmoTpu" wamM ero



CcoKpauweHHasa dopma "cm." He ynoTpebnseTcs.

3. Ocob6eHHOCTN NoAroToBKU U 0popMAEHUA OTAE/bHbIX
BUAOB AOKYMEHTOB

3.1. OpopmneHune 3akoHoB CTaBPONOJILCKOro Kpas

3.1.1. NopgrotoBKka W odopmaeHne 3aKoHOB CTaBPOMOJ/IbCKOTO Kpas OCYLLeCTBAAIOTCA B
COOTBETCTBUM C 3aKOHOM CTaBpONOAbCKOro Kpaa oT 24 uioHa 2002 r. N 24-k3 "O nopagKe NpUHATUA
3akoHoB CtaBponosibckoro Kpasa', PernameHTom [ymbl CTaBpPOMO/bCKOTO Kpas u MeToanveckmmu
pekoMeHAaUNAMM MO IPULUKO-TEXHNYECKOMY OPOPMIIEHMIO 3aKOHONPOEKTOB.

3.1.2. 3akoHbl CTaBpononbCKoro Kpas odopmnaoTcs Ha 61aHKax yCTaHOBAEHHOM ¢opmbl B
COOTBETCTBUM C NPUNIOKEHUEM 2 K MHCTPYKUmK.

3.1.3. 3akoHbl CTaBpOMO/IbCKOrO Kpas neyaTatoTca Ha bymare ¢opmata A4 (210 x 297 mm) ¢
NCMoJsib30BaHMEM TeKCToBoro pegaktopa Microsoft Office Word, obbiuHbIM wpudtom Times New
Roman pasmepa N 14 yepes ogMHAPHbIN MEKCTPOUHbIN MHTEPBA.

MeyaTb 3aKoHOB CTaBPOMO/ILCKOTO KPas OCYLLLECTB/IAETCA TO/IbKO Ha IMLEBOM CTOPOHE /INCTa.

3.1.4. Kaxabli HaneyaTaHHbIM MCT 3akoHa CTaBpOMoO/IbCKOro Kpas, O0POPM/IEHHBIA KaK Ha
6naHKe, TaK U 6e3 baaHKka, UMeeT pasamepbl Nonen, NnpuseaeHHble B noapasaene 2.3.3 UHCTpyKuuu.

Mpn neyataHUM 3aKOHa CTaBpOI'IOJ'IbCKOFO KpaAa Ha 6naHke BE€pPXHAA rpaHUUa TEKCTOBOro nonAd
nepBoro 1MCTa 3aKOHa CTaBpOI'IOI'IbCKOFO KpaAa yCTaHaB/1IMBAETCA C YYETOM rpaHUL, PEKBU3UTOB 6naHKa.

3.1.5. Npu opopmneHnm TekcTa 3akoHa CTaBpONObLCKOro Kpas Ha ABYX U bonee nuctax BTOPOn u
nocnegylowme JIMCTbl  JO/BKHbI  ObITb MPOHYMEpPOBaHbl B COOTBETCTBMM C nogpasgenom 2.3.4
NHCTpyKLMnN.

3.2. OpopmneHue nocTtaHoBAEHUIT [ymbl
3.2.1. O6wme TpeboBaHUA K 0pOpMAEHUIO NOCTAHOBAEHUI [lymbl

3.2.1.1. NoctaHoBneHue [ymbl (Zanee - nocTaHoOBAeHWE) odopmaseTca Ha bnaHke
YCTAHOBNEHHOM GOPMbI B COOTBETCTBUM C NPUIOKEHMEM 2 K MHCTPYKLUMK.

3.2.1.2. MoAroToBKa NPOEKTOB MOCTAaHOB/EHUIA OCYLLECTBAAETCA B COOTBETCTBMM C MHCTpyKUMeEN
no pabote 8 C344.

bnaHK NOCTaHOB/IEHMA UCNOb3yeTCcA ANA OKOHYATeIbHOMo Od)OpM/'IeHMﬂ NPOEKTa NOCTaHOBNEHUNA
nepeg snM3nposaHnem n HanpasaeHnem Ha cornacosaHme B YCTaHOB/ZIEHHOM B AYME nopAagke.

3.2.1.3. MpoeKTbl MOCTaHOBAEHWI MevaTaloTcA Ha bymare ¢dopmata A4 (210 x 297 mm) c
ncnosib3oBaHMeM TeKcToBoro pegaktopa Microsoft Office Word, o6bluHbIM wpndTtom Times New
Roman pasmepa N 14 yepes ogMHaAPHbIN MEXCTPOYUHbIA MHTEPBA.

MNeyaTb NPOEKTOoB NOCTAHOBAEHU OCyLecTBNAETCA TO/IbKO Ha I'II/ILI,GBOVI CTOpPOHE NnCTa.

3.2.1.4. KaxkAblii HaneyaTaHHbIM IUCT NPOEKTa NOCTaHOBAEHUA, 0POPMAEHHDbIN KaK Ha B6iaHKe, Tak
1 6e3 61aHKa, UMeeT pasmepbl Nosel, NpueseaeHHble B noapasgene 2.3.3 UHCTpyKUmu.

Mpu nevyaTaHUM NpPoOeKTa NOCTAHOB/IEHMA Ha bnaHkKe BepPXHAA rpaHUL,a TEKCTOBOIo NOaA NepBoOro
TNCTa NPOEKTa NOCTaHOB/1IEHMUA YCTAaHAB/IMBAETCA C YHETOM rpaHUL, PEKBU3UTOB 6naHKa.



3.2.1.5. MNpu odopmneHnn TeKCTa NpPoeKTa MOCTaHOB/JEHWUS Ha ABYX M Bonee nuctax BTOPOM U
nocneayrowme AUCTbl OOMKHbI ObITb NMPOHYMepOBaHbl B COOTBETCTBUM C nogpasgenom 2.3.4
UHCTpYyKUMK.

3.2.2. Tpe6oBaHUA K 0pOPMJIEHUIO PEKBU3UTOB NOCTAHOB/IEHUA

3.2.2.1. Npw noarotoBke U 0POPMAEHUN NOCTAHOBAEHUA MPUMEHAIOTCA CAeAyHoLmne OCHOBHbIE
pPEKBU3UTDI:

01 - rep6 CTaBpONO/IbCKOro Kpas;

09 - HaumeHoBaHMe BMAa goKkymeHTa ("MOCTAHOB/IEHVE AYMbl CTABPOMOJ/IbCKOIO KPAA");
10 - paTa NoCTaHOBNEHMUA;

11 - perncTpaumoHHbI HOMEpP NOCTAHOBAEHUS;

13 - mecTo cocTaB/eHuA (U34aHUA) NOCTaHOBAEHUS;
17 - 3aron0BOK K TEKCTY;

18 - TeKcT nocTaHOBNAEHUSA;

19 - oTmeTKa 0 NPUAOKEHUU;

21 - Bu3a;

22 - noAnucs;

24 - neyartb.

3.2.2.2. PekBusutbl 'Tepb cybbeKkTa Poccuitckoli depepaumn” u "HammeHoBaHue BMAA
OOKyMeHTa" npuBeaeHbl Ha 61aHKe NOCTaHOBAEHMS.

Ha ctaguu noAroToBKM MpoOeKTa MOCTaHOBAEHWUS pPeKBu3uT "HammeHoBaHWe BMAA OOKyMeHTa"
pacnonaraetcs Huxe cnosa "lMpoekT" ¢ NnpMMmeHeHWem BbipaBHMBAHWA MO LLEHTPY TEKCTOBOro nosad. B
KOHLe pekBm3nTa "HanmeHoBaHMe BMAA SOKYMEHTa" TOUYKa He CTaBUTCS.

3.2.2.3. PekBusuTbl "Mecto coctaBneHus (u3gaHua) nocraHosnenua", "[lata noctaHoBneHus",
"PerMcTpaLMoHHbIiM HOMEpP NOCTaHOB/IeHWA" pacnonaraloTca B YKasaHHOW NocnenoBaTe/ibHOCTU yepes
OAMH MEXKCTPOYHbIA MHTEPBAN W NeYaTaloTCsA OT NEBOW rPaHULLbl TEKCTOBOTO NoA 6e3 ToUKM Yyepes Tpu
MEMKCTPOYHbIX MHTEpBana nocne pexksnsnta "Moanuck".

PekBu3auT "[aTa noctaHoBneHus" obopmnserca cioBecHO-UMPPOBbIM cnocobom B cneaytoLlei
nocnenoBaTeNlbHOCTU: AeHb MecAua, mecaud, rod. JeHb mecaua odopmnsaeTcs apabckumu umdpamu,
Ha3BaHWe MecALa - NPONUCHIO, oA - YeTblpbMA apabckumu undpamm u cnosom "roga’.

PekBu3nut IIF’EI'I/ICTDaLI,l/IOHHbll‘/‘I HOMep nocraHoseHusa" NPOCTaBIAETCA Ha NOCTAaHOB/IEHUN nocne
ero nognmncaHunAa npun perncTtpaumnm B yCtTaHOB1IEHHOM NOpALKE.

K perucrtpauMoHHOMY HOmepy nocTaHoBfeHuA uepe3 geduc pobasasatoTca pumckas umdpa,
obo3Havalollas HOMep CcO3blBa, M 4Yepe3 WHTepBan - nponucHble 6ykebl "[ACK" (coKpalleHHoE,
COOTBETCTBYIOLW,EE NOHOMY HauMeHoBaHMe - [lyma CTaBpono/ibCKOro Kpas).

Mpumep:

r. Crasponosnb



6 niona 2022 roga

N 325-VIl ACK

3.2.2.4. PekBM3nUT "3aron0oBOK K TeKCTy" pacnonaraerca noj peksuManTamu GnaHKa yepes Aga
MEMKCTPOYHbIX MHTEPBANA U OPOPMAAETCA B COOTBETCTBUM C NYHKTOM 2.2.13 UHCTpYyKUUU.

3aro/sI0BOK A0/XKEH KPAaTKO M TOYHO OTpaXKaTb COAEpPKaHMe NOCTAaHOBEHUA.
3.2.2.5. PekBu3uT "TeKcT noctaHoBAEHUA" odopmMaseTCA B CieaytoLem NopaakKe.

TeKCT noCTaHOBNEHMA OTAenAeTcA OT 3aro/oBKa ABYMA  MEXCTPOYHbIMU  UHTEPBA/1IaMMU,
nedyataeTca OT /ieBOM rPaHULUblI TEKCTOBOINro nonaa c a63auHoro OTCTyNa M BblPpaBHUBAETCA NO WNPUHE
TEKCTOBOro nonA.

Mpeambyna B NOCTaHOBNAEHUAX 3aBepLuaeTca cnoBamu "lyma CTaBponoibCKOro Kpas
MOCTAHOBANAET:".

CnoBo "MOCTAHOBAAET" neyataetca OT IeBOM rPaHULLbl TEKCTOBOMO MOJIA MPOMUCHbIMU
O6ykBamu BpaspaaKy 6e3 UCNOob30BaHUSA KaBblMeK W OTAendeTcA OT MNpPeALlecTBYHOWero U
nocaeAyroLLero TeKCTa 4ONONHUTENIbHbIM MEKCTPOYHbIM MHTEPBA/IOM.

nOCTaHOBnﬂKMuaﬂqaCTbHOCTaHOBﬂeHMﬁ,KaKﬂpaBMHO,HOAp33AEﬂﬂETUﬂH3HYHKTH.

MpW HaAMYUKM NYHKTOB M NOAMNYHKTOB B TEKCTE MOCTAaHOBAEHMA MX 0POPMIEHMNE OCYLLECTBAAETCA
apabckumm umdpamm ¢ TOUKOM, apabCKkMmm Ldpamm Uamn cTpoYHbIMK BYKBaMU C KPYTrioM CKOBKOIA.

MpY HaNNMYMK NPUAONKEHUA (OAHOTO MAM HECKOJIbKMX) K MOCTaHOB/IEHWUIO B TeKCcTe 06s3aTesibHO
[AeTca CCbIIKA Ha NPUNOXKEHMe.

BoiaeneHne dbamununii B TEKCTE MOCTAaHOBAEHUA MPOMUCHbIMU ByKBamu uaun wpudbTom Apyroi
HaCbILLEHHOCTM He A0MyCKaeTcA.

3.2.2.6. PekBu3nT "Moanuch" OTAENAeTcA OT HWMKHEro no/sA TeKCTa MOCTaHOBAEHMA Tpems
MEXCTPOUYHbIMU UHTEPBANaMMU.

B coctas nognucu BXOOAT HaMMeHOBaHWE LO/KHOCTU, NOAMNUCb, WHUUMANDI, ¢aMMﬂMH nnua,
noanuncasllero NnoCtaHoB/ieHUe:

[Ipumep :

[lpencepaTens IyME
CTaBpoOIOJIBECKOT'O Kpad

(momnmce) (muMumMase, damMuims)
WIn
VicnonHA©LLMM ODA3aHHOCTHM NpencenaTeis
Oymer CTaBpOHNOJIBECKOTO Kpas
IIEPBHM 3aMeCTUTeJIb NpencenaTelisd
OyMmer CTaBpPONOJIECKOT'O Kpad
(momnmce) (muMumMase, damMuins)

3.2.2.7. PekBu3nut "OTmeTKa 0 npunoxeHnn" obopmnaetcs B COOTBETCTBMU C noapasgenom 3.3.3
MHCTpyKumK.

3.2.2.8. PekBu3utbl "Bu3a" u "Meuatb" odopmnaoTca B COOTBETCTBUM C nogpasgenom 2.2



MHCTpYKumK.

Perncrpaums, yyet M XpaHeHMe NOAJMHHWUKOB MOCTAaHOBNAEHUA TEKYLLero co3biBa, a TaKiKe
paccbl/ika KOMKUIA NOCTaHOB/IEHWI OCYLLECTBASAIOTCA NPOTOKO/IbHO-PeAaKLNOHHbBIM OTAE/I0M.

Paccbinka KoMt NOCTaHOBAEHUM ocyuwecrtBaiAeTca B COOTBETCTBUU C YKa3aTeslieM pPacCCbl/iKy,
noaAnUMCaHHbIM OTBETCTBEHHbIM UCNOJTHUTENTIEM.

3aBepeHHble  NevyaTbld  MPOTOKO/NbHO-PEeAaKUMOHHOTO  OTAena  KOMMM  NOCTaHOB/IEHUN,
noasexaline paccbiike, nepeaaoTca COracHO yKasaTeNto PacCbiKM B CTPYKTYpHOe nogpasgeneHue
CNy»6bl 4eNoNpPoOn3BOACTBa, B BeleHMM KOTOPOro Haxo4AaTcA Bonpockl 06paboTKn AOoKyMeHTOB (ganee -
CeKTop 06paboTKM AOKYMEHTOB), No4, Noanuchb.

Konuna noctaHoBAeHWA 06 OTKNOHEHWW MpoeKTa 3akoHa CTaBPOMOAbCKOrO Kpas, 3aBepeHHas
neyaTbio MPOTOKO/IbHO-PEAAKLUMOHHOIO OTAena, nepeaaeTca OTBETCTBEHHOMY WCMONHUTEN Ans
Hanpas/ieHWA BMECTe C OTK/JOHEHHbIM MPOEKTOM 3akoHa CTaBpPOMOAbCKOrO Kpas W npuaaraembimm K
HeMy maTepuanamm cybbeKkTy npasa 3aKoHO4aTeNbHON MHULMATUBDI.

MocTtaHoBAeHME 0POPMAAETCA B COOTBETCTBUMN C NPUNOKEHUEM 7 K MHCTPYKUMMN.
3.3. OdpopmneHue pacnopsaxeHuii npegceaartens Qymol

3.3.1. O6wme TpeboBaHMA K odpopMIEHUIO pacnopaAXKeHU
npeaceparena Aymbl

3.3.1.1. PacnopsxeHua npeacepatensa Qymbl (aanee - pacnopsaxkeHne) opopmnsatoTca Ha baaHKax
YyCTaHOBNEHHOM GpOpMbl.

3.3.1.2. MNoAroToBKa NPOEKTOB PacrnopPsAXKEHNN OCYLLLECTBAACTCA B COOTBETCTBUU C MHCTpyKUMel no
pabote B CO4/.

BnaHK pacnopaxeHuAa MCNONb3yeTcA A1A OKOHYATeNbHOro 0pOPMNIEHUA nepen, HanpasieHUEM
ero Ha No4nNucb B yCTaHOBAEHHOM MHCTpyKLumMeli no paboTe 8 C34[ nopaske.

3.3.1.3. MpoeKTbl pacrnopsKeHWli nevyataloTca Ha bymare ¢dopmata A4 (210 x 297 mm) c
MCNONb30BaHMEM TEKCTOBOro pegaktopa Microsoft Office Word, 06bidHbIM wpudtom Times New
Roman pasmepa N 14 yepes oaMHapPHbIN MEKCTPOUHbIA UHTEpBa.

MeyaTb NpoeKTOB paCI'IOpFl)-KEHVIﬁ OCyLLEeCTBNAETCA TO/IbKO Ha I'IVILl,eBOﬁ CTOpOHE NnCTa.

3.3.1.4. Kaxaplh HaneyaTaHHbIN INCT pacrnopaxKeHua, oGOPMAEHHbIA KaK Ha 6iaHke, Tak u 6e3
61aHKa, UMeeT pasmepbl Nosiel, NnpueeaeHHble B nogpasaene 2.3.3 UHCTpyKuuu.

an nevyaTaHMM NPOEKTa PacnopAXeHnA Ha 6naHke BE€PXHAA rpaHWUa TEKCTOBOro nosAa nepsoro
JTNCTa NPOEKTa pacnopA*XeHNA YCTaHaB/IMBAETCA C YH4ETOM rpaHUL, PEKBU3NTOB 6naHKa.

3.3.1.5. MNMpu odopmMneHnn TeKCTa NPOEKTa PACMOPSKEHUA HA ABYX U Hosiee nUCTax BTOPOMN M
nocneayrowme AUCTbl OOMKHbI ObITb NMPOHYMepoBaHbl B COOTBETCTBUM C nogpasgenom 2.3.4
MHCTpyKumK.

3.3.2. Tpe6oBaHuA K 0HOPMNEHUIO PEKBU3UTOB PacnopaXKeHni

3.3.2.1. MNpu nogrotoBke U oPoOPMAEHUN PACMOPSKEHUIA NMPUMEHSAIOTCA Cleaylolmne OCHOBHble
PEKBU3UTDI:

01 - rep6 CTaBpONO/ILCKOro Kpas;



09 - HaumeHoBaHMe Buga pokymeHTa ("PACNOPAXEHWME NPEACEOATENA  AYMbI
CTABPOMO/1IbCKOTO KPAA");

10 - paTa pacnopaxeHus;

11 - perncTpaunoHHbIii HOMEpP PAaCOPANKEHUS;

13 - mecTo cocTaBneHua (M34aHUA) PacnoPAKEHNS;
17 - 3aronoBOK K TEKCTY;

18 - TeKCT pacnopaxeHus;

19 - oTmeTKa 0 NPUAOKEHUU;

21 - BU3a;

22 - noanuch;

24 - nevyarb.

3.3.2.2. Ha cTagmn nofarotoBKM NMpoOeKTa pacnopsaKeHusa 6e3 MCcnonb3oBaHWs GAaHKA PEeKBUSUT
"HanmeHoBaHMe BMAa AOKymeHTa" pacrnonaraerca Huxe cnosa "MpoekT" 1 BbipaBHMBAETCA NO LEHTPY
TEKCTOBOTO MoNs.

3.3.2.3. PekBusutbl "MecTo coctaBneHus (u3paHua) pacnopsxkenua"”, "[aTta pacnopsxeHus",
"PermcrpauMoHHbIA HOMEp pacrnopsXKeHua" pacrnofiaraloTcs B YKasaHHOM nociefoBaTeslbHOCTU yepes
OAMH MEXCTPOUYHbIN WMHTEpPBAN W MevyaTaloTcs OT JIEBOW rpPaHMUbl TEKCTOBOrO MOASA 4Yepes Tpu
MEMKCTPOYHbIX MHTEpBana nocne peksmsnTa "Moanucb". TouKka B KOHLLE PEKBU3UTOB HE CTaBUTCA.

Mpumep:

r. Crasponosb

24 peBpana 2022 roaa
N 25-p

PekBuauT "[ata pacnopsrkeHua" opopmaseTcs caoBecHo-LMPpoBbIM cnocobom B cnepytowen
noc/ef0BaTeNbHOCTU: AeHb mecsaua, mecsaud, rod. [eHb mecsaua opopmaserca apabckumu umudpamu,
Ha3BaHWe MecALa - NPOMNUCHIO, oA, - YeTbipbMA apabckumm undbpamm u cnosom "roga’.

PeKkBM3UT "PeructpaumoHHbIii HOMep pacnopsAXKeHua" NpoCTaBAAETCA Ha PacnopsXKeHUW nocne
€ro noAnncaHna Npu perucTpaLmm B yCTaHOBNEHHOM NOpPAAKe.

PerncTpaumoHHbIiA HOMepP PacropPAXKEHUA NO OCHOBHON AEATENbHOCTU C MOCTOAHHBIM CPOKOM
XPaHeHWsA COCTOWUT M3 MOPALKOBOrO HOMEpA PAcnopsKeHWus U BYKBEHHOro MHAEKCa, COCTOALLEro U3
6yKBbl "p", coegmMHeHHOro gedurcom.

Mpumep:
N 157-p
PerncrtpaumoHHbIit HOMep pPacnopsXKeHWA MO JIMYHOMY COCTaBy CO CPOKOM XpaHeHua 50 net

(npuem, nepemelteHmne, coBmeLLeHME, NEPEBOS, YBOJIbHEHWE, aTTecTaums, NoBblleHne KBaanduKaumm,
npucBoeHue 3BaHWA (YMHOB), M3MeHeHMe damuauKn, noolpeHue, onnata Tpyda, NPEeMUpoBaHue,



pa3/iMuHble BbiNAaTbl, OTMYCK MO yXo/y 3a pebeHKoM, OTNycK 6e3 coxpaHeHus coaepKaHua (3apaboTHoi
nnaTbl), AAUTENbHbIE BHYTPUPOCCUMCKME U 3apyberkHble KOMaHAMPOBKM) COCTOMT U3 NOPSAAKOBOroO
HOmepa pacnopaxeHua n bykBeHHoro nHaekca "nc", coeanHeHHoro aepmcom.

Mpumenp:
N 87-nc

PerncTpaumoHHbIi HOMEP PacropAXKeHUs MO JIMYHOMY COCTaBY CO CPOKOM XpaHeHusa NATb et
(AMcumnaMHapHoe B3bICKAHME, EXKEroAHbl OnjaYnMBaemMblit OTMYCK, Hamnpas/ieHWe Ha obydyeHue,
KPaTKOCPOYHblE BHYTPUPOCCUICKME U 3apyberkHble KOMaHAMPOBKKM) COCTOMT M3 NOPSAAKOBOro Homepa

pacnopsaxeHusa n bykBeHHoro nHaekca "k", coeguHeHHoro gedpucom.
Mpumep:
N 56-k

PermctpaumoHHbI HOMep pacrnopsKeHU No agMUHUCTPATUBHO-X03AMCTBEHHOM AeATeNbHOCTU CO
CPOKOM XpaHeHMA NATb /IeT COCTOMT U3 MOPAAKOBOro HOMepa PacrnopaXKeHMsa 1 ByKBEeHHOro UHAEeKca
"ax", coeguHeHHoro gedurcom.

Mpumep:
N 12-ax

3.3.2.4. PekBM3nUT "3aronoBOK K TeKCTy" pacrnonaraerca nog pekBusMTamm 6naHKa yepes ABa
MEMKCTPOYHbIX MHTEPBANA U 0POPMAAETCA B COOTBETCTBUM C NYHKTOM 2.2.13 NHCTPYKUMM.

3aron0BOK JO/IKEH KPATKO M TOYHO OTPaKaTb COAEPKAHME PACTOPSKEHMS.
3.3.2.5. PekBu3uT "TeKcT pacnopaxeHns" opopmMmaneTcs B CAeyroLLem nopaake.

TeKCcT pacnopAXeHUa OTAeNIAETCA OT 3aro/10BKa ABYMA MEXCTPOYHbIMWN MHTEpBanamm, nevataeTca
OT NeBok rPaHULbl TEKCTOBOIO NOJIA U BblPaBHMBAETCA NO LWWNPUHE TEKCTOBOIO NoAA.

MepBana CTpoka ab3auHOro OTCTyna HauMHAeTcA Ha paccToaHuMM 1,25 cm oT /ieBOM rpaHuubl
TEKCTOBOro NonA.

3.3.2.6. Mo cTpyKType TEKCT PacnopsarKeHMa, Kak NpaBMIo, COCTOUT M3 ABYX YacTei: npeambynbl U
pacnopAaMTeNbHOM YacTu.

B nepBOi YacTW yKasblBalOTCA OCHOBAHMA M LEAW COCTaB/EHUA OOKYMEHTa, BO BTOPOW 4acTy,
pacnopaauTenbHOW, CoAaeprKaTcA MNOJIOXKEHMA HOPMaTMBHOrO (HEHOPMAaTUBHOrO) XxapaKkTepa u (Mau)
dopmynmnpytotca nopyyeHus.

B oTaenbHbIX cay4vaax, Korga cofepraHue pacnopaKeHua He TpE6YET pa3bACHEeHUA u,ene17| n
3a4ad, d)aKTOB n COﬁbITI/IVI, NOCNYXKUBLWNX OCHOBAaHMWEM ON1A €ro NPUHATUA, TEKCT PACNOPAXEHUNA MOXKET
COCTOATb TOJZIbKO U3 pacrlopﬂ,u,MTeanoﬁ 4acTu.

3.3.2.7. Npeambyna npuBoauTCA, ecnun TpebyeTcsa pasbACHeHWe Lenel u 3agad, ecinm Heobxogumo
oTpa3uTb aKTbl, COOLITUS U MOTMBbI, MOCAYKMBLUME OCHOBAHMEM ANA MPUHATUSA PACMOPANKEHUA.
CogeprkaHue npeambynbl M3naraeTcsa, Kak MNpaBuao, B KpaTKoh ¢opme. OHa MOXKET HauyMHaTbCA

cnosamu "B uensx", "B cootseTcTBuKn", "BO MCNONHEHME" N APYTMMM.

B HeKoTOpbIX caydasax npeambyna MOMKeT M3naraTbCA B pa3BepHyTon Gopme, C M3N0KEHUEM



aHanuMsa nposBeAeHHoN paboTbl. Ecnn pacnopsxeHve NPUHMMAETCS Ha OCHOBaHUM KaKoro-nnbo
NPaBOBOro aKTa UAM MHOTO AOKYMEHTa, TO B Npeambysie YKasblBalOTCA HAMMEHOBaHMeE 3TOTO AO0KYMEHTa
B POAMTENIbHOM MafexKe, ero fata, HOMep M 3aro/IoBoK. B KoHLe npeambyibl NpoeKkTa pacnopsarKeHus
cTaBuTCA gBoeTtoume. MoNoKeHnAa HOPMATUBHOMO U OpPraHM3aUMOHHO-PACNOPALUTENBHOIO XapaKTepa B
npeambyny He BKAKOYALOTCA.

3.3.2.8. B pacnopsaguTesibHOM YacTu PacnopsKeHUs NepeyvyncintoTca npeanmncbiBaemble AeincTBms
C YKa3aHMeM UCNONHUTENA KaXKa0ro npeanmncbiBaemoro AencTBmMa U CPOKOB UCMOJTHEHUS.

Ecan ,D,EVICTBMH HOCAT OpI'aHM3aLI,MOHHbIl\;1 XapaKTtep, UCNONHUTEIM U CPOKM WUCNONHEHUA B
pacnopﬂ,u,MTeanoﬁ 4acCTu pacnopAaXXeHnA He yKa3biBatoTCA.

Mpumep:
"1. YTBepauTb npunaraemoe MonokeHue o..."

PacnopagutenbHasa 4acTb PacloOpPAMEHUA MOXKET OENUTbCA HA MYHKTbl, KOTOPble HYyMepyrTCA
apabckmmm undpamm ¢ TOYKaMKM M 3aro/IOBKOB He MMeEOT. TyHKTbl MOTMyT AeNUTbCA Ha NOAMYHKTbI,
KOTOpble AO0NXHbl UMETb MOPAAKOBYIO HymMepauuio B npegeniax Kaxgoro MyHKTa M obo3HauyaloTcs
apabcknmm umdpammn UAKU CTPOUHbIMU BYKBaMK C KPYraok CKobKol, namn Ha ab3aubl (6e3 undposoro u
H6YKBEHHOro 0603HaYeHMNA) U OTAENATCA OAUH OT APYroro TOUYKOM C 3ansATOM.

[eicTBna 04HOPOAHOIO XapaKkTepa MOryT 6biTb NepeyncieHbl B O4HOM MyHKTE.

MocnegHUt NYHKT pacnopaguTesibHOM 4YacTM MOMKET COAEep!KaTb CBEAEHWA O CTPYKTYPHOM
noapasgeneHnn [ymbl (CTPYKTYpPHOM nogpasgeneHuu annapata Aymbl) v (MAnM) AONKHOCTHOM /vue
Aymbl  (BOMKHOCTHOM /iMue annapata [ymbl), Ha KOTOpbIX (KOTOpoe) BO3naraetcA KOHTPO/b 3a
NCMNONHEHNEM PACNOPAKEHMUS.

3.3.2.9. B TeKCT pacnopsaKeHus, Kak NpaBuao, He BKAKOYAKOTCA cloBa "HacTosllee pacnopsaKeHue
OOBecTM [0 cBefeHMs...", TMOCKO/bKY CTPYKTypHble nogpasgeneHua [ymbl  (CTPYKTypHble
nofpaszeneHus annapata [ymbl) WaM AOMKHOCTHble nAnua [ymbl (LOMKHOCTHbIE Auua annapaTa
[ymbl), A0 cBeAeHWA KOTOpPbIX AO/KHO ObiTb [OBEAEHO PACMOpPAKEHWE, BK/OYAIOTCA B YKasaTesb
PacCbl/IKM, KOTOPbI OTBETCTBEHHbIN UCMOHUTE/Ib MPOEKTA PACMOPSAKEHUA TOTOBUT BMECTE C NPOEKTOM
pacrnopaxeHus.

3.3.2.10. Mpu HannuMM NpUNOXKEHUA (OOQHOTO MAU HECKONbKMX) K PacropsXKEeHWUo B TeKCTe
pacnopsaxeHua 06s3aTeIbHO AAETCA CCbI/IKa Ha COOTBETCTBYIOLLEE NPUNOKEHUE.

3.3.2.11. BblgeneHve damuauii B TEKCTE PACNOPSAMKEHMA MPOMUCHbIMU BYKBaMU MAM WIPUPTOM
OPYroi HacbIWeHHOCTN He A0MYyCKaeTcA.

3.3.2.12. PekBmsuT "Moanucb" oTAENAeTca OT HWMKHEro MoAs TEKCTa PacropsXKeHUs Tpems
MEKCTPOYHbIMM MHTEPBasaMM, MeYaTaeTcA TaKMM XKe WPUPTOM, KaK M TEKCT PaCrnopsKeHUus, U
odopmnseTca B COOTBETCTBMM C NYHKTOM 2.2.18 UHCTpyKLMW.

3.3.2.13. Pernctpaums, yyeT U XpaHeHWe NOoAJ/IMHHMKOB PACcNOPAXKEHNI TEKYLLEro roga, a TakxKe
paccblika KONWUI PacnopsAXKeHU OCyLLEecTBAAITCA NPOTOKONbHO-PeAaKLMOHHbIM OTAeN oM. Paccbisika
KOMWI pPacrnopsAXKEHUN OCYLLEeCTBNAETCA B COOTBETCTBMM C YKasaTeslleM pPacCbiKM, MOAMMCAHHbLIM
OTBETCTBEHHbIM WCMOAHUTENEM. 3aBEpPEHHble NeYaTbld NMPOTOKONbHO-PeaAKLMOHHOIO OTAena Konuu
pacnopsXXeHWn, nogaerkalme paccblike, NepefatoTca COMNAacHO YKas3aTeato PacCbliKM B CEKTOP
06paboTKM JOKYMeHTOB nog nognucb. Konuva  pacnopsaxeHWsa O CHATUM C  PaCcCMOTPEHMS
3aKOHOMpPOEKTa, paHee TMPUHATOrO PACNOPAEHUEM K PACCMOTPEHWUIO, 3aBepeHHas MNeyaTtbto
NPOTOKO/IbHO-PEeAAKLUNMOHHOIO OTAENa, NepesaeTca OTBETCTBEHHOMY UCMOAHUTENIO ANA HanpaB/ieHuA
BMECTE C 3aKOHOMPOEKTOM, CHATbIM C PAaCCMOTPEHMA, Y MPUNATAEMbBIMU K HEMY MaTepuanamm cybbekTy



HpaBa3aKOHOAaTEHbHOﬁIAHMuMaTMBbL

3.3.2.14. PacnopsaxeHune obopmaseTca B COOTBETCTBUM C NpunoxeHnem 8 Kk MHCTpyKumu.
3.3.3. OdopmneHune NpUNOKEHUA K NOCTAHOBIEHUAM, PAaCNOPAXKEHNUAM

3.3.3.1. B KauecTBe NPUNOXKEHUA (OAHOIO MU HECKONIbKUX) K MOCTAaHOBAEHUIO, PAclopAXKeHUIo
MmoryT oboOpMIATLCA MOMIOXKEHUE, PernameHT, WHCTPYKUMA, MpaBuna, MNOPsAOK, MNJaH, Nporpamma,
CTPYKTYpa, PEKOMEHAALMN, COCTAB, NEPEYEHb U UHble NOA0OHbIE AOKYMEHTbI, @ TaKKe BHOCUMbIE B HUX
U3MEHEeHMA.

an Ha/IM4YNN HECKOJIbKUX ﬂpMﬂOHeHMﬁ OHU HYMeEpyKTCA B nopAgKe yNnOMWHAHWUA B TEKCTE
NOCTaHOBNEHWNA, paCcnopAXKEeHUA

3.3.3.2. lpunoxeHne K NPOEKTy MOCTaHOBAEHUA, pacnopsKeHua (04HO WAM HECKONbKO)
odbopmnserca Ha bymare ¢opmata A4 (210 x 297 MM) C MCMNO/Ib30BaHMEM TEKCTOBOrO peaaKkTopa
Microsoft Office Word, obbiuHbiMm wpudpTom Times New Roman pasmepa N 14 yepe3 oguHapHbii
MEMKCTPOYHbI MHTEpPBAn.

paHULblI TEKCTOBOrO NOJMA Ka)XAOro /INCTa MPUNOXKEHUA K MNOCTAHOBJIEHUIO, PACMOPANKEHUIO
0dOpPMANAOTCA B COOTBETCTBUM C Noapasaenom 2.3.3 UHCTpyKuuu.

3.3.3.3. Ecn NpMAoXKeHue K NPOEKTy NOCTaHOBAEHUA, PacnopaXeHna He TpebyeT yTeepaeHus, B
TEKCTe NPOEKTa [OKYMEHTa [eNaeTcsa CCblaKa "COrnacHO MPUIOXKEHUI" U yKasblBaeTcA MOPAAKOBbI
HOMeEp NPUNOMNKEeHUA. ECIM NPUNOXKEHUIA HECKONBKO, OHU HyMepytoTca apabckumun undpamu 6e3 3Haka
"N" 1 TOuKu.

B aTOM C/lyyae Ha NepBOM INCTE NPUIONKEHUA B NPABOM BEPXHEM Yy pacnofiaraeTca oTMETKa 0O
npunoxeHnn, opopmiaeHHas B C/eaylolem MopaaKe: BBeEpXy pasmeltaetca cioBo "MpuioxeHue
(Homep npunoxkenus)", NoA4 HMM CTPOYHbIMK BYKBamMM MeyaTaloTcs C/IoBa "K NMOCTaHOB/EHUIO [ymbl
CraBponosibckoro Kpaa" wam "K pacnops:keHuto npeacegatena Aymbl CTaBponosibCKOro Kpaa', nog,
HUMM OCTaB/AETCA MECTO A/ YKa3aHWA AaTbl BbIMYCKA U PErMcTPauMoOHHOIO HOMepa MOCTAaHOB/IEHWS,
pacrnopaxeHus.

[Ipumep :
[IpunoxeHne
K IIOCTAHOBJIEHMIO JIyMEI
CTaBpoOIOJIECKOI'O Kpasd
oT
(maTa, HOMED)
nimn

punoxeHue 1

K PacHOpAXEeHMI IIpencenaTesd
Jymer CTaBpPONOJIECKOT'O Kpad
oT

(maTa, HOMED)

3.3.3.4. Mpn Hannumm B TEKCTe NpoeKTa AOoKYMeHTa dopmyanpoBku "YTBepamutb" Ha nepsom
INCTe NPUIOXKEHMA B NPaBOM BePXHEM Yy pacrnosaraeTtca rpud yTBepXKAeHUA AOKYMEHTA, KOTOPbIN
coctouT 13 cnosa "YTBEPXAEH", HaneyaTaHHOro NponucHbiMU BykBaMm 6e3 KaBblYeK, COrnacoBaHHOro
B poAe W uucne C HaMMeHOBaHWeM BUAA YTBEPXKAAeMOro [AOKYMEeHTa, U HaumMeHOBaHuA
YTBEP)KAAOLWEIO AOKYMEHTAa B TBOPUTE/NIbHOM MaZeXe, pPa3MeLLeHHOro 4Yepes AOMNOSHUTENbHbIN
MEKCTPOYHbIA WHTEPBAs, HAaMeYaTaHHOro CTPOYHbIMM OykBamu. lNog HMM oOcCTaBAAeTcA MecTo ANs
YKa3aHUA AaTbl BbINMyCKa U PerncTpaLMoHHOro Homepa AOKYMEHTa.



[Tpumep:

YTBEPXIEHH

pacnopsxeHueM NpencenaTeiis
OyMmel CTaBPOIOJILCKOTO Kpas
oT

(mnaTa, HOMEeD)

3.3.3.5. 3aroN0BOK K TEKCTY MPUIONKEHUA MeYaTaeTcsa No LLeHTPY TEKCTOBOIO MOAA MOAYKUPHLIM
WpUGTOM TOrO e pasmepa, YTO M TEKCT MPUIOKEHMUA, U OTAENNAETCA OT HUMKHEN rPaHuLbl OTMETKM O
NPUNOXKEHUN (rpuda yTBEPKAEHMA) YETbIPbMS MEKCTPOUYHBIMU UHTEPBANAMM.

HanmeHoBaHMWe BMAa AOKYMEHTa, BXOAALLEE B COCTAB 3aro/I0BKa, NeyaTaeTcs OTAe/IbHOM CTPOKOM
nponucHbimmM 6ykBamu (MONOXKEHUE, CMUCOK, MPABUNA v Aap.), ocTtanbHas 4acTb 3aroJioBKa
pa3smMelLaeTca Ha caeaytowWwen CTPoKe Nos HauMeHoOBaHWEM BUAA AOKYMeHTa. ToYKa B KOHLE 3aro/ioBKa
He CTaBuTCA.

3.3.3.6. TeKCT NpMAOXKEHUA OTAENAETCA OT 3aroN0BKa ABYMA MEXCTPOUYHbIMU MHTEepBanamu. MNpu
Ha/IMYNM B TEKCTE MPUIONKEHUA HECKONIbKUX Pa3genoB WM FNaB UX 3aro/I0BKU NeyaTaloTca No LeHTpy
TEKCTOBOro MO/A, TOYKAa B KOHLE 3arosioBKa He craBuTcA. [lonyckaeTcAa BblAeneHMe 3aro/IoOBKOB
pa3fenoB UM rNaB NOJYKUPHbBIM WPUGTOM.

TeKCT NpUNOXKEHUA MOXKET ObITb 0popmeH B BUAE Tabaunubl. TpeboBaHUa K obopmaeHUto Tabauy,
M310XeHbl B noapasaene 2.3.6 HCTpyKLUUK.

3.3.3.7. Kaxaoe yTBepKaaemoe NpuUaosKeHne MMmeeT OTAe/IbHYH HyMepauuio IMCTOB, NpU 3TOM
nopAaKoBble HOMEpPa /JINCTOB MPOCTaBAAOTCA apabckumu umdpammn no UEeHTPYy BepxHero nons 6es
TOYKM, HAYMHaA CO BTOPOrO /IUCTa.

3.3.3.8. Mpu HanMumm B TEKCTe NPUIOXKEHUSA CCbIIKMW Ha CHOCKY CHOCKa odopmasetcs B
COOTBETCTBMK C noapasgenom 2.3.5 UHCTpyKumu.

3.3.3.9. B npuaaraembix K 4OKYMEHTY NONOXKEHUAX, NPaBUAaX, MHCTPYKUMUAX U APYrMX NOA4OOHbIX
OOKYMEHTax MX COCTaBHble eguHuMubl (FrnaBbl, pasgenbl, noapasgenbl, naparpadbl, 4acTu, MYHKTb,
NOAMNYHKTbI) cregyeT HYMepoBaTb apabckumu undpamm.

Moapasgensl HyMepyloT B Npeaenax pasgena. Homep nogpasaena MOXKeT COCTOATb M3 HOMEPOB
pa3sgena u noapasgena, pasgeneHHblX ToYkoi, Hanpumep "1.1", Homep NyHKTa - U3 HOMepOB pa3aena,
nogpasgena v NyHKTa, pasgeneHHblX TO4Kamu, Hanpumep "1.1.1".

BmecTo pa3faenos 1 NoApasaeoB MOryT MCMO/Ib30BaTbCA MaBbl, Naparpadb.

MyHKTbI NPY HEOBXOAMMOCTU MOTYT MOAPA3LENATbCA HA NOAMYHKTbI, KOTOpble AO/IKHbI UMETb
NOpPSAAKOBYIO HYMEpPaUMIo B Npeaenax Kaxaoro nyHKTa, nam Ha absaupl (6e3 umdposoro n 6ykBeHHOro
0b03HaueHuA).

MoanyHKTbI, Kak npasBuio, obos3HayatoTca apabckmmu uudpamm UAUM CTPOUYHbIMKW ByKBamK C
Kpyrnoi ckobkoi, neyaTtatotcs ¢ ab3alHOro oTcTyna co CTPOYHOM BYKBbI M OTAENATCA OANH OT APYroro
TOYKOWM C 3anATON.

B cnyyae ecnu npuioXeHMe MMeeT MHOFOYPOBHEBYIO CTPYKTYpPYy, OOMYCKAeTca NpUMeHeHue
CKBO3HOM NOPSALKOBOM HyMepaLMy NyHKTOB B NPeAenax NpUA0XKeHNs B LENOM.

3.3.3.10. BusnpoBaHMe NPUNOKEHUIN K MNOCTAHOBEHMAM, PACMOPAMKEHUSM OCYLLECTBAAETCA B
nopagkKe, yCTaHOBAEHHOM B [lyme ANA BU3MPOBAHUA NPOEKTOB NOCTAHOBAEHWI, PAaCNOPANKEHWIA.



3.4. OdopmneHue pelieHMA KOMUTETA, KOMUCCUM, AENYTAaTCKOro
o6beguHeHua Qymbl

3.4.1. O6wme TpeboBaHUA K 0pOPMAEHUIO peELIEHUA KOMUTET],
KOMMCCUU, AeNnyTaTCKOro o6beguHeHusa Qymbl

3.4.1.1. PeweHne KomUTETa, KOMUCCUWN, AENyTaTCKOro obbeamHeHuna Oymbl (Aanee - pelueHue)
KaK OTAENbHbIN AOKYMEHT OodpOopMAAeTCs, KaK NpaBu/ao, B C/Ay4Yasdx, Koraa 3TO pPelleHue HOCUT
pa3BepHYTbI XapaKTep, a TaKKe Npu HeobXoAMMOCTM HanpaBAeHUA PeLleHnsa B Apyrne CTPYKTypHble
nogpasaeneHua [lymol, rocyaapcTBeHHbI€ OpraHbl, OPraHnU3aumMn nam OAKHOCTHbIM ANLAM.

3.4.1.2. PeweHune opopmaAaeTca B COOTBETCTBUM C pa3aesiom 2 MHCTpyKLmu.

3.4.2. Tpe6oBaHUA K 0HOPM/IEHUIO U PACMOIONKEHUIO
PEKBU3UTOB peLleHUA

3.4.2.1. Npu obopMIEHUN pPELLEHNA UCMOb3YIOTCA CNeyHoLWMe OCHOBHbIE PEKBU3UTDI:
05 - HaumeHOoBaHWe OpraHn3aLUmMn - aBTopa AOKYMEHT];

09 - HaumeHoBaHMe BMAa AoKymeHTa ("PELLEHUE");

10 - paTa peweHus;

11 - perncTpauMoHHbIi HOMEp peLleHus;

17 - 3aronoBOK K TEKCTY;

18 - TeKcT peweHuns;

22 - nognuce.

3.4.2.2. PekBu3uT "HanmeHoBaHWe opraHmn3aLMm - aBTOpa AOKYMeHTa" opopmaseTca cneayowmm
obpasom:

IOYMA CTABPOIIOJIBCKOI'O KPAA

(HaMMeHOBaHMe KoMuTeTa (KOMMCCHUM, IelyTaTCKOIo obbemmHeHma) IyMbl)

3.4.2.3. PekBumsut "HammeHoBaHMe BMAA LAOKYMeHTA" neyaTaeTca 4yepes fABa MEKCTPOUHbIX
WHTepBana oT pekBM3uTa "HammeHoBaHWE OpraHM3auMM - aBTOpPa AOKYMEHTa" NponucHbiMKM ByKBamu
Mo LLEHTPY TEKCTOBOTIO NOJIA U BblAEAAETCA NOAYKUPHBbIM WpUdTOM.

Mpumep:
PELUEHME

3.4.2.4. PekBu3uT "[ata peleHunsa" otaenserca oT pekeusuTa "HammeHoBaHWe BUAa AOKyMeHTa"
OBYMA MEXCTPOYHbIMW MHTEPBAIAMM, NEYATAETCA OT SIEBOM FPaHMULLbl TEKCTOBOFO Nosa n odpopmaseTca
CNOBECHO-UNPPOBLIM CMNOCOHOM.

PekBM3NT "PerMcrtpauMoHHbIii HOMep pelueHMA" nedyataetcA apabckumu umdpamm Ha O4HOM
YpOBHe ¢ pekBu3nTom "[laTta peweHuns", BbIpaBHMBAETCA NO NPABOM rPaHMLE TEKCTOBOTO NoAs. PeweHus
MMEIOT CKBO3HYI0 HyMepauuio B Npeaenax KaleHAapHoro roga, BKAKOYalT B cebs noc/ienoBaTesibHO
pacnonaraemble 3HaK "N", MHAEKC CTPYKTypHOro noapasaenenuns Jymol, Homep aena (yepes geduc) no
HOMEHKNAType [feN COOTBETCTBYIOWErO CTPYKTYPHOTO noapasaeneHuns [ymbl, NOPSAKOBbIA HOMep



NPOTOKO/a 3acefaHna CTPYKTYpPHOro nogpasgeneHva [ymbl (4epes KOCyi YepTy) U HOMep pelleHus
(uepes peduc) u opopmnaetca cneayrownum obpasom:

N 5-4/14-1, rpe

5 - MHAEKC CTPYKTYpPHOro nogpasaeneHua [lymol;

4 - Homep Aena No HOMEHKIAType Aen CTPYKTYPHOro noapasaenerumsa Jymoi;

14 - nopAAKOBbIN HOMEpP NPOTOKONA 3aceaHNA CTPYKTYPHOIo noapasaenenuns Jymoi;
1 - nopAAKOBbI HOMEP peLleHus.

3.4.2.5. PekBM3NUT "3aronoBOK K TeKCTy" neyaTaeTcs Ha [Ba MEXCTPOUHbIX MHTEepBana HUXKe
peksusnToB "[ata peweHuns" n "PerncrpaumoHHbIN HOMep peleHua” no LEeHTPY TEKCTOBOro Mojs U
BblAENAETCA NOMYKUPHbIM WpndToM. PekBU3UT "3aronoBokK K TeKcTy" odopmaseTca B COOTBETCTBUMN C
nogpasgenom 2.2 HCTpyKumu.

B oTaenbHbIX, HE6O/bLINX MO 06beMyY pelleHUAX 3aro/I0BOK MOKET OTCYTCTBOBATb.

3.4.2.6. PekBM3uT "TeKcT peleHunsa"” coctouT nus npeambynbl U pacnopaauTenbHol yactu. Ecam B
TEKCTE PEeLWeHUn ecTb MYHKTbl U NOAMNYHKTbl, OHWM O0GOPMAAIOTCA apabCcKUmu Ludpamu C TOUKON U
3aro/I0BKOB HE MMeloT.

Cnoso "PELUM/" neyataeTca c HOBOW CTPOKM Yepes AOMNOHUTENbHbIA MEXKCTPOUHbIA MHTEpBan
nocine npeambyabl MPONUCHbIMW GyKBamn 6e3 KaBblieK B COOTBETCTBYIOLLIEM POAE MOAYKUPHbIM
WpndTOM OT SIeBOI FPaHMLLbl TEKCTOBOTO MO/A, NOC/IE HEro CTaBMTCA ABOETOUME.

3.4.2.7. Peksusut '"Mognucb" oTaenserca OT TEKCTa pPeleHua TPemsa MEXCTPOUYHbIMU
WHTEpBasNaMM, BKIOYAET COKpalLeHHOe HauMeHOBaHWe AO0/IKHOCTWU, NOoAMNUCb, MHUUMANbI, damnanto
nua, npeaceaTenbCcTBYOWEro Ha 3acefaHun, obopmMaeHHble B COOTBETCTBMM C nogpasgenom 2.2
MHCTpyKumK.

3.4.2.8. PeweHne odpopmnaeTca B COOTBETCTBUM C MPUNOKEHNEM 9 K MHCTPYKLMH.
3.5. OpopmneHue pesonouuun

3.5.1. MoAroToBKa NPOEKTa PE30/IOLUUMN OCYLLECTBAAETCA MOMOLWHUKaMKU npeacepatens dymbl
WAM  ero 3amecTuTesnell, NOAroTOBKa pPe3oflouMuM - npeacefatensiMmm  KOMUTETOB  [lymbl,
PYKOBOAMTENAMM CTPYKTYPHbIX NO4pasaeneHunii annaparta ymbl CamMoCTOATENIbHO.

3.5.2. bnaHK pesontounn umeet dopmaT A6 (105 x 148 Mm) 1 BKAOYaAET GamMUANIO, UHULMANBI
ucnonHuTens (UCNonHWUTeNel), ykasaHue Mno AOKYMEHTY, Npu HeobxoAMMOCTM - CPOK WUCMOHEHUS,
NOAMMCb /IMLA, BbIHECLLETO PE30/IOLMIO, AATY PE30IIOLLUK.

3.5.3. Mpu Hanuumm B pPe30NOLUN HECKONbKUX ucrnonHutene B C3A[0 yKasbiBaetca
OTBETCTBEHHbIN ucnonHutens ("!") iMbo nm cuntaeTcs AMLO, yKazaHHOE B PE30H0LMN NePBbIM.

[JOKYMEHTbI MOryT WMMETb HECKO/JbKO Pe30/louMii  04HOrO  AO/MKHOCTHOrO  Anua  Adymbl
(monkHOCTHOro nuMua annapata [ymbl) WMAW HECKONbKUX AOMKHOCTHbIX vy, Aymbl (HECKONbKMX
AONKHOCTHBIX KL, annapaTta Jymbl) COOTBETCTBEHHO 3Tanam paccMoTpeHus. Mpu aTom nocaeayouime
Pe30/l0UMN He AO0/KHbI NPOTUBOPEYUTb MEPBON, B HUX KOHKPETUIMPYIOTCA MOPAAOK MCMOAHEHUSA
AOKYMEHTa, CPOK ero UCNoJiHeHMA (C y4eTOM KOHEYHOro CPOKA MCMOJIHEHMS, YCTaHOB/IEHHOrO NepBoi
pesositouMeit) U UCNOTHUTENb.

Pesontouma f0NKHa 6bITb KOHKPETHOW MO COAEPMKAHMIO U KPaTKoW No ¢popme.



3.5.4. [JoOKyMeHTbl C MOAMMCAHHbLIMW M OPOPMIEHHBIMM pe3oalUuMAMK npeaceaatens ymbl
HaMnpPaBAAKTCA UCNONHUTENAM CEKTOPOM apXmnBa, BHYTPW CTPYKTYPHbIX NoApa3aeneHnin annapata Jdymbl
- cny*kbow fenonpom3BoaCcTBa CTPYKTYPHORO NoOApPasaeeHus.

3.5.5. Pe3ontounsa opopmnseTca B COOTBETCTBMM C MPUNONKEHNEM 5 K UHCTpYKLMM.

3.6. OpopmneHmne NPOTOKONOB 3acegaHnit [lymbl U UHbIX
meponpuATUiA, NpoBoAUMbIX B flyme

3.6.1. O6wme TpeboBaHMA K opopmaeHUIO NPOTOKONA
3acepaHua (cosewanusn) B lyme

3.6.1.1. MpoToKon - 4OKYMEHT, GUMKCUpYOLWNiA Xoa, obCyKOAeHNs BONPOCOB U NPUHATUSA pPeLleHni
Ha 3acefaHuAX, COBELLLAHMAX U APYTMX MeponpuUATUAX.

MPOTOKON COCTaBAAETCA Ha OCHOBaHWW 3anuceit, NPoOu3BeAEeHHbIX BO BpPems 3aceAaHui
(coBewannin), npeactaBneHHbIX TE3MCOB AOKNAA0B U BbICTYM/IEHUN, CNPaBOK, MPOEKTOB PELIeHUA U
APYr1x maTepuanos.

CyLecTBYIOT IBa OCHOBHbIX BMa MPOTOKOJIOB:

KPaTKWUM, B KOTOPOM OMNYyCKaeTcs Xon obcyKaeHma Bonpoca U GUKCUpyeTca TOAIbKO NPUHATOE Mo
HeMy peLleHue;

NO/NHbIN, B KOTOpOM npmMBoanUTCA OCHOBHOE coaeprKaHue BbICTyI'IJ'IEHMﬁ, BK/1lO4aA coaeprKaHume
BOMPOCOB, 3a4aHHbIX AOKNaAYUNKY.

3.6.1.2. MpoTokonbl opopmasatoTca Ha bymare popmata A4 (210 x 297 mMm) B COOTBETCTBUU C
nogpasgenom 2.2 UHCTpyKumu.

MNeyaTb NPOTOKONOB OCYLLECTBAAECTCA TO/IbKO Ha nmu,esoﬁ CTOpPOHE UCTa.

3.6.1.3. Mpn odopmneHnn NpoToKona Ha AByx U Bonee nucTax BTOPOM M nocieaylowme AUCTbI
AONKHbI 6bITb NPOHYMEPOBAHbI.

NpoTokon 3acepaHua Adymbl Od)OpMI'IFIeTCﬂ nocne nposegeHnA 3acedaHMA U NpeacTaBaAeTCA
NPOTOKO/IbHO-PeaKLLMOHHBIM  OTAEe/IOM  npeacefaTenbCcTBOBaBlWIEMY HA  3acedaHun  [ymbl  ana
noanucaHuAa.

MpoTokon 3acefdaHuna KomwuTeTa [ymbl odopmaseTca nocsie NpPoBeAeHUA 3acedaHua U
NpeacTaBAfeTcs PyKOBOAMUTE/EM OTAEe/Na COOTBETCTBYIOLEro CTPYKTYPHOro noApasgeneHus annapara
[ymbl npeacenaTenbCTBOBABLLEMY Ha 3acefaHUKM KomuTeTa [ymbl 4ns NOAMNMCAHUA.

MPOTOKON MHOTO  MeponpuATUA  odopmaseTca npu  HeobXxoAUMMOCTM MO MOPYYEHUIo
npeaceaaTeNbCTBOBABLUErO HAa COOTBETCTBYIOLLEM MEPOMPUATUMN.

3.6.1.4. MNopAaaKoBble HOMepPa ANCTOB NPOCTaBAAKTCA apabckumm unbpamm No LEHTPY BEPXHEro
NoAs IMLEBON CTOPOHbI INCTa NPOTOKO/1a 6e3 TOUKM.

3.6.1.5. MNpoTokon 3acegaHusa (coBelwaHmns) B lyme odopmaseTca B COOTBETCTBUM C MPUIONKEHNEM
10 K UHCTpYKLMK.

3.6.2. Tpe6oBaHuA K 0pOpPMNEHUIO NPOTOKONA 3aceAaHunA
(coBewanua) B Ayme

3.6.2.1. Npu opopmieHMM NPOTOKOa 3acefaHus (coBelaHma) B [lyme (aanee TakKe - NpoToKoN)



NPUMEHALOTCA Caeayrolne PeKBU3nUTDI:
05 - HaumeHoBaHMe OpraHM3aLnmM - aBTOPa AOKYMEHTA;
09 - HaumeHoBaHMe BMAa goKymeHTa ("MPOTOKOM");
10 - paTta NnpoToOKONa;
11 - perncTpaumoHHbIi HOMepP NPOTOKONa;
13 - mecTo cocTaBNeHUA NPOTOKONQ;
18 - TeKCT NPOTOKONQ;
22 - nognuce.

3.6.2.2. PekBu3uT "HanmeHoBaHWe opraHM3aLmMm - aBTOpa AOKYMeHTa" opopmaseTca cneayowmm
obpasom:

OYMA CTABPOIMO/1IbCKOIO KPAA
nnu

OYMA CTABPOIMO/IbCKOIO KPAA

(HaumeHoBaHWe KomuTeTa (Komuccum) Aymbl)

3.6.2.3. PekBu3sMT "HammeHoBaHWe BuAa AOKYMEHTA" pacrnosiaraetcs Ha ABa MEMKCTPOUHbIX
MHTepBana Huxe peksunsuta "HammeHoBaHMe opraHM3aumuM - aBTOpPa AOKyMeHTa" M neyataerca no
LLeHTPY TEKCTOBOrO NOASA NOAYKMPHbIM WpndTOoM. HammeHoBaHWe BUAa AOKYMEHTa, BXOAALLEE B COCTaB
3aro/I0BKa, Meyataetcs OTAEeNbHOW CTPOKoW nponucHbiMu 6ykBamu (MPOTOKOJ1), ocTanbHaA 4vacTb
3aro/10BKa pasMeLL,aeTca Ha cieaytolLeln CTPOKe Noa HaMMeHOBaHWEM BUAA AOKYMEHTA. TOYKA B KOHLE
PEKBU3UTA HE CTAaBUTCA.

3.6.2.4. PekBn3nTbl "[daTa npoTokona" u "PerncrpauMoHHbIN HOMEpP NPOTOKoNa" pacnonaratoTcs
yepes ABa MEMKCTPOUHbIX MHTEPBAsa HUXKE PeKBM3UTA "HaMmeHoBaHMe BUAA AOKYMeEHTa".

[aToi npoToKona ABAAETCA AaTa NpoBeAeHMA MeponpuaTna. Ecam meponpusaTne nNpoaosxaercs
60/iee 04HOro AHA, Yepes TMpe (3anATyto) yKas3biBatoTCA AaTa Havyana 1 Aata OKOHYaHUA 3acedaHuns.

Jata npotokona odopmaseTca cnoBecHO-LMPpPoBbIM cnocobom W BbipaBHMBAETCA MO JIEBOWM
rpaHvLe TeKcToBoro nosiA. MpoTOKo/ly 3acefaHusA CTPYKTYPHOro nogpasgesneHus [ymbl B npegenax
KaneHZapHOro roga NpPUCBaMBAaEeTCa HOMEp, KOTOPbIM BK/OYAET Moc/ef0oBaTelbHO pacnosiaraemble
3HaK "N", MHOEKC CTPYKTypHOro noapasgeneHus Qymbl, Homep gena (d4epes aeduc) no HoMeHKnaType
Aen CTPYKTypHOro noAapasgeneHva [dymbl M NoOpAAKOBbIA HOMep (4epe3 Kocyto 4epTy) NpoToKoaa
3acefaHunA CTPYKTYpHOro noapasgeneHuns [ymbi.

Mpumep:
N 5-4/14, roe
5 - MHAEeKc cTpyKTypHOro noapasaeneHuns lymeol;

4 - Homep Aena No HOMeHKaType Aen CTPYKTYPHOro noapasaeneHunn dymoi;

14 - nopAgKoBbI HOMEpP NPOTOKO1A 3aceaHna CTPYKTYPHOro nogpasaeneHuns Jymol



3.6.2.5. PekBu3nT "MecTo cocTaB/ieHMA NPOTOKOMA" yKa3blBaeT Ha MECTO NPOoBeAeHUA 3acenaHuns
(coBelwwaHun), neyaTaetca MO LEHTPY TEKCTOBOrO MOAA Yepe3 ABa MENKCTPOUYHbIX WHTEPBANA HUXKe
pekBu3nTa "HammeHoBaHMe BMAA AOKYMEHTA".

3.6.2.6. PekBm3nT "TeKcT NpoToKo1a" COCTOUT U3 ABYX YacTeli: BBOAHON M OCHOBHOM.
BBoaHasA yacTb NpoTOKONa 3acedaHuna lymbl opopmaseTcs B cneaytowem nopsake.

Huke pekBusauTa "PermcrpauyMoHHbIi HOMep MPOTOKOMA" Yyepes OAMH MEXKCTPOUHbIN UHTepBan
NpMBOAATCA CBEAEHMS O KoJmuyecTBe pgenytatoB. [leyatatotcs cnosa "Bcero pgenytatos" u
"MpucyTcTBOBaNO" OT NPaBOWN TPaHWULLbI TEKCTOBOTO MOAS, MOC/AE KOTOPbIX Yepes TMpe YKasbiBaeTcs
KO/IMYecTBoO AenyTaToB ymbl.

HuxKe cBefieHUIA 0 KonuyecTse AenyTaToB [ymbl Yepes ABa MEXCTPOUHbIX MHTEPBANA MO LEHTPY
TEKCTOBOrO  NOAA  MeyYyaTarTcA  NPOMUCHbBIMM - BYKBAaMM  MOAYKMPHbIM  WPUHTOM  CNOBO
"MPEACEOATE/NIBCTBOBA/T" 1 HauMmeHOBaHWE  AOJ/KHOCTM,  MHUUMANbI,  damuans  anua,
npeacenatenbCTBOBABLUErO HAa 3acefaHuu ymbl.

B npotokone 3aceaaHua Coseta [lymbl HUXe CBeAeHMI O NpeaceaaTeNbCTBOBaBLIEM Yepes oanH
MEMCTPOUYHbIA WMHTepBan MNPMBOAATCA CBEeAEHMA O MpPUCYTCTBOBaBWMX. [leyataeTca MO  UEHTPY
TEKCTOBOrOo Mo/A NOAYKMPHbIM WprdToM cnoso "MpucyTcTBoBann" 1 Yepes ABOETOUME NEPEUUCIAIOTCA
NHULMaNbI, GaMUANM U SONKHOCTU L, NPUCYTCTBOBABLUMX Ha 3aceaaHnu.

Mpn odopmneHun npoTtokona 3acedaHns CoseTa [ymbl nepeymcieHve MNPUCYTCTBOBABLUMX
Npoun3BOAUTCA B CAeAytoLen NnocnenoBaTe/IbHOCTU: NepBble 3aMecTUTeNu, 3amMmecTUTenu npeaceaaTens
[ymbl, npeacegatenn KomutetoB [lymbl, 3amectutenn npeacepaTeneid KomuTeTos [ymbl, YneHbl
KomuTeToB [ymbl, 3amellalowme YneHoB CoseTa [ymbl, pykoBoguTenn (npeacrasurenun) ¢pakumin B
[yme, KoopanHaTopbl (pyKoBoauTenu) aenytaTckux rpynn 8 yme, genytatbl dymbi.

[Jonyckaetca 0GopmaATb CMMCOK NPUCYTCTBOBABLUMX OTAE/IbHBbIM MPUIONKEHUEM C YKasaHuem
daMunnii, MHULMANOB U HAaMMEHOBAHUN AOMKHOCTEM YYACTHUKOB 3acefaHua. B sTom cnydvae BO
BBOAHOW 4acTW NPOTOKOAa GaMWUAMK He YKasblBalOTCs, a AenaeTca oTcbliKa: "CnMCoK YYacTHUKOB
npunaraetcs".

B npotokosie 3acegaHua [lymbl HUXe CBeAEHM O npeaceaaTenNbCTBOBaBLIEM 4Yepe3 A8a
MEXCTPOYHbIX MHTEpBaia NPMBOAATCA CBEAEHNA O CEKpeTapuarTe.

HuKe cBeAeHUI 0 cekpeTapuaTte neyataetca MHOOPMaLMA O NOBECTKE AHA, BKAOYAIOLLAA CN0BA
"MOBECTKA AOHA", n panee uepe3 asoetoune ¢ ab3alLHOro OTCTyna nepeyeHb paccmaTpuBaemblx
BOMPOCOB, NEPEYNCEHHDbIX B MOPALKE UX PACCMOTPEHMS.

Cnosa "MOBECTKA [AHA" nevaTtatoTcA NO LEHTPY TEKCTOBOro MoAA MPOMAUCHbIMU ByKBamM
NONYKUPHBIM WPUDTOM.

Bonpocbl NOBECTKM AHA NevaTatoTca ¢ ab3auHOro oTcTyna Ha OAMH MEKCTPOUYHbIN MHTEPBAN HUXKE
cnos "MOBECTKA AHA", HymepyloTca apabckumm umdpamm € TOYKOW, HaumHaloTca ¢ npegnora "O"
n n
("o6").

PernameHT 3acegaHmAa [lymbl NevaTaeTcA Ha ABa MEXCTPOYHbIX WMHTEpBasa HMXKe BOMPOCOB
NOBECTKN AHA.

Huxe pernameHTa 3acegaHua ymbl Yepes OAMH MEMCTPOUHbIA MHTEpPBan Me4yaTatoTCAa CAOoBa:
"3acepgaHue cteHorpadmpoBanocb. CTeHorpamma npunaaraerca.”.

OcHOBHasA YacTb NPOTOKO/A 3acefaHusa [ymbl COCTOMT M3 Pas3aesioB, COOTBETCTBYIOLWMX NYHKTAM
MOBECTKM AHA, NPOHYMEPOBAHHbIX apabCKMmM LMbpamm ¢ TOYKaMMU.



B KpaTKoMm NpoToKo/e 3acefdaHna [lymbl TEKCT KaXKa0ro pasgena CTponTca No cxeme:
CNYLWANWU: (dopmynmpoBKa paccmaTprBaeMoro Bonpoca)

(Pammnuu, MHUUMANBI U AONKHOCTU AOKNAAUYMKA U COLOKIAAYMKOB)

BbICTYMNU/IN: (Pamunnm, MHULMANAbI U AONKHOCTU BbICTYNABLUMX)

NMOCTAHOBUANU (PELLN/IN): (nocTaHOBNEHME (peLlleHne) B TEKCT NPOTOKOAA BHOCUTCA NMOJIHOCTbIO
B TOM GOpPMYNMPOBKeE, KOTOpas bblna NpMHATA Ha 3aceaaHun Oymbi). Mpyu HE06X0AMMOCTU NPUBOAATCA
UTOrM ronocosaHus: "3a" - , "'npotus" - , "'BO3AepKanmch" -

CopepraHue MyHKTOB NPOTOKO/Ma 3acedaHusa [ymbl M3naraeTcs C UCMO/b30BaHWEM [1aroioB B
NOBE/INTENbHOM HaK/IOHEHWUW, HAaNPUMEpP: BO3/10XKMTb, MOPYYUTb, OPraHN30BaTh U T.4,.

Cnoso "CNYLWANU" nevataetca NPOMUCHbIMM OYKBaMW MOJYKUPHbIM WPUPTOM Yepe3 [ABa
MEXCTPOYHbIX MHTEpBana nocne cnos "3acegaHue cteHorpaduposanocb. CteHorpamma npunaraerca.”
OT N1eBOWM rpaHuLLbl TEKCTOBOrO NoNA.

[anee uepes gBoetoune c ab3aLHOro OTCTyNa YKa3blBalOTCA:
dopmynMpoBKa Bonpoca (c NponucHol 6yKebl);
bammnuna, HUUMANbI U SOMKHOCTU AOKNaA4MKa (COAOKNaA4YMKOB).

Cnosa "BbICTYNNIN", "PELLUNIN" neyaTatoTcs NPONUCHbIMW BYKBAaMM MNONMYKUPHbBIM WpU$TOM OT
NeBOM rpaHuULLbl TEKCTOBOTO MOJIA.

Ecnv pelweHWe nNo BOMPOCY MOBECTKM AHA COCTOMT M3 HECKO/IbKUX MYHKTOB, TO MYHKTbI
HymepyloTca apabcknumm undpamm, pasgeneHHbIMU 3HaKOM TOYKM:

1.1 - nepBbIN NYHKT peLieHna No NepBoMy BONPOCY NOBECTKM AHS;
1.2 - BTOPO NYHKT peLleHma No NnepBomMy BOMPOCY NOBECTKU AHA U T.A4.
PelweHne no BTOPOMY BOMNPOCY NOBECTKM AHA ByaeT umeTb Hymepaumio 2.1, 2.2 n 1.4,

Ocoboe MHeHMe NO MpUHATOMY pelweHuo odOPMAAETCA MNoc/ie  COOTBETCTBYIOLLEro
NPOTOKONbLHOTO PeLleHNA.

3.6.2.7. Pekeusaut "Moanuch" BKAKOYAET HaMMeHOBaHME AOO0/KHOCTM, MNOAMNWUCb, MHUUMAaAbI U
dammnmio npeacenatensCTBOBaBLLErO Ha 3aceAaHum Jymbl.

PekBu3nT otaensaetca or HUXKHEN rPaHULbl TEKCTA OCHOBHOW YacTu NMPOTOKO/1a 3aCefaHNA Tpema
MEXCTPOYHbIMU NHTEPBA1IaMU, NEYATAETCA TAKUM Ke LIJpMd)TOM, YTO N TEKCT NPOTOKO/1a.

Hu)Xe HanmeHOBaHUA AOMKHOCTU AnLa, npeacenartenbCreoBasllero Ha 3acegaHuun ﬂ,yMbI, yepes
AONOJIHUTE/IbHbLIX ABa MEXCTPOYHbIX WHTEPBaA/Za NeyaTaroTCca CnoBa: "YneHbl cereTapmaTa:".
MHnumnanbsl wm cbammnmm npeacenatenbCTBOBaBLWIEro Ha 3acejaHun [lymbl U 4YNeHOB ceKkpeTapuaTta
neyaTtaroTCcAa OT npaBoﬁ rpaHULUbl TEKCTOBOIro nojsAd, No rpaHWuUue npasoro nosaAa pacnosiaraetcA Caman
ANNHHAaA d)arvwmvm, a OCTa/ibHbl€ BblIPaBHMNBAIOTCA MO MHNUMAAM.

3.6.3. Ocob6eHHOCTM 0pOpPMIEHUA NPOTOKONA COBMECTHOrO
3acefaHMA HECKOIbKMX KOoNernanbHbIX OpraHoB [lymbl

3.6.3.1. MpPOTOKON COBMECTHOIO 3acefaHUs KOMUTETOB, KOMMUCCUIN, OENYTaTCKMX 0ObeanHEHWUI
Oymbl (Oanee - NPOTOKON COBMECTHOro 3acefiaHua) opopmasaeTca Ha bymare dopmarta A4 (210 x 297



MM) ¢ cobatogeHnem coCcTaBa PEKBU3UTOB NPOTOKO/1a B COOTBETCTBMM C NMYHKTOM 3.6.2.1 MHCTPYKUMK.

3.6.3.2. Mpn odopmaeHnM NPOTOKO/Ia COBMECTHOIO 3acedaHnsa nepedvmcieHne npUcyTCTBYOLWMNX
NpPoM3BOAMTCA C YKa3aHMEeM HAMMEHOBAHUA AO/MKHOCTM  KaXaoro Aauuya. MHOroCTpo4Hble
HaMMEeHOBaHWA A0/IKHOCTEN NeYaTarTca Yepes OAMH MEXKCTPOYHbIN MHTepBan.

3.6.3.3. MpOTOKO/1 COBMECTHOIO 3aceAaHnsA MMeeT COCTaBHOM HOMEP, BK/OYAIOLWMIA 3anmMcaHHble
yepes Apobb NOPAAKOBble HOMepa MPOTOKO/OB Kax4oro opraHa, NPUHABLLEro yyacTve B 3acedaHuu.
Mocne cnosa "MPEACEOATE/IbCTBOBAN" yKasbiBaloTCA UHMUMANLI U damuama nuua (bammanmn nuu),
npeacenatenbCTBoBaBLLIEro (NpeaceaaTeNbCcTBOBaBLUMX) Ha COBMECTHOM 3acedaHnu.

3.6.3.4. PekBu3unT "Moanucb" BKAOYAET NOANNUCU YNONHOMOYEHHbIX OT KaXKAoro opraHa, KOTopble
pacnonaratoTca Ha 04HOM YPOBHE.

3.6.4. Tpeb6oBaHuA K 0bOpPMNIEHUIO NPOTOKO/1a eXXeHeae/IbHOro
coBelwaHua y npeacepartens Qymol

3.6.4.1. MpoOTOKON exeHeAeNbHOro coBelllaHMA y npeacenaTtens [ymbl (ganee - cosellaHue)
odopmnsetcsa Ha bymare popmata A4 (210 x 297 mm).

3.6.4.2. Mpun odopmieHUN MPOTOKOJIAa COBELAHUA TMPUMEHSIOTCA C/ieflylolMe OCHOBHbIE
PEKBU3UTDI:

09 - HaumeHoBaHMe BMAa goKymeHTa ("MPOTOKO/M");
10 - pata NpoTOKONQ;

11 - perncTpaunoHHbIA HOMep NPOTOKONa;

16 - rpud yTBEPKAEHUA NPOTOKONA;

17 - 3aronoBOK K TEKCTY;

18 - TEKCT A,OKYMEHTA.

3.6.4.3. PekBM3uT "HanmeHoBaHWe BUOA OOKYMEHTa" MeyaTaeTcs MO LLEHTPY TEKCTOBOro noss
NONYXKMPHbIM LIPUDTOM Ha TPU MENKCTPOUHbIX WHTEpPBana HuMKe pekBusuta '"Tpud yTBEpKAEHUA
npoTtokona". HaumeHoBaHMe BMAA OOKYMEHTA, BXOAALLEE B COCTaB 3aro/0BKa, NeYaTaeTca OTAe/1bHOM
CTpOKOI nponucHbiMmu 6ykBamu (MPOTOKO/1), ocTanbHas YacTb 3aro/I0BKa PasMeLLLAeTCa Ha CleaytoLLei
CTPOKe NoJ HaMMEHOBaHMEM BMAA AOKYMeEHTa. TOUYKA B KOHLe peKBM3MTa He CTaBUTCA.

Mpumep:

MPOTOKO
e)KeHeaeIbHOro CoBeLaHnA y npeaceaartens
Oymbl CTaBponoibCKOro Kpas

3.6.4.4. PekeusuT "[aTa npoToKosa" BbIpaBHWBAETCA MO /IEBOM rpaHMLUE TEKCTOBOro nona wu
opopmMAaAeTCcs CNoBECHO-LMPPOBLIM Crocobom.

3.6.4.5. PekBu3nT "PerucrpaumoHHbI HOMep NpPOoTOKona" nedyaTtaercA MO MNpPaBOM rpaHUUE
TEKCTOBOTrO NoAs apabckumu undpamm.

3.6.4.6. TeKcT nNpoOTOKO/Ma COBELWAHUs COCTOUT M3 [ABYX 4YacTel: BBOAHOW 4acTu, rae
nocnefoBaTe/IbHO CBEPXY BHW3 yKasaHbl Gamuama M MHULMANLI KA, NpeaceaaTenbCTBOBABLUIEro Ha
coBelaHnmn, dbaMmuanmn n MHULMaNbl NPUCYTCTBOBABLUMX, M OCHOBHOM YacTu.



BBogHaA yacTb Od)OpM}'IFIETCFI B cheaywowem nopagke.

Huke peksusuTa "[ata npoTokona" yepes ABa MEMKCTPOUHbIX MHTEpBasa nedyataerca OT JIeBOM
rPaHuLbl TEKCTOBOrO MOAs MOAYXUPHbIM wWpudTtom cnoso "lMpeacenatenpCcTsoBan” M yKasblBalOTCA
yepes asoetoune pammans U MHULMANbI I1LA, NPeaceaaTeNbCTBOBABLUEro Ha COBELLAHUN.

Huxe cBegeHMW O npeaceaaTenbCTBOBABLIEM Ha COBELlaHMM 4Yepe3 OAMH  MEXKCTPOYHbINA
WHTEpBaN MNPUBOJATCA CBEAEHMA O MPUCYTCTBOBABLIMX HA COBEWAHUMM W Yepe3 ABOeTouMne
nepeyncaatoTca Ux pammanmn n nHnumansl. Cnoso "MpucytctBoBann" nevataertca ¢ ab3alLHOro oTcTyna
NONYKUPHBLIM WPUDTOM.

Huxke CBEAEHMﬁ O /nuax, npucyTcteoBaBlwnMX Ha coBeulwaHuWn, 4epes OAUH Me)KCTpO‘-IHbIﬁ
MHTEPBA/ NeYvyaTaloTCA NPOTOKO/IbHbIE NOPYYEHUA, ABNAOWMECA OCHOBHOW YacTblo NPOTOKOANAa.

PekBM3nT "3aronoBoK K TeKCTy" neyaTaeTcA MO LEeHTPY TEKCTOBOrO NOAA MPOMNUCHbIMK ByKBamMu.
MpoToKo/ibHbIe NOpyYeHUa obOpPMIAIOTCA B BUAE Tabinubl creayowmm obpasom:

MPOTOKO/1bHbIE MOPYYEHUA

N
n/n CopeprkaHme nopyyeHus CpoOK McnoaHeHuA OTBETCTBEHHbIE UCNOAHUTENN
1 2 3 4

3.6.4.7. PekBusuT "Tpud yTBEpKAEHNA AOKYMEHTA" BKAOYAET HaMMEHOBaHWE O0/IKHOCTU Anua,
npeaceaaTeNbCTBOBABLUErO Ha COBELLAHWW, €ro NoANuUCb, MHUUMANbI, GaMUANI0 U AaTy YTBEPKAEHMUA
NPOTOKONa COBELLAHMA.

3.6.5. TpeboBaHUA K opopmMmeHUIO NPUNOXKEHUN K NPOTOKONY
3acegaHua (cosewanusa) B lyme

3.6.5.1. B KauyecTBe NPWIOXKEHWA K NPOTOKO/NY 3acedaHua (coBelwaHus) B LOyme (panee -
NPOTOKON) MOryT OQOPMATLCA CTEHOrpaMmbl, TEKCTbl [AOKNAAO0B, MNPOEKTbl AOKYMEHTOB, CMpaBKy,
MHbOPMaLUUK, NAaHbI, NPOrPAMMbl, MEPEYHM, CMTUCKU U APYTUe OOKYMEHTbI.

3.6.5.2. MMpwunoxeHne K nNpoToKoay odopmnseTrcs B COOTBETCTBMM C nogpasgenom 2.3.3
MHCTpyKumK.

3.6.5.3. OdopmneHMe OCHOBHOTO TEKCTa MPWUIOXKEHUA K MPOTOKOAY AO/KHO COOTBETCTBOBATb
0pOpMIEeHNIO TEKCTA MPOTOKOA.

3.6.5.4. Ha nepBoM AnCTe NPUIOKEHMA K MPOTOKO/Y B NPaBOM BEPXHEM Yy NeyaTaeTcsa CNOBO
"MpunoxxeHne", HUXKe Yepe3 OANH MEMKCTPOYHbIN MHTEPBA CTPOYHbIMKU ByKBaMU - C10Ba 'K NPOTOKONY
3acefaHusn..." (yKasblBaeTcA HauMMeHOBaHWe BWAA 3acefaHws), Mo HUMM OCTaBAAETCA MecCTo AJIs
yKa3aHuA AaTbl U PErMCTPaLMOHHOIO HOMepa NPOTOKOA.

Bce cocTaBHble 4acTu PEKBU3NTA BbIPAaBHUBAKOTCA MO nesoit rpaHnue TEeKCTOBOro nosA,
oTBeAeHHOro Ana Hero. JanHa camol ILI,I'IIIIHHOIL/:I CTPOKM HE O0/1XKHA, KaK NpaBuio, NpesBbiwaTb 8cmmn
OorpaHn4MBaEeTCA ﬂpaBOVI rpaHmu,eﬁ TeKCToBoro noad. MNpu HanMumMnm HeCKONbKUX I'IpMﬂO)KeHMﬁ OHU
HYMepYyoTCA B NOpAAKE YNTOMUHAHNA B TEKCTE MPOTOKONA.

Mpumep:



Mpunoxenune 1

K NPOTOKOJy 3acedaHuma KomuTeTa
LAymbl CTaBpono/ibCKOro Kpas

Nno coumasbHON NONNTUKE

W 34 paBOOXPAHEHUIO

ot 14 anpena 2022 r. N 5-4/15-1

NcnonHuTenb, NOATOTOBUBLUMI AOKYMEHT, BU3MPYET MNPUNOXKEHUA W YKasblBaeT Jaty WX
BM3MPOBAHMS.

3.6.6. Tpeb6oBaHuA K 0HOPMNEHUIO BbINUCOK U3 NPOTOKONA
3acepaHua (cosewanusn) 8 lyme

3.6.6.1. PewweHus, NpuHATbIE Ha 3acegaHun (coselaHunm) B lyme, 4OBOAATCA 4O UCMOJHUTENEN B
BMAE BbINUCOK M3 MPOTOKO/MA 3acefaHuns (cosellaHunA) (ganee - BbINUCKA M3 NPOTOKONA). Bbinncku ms
NpoToKoN0B opopmAatoTca Ha bymare popmata A4 (210 x 297 mm).

TpeboBaHUA K OQOPMIEHUIO PEKBU3MTOB, MCMO/b3YEMbIX B BbIMUCKax W3 MNPOTOKO/IOB,
aHaNorMyHbl TpeboBaHWAM, MpesbABAAEeMbIM K OPOPMIEHUIO PEKBU3UTOB MPOTOKOAA 3acefaHus
(coBewwanun) B yme.

3.6.6.2. NMpu obopMIEHNM BbIMUCKM M3 MPOTOKOIA UCMOJIb3YIOTCA C/1eAyIoLMe PEKBU3UTDI:
05 - HanmeHoBaHMeE OpraHM3aLnm - aBTopa AOKYMEHTA;

09 - HaumeHoBaHMe BMAa AoKymeHTa ("BbIMMCKA U3 MPOTOKONA");

10 - pata NpoTOKONQ;

11 - perncTpaLMoOHHbI HOMEP BbINMUCKU U3 NPOTOKOA;

13 - mecTo cocTaBneHUA NPOTOKONQ;

17 - 3aronoBOK K TEKCTY;

18 - TEKCT BbIMUCKN N3 NPOTOKONA;

22 - noanuch;

24 - nevarb.

3.6.6.3. PekBu3nT "HammeHoBaHMe opraHusauuu - aBTopa AOKYMeHTa" mnevyataeTcA BBepXy No
LLeHTPY TEKCTOBOTO MO/A NEPBOW CTPAHULLbI BBIMUCKM U3 NPOTOKOA NOYXKMUPHbIM WPUGTOM Yepes 0AWH
MEKCTPOYHbIN MHTEPBAI.

[Tprmep :
IOYMA CTABPOIIOJIBCKOI'O KPAA
VJIN &

IOYMA CTABPOIIOJIBCKOI'O KPAA

(HaMMeHOBaHME KoMMTEeTa (KOMUCCHUM, IOENyTAaTCKOTO OoObemmHeHud) IIyMb)

3.6.6.4. PekBusut "HammeHoBaHWe BMAa AOKYMeHTa" BK/AOYaeT HauMMeHOBaHME KomuTeTa,
Komuccum, aenytaTckoro obbeanHeHma [lymbl, oTaenserca ot peksnsuTa "HanmeHoBaHMe opraHusaumm



- aBTOpPA AOKYMEHTA" OZHMM MEMKCTPOYHBIM MHTEPBA/IOM, NevyaTaeTca Mo LLeHTPY TEeKCTOBOro Mons
NPONMUCHbIMN BYKBAaMM NOAYHKMPHbBIM LPUGTOM.

[Mpumep:

BHIIMICKA M3 IIPOTOKOJIA
OUepenHOTO OBeHaAuaToro szacemanmda Jymelr CTaBpPOIOJIBCKOTO Kpad

2078

BHIIMICKA ¥3 IIPOTOKOIJIA

(HaMMEHOBAaHMSA MEPONPUSATHS, KoMMTeTa (KOMUCCUM, IEeNyTaTCKOTO
obbenuHeHus) IyMer)

3.6.6.5. PekBu3auTbl "[Jata npoTokona" u "PerncrpauyoHHbIA HOMEP BbIMUCKM M3 MpoToKona"
0pOpPMAAIOTCA B COOTBETCTBUM C TPebOBaHWUAMM K OPOPMIEHWUIO PEKBM3UTOB MPOTOKONA 3acefaHus
(coBewwanun) B yme.

3.6.6.6. PekBM3UT "TEKCT BbIMUCKM U3 NPOTOKO/1A" COCTOMT U3 ABYX YacTen:

BBOAHOM YacTu, HaumHatowelca co cnosa "CNYLWAJIN", HaneyaTaHHOTO NOAYXUPHbLIM WPUDTOM,
W M3naraoLlen cogepskaHne nyHKTa NOBECTKU AHA, N0 KOTOPOMY 0pOPMAAETCA BbINMUCKA U3 MPOTOKOANA;

peleHna Mo YKasaHHOMY MyHKTY MOBECTKM AHA. [aHHas 4acTb odopmAaseTcs Cieayromm
obpasom: HMKe BBOAHOM YacTu ¢ ab3auHoro oTctyna neyataetcs cnoso "MOCTAHOBUAN" ("PELLNAN")
NONYKUPHbIM WpPKUPTOM, danee 4yepe3 ABOETOYME C ab3aLHOro OTCTyna - TEKCT MOCTaHOB/EHWUA
(peweHwun). Ecnn noctaHOBAEHUI (peLleHmit) No NYHKTY NOBECTKM AHA HECKOJ/bKO, TO OHU HYMepyloTcs
apabckmmm undpamu ¢ TOYKOM M NeyaTaloTca Kaxkgoe ¢ ab3auHoro oTcryna.

3.6.6.7. PekBu3aut "Mognuch" oTaenseTca OT HUMKHEM rpaHuUbl TEKCTa TPEMA MEKCTPOYHbLIMM
WMHTEPBaNaMM U BK/IOYAET HaMMEHOBaHWE [OJIKHOCTM, MOAMWUCb, MHULMaAbl, Gamuauio L3,
npeacenaTeNbCTBOBABLUErO Ha 3aceJaHuu (coBewaHmm).

3.6.6.8. BbINUCKM M3 NPOTOKONA Ha OYMaKHOM HOCUTENE WAM UX S/EKTPOHHble Bepcun
paccblnaloTcA B COOTBETCTBUM C yKa3aTesieM PacCbIIKU.

BbINUCKM U3 NpoTokona 3acegaHusa Aymbl (3acegaHua CoseTa [ymbl) Ha BymaskHOM HocuTene
3aBepAIOTCA NeYaTbio NPOTOKO/IbHO-PeAAKLMOHHOro oTaena. OTTUCK NeyaTy Ao/KeH 3aXBaTblBaTb YacTb
HaMMeHOBaHUA A0/IKHOCTU AL, NpeaceaaTeNbCTBOBABLUEro Ha 3acedaHnn Jymbl (3acegaHnm CoseTta

Oymbl).
3.7. OdopmneHue cnyebHbIX nucem
3.7.1. O6wme TpeboBaHUA K 0pOPMAEHUIO CNYKEBHbIX Nnucem

3.7.1.1. CnyskebHble nucbma B Ayme u annapaTe Oymbl (ganee - nucbma) odbopmAaAoTCA Ha
61aHKax C Yr/10BbIM M NPOAO/IbHBIM PACNoIOXKeHNEM pPeKBM3UTOB Mbo Ha bymare (6e3 MCNoIb30BaHUA
6naHKoB) popmata A4 (210 x 297 mm).

Bbl60p yrnosoro 6n1aHKa u,enecoo6pa3eH, KOorga peKBu3nTbl U TEKCT NMCbMa HE pPa3mMeLllatoTCA B
npegenax npoaosibHoOro 6ﬂaHKa, KOTOprVI ABNAETCA MeHee 3SKOHOMUYHbIM C TOYKM 3peHUnA
MCNOoNb30BaHUA NaoWaan NncTa.

3.7.1.2. Mpu odopmneHUn nucem UCNOAb3YIOTCA 61aHKU, W3roTOBAEHHblE TUNorpadpcknm
cnocobom.



3.7.1.3. bhaHK nncbma He UCNoNb3yeTcA:

npu BeAeHUM BHYTPEHHEN 4E€10BOWN NEPENUCKU NO BONPOCAM MHPOPMALLMOHHOIO, MaTepmnanbHO-
TEXHUYECKOrO, XO3AMCTBEHHOTO N MHOTO 0becneyeHns aeAaTenbHOCTM [ymbl;

npn noanncaHMM COBMECTHOro BHYTpPeHHero nmnucbma HECKOZIbKUMU NNUaMU B PaBHbIX
AO0/KHOCTAX;

npu O(I)Ole]EHMVI Konui nmcem, oCTaloWwmnxeca B genax (3a NCKNTIOYEHNEM KCEpOKOI’WIﬁ);
npu O(I)Ole]EHMVI NPOeKTa NMCbMa Ha CTagunn ero noarotoBKu.

3.7.1.4. TeKkcT NMUcbma pacrnonaraeTca TO/IbKO Ha /MUEBOM CTOPOHEe AMCTa W neyaTtaeTcsa ¢
MCnosib3oBaHMEM TeKcToBoro pegaktopa Microsoft Office Word, o6biyHbIM wpudtom Times New
Roman pasmepa N 14 yepe3 oaMH MEXKCTPOUHbIN UHTEpBan.

He pgonyckaeTtcA M3rotoBaeHMe MOAJIMHHMKA MUMCbMa C MCMNO/b30BaHWMEM O060POTHON CTOPOHbI
nucTa.

3.7.1.5. Ecan nucbMmo odopmaseTcs Ha AByx u 6onee Auctax, BTOPO M nocneaytowme AncCTbl
AONKHbI 6bITb NPOHYMepPOoBaHbI. MopAAKOBblIE HOMEPA IMCTOB NPOCTaBAATCA apabckumm uudpamm no
LEHTPY BEPXHErO NONA NLEBOM CTOPOHbI IMCTA 6€3 ToUKW. MepBblii ANCT NUCbMa He HYMepyeTcs.

3.7.1.6. Kaxaplii HaneyaTaHHbIM AUCT NUcbMa, 0pOPMIEHHOIO Kak Ha 6aaHKe, Tak U Ha Bymare
dopmaTa A4 (210 x 297 Mm), LONKEH MMETb NONA B COOTBETCTBUM € Nogpasaenom 2.3.3 UHCTpyKumu.

3.7.2. Tpe6oBaHuA K 0popMIeHNIO OCHOBHbIX PEKBU3UTOB NUCbMA

3.7.2.1. Mpun noarotoBke n oPOPMIEHMN MUCbMA, KakK MPaBUIO, WCMNOJb3YHOTCA caeaylolme
pPeKBU3NUTbI:

01 - repb CTaBpONO/ILCKOro Kpas;

05 - HaumeHoBaHWE OpraHM3aLMK - aBTOPA AOKYMEHTA;
08 - cnpaBoYHble AaHHble 06 opraHM3auuuy;

10 - paTta nucbma;

11 - perucTpaLMOHHbI HOMEP NUCbMa;

12 - ccbiNlKa Ha UCXOAALLNI HOMED U AaTy AOKYMEHTA aApecaHTa;
15 - agpecar;

17 - 3arosI0BOK K TEKCTY;

18 - TeKcT nncbma;

19 - oTmeTKa 0 NPUAOKEHUU;

22 - noanuch;

25 - oTMeTKa 06 ucnonHutene.

an Od)OpMI'IEHMI/I nncbma HEO6XOAMN\O Y4UTbIBATb, YTO YNC/IO PEKBU3UTOB, XaAPaKTEPU3YHOLLUX
NMNCbMoO, onpegenaeTca ueaamm ero cosgaHua, ero HasHa4eHnem, TpeGOBaHMHMM K €ro cogep»xaHuw

dopme.



3.7.2.2. PekBu3utbl "lepb cybbekta Poccuiickon depepaumnmn”, "HamumeHoBaHWe opraHusaumuu -
aBTopa AoKymeHTa", "CnpaBouHble AaHHble 00 opraHu3aumMm" nNpPuMBOAATCA Ha COOTBETCTBYHOLLMX
6.1aHKaxX M NOBTOPHO Npu 0HOPMAEHMM NUCbMA HE YKa3blBatOTCA.

3.7.2.3. PekBu3aut "[ata nucbma" NpPOCTaBAAETCA Ha NWCbMe MOCAe ero MnoAnuMCaHuA npu
pernctpauum B YCTAHOBAEHHOM nopsaake, OPOPMAAETCA B COOTBETCTBUM C nogpasgenom 2.2
UHCTpYyKUMK.

3.7.2.4. PekBu3uT "PernctpauMoHHbIi Homep NMcbMa'" NpocTaBAAETCA B MMCbMe O4HOBPEMEHHO C
peksusntom "[ata nucbma" n BKAKOYAET B cebs nocnenoBaTesibHO pacnonaraemble 3HaK "N", nHAeKc
CTPYKTYpHOro nogpasaeneHuns Oymbl (CTPyKTypHOro noapasgeneHus annapata Jymel), Homep Aena no
HOMEHKNAaType [en COOTBETCTBYIOWEro CTPYKTypHOro nogpasgeneHva [ymbl  (CTPYKTYPHOro
nogpasgeneHua annapata Aymsl) (Yepes aedunc) n nopAaaKoBbIM HOMEpP NUCbMa (Yepes Kocyto YepTy).

Mpnmep:
N 4-11/2036, rae
4 - UHAEKC CTPYKTYPHOro NoApasaeneHus;
11 - Homep gena N0 HOMEHKAATYpE;
2036 - NopsAAKOBbIA HOMEpP OTNPABAEHHOTO AOKYMEHTA

Mpy odopmaeHUN NUcem ONA BeAEHUA BHYTPEHHEN Nepennucku nepes, MHAEKCOM CTaBATCA BYKBbI

BH".
Mpumep:
N BH 4-11/2036

Mpwu permcTpaummn NucbMa genyTtaTta [ymbl NPOCTaBAAOTCA NOPALKOBbIN HOMEP NMUCbMa, a TaKXke,
Kak npaBWno, AOOMNOJHUTE/IbHbIE CUMBOJIbI, XapaKTepusyloliMe MWHAMBUAYaNbHble 0COBEHHOCTU
AenonpounssoacTtsa genytata Jymsl.

Mpumep:
AK-102

B cnyyae ecnm nucbmo odpopmaseTca Ha CTaHgapTHOM incte Bymaru, 6e3 ncnonb3oBaHMa 61aHKa,
pekBu3nTbl "[Jata nucbma" un "PerncTpaumoHHbIN HOMep NMcbmMa" NPOCTaBAAIOTCA OT /IEBOW rpaHULbI
TEKCTOBOrOo NoA.

Mpumep:
01.10.2021 N BH 2.1-13/10

3.7.2.5. PekBun3uT "CcblKa Ha UCXOAALLMIA HOMEP M AaTy AOKYMeHTa agpecaHTa" npeanonaraert
yKasaHue B NUCbMe AaThl M PErncTPauuMoHHOrO HOMepa WHULMATUBHOMO AOKYMEHTa B C/ydae
odopM/ieHNs OTBETa Ha Hero.

PeKkBM3UT neyaTaeTcA B OAHY CTPOKY OT JIEBOW FPaHMLbl TEKCTOBOTO MOJA Ha ABa MEXKCTPOYHbIX
WHTepBana Huxe peksuamToB "[ata nucbma" n "PerucTpauMoHHbI HOMep NMcbMa" U UCKANOYaeT
HeobXoAMMOCTb YNOMUHAHUA MHAEKCA M AaTbl MOCTYNUBLLETO AOKYMEHTa B TEKCTe NMUCbMA-OTBETa, a
TaKXKe NoMoraeT opraHM3aLmm, NosyyYmBLLEel OTBET, BbICTPO HAWTU KONWUIO MHULMATUBHOIO NUCbMA.



Mpumep:
Ha N 02-15/24 ot 03.10.2021

3.7.2.6. PekBm3nT "Agpecat” npocTaBnasfeTcA Ha UCXOAALMX U BHYTPEHHUX AOKYMeHTax. Mucbmo
MOXKeT OblTb afApecoBaHO B OAHY WAW HECKONbKO OpraHuM3auuii, B CTPYKTYPHOE nojpasaeneHue,
OO/MKHOCTHOMY MLy, TPynne OpPraHu3aumini Uan  AO/MKHOCTHBIX /ML, KOHKPEeTHOMY paboTHUKY,
dusnueckomy auuy.

PeKBU3UT MOMKET COCTOATb U3 C/IeAYIOLLMX COCTaBHbIX YacTel:

HaMMEHOBaHME yYpeXaeHWa, oOpraHM3aLmMm Uan NpeanpuaTna (B UMEHUTEIbHOM Nagese);
HaMMeHOBaHMWe CTPYKTYPHOro noapasaeneHus (B MMeHUTENbHOM najeske);

YKasaHue A0NXKHOCTM noayyaTena (B AaTeNbHOM nagexe);

UHUUManbl, pamunus (B gateNlbHOM Nagexe);

MOYTOBbIN WM SNEKTPOHHbIN aapec.

HavmeHoBaHue ajpecata nevyataeTrcAa 4yepe3 oauH MEHﬂﬂpOHHHﬁ MUHTEPBA/, pacnosaraeTtca B
NnpaBoOM BEPXHEM YIrany nepBoro NCta MU 3aHMMAET CTPOKU B npeaenax 9 cm ot npaBoﬁ rpaHnLbI
TEKCTOBOrO MOJA, BbIPOBHEHHbIE NO eBOMY Kpato. Caman ANMHHAA CTPOKa JaHHOIO peKBU3UTa AOJTKHA
KaCaTbCA NpaBoro nonA.

B pekBu3uTe "Agpecat” nepeHoc CNoB MO C/I0FraM He AONYCKaeTcs.

EchM nucbMO OTNpaBAAeTca B HECKONbKO OAHOPOAHbIX OPraHuM3auuii UAM B HECKObKO
CTPYKTYPHbIX NogpasaeneHuii o4HOM opraHMsaLmm, To UX cieayeT yKasbiBaTb 0606LLEeHHO.

[Ilpumep :
T'nmapam
MYyHUUIMIIAJIBHEIX 00pa30BaHUM
CTaBpoOIOJIECKOI'O Kpasd
(o cnmcky)
UM

PyxkopomuTesnaM CTPYKTYPHEIX
Iompas3nesieHuM anmnapara
Jymer CTaBpPONOJIECKOT'O Kpad

(o cnmcky)

B aTOom cny4vae paccblnaloTCA KONMKU AOKYMEHTa, @ OPUrMHANA BMeCTe CO CMMCKOM PacCbliKK
noAalwnBaeTca B Aeno.

B cnyyae ecan nucbma HanpaBAAOTCA CTOPOHHUM HOPUAMYECKUM UAU GU3MYECKUM AULAM, B
cocTaB peKkBu3uTa "Appecat" BKAKOYAETCA WX MNOJIHLIM NOYTOBbIM agpec, KOTopbli odopmaseTcs B
noc/aeA0BaTeNbHOCTH, YCTaHOBEHHOW MpaBuaaMy OKa3aHWUA yCayr NOYTOBOW CBA3M:

Ha3BaHWe yauubl, HOmMep AOomMa, HOMEpP KBapTMpr(HpM YKa3aHuu ABOﬁHOFO HOMepa AOoMa
CTaBUTCA ,£l,p06HaF| 4YyepTa Mmexay ero 4actamu, amTepa nuueTca I'IpOI'II/ICHOI7I 6yKBOl7I C/IMTHO C HOMEpPOM
Aoma);



Ha3BaHWe HaceNeHHOro NyHKTa (ropoda, nocesnka u T.n.);

Ha3BaHWe palioHa;

Ha3BaHWe pecnybanKu, Kpas, o61acTn, aBTOHOMHOrO OKpyra (obsactu);

Ha3BaHWe CTPaHbl (AN MeXAYHAaPOAHbIX MOYTOBbLIX OTMNPABAEHUIA);

NoYTOBbIN UHAEKC.

B noytoBOM afpece He A0NKHO BbITb COKpaLLLEeHHbIX Ha3BaHWI ropoaa, NocenkKa, yAulbl 1 Apyrux.

Ecam nucbmo HanpaeaseTca B MOCKBY WKW ropog, Ha3BaHWE KOTOPOro OKaH4YMBaeTca Ha "rpag’,
"ropoa" nan "6ypr" (Hanpumep, 3eneHorpag, Yxropoa, EkatepuHbypr), nepesn HazBaHWem roposa He
cneayeT nucaTtb coKpalleHHoe "r.".

Echm nucbMo  agpecyetcA  OpraHuMs3auuvK, YKasbiBAOTCA ee MOJHOe HauMeHOoBaHue B
UMEHUTENbHOM Najerke, 3aTeM 4Yepes OOMOJHUTENbHbIA OAMH MENKCTPOUHbIA MHTEpPBas MOYTOBbINA
agpec.

[IpuMmep :

demepalibHOE T'OCyHapCTBEHHOE
OImxeTHOe oOOpas30BaTeJIbHOE
yUupexIeHyre BECIEeTIOo oOpas30BaHMUS
"T'ocynapCTBEHHBI YHUBEPCUTET
ynpaejeHusa"

Pazauckuy npocn., n. 99,
Mockea, 109542

nJinm

demepasibHOe TOCyHapCTBEHHOE
OmxeTHOe OOpas30BaTeJIbHOE
ydUpexIeHyre BECIero oOpasoBaHMAa
"CTaBPONOJNILECKUM T'OCYyIapCTBEHHHBM
arpapHeM yHUBepcuretT"

leHTP O pPecypcHOMYy OBeCleueHMO
TOCYIAPCTBEHHBIX M MYHUIIUIAJBHBIX
3aKyINOK ¥ MPOIdax

Mupa yn., n. 302,
r. CraBpomnosb, 355017

Ecnm IIMCBMO agpecyeTrcda JOJIXHOCTHOMY Jauiy, CHauaJla YKas3eBaKwTCHA B
JaTeJIbHOM IIagexe HalVMEeHOBaHMue ero IOOJIXHOCTM, (GaMMUIMda M MHMULMAJE, a 3aTeM
[IOYTOBEIM amgpec. Hepen @aMMﬂMeﬁ n MHMLIaJiaMIM ampecaTa M Iepen IIO0YTOBEIM
agpecoM nejlaeTcda IOONOJIHUTEJIbHEIM OIMH MeXCTpOQHHﬁ MHTEepBalJl.

[Tprmep :

BoeHHOMY KOMMCCapPy
ropona CTaBpONOJIA

(bamMunvss, MHMULIMAJIBL)

JlepmoHTOBA YyJ., nm. 187,
r. CraBpomnosb, 355000

[lpy ajpecaumM OKcbMa OGMBUUECKOMY JIMIY YKas3HBAalTCI QaMuiIusa B OaTEeJILHOM



namexe, MHMLMAJE [HOCJe daMuiImm, 3aTeM uepes IOOIIOJIHUTEJIbHEI OIMH Me)KCTpOL_THbIV[
MHTEepBaJl IIOYUTOBRHM agpec umim angpec QJ'IeKTpOHHOI\/'I IIOYTHL.

[Mpumep:

(bamMunvsa, MHMULIMAJIEL)

Kupoma ymn., n. 33,
. 3esyeHokyMck, COBEeTCKUM P-H,
CraBponojbckuy kpam, 357911

Ecnn nncbmo HanpaBnfeTca HEeCKO/IbKMM afpecaTam, TO B OAHOM [OKYMEHTe MOMKeT ObITb
odopmneHo He bonee yeTblipex agpecatoB. MomeTKa "Konus" nepen BTOpPbIM, TPETbUM, YETBEPTbIM
agpecaTamMu He CTaBUTCA.

Ecnu appecatoB 6onee YeTbipex, COCTaBAAETCA CMUCOK PACChIIKM, KOTOPbIA NpUAaraeTcs K Konuu
nucbma, NoALLIMBAEMON B AENO.

MouToBbIM agpec He YKasblBaeTcA MNpW HanpasieHWM MUCbMa B BbICLUME OpraHbl BAACTUM U
ynpasaeHua, NOCTOAHHbIM KOPPECNOHAEHTaMm, B N0ABeA0MCTBEHHbIE OpraHn3aLnn.

[IpuMmep :

[lpencenmaTteno KommuTeTa
TocynapCTBEHHOM IyME
demepanpHOTO COOpaHUA
Poccurickon denmepaumm
10 3KOHOMMUYECKOM IMOJIUTUKE

(bamMmvs, MWHULIMAJILL)
WIIN

I'yvbepHaTOpRy
CTaBpPOIOJILCKOT'O Kpasd

(bamMunus, MHMULIMAJILL)
WUII

IupexkTopy

TOCYIapCTBEHHOTO KA3€HHOI'O
YUpPEeXOeHUA

"ABTOOaza IlpaBuTesbCcTBa
CTaBpONOJIbCKOTO KpaAa"

(bamMunvss, MHMULIMAJIBL)
an OoTnpasKe nNnMcbma no 3}'IEKTp0HHOl71 noyTe yKa3blBaeTCA He I'IO‘-ITOBbIVI, a QﬂeKTpOHHbIﬁ ajgpec.
Mpumep:

CeBepo-KaBKasckuii
NHKEHEPHO-reo10rMYecknit LeHTP

egeol@z-com.ru

3.7.2.7. PeKkBM3MUT "3aronoBoK K TEKCTY" COCTaBNAETCA KO BCEM MMCbMaM, 38 UCKIOYEHMEM MUCEM,
MMEOLLNX TEKCT HebobLIoro ob6bema (40 YeTbipex - NATU CTPOK).



Hanunyme 3aronoska COKpallaeT Bpemsa O6pa6OTKVI AOKYMEHTa Npu ero perncrpaunun, no3Bondaer
npueaedyb BHUMaHME agpecaTta K coaepXaHUto Nnncbma.

3aronoBOK K TEKCTY NMMUCbMaA Me4vyaTaeTcs C NPONUCHOM OYKBbl Yepes MEMKCTPOYHbIM WHTepBan
"TouyHo", pacnonaraetca Ha ABa MEXCTPOYHbIX MHTEpPBaAia HUMKe pekBusuTa "CcbliKa Ha UcCxoaaLmi
HOMep W AaTy AOKYMeHTa aZpecaHTa", BblpaBHMBAETCA MO /JIEBOMN rpaHULE TEKCTOBOFO MOAA, AOJKEH
coaepKatb 28 - 30 3HaKOB B CTPOKE U 3aHUMATb He bosiee NATU CTPOK.

B 3aro/ioBKe O/IKHO OTPaXKaTbCA KPaTKoe coaeprkaHue TEKCTa NMUCbMA, OH [O/IKEH OTBeYaTb Ha
Bonpoc "o yem?" ("o kom?"). MepeHochbl, Ucnob30BaHWe abbpeBMaTyp M COKpaLLEeHUI CNOB B 3aro/iIoBKe
He gonyckatoTcA. TouKa B KOHLLe 3aro/IoBKa He CTaBUTCS.

Mpumep:
O npepocTtaBneHun nHGopmaumm

3.7.2.8. TeKcT nucbmMa Kak MHPOPMALMOHHO-CNPABOYHOIO AOKYMEHTA COCTOUT, KaK Npasuao, 13
OBYX - TPeX B3aMMOCBA3aHHbIX CMbIC/IOBbIX YacTel. B nepBoii YacTu yKa3blBAtOTCA NPUYMHBI, OCHOBAHWUA,
LUeNu COCTaBNEHUA [AOKYMEHTa, B 3aK/IOUMTE/IbHON - pelleHus, BbiBOAbl, MPOCbObl, NpeasorKeHus,
pekomeHaauuu.

Mucbma, coctosAwme 6onee yem U3 ABYX CMbIC/IOBbIX YacTel, COCTAaBAAIOTCA B TeX C/y4asx, Koraa
HeobXoAMMO [AeTafibHO OMuCaTb C/AOMKMBLIYIOCA CUTYyaUMIO, AaTb €€ aHa/n3, WM3I0MWUTb Pas/indHble
noAaxoApl K pelleHnto BO3HUKLLMX Npobaem, 060CHOBaTb CBOW BbIBOApI.

Ob6bem TeKCTa NUCbMa, Kak NpaBWio, AO/XKEH COCTaBnATb He 6onee AByx cTpaHuu,. [pwu
HeobxoAMmOCTM goBedeHWA A0 agpecata MHbopmauum 6onbllero obbema oOHa odopmnserca
NPUNOXKEHNEM K NMUCbMY.

Mpwn onncaHnu Kakoro-nn6o cobbITusA d)aKTbI n3nararoTca B XpOHOJ'IOFMLIeCI-(Oﬁ
nocnenoBaTteNIbHOCTU.

CMbICNOBbIE YacTU TeKCTa NMcbMa odopmaaioTca absauamm.
B nucbmax ncnosib3ytotcs cneaytolime GopmMbl U30XKEHUSA:
nn

OT NepBOro 1L MHOXECTBEHHOrO Yncna ("npocnm Hanpasutb", "coobuaem Bam");

OT NepBOro /MuUa eAnHCTBEHHOrO Ymcna ("cumTtato HeobxoammbiM", "nNpegnarato paccmoTpeTb"),
ecAn NUcbmo oPOPMIEHO Ha bGN1aHKe [AO/KHOCTHOTO nuua Jymbl (JOMKHOCTHOTO /Mu@ annapaTa

Aymbt);

OT TPeTbero nAMua eguHCTBeHHoro Yncna ("Ayma CtaBpononbCKoro Kpas nogaeprkmsaet").

O6anJ,eHme K agpecaTty neyataeTca no UeHTPY TEKCTOBOIO Nosia Ha TPU MEXCTPOYHbIX MHTEpBaia
HUXe nocneaHero nepeg HMM peKkBmsunTa.

TeKCT neyaTaeTcA Ha [ABa MEXKCTPOYHbIX WMHTEpBana HUXKe o6pau.|,eva OT neBoW rpaHnLbl
TeKCTOBOro nons. lNepsas CTpoOKa KaxXaoro a63au,a TEKCTa Ha4YMHaeTCA C a63au,Horo OTCTYyna.

MUCbMO MOMKET BKAtOUYaTb B cebA 3aKNOUMTENbHYIO 3TUKeTHYIO ¢pasy "C yBaxkeHnem,", KoTopas
OTZeNAeTCs OT HAMMEHOBAHMA AOIKHOCTU ANLLA, NOAMMCHIBAIOLLETO MMCbMO, 3aMATOM.

[Ipumep :

C yBaxeHMeM,



[lpencenmaTesib KOMUTETA

(momnmce) (mHMUMasne, damMuins)

B TeKcTe nNMcbMa A0MYCKAaeTca UCMNo/Ib30BaHME 0BLWENPUHATLIX COKPALLEHWI, HanMcaHMe KOTopbIX
ABNAETCA YHUPULMPOBAHHbIM.

Mpumep:
nepeyJsokK - nep., naowaap - na., To ectb - T.e., MWIJIMOH - MJIH

MpM  HeobXoAMMOCTM  MHOFOKPaTHOro  ynoTpeb/ieHUs  HauMMeHOBaHWA  opraHa, ero
noApasfeneHns, yupexaeHus, opraHnsaumm, HaMMeHoBaHUA HOPMaTMBHOMO MPABOBOro akTa B pamKax
OAHOr0 AOKYMEHTa Npu NepBoM YNoMMHaAHUW MPUBOAUTCA €ro NosIHOe, a B CKOOKAax - COKpalleHHoe
HauMeHoBaHMe.

Mpumep:
Oyma CtaBpononbcKkoro Kpaa (aanee - lyma)

3.7.2.9. PekBumsaut "OTmMeTKa O nNpUIOKeHUU" uCnosib3yeTca B MNUCbMax, pasmellaeTca
HenocpeacTBEHHO NOoJ, TEKCTOM Yepe3 OAMH MEXKCTPOUHbIA MHTEepPBas OT NeBOM rpaHuLbl TEKCTOBOTO
nons, 6e3 a6sayHoro otctyna. Cnoso "MpunoxeHune" nedyataetca 6e3 KaBblYeK, HE NOAYEPKUBAETCS,
noc/sie Hero CTaBUTCA ABOEToUME.

OTMEeTKa O Ha/lMuMu NPUIONKEHUA, HA3BAHHOTO B TeKCTe MUcbma, 0QOPMAAETCA CAeayloLLMM
obpasom:

MpunoxkeHune: Ha n.B 9K3.
Ecan nucemo mnmeet npunnoxeHme, He Ha3BaHHOE B TEKCTe, TO YKa3blBalOT ero HahmeHoBaHue,
KOJIN4eCTBO ZIMCTOB N KOZIMYECTBO 3K3eMNNIAPOB.

MpW HaAMYUKN HECKONBKUX MPUNONKEHUI UX HYMEPYIOT apabckumu undpamm.
[Ipumep :

[IpusoXeHNKE : 1. HocraHoeyeHue [JyMel CTaBpPONOJILCKOTO Kpas OT
N " " Ha 1 1. B 1 2K3.
2. IllpoexT demepasibHOTO 3akoHa " " Ha 7 1. B 1 5k3.
3. IHosacHMUTeNbHAasA 3alMCKa K NPOoeKTy dermepasibHOTO 3akoHa " "
Ha 4 1. B 1 5K3.

6. Konmm TexkcTa mnpoekTa demepasibHOTO 3akKoHa " "

MaTEepMaJIOB K HeMy Ha 3JIEKTPOHHOM HOCHUTEJIe.

Ecium K 0OMCbMYy »OpujlaraeTcsa OOKYMEHT, UMenmui [OIPUJIOXeHMe, OTMeTKa O
OIPUIIOXeHUM OQOopMIISeTCs cJenyomyM obpas3oM:

[IpujIoXeHMUE : IMCbMO
(HaMMeHOBaHME IOJIKHOCTM ¥ QaMuiars B POOUTEJILHOM anexe, MHULIMAJIH)
or 15 wmioug 2021 v. N 14-10/55 m npwuioxeHue K HeMy, BCeTrO Ha
6 J.

Ecnv npunoxeHue HanpaBAAeTca He BO BCe YyKasaHHble B NUCbMe agpeca, TO OTMETKY O ero
HaAMuMM 0POPMAAIOT CAeayHOLLMM 06Pa3oM:



MpunoxeHue: Ha 5 n. B 1 3K3. TO/IbKO B NepBbIN aapec.

Ecnun npunoxkeHns cOpoLtopoBaHbl, TO KOANMYECTBO IMCTOB HE YKA3blBaeTCA.
Mpumenp:
MpunorKeHune: otyeT 0 B 3 9K3.

Ecnun npunoxkeHunem asnsetca 060cob1eHHbIN 3N1EeKTPOHHbIA HOCUTENb (KOMNAKT-AuCK, usb-dnel-
HaKonuTenb U Ap.), TO OTMETKY O ero Haanumm opopmMASAIoT Ceayolnm obpasom:

MpunnoxkeHune: CD B 1 3Ks.

|_|pl4 3TOM Ha BK/aAdpiwe (KOHBepTe), B KOTOprﬁ nomeuwlaeTca HOCUTENb, YKa3blBaloTCA
HanmeHOoBaHNA OOKYMEHTOB, 3alMMCAaHHbIX Ha HOCUTE/Ib, UMEHAa d)aﬁnos.

3.7.2.10. PekBu3unT "Moanuck" aBnnetcs obsasaTesibHbIM PEKBUM3UTOM MUCbMa, NPUAAIOWUM emy
topuandeckyto cuny. MUcbMO NOAMNMUCLIBAETCA AO0MKHOCTHbIM AUUOM [ymbl (AONKHOCTHBIM ULLOM
annapaTa [lymbl) B COOTBETCTBMM C NPEAOCTaBAEHHbIMU €My NMOJIHOMOUYUAMM.

PekBU3UT oTaenserca OT TEeKCTa NMUCbMa TPEMS MEXKCTPOYHbIMU WMHTEpBasamu, MPU HaAN4UK
peksusnTa "OTMETKA O NMPUIOKEHUU" - ABYMS MEMKCTPOUHbIMW MHTEPBANaMM U MeYyaTaeTcs OT JIeBOM
rPaHULLbI TEKCTOBOTO NMOJIA YEPe3 OA4MH MEXKCTPOUHbIA MHTEpPBan B COOTBETCTBUM C noapasaesiom 2.2.15
UHCTpYyKUMK.

Ecim 4yacTe nomanmucey B NMCbMe HeOOXOOMMO II€peHeCTM Ha JIMCT, He MMeluMk
TEeKCTa, B IIPaBOM BepXHEM yIUly Takoro Jjmucta numercsa "K N oT "

(mara)
B COOTBETCTBMM C IIPUIJIOXEHMEM 4 x MHCprKLU/H/I.
3.7.2.11. PekBu3ut "OTmeTKa 06 ucnonHutene" obopmnserca B COOTBETCTBUM C NoApasaesiom
2.2.21 NHCTpYKUmK.

Mpumep:
MBaHoBa HnHa BnagnmmposHa
(8652) 26-24-25

unu

MBaHoBa HnHa BnagymuposHa

(8652) 26-24-25, ivanova@dumask.ru
3.7.2.12. NMucbmo odopmaseTca B COOTBETCTBUM C NPUIOKEHUEM 4 K UHCTPYKLUUK.
3.8. O6wme TpeboBaHUA K 0pOpMIEHUIO aKTa

AKT - LOKYMEHT, KOTOpPbIV COCTAB/ASETCA HECKONbKMMU NLLAMU U NOATBEPKAAET YCTAHOBNEHHbIE
UMK PaKTbl UM COObITUA.

TeKCT akTa cCoCTouT U3 ABYyX yacrel - BBOAHOVI n KOHCTBTI/IpyiOLIJ,Eﬁ.

BBOAHaA 4YaCTb aKTa COAEPKMT HaMMeHOBaHWe pPacnopaauTeNbHOTO AOKYMEHTa, Ha OCHOBaHUM
KOTOPOro akTupytoTca $GaKT, cobbiTe nau geicTeme (B COOTBETCTBYIOLLEM NagerKe), ero HoMep 1 AaTa.



Ecnn akT cocTaBieH KOMUCCMERN, TO NepBbiM yKasblBaeTcs npeacepatenb Komuccuun. damunum
4Y/1EHOB KOMMCCUM pacnonaratotca B andasutHom nopsake. Cnosa "OcHoBaHnue", "lMpeacepatens”,
"YneHbl kKomuccun", "MpucytctBoBanm" NULWYTCA C NPONUCHOM BYKBbI.

B KoHcTaTMpyloWwen 4acTM akTa M3NaraloTca LenM M 3a4aydu akTMPOBaHMA, CYTb U XapakTep
nposeaeHHON Komuccuen paboTbl, ycTaHOB/EHHbIE GaKTbl U COObITUA, a TaKKe BblBOAbl U 3aMedaHus.
KoHcTaTupylowas 4acTb 3aKaHUYMBAETCA CBEAEHUAMWU O KOJINYECTBE IK3EMMIAPOB aKTa U MecTe WX
HaXoXAeHus.

Konnyectso 3K3eMNNAPOB aKTa onpeaendaetca YnNciom 3anmHTepeCoOBaHHbLIX B HEM CTOPOH Uan
HOPMATUBHbIMU OOKYMEHTAMU, PETNAMEHTUPYHOWMMU COCTaB/IEHUE aKTa.

AKTbl NOAMMCbIBAIOTCA BCEMM YneHaMun Komuccuu. [pu HeobxoAMMOCTM aKTbl NOANENKAT
YTBEPHKAEHMIO.

3.9. OdpopmneHune AoKNagHOMU (Cny:KebBHOIA)
M 06BACHUTENbHOM 3anNUCoK

3.9.1. O6wme TpeboBaHMA K opopMAEHUIO AOKNAAHOMN
(cnyxe6Hoi) 3anucku

3.9.1.1. OoknagHaa (cnyxebHana) 3anMcka - JOKYMEHT, aJpecoBaHHbIi PYKOBOACTBY, COAEPMKUT
obcToATENbHOE N3/TOXKEHME KAaKOro-IMbo BOMpoca C BbIBOAAMU U MPen/IoKeHUAMMN cocTaBuTens (ganee
- lOKNaaHanA 3anucKa).

JoKknagHaA 3anuMcKa cocTaBnAeTcA npwu HEO6XOAMMOCTM yBeaomneHnAa pyrkosoauTena wan
BbllWeCToALWLEro opraHa O KaKMX-1nbo d)aKTaX UAN COBBLITUAX M MOXKET coaepXXaTtb npeanoxeHuAa
COCTaBuTENA NO U31araemomy Bonpocy.

B 3aBuMcMmocTM OT cofeprKaHMA UM Ha3HayeHMA JOoKnagHble  3anUCKM  AenAtca  Ha
VIHd)OpmaLI,VIOHHbIe M OTYETHbIE, a TaKXXe MOryT MMeTb MHVILI,MBTVIBHbIVI XapaKTep.

3.9.1.2. JoknafaHas 3anuncka coctaBnseTca Ha bymare popmata A4 (210 x 297 mm).
Ob6A3aTenbHbIMM PEKBU3MTaMM AOKIAAHOM 3aMUCKU ABNAIOTCA:

09 - HaumeHoBaHMWe BMAa gokymeHTa ("AOKNAOHAA 3ANMNCKA");

10 - pata 4OKYMEHTa;

15 - appecar;

17 - 3aronoBOK K TEKCTY;

18 - TeKCT A,OKYMEHTa;

22 - noanuch.

PeKkBM3UTbI OTAENAOTCA OAUH OT APYFOro ABYMA MEXKCTPOUHbIMU MHTEPBaNaMMU.

3.9.1.3. TeKCT OOKNAAHOM 3aMUCKM MOMKET COCTOATb M3 ABYX WM/IM TPeX CMbICNOBbIX YacTel. B
nepBoi YacTW, Kak NpaBuao, nsnaratotcs GakTbl UAN COOLITUA, NOCAYXKMBLUME NOBOAOM K HaNMCaHMUIO
[OOKNagHOM 3aN1CKKM, BO BTOPOWM - aHANM3 CNOKMBLLIENCA CUTYaLMM, BO3SMOXKHbIE BapMaHTbl e peLleHuns,
B TPeTben - BbIBOAbl U NPEenNoXKeHUs O KOHKPETHbIX AeNCTBUSX, KOTOpble, N0 MHEHUIO COCTaBUTENS,
HeobXxo4MMO NPeanpPUHATbL PYKOBOAMTENO MM BbILWECTOAWEMY OpraHy B CBA3U C WM3/0MKEHHbIMM
daKkTamu. BTopasa yacTb MOKET OTCYTCTBOBATb, B 3TOM C/y4Yae TEKCT COAEPKUT ONMUCaAHME C/IOXKUBLLEMCA



CUTyaLMun, BbIBOAbI U NPE/IOKEHMA COCTaBUTENS.
3.9.2. OpopmneHune 06bACHUTENIBHOW 3aNUCKKU

3.9.2.1. Ob6bACHUTENIbHAA 3aMnMCKa - AOKYMEHT, 00BbACHAIOWMA NPUUMHBI Kakoro-nmbo aencteus,
$aKTa, NPOMCLIECTBUA, COCTABAAETCA TPaAXKAAHCKMM CAyXalWMmM W NpeacTaBAfseTcas BbllecToawemy
AOMKHOCTHOMY AnLy Aymbl (40NKHOCTHOMY AuMLy annapata Aymbl).

3.9.2.2. ObbAcHUTeNbHas 3anucka odopmnasetcs Ha bymare ¢dopmata A4 (210 x 297 mm),
neyaTaeTca UV NULETCA OT PYKM.

3.9.2.3. PeKkBU3MUTamMmn 06 BACHUTENBHOM 3aMUCKKN ABAAIOTCA:

09 - HaMmeHoBaHMe BMAa goKymeHTa ("OBbACHUTENbHAA 3ANMUCKA");

10 - pata 4OKYMEHTa;

15 - agpecar;

17 - 3aron0BOK K TEKCTY;

18 - TEKCT A,OKYMEHTQ;

22 - noanuce.

PekBU3WTbI OTAENAOTCA OAMH OT APYrOro ABYMA MEXKCTPOUYHbIMWU MHTEPBANaMM.

3.9.2.4. TeKcT 0OBbACHUTENBHOWM 3aMMCKKU, KaK NpaBuUao, COCTOMT M3 ABYyX 4acteid. [epBas 4yacTb
coAepXuT GaKTbl, MOCNYKMBLUME MNOBOAOM ANA HANWUCAaHMA OOBACHUTENbHOW 3anucKM, BTOpas -
NPUYMHbI, 0OBACHAIOLLME CNOXKUBLLYIOCA CUTYyaLMIO.

3.9.2.5. ObbacHUTEeNbHAA 3aNMCKa NOANMUCbIBAETCA COCTaBUTEIEM.

3.9.2.6. PekBusuTbl "[daTta gokymeHTa", "Agpecatr”, "Mognuck" opopmaatoTca B COOTBETCTBUM C
nogpasgenom 2.2 UHCTpyKumu.

3.10. OpopmneHue cteHorpamm 3acegaHui lymbl U UHbIX
meponpuATUii, NpoBoAUMbIX B flyme

3.10.1. O6wme Tpe6oBaHUA K 0POPMIEHUIO CTEHOrPAaMMbl 3aceaaHunna
[Oymbl u MHOro meponpuATUA, NpoBoAMMOro B lyme

3.10.1.1. CreHorpamma - AOC/I0OBHas 3anucCb AOKNAA0B M APYrUX BbICTYNAEHUA Ha 3acefdaHuax
KOJIerManbHbIX OPraHoB, COBeLaHUAX, COBPaHUAX WUAN KOHPepeHUMAX, OcyllecTBAeHHas MeToA0M
cTeHorpadumn nam 3ByKo3anucu.

CTeHorpamma 3acefiaHvA KOA/MernasbHOro opraHa, COBellaHWa, cobpaHua uan KoHdepeHumn
BEAETCA B TOM CNy4ae, Koraa Ha obcyKaeHne BbIHOCATCA BaXKHbIE U C/I0XKHbIE BOMPOCHI, KOTOpble MOTyT
BbI3bIBaTb MpeHuA. OKOHYaTe IbHbIM TEKCT CTeHorpammbl odopmaseTca Ha BymalkHOM HocuTene Ha
OCHOBaHWWM MPOM3BEAEHHbIX Ha 3acefaHUM KOMNErMaNbHOrO OpraHa, COBelaHWW, cobpaHuu uan
KOHdepeHLMn cTeHorpaduuecknx MM 3BYKOBBIX 3anucei, NpPeacTaBleHHbIX maTepuanos (4OKNaAoB,
CMPAaBOK, NMPOEKTOB PeLeHn U T.M.).

CTeHorpamma 3acefaHusa [lymbl B TeyeHWe mecsAla CO AHS NPOoBeAeHUsA o4YepesHoro 3acefaHus
Oymbl nybnvkyeTcs Ha cante Jymbl.



3.10.1.2. CtreHorpamma 3acefaHus (cosewaHus) Jymbl (Oanee - cTeHorpamma) rneyaTaercs Ha
b6ymare dopmata A4 (210 x 297 Mm) C UCMOJIb30BaHUEM, KaK MPaBu/Io, TEKCTOBOroO peaakTopa Microsoft
Office Word, obbldHbiM wpudTom Times New Roman pasmepa N 14 4yepe3s OAMH MENKCTPOUHbIN
WMHTepBan.

MeyaTb CTEHOrPaMMbl OCYLLECTBAAETCA TO/IbKO Ha /INLLEBO CTOPOHE JINCTA.

WupuHa noner npu oGOPMNEHMM CTEHOFPAaMMbl YCTaHABNMBAETCA B COOTBETCTBUM C
nogpasgenom 2.3.3 HCTpyKUmM.

Mpy odopmMneHnmM TEKCTa CTEHOrPamMMbl Ha AByX M bosee AUCTax BTOPOWM M Nocneaytoume UCTb
AONIKHbI 6bITb MPOHYMEPOBAHbI.

MopsaKoBbIM HOMEpP NNCTOB MPOCTaBAAETCS apabckumu undpamm nocepeguHe BepXHEro nons
JINLEBOM CTOPOHbI INCTA CTEHOrPaMMbl 6e3 TOUKM.

3.10.2. TpeboBaHuA K opopMmaeHUIO PEKBU3UTOB CTEHOrPaAMMDbI

3.10.2.1. Mpn odopmMIEHUM CTEHOrPAMMbI MPUMEHSAIOTCA CAeayoLmne PEKBUIUTDI:
09 - HaumeHoBaHMe BMaa goKkymeHTa ("CTEHOTPAMMA");

10 - paTta n Bpema Havyana MeponpuATUA;

13 - mecTo cocTaBneHUA OKYMEHTA;

CBeAeHMA 0 NpeaceaTe/IbCTBYIOLLEM HA MEPONPUATUN;

18 - TEeKCT fOKYMEHTa;

21 - Bu3a;

25 - oTMeTKa 06 ucnonHutene.

3.10.2.2. PekBu3nT "HanmeHoBaHWe BMAA AOKYMeHTa" medyaTaeTcA MO LEHTPY TEKCTOBOro Noas
NONYXUPHbIM WPUDTOM.

HaumeHoBaHMe BMAa AOKYMEHTa, BXOAALLEE B COCTAB 3aro/lI0BKa, Ne4yaTaeTcs OTAEe/NbHOW CTPOKOM
nponucHbimM bykBamu (CTEHOTPAMMA), ocTanbHas YacTb 3aro/ioBKa pasMellaeTca Ha ciaeaytolueit
CTPOKe NoJ HaMMeHOBaHMEM BMAA AOKYMEHTa. TOUYKa B KOHLE peKBM3MTa HE CTaBUTCA.

Mpumep:

CTEHOTPAMMA
3acedaHuna [lymol CTaBpOMNoAbCKOro Kpas

3.10.2.3. PekBu3uT "MecTo coCTaB/eHNa AOKYMeHTa" oTaenseTca oT pekBu3suta "HavmeHoBaHue
BMAA OOKYMEHTa" ABYMA MEXCTPOUYHbIMW MHTEPBajaMM WM MedyaTaeTcA Mo LEHTPY TEKCTOBOrO MoAs
NONYXKUPHbIM WPUDTOM.

PeKBM3UT MOXKeT COCTOATb M3 HaMMeHOBaHMA ropoaa (B Cnydae eCnin 3acegaHue (COBELLI,aHI/IE)
nposoauTCA He B ,D,YME), OpraHun3sauunun, a TakXKe nomeleHnA (ECJ'IVI nomeuleHme nmeet HammeHoBaHME B
Bnae MMeHU COﬁCTBEHHOI’O). Mocne KaXkaoro HAMMeHOBAHMA CTaBUTCA TOYKa.

Ecan PEKBU3INT COCTOUT U3 ABYX U bonee npep,nomeHMﬁ, OH BblpPaBHMBAETCA NO LLEHTPY TEKCTOBOIO
nona.



Mpumep:
3paHne ymbl CTaBponoIbCKOro Kpas. 3an 3acegaHui.

3.10.2.4. PekBusut "[ata n Bpema Havyana meponpuATMA" neyaTaeTcAa NOAYXKMPHbIM LWPUDTOM,
OTAENAETCA OAHUM MEXKCTPOUYHbIM MHTEPBANOM OT pekBumsauTa "MecTo cocTaBneHua AOKymeHTa" u
odopmnsieTca cnoBecHo-UMbpPOBbIM crocobom B caeayroler nocneaoBaTeNbHOCTU: AeHb Mmecaua,
mecay, rog. JeHb mecaua opopmasetca apabckumm undpamm, HAMMEHOBAHNE MeCALA - NPOMUCHIO, FOA,
- YyeTblpbMs apabckmumm umdpamm n cnosom "roga”.

3.10.2.5. PekBM3nUT "MecTo cocTaBneHUs AOKYMeHTa" nedyataeTca MO LEHTPY TEKCTOBOro nos
CTEHOrpaMmbl, AaTa WU BPeMA Hayana MeponpuUATUA - TaKUM Ke CNocoboM Ha OAMH MEXCTPOUYHbIN
WMHTepBan HUXe.

CeefieHus 0 NpeAcenaTenbCTBYIOWEM Ha MEPONpPUATUMM OTAENAIOTCA OT AaTbl U BpeMeHM Havana
MePONPUATUA ABYMA MEKCTPOUYHbIMU MHTEPBaNaMM, NeYaTaloTCsA NO LEeHTPY TEKCTOBOrO MoJA B ABE UK
6osiee CTPOKM MONYXKMPHbIM WpUPTOM 63 ToukM U coctoAaT m3 cnosa 'lMpeacepatenbcrayer”,
HaMMeHOBaHMA AONKHOCTU, MHMLMANOB U GaMUANK NpeacenaTesIbCTBYIOWErO.

[MpumMmep:

[lpencenaTeslbCTBYET
npencenatresib Jymel CTaBpOIOJIBCKOTO Kpas

(muMUMAaJE, GaMuUInsg)

3.10.2.6. TeKCT CTEHOrpammbl OTAENAETCA OT NpeabliayWero pekBM3uTa TPemsa MEXKCTPOYHbIMU
WHTepBanamm, neyataeTca ¢ absayHoOro oTcTyna no WMpUHe TEKCTOBOTO MNOAS.

TeKcT cTeHOorpaMmbl nevaTaeTcs Yepes OANH MEKCTPOYHbIA MHTEpPBaJ.

dammnuva n MHUUUAbl BbICTYNAOLWEro ne4yatakoTca C a63au,Horo OTCTyNa NONYXXUPHbIM LIJpMd)TOM,
Aanee Ha TOW XKe CTPOKe Ha4YMHAETCA TEKCT BbICTYN/1IEHUA.

Echn nocne d)aMM}'IMM M MHNUMANOB BbLICTYNAKOWEro YKa3sblBaeTCcA ero pAo/1IXKHOCTb, TO TEKCT
BbICTYN/Z1IEHNA NeYvYaTaeTCA C a63au,Horo OTCTyna.

3.10.2.7. PekBu3uT "OTmeTKa 06 ncnonHutene" odbopmnsaeTca B COOTBETCTBMU C MyHKTOM 2.2.21
NHCTpyKumMmn

3.10.2.8. PekBun3uT "Busa" pacnonaraetcs HUKe peksusnTta "OTmeTKa 06 ucnonHutene" n coctomt
M3 NoAnucu.

3.10.2.9. CteHorpamma odopmaseTcs B COOTBETCTBMM C NpunoxKeHmem 11 K MHCTpyKumm.
3.11. TpeboBaHuAa K opopmaeHuto pakcorpamm

3.11.1. dakcorpamma (Ppakc) - nosyyaemasn Ha ByMarKHOM HocuTesle Konus

OOKYMeHTa, mepeAaHHOro no KaHanam ¢GakCMMUAbHOW CBA3KM. ITO MOTYT b6biTb TeKCTbl, Tabauupl,
PUCYHKWN, YepTerku, doTorpadmm, rpadpuyeckan nHdopmaums. *

CDaKCOI'paMMa ABNAETCA KOonuemn AOKYMEHTa U He O6I'Ia,EI,BET IOpMAquCKOVI CM}'IOVI, TaK KaK OHa He
coaep¥ut nOAIMHHUKOB I'lOﬂ,I'IVICGﬁ N OTTUCKOB NneyaTten. B cBA3M ¢ aTum d)aKCbI, KaK npasuvao, cnyxat
cpeaocrsom onepatnBHOro seneHUA AEI'IOBOI‘;I nepenunucku. B pAage cny4daes d)aKCbI NMPUHUMAKOTCA K



MCNOJIHEHUIO TO/IbKO NpK ycaosunn, YTo 0AHOBpPEMEHHO BbICbl/1aeTCA OPUTrMHaN JOKYMEHTa.

3.11.2. [dokymeHT, nepepasaembln no dakcy, [omKeH 0PopMAATbCA B COOTBETCTBUM C
TpeboBaHMAMM, NPeSbBABASEMbIMU K COOTBETCTBYIOLLLEMY BUAY AOKYMEHTA.

3.11.3. TexHMYecKkue BO3MOXKHOCTM Mepedalolen M MNPUHUMAIOWENA AOKYMEHT CTOPOH Mo
KaHanam dakcMmunbHOM cBA3M o0bycnoBAnBatoT cobntogeHune cneayowmx TpeboBaHUi Npu nepegaye
OOKYMeHTa No paKcy:

OTMNpPaBAAeMbli JOKYMEHT A0MKEH ObITb HaneyaTaH YeTKMM, KOHTPACTHbIM LWPUPTOM;
He peKoMeHAyeTca OTnpaBKa AOKYMEHTa, OTneYaTaHHOro C UCNOJIb30BaHNEM LBETHOMO WPKUOTa;
He pekomeHayeTca nepenasaTbh AOKYMEHTbI, Hane4YyaTaHHble Ha LBETHOM bymare;

npu nepejadye AOKYMEHTa He [OMYyCKaeTca MCNoib3oBaHWe AedpOpMUMPOBAHHOTO HocUTens
OTNPaBAAEMOro AOKYMEHTa;

Ha OOKYMEHTE He LONXKHO BObITb NATEH.
3.12. Tpe6oBaHuA K obopmMmneHuUIo Tenerpamm

3.12.1. Tenerpamma - BUA, AOKYMEHTA, onpegensemblii cnocobom nepegayn MHbopmauum no
KaHanam tenerpadHom cBasn.

MpaBo nognucu Tenerpamm Kateropum "MPABUTE/IbCTBEHHAA" umeeT npeacegatens [ymbl.
3.12.2. MeyaTb TENErPAaMM OCYLLECTB/ISIETCA TOJIbKO Ha /INLLEBOM CTOPOHE INCTA.

TeKcT Tenerpammbl nevataercs Ha bymare popmaTa A4 (210 x 297 MM) Yepes OANH MEKCTPOUHbI
WHTEepPBas C UCNONIb30BAaHNEM TEKCTOBOIO peaaktopa Microsoft Office Word, obbluHbIM WwpndTom Times
New Roman pasmepa N 12 uan N 14, nponucHbiMu ByKBamu.

O6bem TeKcTa, Kak NpaBuo, He AoJiKeH npesblwaTtb 90 c0B (0AHA MAWIMHONMUCHAA CTPaHULA).
B TekcTe Henb3A AenaTb BCTABKU.

3.12.3. MNpu odpopmaeHnUn Tenerpamm, Kak NpaBuao, UCNOAb3YHOTCA Ceaytowme PEKBUSUTDI:
HanuMeHOBaHWe KaTeropmnun tenerpammeol,;

OTMETKa 0 BMAe TenerpaMmmel;

10 - paTa Tenerpammbl;

12 - ccbinKa Ha MCXO4ALWMIM HOMEpP U AaTy AOKYMeHTa aapecaHTa (B ciydae HanpaB/ieHUs oTBeTa B
BUAE TeNerpammbl);

15 - appecar;

18 - TeKCT Tenerpammbl;

22 - noanuch;

HaWMeHOBaHWE U apec OTNPaBUTENA.

3.12.4. HanmeHoBaHue KaTteropuu Tenerpammsbl ("MPABUTENIbCTBEHHAA", "NIOKC") ssnsaetca
anemeHTOM ee B/1aHKa.



MNpn odopmneHnn Tenerpammol Kateropum "OBbIKHOBEHHAA" oTmeTKa O KaTeropum He
npocrasasaercs.

3.12.5. PekBun3unT "OTMmeTKa 0 BUAE Tenerpammbl” obopmaseTca nponmcHbIMU ByKBamm No n1eBomy
Kpato TEKCTOBOrO NOAS Ha OAMH MEXCTPOUHbIA MHTEPBAA HUXKE HAMMEHOBAHUA KaTeropun TeserpaMmmbl
B BMAE Cneayowmx OTMETOK:

ONA TenerpamMm C yBeAOMIEHMEM O BpyyYeHuM Tenerpadom - "yBegomneHwe Tenerpadpom",
"yBegomneHue Tenerpadom cpoyHoe";

ONA TenerpaMm C AOCTaBKOW B CPOK, YKa3aHHbIM OTNpaBuTenem, - "BpyunTb (aaTa)";

ONA TenerpaMm € AOCTAaBKOW B HACE/IEHHbIM MYHKT, HEe UMetoLWwmMii TenerpadpHon cBssu, - "'NodTon
3aKasHoe";

ONA TefierpaMmm, 3aBepsieMbIX OnepaTopom CBA3M, - "3aBepeHHas".

3.12.6. B peksusute "Agpecat" yKasbiBaeTcs MOJIHbIA TenerpadHbln afpec, coaep)Kalwmn Bce
afpecHble aTpubyTbl, HeObXxoaMMble ANA obecneyeHUs onepaTUBHOM AOCTaBKM Tenerpammbl agpecarty
(6e3 AONONHUTENBHOTO PO3bICKA U HaBeAeHUA CNpaBoK).

Appec odopmnneTcs B cneaytoweli NocaesoBaTeNbHOCTH:
NoYTOBbI UHAEKC;

Ha3BaHuMe 06/1acTu, Kpas, aBTOHOMHOTO OKpyra, pecnybanku;
Ha3BaHMe ropoja, NocesnkKa;

Ha3BaHMe yAuLbl, HOMep A0Ma;

HaMMeHOBaHMWe opraHa BacTW, OpraHusaunm;

HaMMeHOoBaHMe A0/KHOCTM, UHULMAAbI U damuana nonydatens nam Gamuama U UHULMaNbI, ecan
Teserpamma agpecyerca YacTHOMY nLLy.

Mpw oTCyTCTBMM NOSIHOTO TenerpadHOro agpeca MOKeT b6bITb YKa3aH NOYTOBbIM aapec.

3.12.7.B Cny4yae ecnm tenerpaMmma C OgHMM U TeM e TEKCTOM HaMNpaB/IAETCA He 6onee yem B TpKU
ajpeca, OoTnpasuUTesib OO/1KEH NPEeACTaBUTb CTOJIbKO 3K3eMNNIAPOB TesierpamMmbl, CKOJIbKO YKa3aHO
ajpecos.

B pekBu3uTe "AgpecaT" Kax4oW M3 3TUX TeflerpamMmm YKasblBaeTcA TO/IbKO TOT NYHKT, Kyaa cieayet
AOCTaBUTb TENIErPamMMY.

an HanpasB/1€HNUN TeENEerpaMmmbl B 4YeTbipe agpeca um 6onee H606XOAMMO NPUNOXUTb CMUCOK
agpecos, COCTaB/IEHHbIN U I'lO,EI,I'II/ICBHHbII7I NCNOJTHUTENNIEM.

K CNUCKRY NpuaaraeTca ognH aK3eMnaap Tenerpammel.

3.12.8. Ecau Tenerpamma HanpaBAseTcA B OAMH TOPOA, HO ajpecyetcA  HECKOJ/IbKUM
opraHusaumam, agpec Ha 6naHKke (6e3 cnosa "Konusa") Heobxoaumo neyataTb, NOBTOPAS Ha3BaHWe
ropoda Kaxkablii pas.

[Tpumep :

Kucmnosonck IymMa ropoma-kypopTa Kmcioponcka
Kucnorsoznck AODMMHMCTpPALMA Topola-KypopTa



Ecnn B HaHpaBJ’IHeMOVI B OIMH TI'OpOI HECKOJIBKMM ajgpecaTaM TeJjierpaMMe OIOMH
anmpec OCHOBHOM, a B OoCTaJIbHEIE agpeca HallpaBJIATCA KOIMM TeJiIeI'PaMMBI, TO
ajgpecaTe YKa3eBalTCA CJleOyRlMM O@paSOM:

AcTpaxaHb IOyma objiacTu
Konma: AnvMyHMCTpaumusa objacTu

AnmpecaThl Ha OJlaHKe TeJleTpaMMbl C OOHUM M TEM Xe& TeKCTOM, OTIPaBJISeMOi B
pasHee Topona, yKas3HBaKTCA CJlelyouuM o0pas3oM:

Braoumup 3akoHOmaTesibHOe CoOpaHue oOJacTu
Konma: AnvMyHMCTpaumusa objacTu

CTaBpoOnoJb AnMyHMCTPauuda ropoma CTaBpONloid
Konmusa noutou: Mockea MIIC

Ecan Tenerpamma agpecyeTcA opraHvM3auMAM, PacrosfioXeHHbIM B ropogax o6nacTHoro wuau
KpaeBoro NoAYMHeHuA, yKa3blBaeTCcA TakKe HaMMeHOBaHMe COOTBETCTBYOLWEN 061acTM Namn Kpas.

3.12.9. B apgpece Tenerpammbl nepes HOMEpPamu CTPOEHWN, KOPNYCOB WM KBapTUP CNOBa

"cTpoeHune", "kopnyc", "kBapTUpa" NMLIYTCA NOSIHOCTbIO UM COKpaleHHo: "cTp”, "kopn" n "kB".

TaKue cnoBa, KakK "npocnekt”, "npoe3n”, "noavesn”, "keaptan", "oynbBap", NULWYTCA NOJHOCTbIO.

~n

Cnosa "kpan", "obnactb", "paiioH", "ceno", "pmepesHa", "yauua", "nepeynok", "gom" moxkHO
nucaTb NONHOCTBIO UM COKpaleHHo: "kp", "obn", "pH", "c", "aep", "yn", "nep", "4", kpome cnyyaes,
€C/IM COKpallleHNe MOKeT NPUBECTU K HeonpeaeNeHHOCTU M HETOYHOCTM ajpeca.

Homepa AOMOB, CTPOEHWIA, KOPMYCOB M KBapTUP NUWYTCA uUMdpamu man cnosamu. pobHble
HOMepa NULYTCA C UCNOAb30BaHMEM 3HaKa UK CNOBaMM.

Mpumep:
"3/5" unm "Tpun ApobHasa vepTa NATL"

3.12.10. Agpec n HaumeHOBaHWe agpecaTa NevyaTarTca OTAeNbHbIMU CTPOKamMU. HanmeHoBaHue
ajpecaTa pacnonaraeTca nog aapecom.

3.12.11. PekBu3uT "TeKcT Tenerpammbl" pacrnonaraetca Ha OAWH MEXKCTPOUYHbIA MHTEPBaA HUXKe
pekBusnTa "Agpecat” 1 MOXKeT HauMHaTLCA C 06PALLLEHNA K AOMNKHOCTHOMY NLLY.

TeKcT TenerpaMmbl U31araeTca KPaTko, Kak Nnpasuio, 6e3 coto30B M Npeasoros (ecam npu sTom He
NCKaXKaeTcs coaeprKaHue).

PeKBM3WUT BK/IOYAET NOJIHOE HAUMEHOBAHME LO/IKHOCTU, UMEHU, daMmUaumn anua, NoanmcaBLIero
Tenerpammy.

3.12.12. 3Haku "Touka", "3anaTas", "KaBbluKn", "cKOOKA" MOryT yKasblBaTbCA B Teserpamme
n n n

NO/IHbIMM CNOBaMW, COOTBETCTBYIOLWMMM cumBOamMuU nnMbo coKpaueHHo ("Tuk", "3nt", "KBY", "CKB"
COOTBETCTBEHHO).

3HaKku "Tupe", "BonpocutensHblit”, "apobHas yepTa", 3HaKK apudmeTmyecknx aerictemii ("naroc”,
"MMHYC") MOryT yKasblBaTbCA MO0 NONHLIMKU CNOBaMM, MO0 COOTBETCTBYHOLMMM CUMBOIAMMU.

~n

3Hakn "Homep", "pBoeTouume", "BoCKAMULATENbHbIM' MOryT 6bITb YKasaHbl AM60 MOJHLIMU
cnoBamu, nnmbo cokpaweHHo ("Hp", "aBTY" M "BCKN" COOTBETCTBEHHO). [pyrMe 3HaKM yKa3blBaloTCA
TO/IbKO MOJIHbIMM CIOBAaMU.



Llndpbl B Tenerpamme mMoryT yKasblBaTbCs IM60 3HaKamu Lmdp, IM60 NOAHBIMK CIOBAMM.

Yncna, TOYHOCTb MepeAayYn KOTOPbIX BarkHa Anaa oTnpaBuTena nubo agpecaTa, AOKHbI
YKa3bIBaTbCs NOJIHbIMM C/IOBAMU.

Mpw oTcyTCTBMM LUNPP NULWETCA c1oBO "HeT", NpoYepKMBaHME He AOMNYCKaeTcA.

Echn cnoBo B TeKcTe nuwetcs yepe3 aeduc (Hanpumep, "no-npexkHemy", "m3-3a", "HaydHo-
nccnenoBartesibCkme", "cTpouTeNlbHO-MOHTaKHbIe" U T.4.), TO 3HaK Aeduca HeobXxoAMMO CTaBUTb.

3.12.13. Ecnv B Tenerpamme gaeTtcs OTBET Ha MOCTYMMBLUMIA OOKYMEHT, B TEKCTe Tenerpammsl
NPMBOANTCA CCbIJIKA HA €ro HOMep 1 AaTy.

3.12.14. PekBusut "[lata" otaenseTcAa oT pekBuauTa "TeKCcT Tenerpammbl" CNAOLWIHOWN JIMHUEN,
neyaTaeTcA Ha OAUH MEMKCTPOUHbIN MHTEPBAA HUXKE OT JIeBOM rPaHMLbl TeKcToBOro nons wpudtom N 10.

Mpumep:
11 asrycta 2022 roga

3.12.15. PekBu3uT "HaummeHoBaHMe W agpec oTnpasutens" coctouT w3 cnos "Adyma
CTaBpono/bCcKOro Kpas'", agpeca 1 neyataeTca C BbipaBHMBAHWEM MO NPaABOM rPaHMLLE TEKCTOBOro Nos
Ha OZIMH MEXKCTPOYHbI MHTEPBAN HUXKE peKBu3auTa "[daTa".

3.12.16. PekBu3aut "Mognucb" odopmnseTca OTAENbHOM CTPOKOW HUXKE pPEKBU3MTA
"HameHoBaHMe W agpec oTnpasuTenn" W BK/AOYAET MNOJNHOE HAaMMEHOBAHWE AO0/KHOCTWU, MOAMNUCH,
WMHULMANbI U GaMUANIO LA, NMOATNUCHIBAIOLWLErO TeNerpammy.

Tenerpamma cocTaBaseTCA B ABYX dK3emMnaApax.

3.12.17. Tenerpamma obopmMmaAeTCcA B COOTBETCTBUM C NpUAoKeHnem 12 K UHCTpyKuuu.
3.13. TpeboBaHua K opopmneHuto TenepoHorpamm

3.13.1. TenedpoHorpamma - 0606LLEHHOE Ha3BaHME Pa3/INYHbLIX MO COAEPMKAHUIO AOKYMEHTOB,
nepefaBaeMblX YCTHO N0 KaHanam TenedoHHOM CBA3M M 3aNnCbiBaEMbIX NOyYaTeNeM.

TenedpoHorpamMmbl MCNONbL3YIOTCA ANA ONepaTMBHOW nepeaaydn MHPOPMALMOHHBIX COOBLLEHMIA
cnyebHoro xapakTepa (M3BeLLeHnNn, NPUrNaLLEeHNA, SKCTPEHHbIE COOBLLEHNA U T.4,).

B Tekcte TenedpoHorpammoel gonKHO ObiTb He 6onee 50 cnos, npu atom cnegyet msberatb
TPYAHOMPOU3HOCUMbIX C/TOB U C/TOXKHBIX peyeBbix 060poToB.

3.13.2. MNpu odpopmaeHnn TenedoHOrpaMmMbl UCMOJb3YIOTCA CAeAYOWME PEKBUIUTDI:
05 - HauMeHOBaHWe opraHM3aLuK - aBTopa AOKYMEHT];

09 - HaumeHoBaHMe BMAa goKymeHTa ("TENNEGOHOTPAMMA");

10 - pata AOKYMEHTa;

11 - perncTpaLMoHHbIN HOMEP AOKYMEHTA;

12 - ccbiKa Ha UCXOAALLNIA HOMEP U AaTy AOKYMEHTa aApecaHTa;

15 - agpecar;



18 - TeKCT A,OKYMEHTa;

22 - noanuce;

25 - oTmeTKa 06 ncnonHutene.

[aton TenedoHOrpammbl ABASETCA AaTa ee nepeaayu.

PekBun3nTbl TeiepoHOrpammbl 0PopPMAAIOTCA B COOTBETCTBUM C Noapa3zaeiom 2.2 UHCTpyKumn.

3.13.3. TenedoHorpammbl odopmasaTca Ha 6bymare d¢opmata A4 (210 x 297 mm).
TenedpoHorpamma CoCTaBAAETCA B OLAHOM 3K3eMNaspe U NoANUCbIBAETCA AOKHOCTHbIM AMLOM [ymbl
(BONMKHOCTHBIM IMLLOM annapaTa Aymbl).

Echn TenedoHorpamma nepenaetcs HECKONbKMM agpecaTtam, K Heill npuaaratoTca CiMcoK
opraHu3auuii, NPeanpuUATUIA, KOTOPbIM ee HanpPaBaAloT, U HoMmepa TenedoHOB, N0 KOTOPbIM OHa A0/XKHa
6bITb NepenaHa.

3.13.4. OcobeHHOCTbIO 3TOr0 BMAA [AOKYMEHTa SABASETCA YKa3aHWe Ha HauMMeHoBaHue
OO/MKHOCTEN, WMHUMUManNbl, GaMUAnK Nul, Nepedarolmx M MNPUHUMaOWKMX CcooblleHne, Homepa
TenepoHOB M Bpema npuema TesiepoHOrpaMmbl.

3.13.5. NMpuHUmaemble TenepoHOrpammbl 3aNnCbIBAIOTCA B KYPHa.

BxoaAauwas TenedoHorpamma [O/MKHA MMETb TE e PEeKBU3UTbl, YTO U UcxoasAllas, 3a
WCKNOMeHWEM NOANMUCH, KOTopas Ha Bxoadllel TenepoHorpamme OTCYTCTBYET.

4. OpraHusauma gokymeHToobopora B lyme
4.1. Npuem, peructpaumsa u gocTaBKa CAyKebHbIX 4OKYMEHTOB

4.1.1. NocTynatowme B Aymy cay:KebHble OOKYMEHTbl (4anee - AOKYMEHTbl) MpUMHUMMAalOTCA,
NPOXoAAT NepBUYHY0 06paboTKy M LEHTPANIM30BAHHYIO PErUCTPALMIO TPaKAAHCKMMU CAYMKaLMMM
cekTopa 06paboTKM AOKYMEHTOB.

B [ymy [OOKYMEHTbl M WHaA KOPPecnoHAEHUMA AO0CTaBAAOTCA MO4YTOBOW, ¢denbaberepckoi
CBA3blO, HAPOYHbIM, 3/IEKTPOHHOI NOYTON UK NEPEAAIOTCA HA IMYHOM NpUeEMme.

JoKymeHTbl, gocTaBasemble denbAberepckon CnyKob0i, NPUHMMAIOTCA CEKTOPOM 06paboTKu
OOKYMEHTOB.

OwnboyHO [OOCTaBleHHaAs KOPPECMOoHAEHUMUA OTNPaBAAETCA MO  MPUHAANENKHOCTU  MAK
BO3BpallaeTca agpecarTy.

4.1.2. Bce KoHBepTbl (baHAEpPOAN), 32 UCKAIOYEHMEM MMEOLLMX NOMETKY "/IMYHO", BCKpPbIBAIOTCA.
Mpy BCKPbITUM KOHBEPTOB MPOBEPAETCA MNPaBUAbHOCTb aApecaunn, KOMMAEKTHOCTb M LEeNOCTHOCTb
AOKYMEHTOB, a TaKXKe Ha/inumMe YKa3aHHbIX BNOKEHWUN.

Mpy OTCYTCTBMM B KOHBEPTE KaKoro-1Mb60 AOKYMEHTa UAKU MPUNOXKEHMA Ha AOKYMeHTe AenaeTca
COOTBETCTBYlOLWAA OTMeTKaA: "be3 npunoxxeHnn", "bes...". Bonpoc o AocCblKe HeAOCTAOWEro 4OKYMeHTa
pelaeTca ¢ NomoLLbio TenedoHHOro pasroBopa c aapecaTom.

4.1.3. KoHBepTbl, B KOTOPbIX NOCTYNWAWU AOKYMEHTbI, YHUUYTOMKAIOTCA, 33 UCK/IOYEHMEM CNy4Yaes,
Koraa:

TOJIbKO MO HUM MOXHO YCTAaHOBUTb agpec oTnpasuTena, atbl OTNPAaBKU U NOSTYYEHUA LOKYMEHTAQ,



AOKYMEHTbI NMOCTYMUAN M3 MHOCTPAHHbIX rOCYyAapcTB, CYAOB, CAeACTBEHHbIX OPraHOB, OpPraHoB
NPOKypaTypbl, OT cyAebHbIX NPUCTaBOB, COAEP’KaT AOroBOPbl UAM MHble AOKYMEHTbl AOrOBOPHOMO
XapaKTepa, a TaKKe NPeTeH3nu, 3Kanobbl, UCKOBbIE 3aABEHUA FpaXkKaaH 1 opraHn3aumi.

4.1.4. TloctynmBluMe [OOKYMEHTbl pPasAendAroTca Ha pernuctpupyemble U He noanexkawme
perncrpaumu.

MprMepHbI NepeyeHb KOPPECNOHAEHLMM, HEe NOA/EXallen perncTpaumm B cektope 0b6paboTkm
AOKYMEHTOB, NPUBEAEH B NPUN0OXKeHUU 13 K UHCTpYKUMN.

4.1.5. Bxogalwme AOKYMEHTbI, NOCTYMMBLUME Ha UMA Aenytata [dymbl, B TOM yncie obpalieHus
rPa*kgaH, He BCKPbIBAIOTCA, @ YYMUTbIBAIOTCA MO PEKBM3UTAM, UMEIOLWMMCA Ha KOHBEPTE, NOcCae 4yero
nepeaaroTcsa Noa No4NMCh B XKypHasie nepegayvm aenytaTy Jymbl UAM NOMOLWHMKY AenyTaTa [ymbl.

B cnyuyasax ecniv KOHBEPT MOJIyYEH BCKPLITbIM MAK Bblal BCKPBLIT OWMBOYHO, a TaK¥Ke ecim nNMcbmo
Ha umsA aenyTata [ymMbl OKa3anoCb BIOXEHHbIM B KOHBEPT, HanpaBaeHHbIN B aapec [dymbl, JOKYMEHT
TaK)Ke YUMTbIBAETCA MO PEKBM3UTaM, UMEIOLLIMMCA Ha KOHBEPTE, U NepeaaeTca agpecarty nog noAnmch.

JOKyMeHTbl, afpecoBaHHble AenyTaTckum obbeanHeHuam [ymbl, a Takke ¢ nomeTkon "J/inyHo"
He BCKPbIBAOTCA W YYMUTbIBAIOTCA MO PEKBU3UTAM, MMEIOWMMCS Ha KOHBEPTE, NOC/e Yero nepeaaroTca
agpecaTam nog noAanuce.

4.1.6. UcKkoBble 3aABNeHUA, Kanobbl U UHble 0bpalLEeHUA rpaxaaH, rocyAapcTBEHHbIX OPraHoB U
OopraHuMsaumMii AMB60 KOMUM YKa3aHHbIX [OKYMEHTOB, M3 COAEPKaHMA KOTOPbIX YCMaTpuBaeTca
npeabaBneHVe B CyAbl KaKUX-1Mbo TpeboBaHUI K [lyme, OT3biBbl U (MM) BO3PaAXKEHUA TPETbUX AWLL
(rpaskaaH, rocyapcTBEHHbIX OPraHOB M OpPraHM3auMii) Ha yKasaHHble MCKOBbIe 3anABAEeHMS, Kanobbl u
MHble 0OpalleHWUa rpakAaaH, roCyAapCTBEHHbIX OPraHoB WM OpraHuM3auMii BHe 3aBMCMMOCTM OT
OTNpaBuTeNA, a TaKXe nocTynawowme u3 cyaos B agpec [ymbl cyaebHble NoBecTkW, cyaebHble
onpeaeneHna n (Man) peleHuns, NPOTecTbl U NpeacTaBaeHus npokypopa CTaBpoMnobCKOro Kpas, UHble
cyaebHble OQOKYMEHTbl B NepBOOYEepeqHOM MOPAAKE HaMpasAAlOTCA BMeCTe C  KOHBEPTOM
npeacepatento [ymbl, a UX KONUM - B CTPYKTypHOe noapasgesieHne annapata Aymbl, B BeAeHUM
KOTOPOro Haxo4ATCA NPaBoBble BOMPOCHI (fanee - NpaBoBoe ynpaBAeHue).

4.1.7. Pernctpaumm nognexaT 4OKYMEHTbI, UMetoL e YCTaHOBAEHHbIE PEKBU3UTLI OPOPMIEHMS, B
TOM u4uC/le HaMMeHOBaHWe WAM 6naHK opraHMsauMmM (OOMKHOCTHOrO Auua), HanpasuMBLLEMN
(HanpaBuBLIEro) AOKYMEHT, AaTy M UCXOAAWMIA HOMEP AOKYMEHTa, YKasaHue aapecarta, NoAnucb U
(nnn) oTTUCK NeyaTw.

[OoKymeHTbI, NnocTynuewmne B [ymy, PerMcTpupytoTca B Ae€Hb MOCTYyMN/eHusa, a Npu NocTynaeHum
nocne 17 yacoB unam B Hepabouve AHM - B GAMKalWwMi pabounii AeHb. [LOKYMEHTbl C NMOMETKOW
"CpouHo" perucTpmpytoTca Hesamea/IUTeNbHO.

anI'IO)KeHVIFi K AOKYMEHTAaM OTAE/IbHO HE PETNCTPUPYHOTCA.

4.1.8. Perncrpauusa OOKYMEHTOB OCYLLECTBASETCA B COOTBETCTBUU C TpeboBaHMAMM UHCTPYKUUK
no pabote 8 C344.

C34[ obbeavHseT B eAMHYl0 CeTb aBTOMaTU3MpPOBaHHble paboume MecTa rparkAaHCKMX
CIYXKaLlMX, YY4acTBYOWMX B NpoLiecce AeNonpoM3BOACTBA, U NO3BOAAET CO34aTb eAnHYI0 6a3y AaHHbIX,
KOTOpasn CoAepKUT MHPOpMaLMIO O:

BXOAAWMNX, BHYTPEHHUX WU UCXOAAWMX AOOKYMEHTAX, a TaKXKe 3ﬂeKTpOHHbIl71 06pa3 CamMmumx
AOKYMEHTOB,

NPOXOXKAEHUN LOKYMEHTOB B [lyme;



Xone NCnosIHeEHNA OOKYMEHTOB U YKa3aHMﬁ Nno HUM;
Hanpas/ieHUN AOKYMEHTOB B Ae/10.

4.1.9. 3apeructpupoBaHHble B C3[[ AOKYMeHTbl NOBTOPHO B APYrMX CTPYKTYPHbIX
noapasaeneHunax dymol (CTPYKTYpHbIX Noapa3aeneHusax annaparta [ymbl) He perucTpupyLoTcs.

4.1.10. Mpwn pernctpaummn aoKymeHTa 3anonHaetca PK, kotopaa cpeacrsamu CI[ nepepaetca
agpecarty.

4.1.11. PerucTpauMOHHbIN HOMEP M p[aTa perucTpaumm AOKyMeHTa npocTaBastoTca B PK B
aBTOMaTM4ecKoM pexume. lMNocnegHaa undpa B perncTtpauMoHHOM HOMepPe AOKYMEHTA, oTaensaemas
Apobblo, BKAOYAET MHAEKC COOTBETCTBYIOLWLErO CTPYKTYpPHOro nogpasgeneHus ymbl (CTPYKTYypHOro
nogpasgeneHus annaparta Jymbl), HOMep Aena B COOTBETCTBUM CO CBOAHON HOMEHK/ATYpoit aen dymbl.

4.1.12. Ha anueBoi CTOpoHe NepBoro JINCTa AOKYMEHTA, PETUCTPUPYEMOTO B CeKTope 06paboTku
OOKYMEHTOB, B MPAaBOM HUWMKHEM Yray MNPOCTaBAAETCA OTMETKA O MOCTYyNAeHUM AOKymeHTa B [Adymy
(perncrTpauMoHHbIN WTamn).

Ha 3aperncrpmpoBaHHbIA OKYMEHT 0GOPMIAETCA peecTp nepenayn JOKYMEHTOB.

4.1.13. Npw NoNyYeHUN AOKYMEHTOB NO OAHOMY M TOMY e BOMPOCY OT O4HOr0 KOPPEeCnoHAEHTa
Ha KaKAbli OAOKYMEHT 3anosHaeTcs HoBaa PK ¢ ycTaHoBnaeHMem cBA3KM ¢ PK paHee nocTynusliero
OOKYMEHTa.

4.1.14. NMpaBoBble aKTbl ¢deaepanbHbIX OPraHOB rOCYAAPCTBEHHON BNACTU (3aKOHbI, YKasbl,
NMOCTaHOB/NEHWA, PACNOPAKEHUS) PErUCTPUPYIOTCA B ceKTope 06paboTKM JOKYMEHTOB U nepepaloTcsa B
npaBoBoOe ynpas/ieHUe.

4.1.15. Nepepaya [OOKYMEHTOB BHYTPU CTPYKTYPHbIX nogpasaeneHnini [ymbl (CTPYKTYPHbIX
noapasgeneHunii annapata Jymbl) ocyLecTBASETCA B 3/IEKTPOHHOM BUAE.

4.1.16. MNocne perncTpaumm 4OKYMEHTbI HanpaBaaloTca npeacenatento [ymbl, €ro 3amecTUTensam,
PYKOBOAMUTENSAM CTPYKTYPHbIX NogpasgaeneHnin Jymbl (pyKOBOAMTENAM CTPYKTYPHbIX MoapasgeneHuii
annapata Aymbl).

4.1.17. Pesoniouun npeacepatena [ymbl, ero 3amecTuTenein, pyKoBoaUTENA CTPYKTYPHOro
nogpasgeneHus [lymbl (pyKoBoAUTENA CTPYKTYPHOro noApasgeneHuns annaparta Aymbl) opopmnstoTca B
COOTBETCTBMM C noapasgeniom 3.5 UHCTpyKuun.

4.1.18. Pesontoumn npepcepatens [ymbl, ero 3amecTuteneil afpecytoTcs PyKOBOAMTENAM
CTPYKTYPHbIX NnogpasaeneHuii lymbl (pyKoBoAUTENAM CTPYKTYPHbIX NoApasaeneHnin annaparta Aymbl) B
COOTBETCTBUM C BONPOCAaMUN UX BELEHUA.

4.1.19. Pe3onouMa pyKoBOAMTENA CTPYKTYpHOro noapasgeneHusa [ymbl (pykoBoautens
CTPYKTYPHOro noapasgeneHua annapata Aymbl) BBoauTca B PK B COOTBETCTBYIOWEM CTPYKTYPHOM
noapasaeneHun.

4.1.20. [JoKyMeHTbl C pesoalouuamu npeacenatens ymbl HanpasAAlOTCA CEKTOPOM apxvBa B
KOMUTETbI U KOoMUCCUM [lymbl, CTPYKTYPHbIe NogpasaeneHus annapata Jymbl.

4.1.21. Mepepaya [OKYMEHTOB, MOCTYMMBLUMX B aApec CTPYKTYPHbIX nogpasgeneHuii dymol
(CTpYKTYpHbIX NoApasaeneHuin annapata [Jymbl), OCyLWECTBAAETCA CEKTOPOM 06paboTKM LOKYMEHTOB
noA NoAnuchb B peectpe nepesayun 4OKYMEHTOB.

4.2. Perncrpauma v yueT NpoxXoXKAeHUA NPOeKToB



3aKoHoB CTaBpOnNoOabCKOro Kpas

4.2.1. Noctynuewue B ymy npoekTbl 3aKoHOB CTaBPOMNO/bCKOrO Kpas (Janee - 3aKOHOMPOEKT)
PErNCTPUPYIOTCA TPAXKAAHCKMMU CAYXKALWMMM ceKTopa 06paboTku gokymeHTos B CIA4.

Ha Kaapblh 3aKOHOMPOEKT 3anoHAeTcs PK, B KOTOPYIO BHOCATCA CBEAEHUA O CONPOBOAUTENbHbIX
AOKYMEHTaX M maTepuanax, NPUNOKEHHbIX K 3aKOHOMNPOEKTY.

4.2.2. MNpUCBOEHHbIN 3aKOHOMPOEKTY PErMCTPALMOHHBIN HOMEpP 3aKpennaeTcA 3a HMM Ha Becb
Nnepuos PaccMOTPEHUA U NPOXOXKAEHUA 3aKOHOMPOeKTa B [lyme M B nocneayowem B 06s83aTenbHOM
nopaaKe yKasblBaeTcA BMeCTe C HaMMeHOBaHNeM 3aKOHOMNPOEKTa MPU CCblSIKax Ha Hero.

4.2.3. MNpun perncrpaummn 3aKkOHONPOEKTa NPOCTABAAIOTCA:

PEerucTpPauyoHHbIN WTAaMn - HA COMNPOBOAUTE/IbHOM MUCbME B COOTBETCTBUM C MyHKTOm 4.1.12
UHCTpYKUMUK;

pPerncTpaLuoHHbIA HOMEpP, NPUCBOEHHbIA 3aKOHOMNPOEKTY, - Ha TUTY/IbHOM /INCTE 3aKOHOMpPOEKTa B
NnpaBoM BEPXHEM YTy HUXKe cioBa "MpoekT".

4.2.4. TeKcT pe3ontoumu npegcegatens [lymbl K 3aKOHOMNPOEKTY BHOCUTCA B PK cekTopom apxuBa.

4.2.5. Mpu noctynneHMm oOT cybbeKTa (CybbeKkToB) npaBa 3aKOHOAATE/NbHOW WMHMLMATUBSI
NOMpPaBoOK K HAMMEHOBAHMIO 3aKOHOMNPOEKTA, NPEANOKEHNN 06 U3MEHEHWUW COCTaBa CyObEKTOB npasa
3aKOHOAATe/IbHON MHULMATKBI, BHECLUMX 3aKOHOMPOEKT, a TaKXKe B C/lyyae A0paboTKM ero copepKaHus
3a 3aKOHOMPOEKTOM COXPaHAETCA NepPBOHAYaAbHO MPUCBOEHHbIN €My PErUCTPALLMOHHBIN HOMED.

4.2.6. B cnyvyae BHeceHMA HOBOrO 3aKOHOMPOEKTa B3aMeH OTO3BAaHHOIMO W/IM BO3BPALLEHHOrO U
CHATOrO C PAaCcCMOTPEHMS BHOBb BHECEHHOMY 3aKOHOMPOEKTY NPMUCBAMBAETCA HOBbIN PErMCTPALMOHHbIN
HOMep.

4.2.7. TMNepepaya 3aKOHOMPOEKTa C pesosounent npeacepgatens [ymbl B OTBETCTBEHHOE
CTPYKTYpHOe noapasgeneHne [Jymbl, OTBETCTBEHHOE CTPYKTYpHOe nogpasgeneHve annapata [dymebl
OCYLLECTBNIAETCA CEKTOPOM apXmnBa Mo, NoAMNnck B peecTpe nepesadm AOKYMEHTOB.

4.2.8. MNOJANHHUK 3aKOHOMPOEKTa C MNPUNOXKEeHHbIMMW K Hemy maTepunasiamm XpaHUTCA B
NPOTOKO/IbHO-peaAaKUMOHHOM OoTAENE.

4.3. OpraHusaumsa paboTtbl ¢ AOKYyMeHTaMM genyTaTos [ymbl

4.3.1. HenocpeacTBeHHOe BeAeHWe Oen0npousBoAcTBa Aenytatos [ymbl Bo3naraetrca Ha
NOMOLLHMKOB AenyTatos [lymbl.

4.3.2. MomoLlHKUK genyTaTa ymbl obecneynsaer:

CBOEBPEMEHHOe NojlyYeHne, y4eT U npeaocTaBaeHne genyTaty Jymbl NOCTYyNaOWMX Ha ero Mma
AOKYMEHTOB M APYroi KoppecnoHAeHLMK;

perucTpaumio LOKYMeHTOB;
WCMOJIHEHWE NOPYyYeHUii genyTaTa JymMbl MO JOKYMEHTY;

COCTaBieHUNE U Od)OpMI'IEHI/Ie AOKYMEHTOB 3a NoAnuCblo AenyTtaTta AYMbI B CoOoTBeTCTBUAN C
YCTAaHOBJ/IEHHbIMU NpPaBU1aMu, NOAroTOBKY OKYMEHTOB K OTMNPaBKeE,;

KOHTPO/Ib 33 MPOXOXAEHWEeM [OKYMEHTOB 3a noanucbio Aenytata Aymbl U NoaydyeHUem MX
aapecaTom;



dbopmmnpoBaHMe AOKYMEHTOB B fieN1a, COXPAHHOCTb e C AOKYMEHTaMK;
COXPAHHOCTb M y4eT 61aHKOB AenyTaTta [ymbl.

4.3.3. Ona odopmaeHUa AOKYMEHTOB, NOoAMNMCbIBaeMbIX Aenytatom [ymbl, ucnosb3syerca 6aaHK
aenytaTta [lymbl B COOTBETCTBUM C NPUNOKEHUEM 2 K MHCTPYKUUK.

4.3.4. Pernctpauma AOKYMEHTOB AenyTaTtos [lymbl, B TOM YMC/ie agpecoBaHHbIX genytatam [ymbl
OOKYMEHTOB, MOCTYNatoLWMX B 3aKPbITbIX KOHBEpPTax, NPOU3BOAUTCA MOMOLHWUKaMKN aenyTatos [ymbl B
YCTAHOB/IEHHOM UMW NMOPASKE.

4.3.5. PeructpauMoOHHbIN HOMEP UCXOAALWEro AOKYMeHTa AenyTtata [Jymbl BKAOYaeT BYKBEHHbIM
MHAOEKC Ka)kaoro JAenytaTa, MOPSAAKOBbIA HOMEpP AOKYMeHTa B COOTBETCTBMM C NyHKTom 3.7.2.4
UHCTpYyKUMK.

4.4. OpraHusauymsa paboTtbl ¢ LOKYMEHTAMU B CTPYKTYPHbIX
nogpasgeneHuax Aymol (CTPYKTYpPHbIX NoapasaeneHmax
annaparta Qlymbl)

4.4.1. OpraHusauma wn BegeHue L[enonpom3BoACTBA  HEMOCPeACTBEHHO B CTPYKTYPHbIX
nogpasgeneHusax Oymbl (CTPYKTYpHbIX nogpasgeneHusx annapaTta Aymbl) (ganee Takxe ansa uenei
HacTosWero nogpasgena - CTPYKTypHOe noapasgeneHue), Npuem U y4yeT 3aperncTpupoBaHHbIX
rpa*kKAaHCKUMMK  CAYXKaAWMMKW  ceKTopa 06paboTKM [OOKYMEHTOB M MOCTYMMBLUMX B CTPYKTypHOe
nogpasgeneHne [AOKYMEHTOB OCYLLECTBAAIOTCA C/AyXK00M [AenonpovsBoAcTBa COOTBETCTBYIOLWLENO
CTPYKTYpPHOro noapasgeneHus.

4.4.2. Ha cnyxby nenonponsBoACTBa CTPYKTYPHOTO NoAapasgeneHus Bo3naraerca BbiNOJHEHWe
cnegyrowmx obssaHHocTeN:

npuMem M pacnpegesneHvie NocTynalowmx B CTPYKTYpHOe nogpasaeneHve SOKYMEHTOB, a TaKiKe
npoBepKa COOTBETCTBMA KONMYECTBA GaKTMYECKM MOJIYYEHHbIX CTPYKTYPHbIM NoApasgeneHnem
[OKYMEHTOB U 3aperncTpupoBaHHbIX LJOKYMEHTOB;

perynsapHbiit npocmotp B CO34[ MHbOpMAUMKM O NOCTYNAOLWMX B CTPYKTYPHOE noapasseneHue
OOKYMEHTaXx;

perucTpaums, y4yeT BHYTPEHHUX M UCXOAALWMX AOKYMEHTOB, NOAFOTOBAEHHbIX U OPOPMAEHHbIX B
CTPYKTYPHOM NoApasgeneHmm, nepegaya sTux AOKYMEHTOB NO peecTpy nepeaayn AOKYMEHTOB;

CBOEBPEMEHHasa nepefadya MNOJMYYEeHHbIX [OOKYMEHTOB Ha PacCMOTPEHWE PYKOBOAWUTENIO
CTPYKTYPHOro NoApasgeneHuns, a nocae noaydyeHns pesonioumii - HenocpeacTBeHHOMY UCTIONHUTENIO;

03HaKOMJ/IEHUE WCMONHUTENEN C AOKYMEHTAMMU NO YKA3aHUKO pPyKOBOAUTENA CTPYKTYPHOTO
nogpasaeneHuna;

WHPOPMUPOBAHME PYKOBOAUTENS CTPYKTYPHOTO MOApPasAeNneHus O COCTOAHMU  MUCMOSIHEHMUS
AOKYMEHTOB M MOPYYEHUI B CTPYKTYPHOM NoApasaenieHnu;

XpaHeHne OOKYMEHTOB U Aen, BblAa4a AOKYMEHTOB U AeN rPa*XAaHCKUM CnyXXalwnm Ona pa6OTbI,
KOHTPO/J1b Ha4 X BO3BPAaTOM U COXPaHHOCTbIO,

cnpaBo4HanA pa60Ta Nno BOMPOCaM MNpPOXoXAeHUA U UCNONHEHUA OOKYMEHTOB B CTPYKTYPHOM
nogpasaeneHnu;

BegeHve u dopmMpoBaHMe Aen B COOTBETCTBMM CO CBOAHOW HOMEHKNATypon gen [ymbl,
MOArOTOBKA NPOEKTa HOMEHKNATYpbl AeN CTPYKTYPHOro MOApasfefieHnsa Ha ovyepesHON OTYeTHbIN



nepuoga;

NOAroTOBKa M yyacTMe B MPOBEAEHUM IKCMEPTU3bl LEHHOCTU LOKYMEHTOB, MOATOTOBKA U cAaya
OeN Ha XpaHeHue B apxuB [lymbi;

nepegavya genytaty Aymbl MAM ero MOMOLLHMKAM [OKYMEHTOB, MOCTYMMBLUMX B CTPYKTypHOE
nogpasgeneHue Ha umsa genytata Aymbl;

noJiyyeHne AOKYMEHTOB OT TPaKAaHCKUX CAy:Kawmx (MCNoNHWUTEeNElN) NpU yxode MX B OTNyCK,
Bble3e B KOMaHAMPOBKY (33 WCK/OUYEHWEM KPaTKOCPOYHON), NepeBose Ha APYroi y4acTok pabortbl,
0CBO6OXKAEHMM OT 3aMeLLLaeMON SOMKHOCTU MW YBOSIbHEHUMU;

noJsiyyeHue, xpaHeHue 1 yyeT repbosbix 61aHKOB.

4.4.3. Y4yeT noCcTynneHuaA, NPOXOXKAeHUA, UCNOMIHEHNA N OTNPaBKN AOKYMEHTOB B CTPYKTYPHbIX
nogpasaeneHuax BegeTca ¢ ncnonbsosaHnem C34/1.

lparkOaHCKUIN  cay»Kawuihi  cay»Kbbl  4eNonpou3BOACTBA  CTPYKTYPHOrO  noApasaefieHus
ocyulectsnset paboty 8 C3/ TonbKo Nog, cobCTBEHHbIM IOTMHOM U Napoaem NoNb30BaTeN .

CTpyKTypHOE noapasaeneHne annapata [ymbl, B BEAEHMM KOTOPOro HaxXoAATcA BOMPOCHI
undposm3aumm (ganee - ynpasneHne undppoBM3aLMM), OCYLLECTBAAET KOHTPO/b 33 UCMO/Jb30BaHUEM
NIOTMHOB M Naponel NoAb30BaTeNEN.,

4.4.4. TpakOaHCKUIA CAyXaWmii cnyxbbl AeNonpou3BOACTBA CTPYKTYPHOro noapasaeneHus,
obecneunsatowmin seog nHbopmaunn 8 COA/M, 0b6a3aH oTparkatb B CI/[] BCe 3Tanbl NPOXOXKAEHMA U
pesynbTaTbl UCNOAHEHWS [OKYMEHTOB C MOMEHTa MNOCTYM/IeHMA [AOKYMEeHTa B CTPYKTypHoe
nogpasgeneHve Ao CnMcaHWA ero B Aeno MNyTemM BHeceHua WMHGOopMaLUK, XapaKTepusyloleln sTansl
NPOXOXAEHUA AN UCNONHEHMA, B COOTBETCTBYIOLLNE peKBM3UTbI PK fOKymeHTa.

4.4.5. Ha nocTynuBwWMKX B CTPYKTYpHOE nogpasgesieHne AOKYMEHTax C  MOMETKOM
"HesameanntenbHo", "Becbma cpoyHo" mam "CpoyHo" npoctaBastoTca AaTa M Bpema MX NOoCTyniaeHus B
CNy»K0y Aenonpon3BOACTBA CTPYKTYPHOro nogpasaeneHmsa. O AOKYMEHTax, NOCTYNUBLLIMX B CTPYKTYpHOe
nogpasgeneHue, ero cayxxba [OenonpousBoAcTBA  HeMeA/IeHHO  AOKMaAblBAeT  PYKOBOAMTENHO
CTPYKTYPHOrO nogpasaeneHus.

B cnyyae HeobxoamMmocTM cny:kba 4enonpousBoACTBA  CTPYKTYPHOro  NoAapasaeneHus
HaNnoOMMHaET PYKOBOAMTENO CTPYKTYPHOTO NOAPa3AeNeHMs O NepeaaHHbIX JOKYMEHTaXx.

B COOTBETCTBMM C pe3o/iouMelt PyKoBOAWUTENA CTPYKTYPHOTO MOApasfeNieHusa LOKYMEHTbI
HaMNPaBAAOTCA rPaXKAaHCKMM CAYXKaLLMM A1 OPraHU3aumm UCNOIHEHUA UM O3HAKOM/IEHNA.,

MocTynueluMe B CTPYKTYpHOE NoApa3aefieHne He 3aperucTpupoBaHHbiMm B COAL, AOKYMEHTbI, MO
KOTOPbIM MMEETCA YKa3aHWe PYKOBOAWUTENA CTPYKTYPHOro NoApasAeneHus, MoanexkaT perucrpauuu
rParKAaHCKMMM CAYXKALLMMKN CEKTOPa 06paboTKN AOKYMEHTOB.

4.4.6. TpaxOaHCKMI caysKawmin cnykbbl OeN0NpPOU3BOACTBA CTPYKTYPHOro noApasaesneHus
NoAy4yaeT KOPPECNOHAEHLUMIO B CEKTOpEe 06paboTKN LOKYMEHTOB.

4.4.7. Mpn pabote c¢ PK nocTynuBlIMX B CTPYKTypHOE noApasfefieHMe [AOKYMEHTOB He
OOMNYCKaeTcA yAaneHne WAM KOppekTMpoBKa B PK 3anuceil, caenaHHbix B cekTope 06paboTku
OOKYMEHTOB.

NHdopmauun pasgenos PK MoKeT TONbKO AONOAHATLCA.

B cnyyae obHapy:eHua ownboK B PK rpakgaHCKWiA caysKawmii cay»Kbbl genonpousBoacTBa
CTPYKTYPHOro nogpasaeneHus, OOHapy»KMBLIMA OWKNOKY, coobuwaetr 06 3Tom auuy, BHeclwemy



ownboyHyto nHpopmaumto.

4.4.8. TpakOaHCKUIA cayxKalwmii cny»bbl AenonpousBoaCcTBa CTPYKTYPHOTO noApasseneHus,
obecneunsatowmii BBog, nHdopmaumm B C3/M, o06s3aH odopmuTb B PK pesontoumio pykosoautens
CTPYKTYPHOTO noapasseneHus.

4.4.9. PyKoBOAWUTENWN CTPYKTYPHbIX NOAPa3LENEHU, OTAENOB U CEKTOPOB CTPYKTYPHbIX
noapasgeneHunii opraHusyroT paboTy € NOCTYNMBLUMMW LOKYMEHTaMW, OMNpPenensatoT OTBETCTBEHHbIX
ucnonHuTenei, obecneumsatowmx MNOAFOTOBKY OTBETOB, C MOMOLLbIO CAYyXObl [E€10NPOM3BOACTBA
KOHTPOMPYIOT KAYeCTBO U CBOEBPEMEHHOCTb MCMOJIHEHUA LOKYMEHTOB, NOPYYEHUN.

4.4.10. MoaroTtoBneHHbIW Ha NOCTYMUBLUMN AOKYMEHT MPOEKT MUCbMa-OTBETa BU3UPYETCA U
NoANMCbIBAETCA B COOTBETCTBUM C NyHKTamm 2.2.17 n 2.2.18 UHCTpyKumn.

MpoeKT nucbma-oTBeTa HanpasaseTcAa yepe3 CO[[, Ha BU3MpOBaHME. 3aBM3MPOBAHHbLIA MPOEKT
NMCbMa-oTBETa BMECTe C IMCTOM COr/1aCOBaHMA N OPUTMHAAOM NOCTYNUBLLUEro AOKYMeHTa nepeaaeTca
Ha MoANUCb AO/MKHOCTHOMY auuy Jymbl (A0MKHOCTHOMY Auuy annapata Aymbl). Mpu perncrtpauuu
nucoma-oTeeTa B PK ycTaHaBAMBAETCA CCbIJIKA HA NMOCTYNUBLUMIA SOKYMEHT. BTOpoM aK3emnaap nucbma-
OTBETa U OPUIMHAN NOCTYNUBLLETO AOKYMEHTA NOALIMBAIOTCA B A€/10 B COOTBETCTBMM C HOMEHKAATYPOIA
Aen CTPYKTYpPHOro noapasgeneHus.

NHdpopmauma o6 MCNOSHEHMWM MOCTaB/IEHHbIX Ha KOHTPOAb pe3ontouuii Beogutcs 8 C34/
NCMNOIHUTENEM.

B PK [OKymeHTa B COOTBETCTBUM C HOMEHKAATYpOW nAen CTPYKTYPHOro noapasaeneHus
YKa3blBaeTca HOMep AeNa, B KOTOPOe NOMELLEH AOKYMEHT.

4.4.11. dopmupoBaHne U BeaeHWe AeNl B CTPYKTYPHOM NOApPasAesieHUM OCyLLeCTBAAIOTCA B
COOTBETCTBUM C HOMEHKNATYPOM AeN CTPYKTYPHOro NoApasLeneHns 1 C y4eTOM NMPaBul, U3/I0KEHHbIX B
nogpasgene 12.2 UHCTpyKUUW.

McnonHeHHble AOKYMEHTbI, MoAJiexalllMe cAaye B CEKTOp apxvBa, NepenaloTcs B MOpAaKe,
onpeaeneHHom noapasaenom 12.5 NHcTpyKumm.

4.412. B cayyae ynpasgHeHMs  CTPYKTYPHOro  NogpasfAeneHus  ero  3aKOHYeHHble
AeNonpousBoACTBOM Aena, CPOKM XPaHEHWA KOTOPbIX HE WCTEKAM K MOMEHTY YnpasaHeHus,
nepeaaloTca B CEKTOP apxumBa.

He 3aKOHYeHHble AENONPOU3BOACTBOM AeNa, AOKYMEHTbl, B TOM YMCAE B 3/IEKTPOHHOM BUAE,
nepenaloTca B CTPYKTYpPHOE NoapasaesieHne, KoTopoe npoaomku! paboTy no AaHHOMY HanpasaeHuIo.

Mepesaya Aen v AOKYMEHTOB 0GOPMAAETCA aKTOM npuema-nepenadn aen C AOKYMEHTamu,
noanucaHHbIM nepefatolleit U NPUHUMAIOWEA CTOPOHAaMKM B ABYX 3K3eMnApax, OAuH M3 KOTOPbIX
nepegaeTcs B CEKTOP apXxMBa, B COOTBETCTBUU C NpUaoxKeHnem 14 K UHCTpyKumu.

4.413. TMpu pabore C [OKYMEHTaMM B CTPYKTYPHbIX noApasgeneHnax Heobxogumo
PYKOBOACTBOBATLCA Ceayowmmm TpeboBaHUAMM:

rpaskaaHcKue cayXalme (MCNOoAHUTENKU) CTPYKTYPHOro noapasgeneHva annaparta [dymbl HecyT
OTBETCTBEHHOCTb 3a COXPAHHOCTb HAXOZALMXCA Y HUX [OOKYMEHTOB M  KOHQUAEHUMANbHOCTb
cofeprKalencs B HUX MHbopmauuu;

cBeaeHuA, cogepawmeca B OKYMEHTaxX, MOTyT NCMOJ1b30BaTbCA TOJ/IbKO B Cl'ly)KE6HbIX uenax;

He paspellaeTcs BHOCUTb B AOKYMEHTbl Kakne-nMbo ucnpasieHus, AenaTb B HUX MOMETKM, 33
WCKNlOYEeHNEeM NPeayCcMOTPEHHbIX MHCTpyKumMei;



rPaXKAAHCKUM CAYKALWMM (MCMONHUTENAM) APYTUX CTPYKTYPHbIX NogpasgeneHuii annapaTta Qymbl
AOKYMEHTBI MM MX KOMWUM MOTYT MepeaasaTbCs C paspelleHus pyKoBoAMUTENeN COOTBETCTBYHOLLMX
CTPYKTYPHbIX NogpasaeneHui;

OOKYMEHT, MOMELUEHHbI B AEeN0, MOMeT ObiTb C paspelleHus PyKoBOAUTENs CTPYKTYPHOro
noapasaeneHns BpeMeHHO U3bAT C 0653aTe/IbHbIM B/IOXKEHUEM B [1€/10 /INCTa-3aMeCTUTE A, B KOTOPOM
YKa3bIBAlOTCSA, KOTAa U KEM JOKYMEHT U3bAT;

npu yxo4e B OTNYCK IPakAaHCKME CcayXKalue (MCNONHUTENU) CTPYKTYPHbIX nogpasgeneHui
annapaTta [ymbl, MNOJAyYyMBLIME [OKYMEHTbI, OOJ/IKHbI OTYMTATbCA MO BCEM HAXOAAWMMCH Y HUX
AOKYMeHTaM, a Mpu NepeBode Ha APYrol yyacToK paboTbl MM OCBOBOMKAEHUM OT 3amelLaemMoit
OOMKHOCTM 06A3aHbl CAaTb BCE UMCAALMECA 33 HUMWM OOKYMEHTbl PYKOBOAMTENIO CTPYKTYPHOro
noApaszeneHnsn, o YeM COCTaBAAETCA aKT Npuema-nepesayn aen.

4.4.14. Npwn yTpaTe, HEMCNPABMMOM MOBPEXKAEHUN UNN HE3AKOHHOM YHUUTOMKEHWUU JOKYMEHTOB
[yMbl TparkAaHCKUIN CRy»Kawmii cnykbbl 4eN0onpoun3BoACTBa U TPaXKAaHCKUI Cay»KalmiA (MCNOHUTENDb)
CTPYKTYpPHOrO nozpasgenieHns annapata [ymbl, 33 KOTOPbIM YWUCAUTCA AOKYMEHT, COCTaBAAIOT aKT,
YTBEPKAAEMbIV PYKOBOAUTENIEM CTPYKTYPHOTO NOApPasAe/eHus.

Mpn HeoBXOAMMOCTM Ha3HaYaeTCa Cay>KebHan NpoBepKa B YCTaHOB/IEHHOM MopAaKe.
4.5. Oco6eHHOCTN PaboTbl C 31EKTPOHHbIMU AOKYMEHTaMMU

4.5.1. DneKTpPoHHblE AOKYMEHTbI CO3aatoTcA, 0bpabaTbiBatoTcs U xpaHAaTca B COA44.

4.5.2. [loKyMeHTbl, CO34aBaemble U NocTynatowme B ymy Ha 6ymaKHOM HoCUTeNe, BKAKOYAIOTCA B
C34/[, nocne cKaHMPOBAHMA U CO34aHUNA INEKTPOHHbIX 06Pa30B AOKYMEHTOB.

4.5.3. CoctaBfieHne, OQOpPMIEHME M COrNAcoOBaHME MPOEKTOB 3/1EKTPOHHbIX AOKYMEHTOB
ocyllecTBasTcA no  obwMm npaBuiam  OeA0NpPOM3BOACTBA, YCTAHOB/MEHHbIM B OTHOLIEHMUM
aHaNOTNYHbBIX [OOKYMEHTOB Ha 6yMaXXHOM HocuTesne. DNEKTPOHHbIN [AOKYMEHT [O/BKEH WMEeTb
PEKBU3UTbI, YCTAHOB/EHHbIE AR aHANOTMYHOMO AOKYMEHTa Ha BymMaxKHOM HOCUTese, 33 UCKAOUYEHNEM
OTTMCKa NeyaTu.

4.5.4. B uensax y4yeta M NOUCKa 3NEKTPOHHbIX AokymeHToB B C3/[[ mcnonb3ytotca obAsaTenbHble
CBeAeHMA 0 AOKYMEHTE, BKAOYaemble B PK:

aApecaHT;

aapecart;

OOJIKHOCTb, aMUANA U MHULMANbI MLA, NOANUCABLIEro AOKYMEHT;
BUA, LOKYMEHTa;

AaTa AOKYMEHTa;

HOMeEp AOKYMEHTa;

AaTa NoCTynAeHna AOKYMEHTa;

BXOAALLMI HOMEP [AOKYMEHTa;

CCbINIKA HA UCXOZALLMIA HOMEP U AaTy AOKYMEHTA afipecaHTa;

3aroJ1I0BOK K TEKCTY,



WHAEKC Aena;

CBeZleHMA 0 Nepeaspecaumnmn OKYMEHT];
KO/INYECTBO IMCTOB OCHOBHOTO AOKYMEHTA;
KOINYECTBO NPUJIONKEHWNIA;

obuee KONMYECTBO INCTOB NMPUIOKEHUN;
YKa3aHUsA No UCMONHEHUIO AOKYMEHT];
OTMeTKa 06 ucnosHuTene;

OTMETKa 0 KOHPUAEHLMANbHOCTU.

4.5.5. EAMHMUENA y4yeTa 9/EeKTPOHHOrO [AOKYMEHTa ABAAETCA 3/JEKTPOHHbIA  [OKYMEHT,
3aperucTpupoBaHHbiit 8 C3A[. dNEKTPOHHbIN LOKYMEHT, UMEIOLLMIA NPUNONKEHNA, PETUCTPUPYETCA Kak
O4MWH [OKYMEHT.

4.5.6. Mpw BKAOYEHUWN INEKTPOHHDBIX LOKYMEHTOB M NPOEKTOB 3/IEKTPOHHbIX AOKYMmeHToB B C3/,
a TaKXe Mpu BKAOYEHUN cBedeHuin B PK B npouecce paboTbl C JOKYMEHTAMU FPpaXKaaHCKMe ciayxallme
(MCcnonHUTENN) AONXKHbI CO34aBaTh CBA3KM AaHHOrO 3/1EKTPOHHOMO AOKYMEHTa (MPOEeKTa 3/1eKTPOHHOIo
AOKYMEHTA) C APYTMMM SNEKTPOHHbIMMN AOKYMEHTAMM U NMYHKTAMM YKa3aHMWM.

4.5.7. CpOKM XpaHEeHNA SNEKTPOHHbIX AOKYMEHTOB COOTBETCTBYHOT CPOKAM XPaHEHUA aHANOMMUYHbIX
OOKYMEHTOB Ha ByMarKHOM HocuTesle, YCTaHOB/IEHHbIM [lepeyHem TUMOBbIX YNpPaBAeHYECKUX aPXUBHbIX
OOKYMEHTOB, 06pasylolmxca B npoLecce AeATeNbHOCTU roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
CaMOYMpaB/ieHUA W OpraHM3auuii, C yKa3aHWeM CPOKOB WX XPaHEHUA, YTBEPXKAEHHbIM MPUKA3OM
depnepanbHOro apxmBHoro areHTcTsa ot 20 aekabpsa 2019 r. N 236 (ganee - NepeyeHs).

4.6. YueT u peructpauma BHyTPEHHUX J0KYMEHTOB

4.6.1. K BHYTPEHHMM AOKYMEHTaM OTHOCATCA NOArOTOBAEHHble B [lyme M He BbIXxoAAlME 3a ee
npegenbl AOKYMEHTbl, Hanpasademble B agpec npeacepatena [ymbl, 3amectutenein npeacesatens
Oymbl, npeacepateneil KOMUTETOB, KOMMCCMI [ymbl, pyKoBogmuTens annapata [ymbl, a TaKxKe
pyKoBoAMTENEl CTPYKTYPHbIX NogpasaeneHunii annapata Aymbl.

4.6.2. BHyTpeHHMe [OOKYMEHTbl perncTpupyrotca ¢ wmcnonb3oBaHnem C3A[ B CTPYKTYpPHbIX
nogpasgeneHusax LOymbl (CTPYKTYpHbIX nogpasgeneHusax annapata [ymbl), NoarotoBMBLUMX TaKue
LOKYMEHTBI.

PernctpaumoHHbIit HOMep BHYTPEHHEro AOKYMeHTa BK/OYaeT B ceba MHAEKC CTPYKTYPHOro
nogpasgeneHusa ymbl (CTPYKTYpHOro noapasaeneHua annapata Jymbl), HOMep Aena no HOMeHKnaType
OeNn CTPYKTYPHOro nogpasaeneHna n nopaaKoBblii HOMep AOKYMEHTA B COOTBETCTBMU C MOAPA3AE/I0OM
3.7.2 IHCTpYKUMK.

4.7. OpraHusauua pa6oTbl NO BbINOJHEHUIO NPOTOKO/bHbIX
NopyyYeHuii, NPUHUMAEMbIX Ha eXXeHeA e NbHbIX COBELLAaHUAX
y npeaceaatena flymbl

4.7.1. TlpoTOKONbHblE MOPYYeHMA, MPUHMMAEMble Ha eKeHedesfbHblX COBeLlaHUAX Yy
npeacegatens [Aymbl (ganee pans  ueneit Hactoswero nogpasgena - nNopydeHusn), ABAAKOTCA
0653aTeNbHbIMW ANS BbINOJIHEHUA.

4.7.2. NopyyeHnna opopmaaioTCA NPOTOKO/IbHO-PESAKLMOHHbIM OTAE/IOM B TEYEHME CYTOK C Yaca



3aBepleHns NpoBeLAeHUA COBELLAHUA M NPeacTaBAAloTCS PYKOBOAUTENEM OTAeNa Ae/0NnpoM3BOACTBa
CNy»bbl  0enonpoM3BOACTBA  NpencenaTesIbCTBOBABLIEMY HA  eXeHeAes/lbHOM  COBelaHun vy
npeacepatensa ymol AnA yTBepKAEHMUA.

4.7.3. NopyyeHna odopmaaoTCca B COOTBETCTBUM C noapasaesiom 3.6 MHCTPYKUMM Ha OCHOBaHUK
TEKCTOB CTEHOrPAaMM eXKeHeZeNbHbIX COBELLAaHWUN Yy npeaceaatensa [ymbl, BUSUPYIOTCA B COOTBETCTBUM C
Mopagkom BU3NMPOBaHMA MNPOTOKONA eXeHeaesibHOro CcoBewaHuna y npeacepatena  [dymbl B
COOTBETCTBMMU C NpunoxeHnem 3 K UHCTpyKumn.

MpPOTOKONbI eXeHeAeNbHbIX COBeWaHMI y npeaceaaTtens [Lymbl UMeIT CKBO3HYHO HyMepauuio B
npegenax KafeHgapHoro roga, PerncTpuMpyroTcs ¢ ucnosbsosaHmem CIAL M XxpaHATCA B NPOTOKOJIbHO-
peaakuMoHHOM oTAene 40 Nepesayn Ux B CEKTOP apxuBa.

4.7.4. TpOTOKON exKeHeaeNbHOro CoBelaHmnaA y npegcenatena Jymoel nepenaerca B CTPYKTYPHble
nogpasgeneHusa ymol (CTPYKTypHble nogpasaeneHusn annapata Aymbl) yepes CO44.

4.7.5. OTBETCTBEHHbIA 33 WCMOJIHEHME MOPYYEHMUA OPraHU3yeT MWCMOJIHEHME TOpPYyYeHua B
yKasaHHble cpokn. COMCNONHUTENN NPEeACTaBAAIOT BCe HEOOXoAMMbIe MaTepuasibl OTBETCTBEHHOMY 33
MCNOJIHEHME NOPYYEHUA HE NO34HEE YeM 33 TPU AHA A0 UCTEYEHMA YCTAaHOBAEHHOMO CPOKA UCNOAHEHMA
nopydyeHua. COoMCNONHUTENN HECYT PaBHYIO OTBETCTBEHHOCTb 32 CBOEBPEMEHHOE W KayeCTBEHHoe
MCNOMIHEHME NOopYyYeHuUA.

4.7.6. OTBETCTBEHHOCTb 33 CBOEBPEMEHHOE U MNOJIHOE BHeceHMe B PK nopyyeHnin MHPopmauum o
COCTOSIHAM WCNOJIHEHWUA TMOPYYEHUA BO3/araeTcd Ha OTBETCTBEHHOrO 33 WCMNOJHEHWE nopy4YyeHus
ncnonHuTens.

4.7.7. TlopyyeHWe CYMTAETCA WCMNOSHEHHbIM W CHUMAETCA C KOHTPONA MocC/ie [JoKnaja Ha
eXxeHefeNbHOM COBeLLaHUK y npeacegatena Jymbl unn npeactaBneHns B COOTBETCTBUM C MOPYYEHNEM
MHPOPMALUKN B MUCbMEHHOM BUAE.

4.7.8. CpOKM UCNOSHEHUA NOPYYEHUA YCTAHABINBAOTCA NpeaceaaTebCTBYOLWMM.

Ecan CPOK MUCNONIHEHMA NOPYyYeHUA COCTaBAAET 6onee OAHOro mecAaua, To CPOKU UCNOJIHEHUA
nopy4vyeHnAa U nepnoan4HoOCTb AOK/Nada O Xo4e ero UCNnosIHeEHUA YyCTaHAB/IMBAKOTCA OTBETCTBEHHbIM 3a
MCNONHEHNE NOopyYeEHNA.

Ecan yCTaHOBﬂeHHbIVI CPOK UCNOJZIHEHNA NOPYYEHUA NPUXOAUTCA Ha BbIXOAHbIE NN NPa3AHUYHbIE
AHW, CPOKOM UX UNCNO/HEHUA CUHUTAETCA I'IOCJ'Ie,EI,HMﬁ pa6oqm71 AeHb nepen BbIXOAHbIM NN
npasgHNYHbIM AHEM.

4.7.9. TNoCTaHOBKY Ha KOHTPOAb nopyyeHuit B C3OJ[ M KOHTPOAb CPOKOB WX WUCMOJAHEHUS
OCyLLEeCTBAAET CEKTOP apxuBa.

4.7.10. B cnyyae HEOH6XOAMMOCTN M3MEHEHUS CPOKA MCMOSHEHWUA MOPYyYeHUA OTBETCTBEHHbIN 3a
MCMOMIHEHWE MOPYYEHUA He Mo3gHee Yem 3a TPU OHA A0 WCTeYeHMA CPOKa WMCMOHEHWA MOpPY4YeHMs
obpallaetca ¢ MOTMBMPOBAHHOM Npocbboit K npeacedatento [Aymbl 0 NPOAJEHUN CPOKA UCMONHEHUA
nopy4yeHus.

PeweHune npeaceaatens Jymbl 0 NpoaseHUN CPOKA UCNONHEHMA NopyYyeHna duKcupyetcs B PK.

4.8. OpraHusauyma pabotbl ¢ opuLUanbHbIMU
CTaTUCTUYECKUMM NYBANKALUAMU

4.8.1. YyeT opuUMaNbHOW cTaTUCTUYECKOW NybaMKauMu (manee - c6OPHUK) ocyllecTBASETCA C
ncnonb3oBaHnem C3A[ n NpocTaBNeHUEM B MPaBOM HUMKHEM Yy NULEBOI CTOPOHbI NepBOro AncTa
CHOpPHMKA PErMCTPaLMOHHOrO WTamMMa C y4eTHbIM HOMEPOM U AaToM perncTpaumu.



4.8.2. Mocne yyeta COOPHMKM HanpasasloTcs npeacepatento [ymbl NS O3HAKOMEHMA U
NoAroTOBKM PE30IOLMUN.

4.8.3. C60pHUMKHK C pe3onoumamm npegcegatensa Jymbl nepeaatoTcs CEKTOPOM apXMBa Mo peecTpy
nepegayn B CTPYKTypHOe nogpasnesieHne annaparta [ymbl, B BEAEHMN KOTOPOro Haxo4AaTcA BOMPOCHI
cBA3el ¢ 0bLWwecTBEHHOCTbIO (fanee - ynpaB/ieHne no cBA3AM € 06LWecTBEHHOCTbIO), 414 Nocaeayowero
UX NpeaocTaBneHns Ansa paboTbl B CTPYKTYPHble noapasaeneHma [lymbl (CTPYKTYpHble noapasaeneHumn
annapata [lymbl) B COOTBETCTBUU C pe3ontoumelt npeacenatensa Aymoi.

4.8.4. CpoK O3HAaKOM/IEHUs CO COOpPHMKAMM B KaxKAOM CTPYKTYpHOM noApasgeneHun dymbl
(cTpyKTYypHOM NogpasaeneHmm annapata Jymol) coctaBaseT He bonee NATM paboumx gHEN.

4.8.5. C60pHMKM noanexaT BO3BPATy B ynpaB/ieHMe Mo CBA3AM C OOLLeCTBEHHOCTbIO ANA
OaNbHENLIEro XxpaHeHus.

5. Perucrpauyumsn, o6paboTKa n oTnpaBKa UCXOAALLUX AOKYMEHTOB

5.1. UcxogAawmmm [oKymeHTaMu [ymbl ABAAIOTCA CAy)KebHble OOKYMEHTbl, HanpaBasemble B
OpraHM3aunm, O/IKHOCTHLIM ANLAM U FpaXKaaHam.

Mcxoasawme  OOKYMEHTbl  HanpasasaioTca npeaceaatenem  [ymbl, €ro  3aMecTUTENS MW,
PYKOBOAUTENAMM KOMUTETOB, KOMUCCUIN U AenyTaTCKUX obbeauHeHuit Oymbl, Aenytatamu [dymbl, a
TaKKe pykoBoauTenem annapata [ymbl, ero 3amectutenem, pPYKOBOAUTEAAMWU CTPYKTYPHbIX
noapasgeneHunii annapata Qymbl B npeaenax Ux noJHOMOUUIA.

5.2. OTNpaBKa WUCXO4ALLMX AOKYMEHTOB OCYLLECTBASETCA TPaXKAaHCKMMM CAYMKAWMMMK CeKTopa
06paboTKM [OKYMEHTOB MOC/Ae MNPOBEPKM MNPABUALHOCTM UX OQPOPMIEHUA U perncrpaumm B
YCTaHOB/IEHHOM MopAgKe.

5.3. NcxopAawme AOKYMeEHTbI permcTpupyroTca B ciegyowem nopagke:
ncxogAawme AOKYMeEHTbl npeacenatens [lymbl - B CEKTOPE apxmBa;

ncxoaawme LOKYMEHTbI 3amecTuTeneit npeaceaatens [Jymbl, pykosoguTesnein Komutetos [ymbl -
B COOTBETCTBYIOLLMX MPUEMHBIX;

ncxogAawme AOKyMeHTbl genyTaTos Jymbl - MX NOMOLLHUKaMK;

nucxoaawme  JOKYMEHTbl  CTPYKTYPHbIX nogpasgeneHuit  annapata  Jymbl - cay»K6oi
AeN0NPOU3BOACTBA AAaHHbIX CTPYKTYPHbIX MOApasaeeHui.

5.4. Kaxablit ncxogawmii LJOKYMEHT perucTpupyeTtcs B otTaesibHol PK.

5.5. Perucrpauma ncxogawmx 4OKYMeHTOB BeAeTcAa ¢ ucnonb3osaHmem C34/ n npegycmatpmusaet
NPOCTaBAEHME HA UCXOAALLEM AOKYMEHTE PErncTPaLMOHHOrO HOMepa M AaTbl perucTpauum.

B cnayyae ecnu UcCXogAwMA AOKYMEHT MNOATOTOB/AEH COBMECTHO HECKO/IbKMMM CTPYKTYPHbIMU
noapasgeneHnamm [ymbl (CTPYKTYypHbIMKM MoapasgeneHnamm annapaTta [ymbl), OH perucTpupyercs B
C34/[, B Kax40M CTPYKTYpPHOM nogpasaeneHunn [ymbl (CTPYKTYpHOM noapasgeneHun annapata Jymsil) ¢
yKa3aHWeM CBSI3KM MeXKAy LOKYMEHTaMMU,

PerncrpaumoHHble HOMepa CTPYKTYPHbIX noapasgeneHunin [ymbl (CTPYKTYpHbIX MogpasaeneHui
annapaTta [ymbl) YKa3biBAlOTCA HA WCXOAALLEM [LOKYMEHTE uepe3 KOCylo uepTy B TOM ke
noc/sef0BaTeNbHOCTU, B KOTOPOM Ha HEM PAcno/IoXKeHbl NOANMUCU AOIKHOCTHLIX L,

Mcxoaawmii permcTpaumoHHbI HOMEP COCTOMUT M3 MHAEKCA CTPYKTYPHOro noapasaeneHus Jymbl



(cTpyKTypHOro noapasaeneHuns annapara Jymbl), Homepa Aena No CBOAHOM HOMeEHKNaType aen [ymbl 1
NopsAKOBOro pPerncTpaLMoHHOro Homepa B Npeaenax KajeHgapHoro roaa.

Mpumenp:
01-15/207, rae
01 - MHAOEKC CTPYKTYpHOro noapasgenenma lymol;

15 - Homep Aena no cBOAHON HOMeHKAaType gen [ymbi;

207 - nopsAKOBbIV PErncTpaLoHHbIA HoMep.

MCXO,D,HLLI,eMy AOKYMEHTY OAHONro Wn TOro e coaepxXaHuAa, HanpasaAeMomy HECKOJ/IbKUM
agpecatam, npnceamnBaeTca oauH pEI'VICTpaLI,MOHHbIﬁ HOMmep.

Ucxoanawme AOKYMEHTbI OTNPABAAIOTCA C NOAJIMHHOM noanucbio. Konum 3apercTpupoBaHHOro m
nepefaHHOro A1A OTNPABKM UCXOAALLErO AOKYMEHTA, NPUAOKEHUA K HEMY CO BCEMU HEOBXOAMMbIMM
noanmucAMM M BU3aMM XPaHATCA B CTPYKTYpHOM noapasgeneHunn [dymbl (CTPYKTYPHOM MoApasaeneHnm
annapara [lymbl), NOAroTOBUBLLEM UCXOAALLNA JOKYMEHT.

5.6. UcxoaAawme AOKYMEHTbI NepeaarnTcs B CEKTOP 06paboTKn AOKYMEHTOB A/ OTNPABKU B A€Hb
nx pernctpaummn. OTNpaBKa OCYLLECTBAAETCA B 3TOT Xe AeHb. Mcxoaawme fOKYMEHTbI, MOCTyNMBLUME B
CeKkTop 06paboTKN AOKYMEHTOB nocse 17 4acoB (Kpome CpoYHOM KOppecnoHAEHLUM), OTNPABAAOTCA Ha
cnenyowmii pabounii geHb.

Ucxopawme LOKYMEHTbI, He CBA3aHHbIE C AeATe/IbHOCTbIO [JyMbl, K OTNpPaBKe He NPUHMMAOTCA.

5.7. Ncxopawme OOKYMeHTbl nepefatotca AAA OTNPaBKM B OTKPbITOM BuAe, NOAMNUCAHHbIMU U
NO/THOCTbIO Od)OpMI'IeHHbIMVI, C YKasaHuem noJiHbIX U TOYHbIX aApecos, B HEO6XOLI,VIMOM Komn4yecrtee
9K3emMnnaAaposB 1 CO BCeMU NPUNOKEHNAMN.

MaTtepuanbl W [OOKYMEHTbI MPUHUMAIOTCA ANA OTNPaBKM TO/MbKO C COMPOBOAUTE/IbHbIMU
nucbmamu (3a UCKAKOYEHMEM MOCTaHOB/IEHUA WM APYrMX AOKYMEHTOB, HanpaB/ifeMblX MOCTOAHHbLIM
KoppecnoHAeHTaM B COOTBETCTBMM C yKa3aTeNAMM PACChINKK).

5.8. TpakAaHCKMe cayKalme ceKkTopa 06paboTKM AOKYMEHTOB MPOBEPAIOT MNPaBUAbHOCTb
0pOPMIEHNA UCXOAALLErO AOOKYMEHTa (Hanvume [aTtbl, PErucTpaumoHHOrO Homepa, NnoAnucH,
YKa3aHHbIX NPUNOXKEHWNI, OTMETKM 06 UCNONHUTENE).

HenpaBunbHo o0dOpM/IEHHbIE UCXOAALME [OOKYMEHTbl K OTMPABKE He MPUHUMAKOTCA U
BO3BPALLAIOTCA UCMNONHUTENAM HA A0PABOTKY.

5.9. Ana OTNpPaBkKnN NCxogAaunx JOKYyMEHTOB NCMO/Ib3YHOTCA KOHBEPTbI YCTAHOB/IEHHOTO oﬁpasu,a.

5.10. B 3aBucmmocTu ot coaepxaHna U CPOYHOCTU UcxogAaulme AOKYMEHTbl MOTYT 00CTAaB/IATbCA
ajgpecatam noyToMn, cbem:m:erepcxoﬁ CBA3blO, HAPOYHbIM N NOCPEACTBOM 3ﬂeKTpOHHOI‘;1 noYyThl.

Mcxoasawme OOKYMeEHTbl, MOAMUCaHHble npeacedatenem [ymbl WAM €ro  3aMecTUTENaAMM,
Hanpasnsemble B ¢esepasnbHble OpraHbl rocyAapCTBEHHOM BAAcTWM, OTNpPaBAAlOTcA denbaberepcKoi
cBA3bIO.

Heob6Xx0AMMOCTb MCNO/b30BaHUA Gpenbaberepckoit CBA3N ANA AOCTaBKM KoppecnoHaeHumnn dymbl
onpeaensaeTca pykosBoamTesiem annaparta [ymbl UAn ero 3amecTuTenem.

ﬂ,OKYMeHTbI, Hanpas/sAeMble Ha AOMallHUE aapeca, OTNPaBaAAKOTCA NMo4YTOBOM CBA3bIO.



6. Mpuem, 06paboTKa, Nnepeaaya AOKYMEHTOB, NOCTYNaOLLUX
no KaHanam pakCMMUAbHOM CBA3KU

6.1. dakcMmmabHas cBsA3b NpeaHa3HavyeHa 4/1a onepaTMBHOM nepeaaym u npmema MHGopmaumu B
BUAE KOMUNA.

CpeactBa $paKCMMUABHON CBA3M YCTaHAB/MBAKOTCA B MNPUEMHbIX npeacepatens [ymbl, ero
3amecTutenei, npeacepatene KomutetoB [ymbl, PyKOBOAMUTENElN CTPYKTYPHbIX nogpa3aeneHui
annapaTta Aymbl.

6.2. ,ﬂ,OKyMEHTbI, nepegasaembie U NPpUHUMaemMble MO KaHalam q)aKCMMMﬂbHOﬁ CBA3N,
}OpMAMHECKOﬁ CUNbl HE MMEIOT.

6.3. JlokymeHTbl, nepegasaemble MO KaHanam ¢GaKCUMUNLHOW CBA3W, [OO/MKHbI  ObITb
3aperncTpupoBaHbl.

Ona nepegaun ¢aKkcorpamm HECKONbKMM OpraHM3alLusaM COCTaB/IAETCA CMUCOK, B KOTOPOM
YKa3blBalOTCA HaMMeHOBaHMe OpraHusaumm, Homep ¢akca, oTmeTka o nepegade. ocne nepegaum
dbakcorpammbl MOANMHHUK NUCbMa HamnpasaseTcA NepBoMy aapecaTy NoYTOBOM CBA3bIO.

daKkcorpammbl, agpecoBaHHble npeacegaTtento [ymbl, ero 3amecTuTenam, npeacenatenam
KomuTeToB [lymbl, PYKOBOAMUTENSM CTPYKTYPHbIX MoapasgeneHuid annapata [ymbl, TaKkKe
PETrNCTPUPYIOTCA MPaXKAAHCKMMM CAYKALLMMU CEKTOPA 06paboTKN L OKYMEHTOB.

MOANMHHUKY [OKYMEHTa, NOCTYNUBLUEMY MO3XKe [AOKYMeHTa, NepeAaHHOro Mo KaHanam
baKcMMUAbHOM  CBA3W, MPUCBAMBAETCA PErUCTPALMOHHbIA HOMep ¢aKcorpammbl, W  MOAAUHHMK
AOKYMeHTa 1 GpaKcorpamma noa/iexkat NoAlnBKe B apXMBHOE AeN0.

6.4. [lOKymeHTbl, noanerkawue nepenaye no KaHanam ¢GakCUMUAbHOM CBA3M, OO/MKHbI ObITbh
HanevyaTaHbl YETKMM, KOHTPACTHbIM LPUDTOM.

O6bem nepesaBaemoro B Te4eHWe OHOro CeaHca CBA3M AOKYMEHTa, BbIMOAHEHHOrO Ha bymare
dopmata A4 (210 x 297 MmMm), He AOJIKEH NPeBbIWAaTb NATA TUCTOB.

3anpewaeTtca nepegasatb No (GaKCMMUALHOW CBA3M TEKCTbl AOKYMEHTOB C nomeTtkol "[Ans
cnyxebHoro nosb3oBaHua".

6.5. lepcoHanbHas OTBETCTBEHHOCTb 3a MNPaBUALHOCTb Nepegaun (npuema) daKkcorpammbl
BO3/1araeTca Ha /ML, OTBETCTBEHHbIX 33 UCNOb30BaHME paKCUMUAbHBIX annapaTos.

OTBETCTBEHHOCTb 3a cofep)KaHue WHbopmaLMK, nepesaBaeMon MO KaHasfaM (pakCUMWIbHOM
CBA3M, BO3/araeTcs Ha rpakAaHCKOro cayxauiero (McnonHWUTens), NoAroTOBMBLUETO [AOKYMEHT K
nepegaye, U pyKkoBoAUTENA COOTBETCTBYIOLLErO CTPYKTYPHOro noapasaeneHua annapata Aymbl.

7. NMpuem, o6paboTKa, Nnepegaya AOKYMEHTOB, NOCTYNalOLUX
No 31eKTPOHHO nouTe

7.1. OpunumanbHbIM a4 PECOM 3TIEKTPOHHOM nouTbl ymbl ABnaetca agpec dumask@dumask.ru.

7.2. B lyme npuem 31eKTPOHHbIX 06pa3soB AOKYMEHTOB 414 OTNPaBKM MO 3/EKTPOHHOM nouTe
OCYLLECTBNAETCA CEKTOPOM 06paboTKN OKYMEHTOB B TeYeHne paboyero AHs.

B CTpPyKTYpHbIX nogpasgeneHuax [ymbl (CTPYKTYpHbIX MoApasgeneHuax annapata  [dymbi)
rparkaaHCKME CayKalue, MMetoWwme 31eKTPOHHbIE NOYTOBbIE ALWMKM, OCYLLECTBAAIOT Npuem-nepesady
MHPOPMALMOHHO-CNPABOYHbIX ~ MaTepuanos, HeEOBXOAMMbIX  A/A  BbIMOJNHEHUA  CAYKeBHbIX



obA3aHHOCTEN.

7.3. Mo 3N1eKTPOHHOM NoYTe HaNPaBAAIOTCA B OpraHbl rocyAapcTBeHHOM BAacTn CTaBponoabCKOro
Kpas, rocyfapcTBeHHble OpraHbl, OPraHbl MECTHOrO CaMOyMpaBAeHUA MyHUUMNANbHbIX 06pa3oBaHWit
CTaBpononbCKOro Kpasa u gpyrue opraHu3saumm:

KOMMW pacrnopaXeHnit;

KOMWM 3aKOHOMPOEKTOB M MaTePUANoB K HUM;

3anpocbl Ha NpeAcTaBAeHMNE ONepaTUBHON MHPOPMALMK U OTBETbI Ha HUX;
NPUrNaWeHNs Ha COBELLAHNSA;

Apyrme MHGoOpPMaLLMOHHO-CMPABOYHbIE JOKYMEHTbI.

7.4. na oTnpaBKM MO 3NEKTPOHHOW MOYTE WCMOJIHUTE/Nb MNPEeACTaBAAET B CEKTOp 06paboTKu
OOKYMEHTOB 3/IEKTPOHHbI 06pa3 goKymeHTa (daiin).

7.5. Mpu NoNyYeHUN 31EKTPOHHOIO COOBLLLEHUA pacneyaTaHHbIA 3NEeKTPOHHbIM 06pa3 AOKYMeHTa
pernctpupyeTca 1 nepegaeTca agpecary.

8. KoHTponb 3a UcnoNHeHUem A0KYMEHTOB B [lyme

8.1. KOHTpPO/Ib 33 UCMOJIHEHMEM AOKYMEHTOB B [lyme, OCYLLEeCTBAAEMbI B Le/IiX CBOEBPEMEHHOIO
N Ka4eCTBeHHOro nx NcnoJiHeHmA, BKAKYaeT:

MOCTAaHOBKY Ha KOHTpoab B CO4/;

npesBapuUTENbHYIO NMPOBEPKY U PEryIMpOBaHME X043 UCMOJIHEHUS;
CHATUE C KOHTPOASA;

Hanpas/ieHNe UCNOJIHEHHOIO AOKYMEHTA B AENO0;

aHaNM3  COCTOAHMA  MCMONHUTENIbCKON  AUCLUMMAMHBLI, WMHGOPMUPOBaHMUE pPyKOoBOAMTENEN
CTPYKTYPHbIX MoAgpasaeneHuii Jymbl (CTPYKTYpHbIX NoApasgeneHunii annapata Jymbl) o pesysibTaTtax
NCMNO/IHEHWNA AOKYMEHTOB.

8.2. OcHOBaHWeM 4/1 NOCTAaHOBKM AOKYMEHTOB Ha KOHTPO/Ib ABNAIOTCA YKa3aHWA, coaeprKalimecs
B PE30/H0UMAX AO0/MKHOCTHbIX 1L, Jymbl (4OAKHOCTHBIX AU, annapaTa dymbl).

8.3. KOHTPO/Ib NCMONHEHNA AOKYMEHTOB OCYLLECTB/IAETCA C MOMOLLBIO PErnMCTPALMOHHbIX AAaHHbIX

8 C34A4.

8.4. PaboTa rpaskAaHCKMX CAyXKaLMUX C AOKYMEHTaMMU.

rpa)'KAaHCKI/Il‘/JI cny>+<au.|,|/|17| obecneuunBaet cBoeBpeMeEHHOE, NO/IHOE U KavyeCTBEHHOE UCMNOJ/IHEHWNE
AOKYMEHTOB U1 OCYyLLECTBNAET!:

cbop, 06paboTKy M 0606LLEHNE NOCTYNatoWen MHPopmaLmu;

noAaroToBKy VIHd)OpMaLI,VIVI O xXxoae un 06 MTOrax UCNONHEHUS AOKYMEHTOB C I'lpOCb6OV1 O CHATUMK C
KOHTpOANA WUAn 06 M3MmeHeHnK CPOKOB UX UCNOJNIHEHUA, a TaKXe NPOEKTOB MNMNCEM-OTBETOB U APYIrUX
AOKYMEHTOB;

cornacosaHune M npeacrasiaeHune OONKHOCTHOMY nuy AYMbI (AOJ’I)KHOCTHON\V Anuy annaparta



[lymbl) Ha pacCMOTpeHUe, BU3UPOBaHMUE UAK NoANNCAHMNE AOKYMEHTOB;
KOHTPO/1b 32 NPOXOXAEHMEM AOKYMEHTOB A0 CHATUA MX C KOHTPOASA.

B cnyyae ecnn ykasaHue p[aetcs ABYM WM HECKOJIbKMM  OOJ/IKHOCTHbIM  Auuam  Jymbl
(mOMKHOCTHBIM AMuam annapata [ymbl) (COMCNONHUTENSM), PaBHbIM MO AOJXKHOCTM, OCHOBHbLIM
(OTBETCTBEHHbBIM) UCNONHUTENEM ABAAETCA AO/KHOCTHOE Anuo [ymbl (40MKHOCTHOE MU0 annapaTta
[ymbl), yKasaHHOe B pe3o/louMM NepBbiM. TaKKe HanpoTue pamMuMM OCHOBHOTO (OTBETCTBEHHOIO)
WCNOIHUTENSA MOXKET CTaBUTbCA 3HaK "1".

OCHOBHOWM (OTBETCTBEHHbIN) UCNONHUTENb PYKOBOAUT PaboToON COMCNONHUTENA C AOKYMEHTAMMU,
yKasaHuaMM npeacegatena Oymbl, obecneuynBaer B3aMMOAENCTBME U KOOPAMHALMIO UX COBMECTHOW
0eATeNbHOCTU, KOHTPO/1b 32 CBOEBPEMEHHbIM NpeAoCcTaBAeHNEM He0bX0AUMbIX MaTepManos.

OcHOBHOW (OTBETCTBEHHbIN) UCMONHUTENIb U COUCNONHUTENDL BMpaBe AaBaTb NOPyYeHMA B BUAE
pesonounii  genytatam [lymbl, TPa*KAAHCKUM CAYXKaWMM, HEnocpeAacTBEHHO WM MOAYMHEHHbIM
(HenocpeACTBEHHBLIM UCNONHUTENAM).

8.5. CpOKM NCNONHEHMA AOKYMEHTOB M YKa3aHWUA.

[JOKYMeHTbI, He coAep)Kalime YKasaHWA Ha KOHKPETHble CPOKM WCMOJIHEHMA, C MNOMETKOM
"HeszameanmMtenbHO" MCNONHAOTCA HEMEAJIEHHO UAKN B CPOK He bonee ogHoro paboyero aHa, "Becbma
Cpo4YHO" - B CpPOK He bonee aByx paboumx gHein, "CpouHo" - B cpok He bonee Tpex pabouymx AHEN,
"OnepaTnBHO" - B CpOK He 6bonee 10 paboumx aHeMN.

YKasaHuA Nno paccmMoTpeHuto obpallleHUin rpakgaH, obbeAMHEHWM rpakgaH, B TOM uucne
IOPUANYECKMX NKL, MOCTynMBWMKMX B [ymy B NMCbMeHHOW dopme wuanm B Popme 31eKTPOHHOrO
OOKYMEHTA, UCMONHAKOTCA B CPOKU, yCTaHOBNEHHble PeaepanbHbiM 3aKOHOM OT 2 maa 2006 roga N 59-
®3 "O nopagke paccmoTpeHua obpaweHnn rpaxkgaH Poccuiickor Pepepaumnmn”, 3aKoHOM
CtaBponosibckoro Kpas ot 12 Hoabpsa 2008 r. N 80-k3 "O AONONAHUTENbHbIX FrAPaHTUAX NpPaBa rpa*kaaH
Poccuitckoin Pepepaumm Ha obpalieHne B CTaBponosibCKom Kpae'.

OcTanbHble AOKYMEHTbI U YKa3aHUA UCNOJTHAKTCA B Te4eHne ogHOro mecaua.

CpOKM NUCNONTHEHNA OOKYMEHTOB UCYUCNIAKOTCA B KaZ1leHOAPHbIX AHAX Ha4YMNHAA C AaTbl noANNCaHUA
(yTBep)KAEHMFI) AOKYMEHTa, NN OaTtbl NnOANUCAHUA pe3oarounn, a1 oatbl pernctpaunmn JOKyMeHTOB.

EcAn ycTaHOBNEHHbIN CPOK MCMONHEHWUA AOKYMEHTOB, YKa3aHMI NPUXOAMTCA Ha BbIXOAHblE UM
npasgHUYHbIE AHWU, CPOKOM MX WUCMOJIHEHWUS CYMTAETCA NOCNeAHUI pabounit aeHb nepes BbIXOLHbIMM
WU NPasAHUYHBIMU OHAMM.

MnaHMpyemasn gata MCNONHEHUA LOKYMEHTOB, YKa3aHu ukcupyetca B PK.
8.6. UameHeHWe nam npoaseHne CpoKa UCNONHEHUA OKYMEHTOB U YKa3aHUA.

M3meHeHne uan npoaneHne Cpoka WCMONHEeHUA LOKYMEHTOB JAOMNYCKaeTCA C MNUCbMEHHOro
paspeweHuna npegcepatena ymeol, ero 3aMecTuTenen, YCTaHOBUBLLUUNX 3TN CPOKMU.

B cnayuae HEO6XO,CI,MMOCTM U3MeHeHNA CpPOKa UCNONHEHUMA OOKYMEHTOB WU yKa3aHm71
OTBETCTBEHHbIN WUCMOAHUTENb (MCI'IOI'IHMTEI'Ib) HEe no3agHee 4em 3a Tpu AHA OO0 UCTed4eHUA CpPOKa
UCNONHEHNA AOOKYMEHTOB nNpeacraBnder Ha UMmA  npeacenartena AYMbI, ero SaMeCTMTEHEVI,
YCTAaHOBUBLLUUX 3TOT CPOK, MOTUBUPOBAHHYIO I'IpOCb6y O ero npoaneHnn C ykasaHmem HoBOro Cpoka.

Pesontouma (ykasaHue) npeacepatens [ymbl MAM €ro 3amectutesiell O NPOAJIEHWM CPOKa
MCMOMIHEHUA YKasaHuAa o¢ukcupyetca B PK nopyyeHus. MepeHoc cpoKa WCNOJIHEHWA YKasaHuA Mo
PE30/110LMN MOKET OCYLLECTBAATLCA HEOAHOKPATHO.



ﬂ,OKYMeHTbI, Nno KOTOPbIM CPOK UCNOJIHEHUA CBOEBPEMEHHO HE 6bin npoaneH, CYMUTaKTCA He
MCNOJIHEHHbIMW B CPOK.

8.7. MopAaoK UCNONHEHUA U CHATUA LOKYMEHTOB M YKa3aHUMN C KOHTPOAA.

JOKYMEHTbl WAW YKa3aHMA CUYUTAKOTCA WCNOJAHEHHBIMM W CHUMAOTCA C KOHTpPOAA nocne
d)aKTMLIECKOI'O MUCNOJZIHEHNA AOKYMEHTA (yKa3aHm=| no CYLLI,eCTBy), AOKYMEHTUPOBAHHOIO
noatTeepX4eHnA MCNOJTIHEHUA U COO6LLI,€HMFI PEe3yNbTaToOB 3aMHTEPECOBAHHBIM OpPraHM3aumMaAm 1 1nMuam
(ECJ'IM B NpeacTtaBNEHHbIX MO HEMY MaTepUanax O BbIMOJITHEHUN HE OaHbl AONO/IHUTE/IbHbIE YKA3aHUA U
mMaTepkuanbl He BO3BpPaALLEHbI Ha p,opa60TKy), no pesonwunn npeacenartena ,D,YMbI, ero 3amectuTenemn un
cOa4yum ero B geno.

MpoeKT nuUcbma-oTBETa CO BCEMWU  MPUIOXNKEHUAMM  NpPeacTaBAAETCA  OTBETCTBEHHbLIM
nucnonHutenem (UCNonHUTENem), Kak npaBuAO, He Mo3aHee 4YemM 3a TPUM [HS [0 UCTeYeHus
YCTaHOB/IEHHOIO CPOKa WCMOJIHEHUA. PelleHWe A0MKHOCTHOro nuua [ymbl (A0NXKHOCTHOTO Auua
annapata [ymbl) O CHATMM C KOHTPOAA AOKYMeHTa (UKCMpyeTcA, noAnucbiBaeTca npeaceaarenem
[yMbl, €ero 3amecTuTeNIAMM C NPOCTaB/eHNEM AaTbl.

Mpn HeOooKYMEHTUMPOBAHHOM pelleHUW Bonpoca (NoArotoBka OTBeTa He npeaycMoTpeHa)
OTBETCTBEHHbIM UcnofHuTenem (ucnonHutenem) s C3AJ odopmnaetca oTMeTKa (KomMmeHTapuii) o6
WCMOJIHEHUN [OKYMEHTa, KoTopas (KOTOpbIM) COOEPXUT KpaTKMe CBEeAEHUSs O ero MCMoJIHEHUU
(Hanpumep, "coobuweHo no TenedboHy ", "npoBeaeHo coBellaHue", "MPUHATO pacrnopsiKeHue

npeacenatena Aymbl ot N _ "utp)

B PK penaetca otmeTKa 06 MCNoNHEeHUU: KpaTkaA 3anMcb O peweHunn BonpoCa W AaTa
d)aKTM‘-IECKOI'O MCNONTHEHNA AOKYMEHTA.

8.8. AHaNM3 COCTOAHWUA UCMONHUTENbCKON ANCUMMINHDI.
AHaNN3 UCNONHEHUA AOKYMEHTOB NPOBOAMTCA HA OCHOBAHMM AaHHbIX PK.

Mo nopyyeHuto pykosoauTens annapata [ymbl rotoButca UHPopmauus 06 McnosHeHUU
KOHTPO/IMPYEMBIX [OOKYMEHTOB B pa3spese CTPYKTYPHbIX noapasgeneHuii Aymbl  (CTPYKTYPHbIX
noapaszeneHunit annapata Qymbi).

8.9. OTBETCTBEHHOCTb 32 HEMCNOIHEHME OOKYMEHTOB.

3a HeWcnonHeHWe UKW HeHag/exKalee MCNOSHEHME AOKYMEHTOB, HapylleHWe YCTaHOBAEHHbIX
CPOKOB MX MCNONHEHMSA, a TaKkKe VHCTPYKLMU K TparkaAaHCKMM CNYMKalMM B YCTAaHOB/IEHHOM NopsaaKe
MOTyT ObITb NMPUMEHEHbI Mepbl AUCLUNANHAPHON OTBETCTBEHHOCTM MO MHUUMATMBE PyKOBOAMTEnei
CTPYKTYPHbIX NoApasaeneHnin lymbl (CTPYKTYpHbIX nogpasaeneHuii annaparta dymbi).

9. ObecneyeHne AOKYyMEHTaMU U maTepuanamm genyraros [lymbl,
CTPYKTYPHbIX NogpasaeneHnii [lymbl U CTPYKTYPHbIX
nogpasgeneHuii annapara [lymbl

9.1. O6ecneueHue pgenytatoB [lymbl 4OKYMEHTaMM1 U maTepuanamm
K 3acegaHuam CoeeTa [lymbl U 3acegaHuam Qymbl

9.1.1. Bblgaya aenytatam [ymbl AOKYMEHTOB M MaTepuasnoB K 3acegaHmam Coseta [ymbl n
3acegaHmaAmM [lymbl OCyLLECTBAAETCA B COOTBETCTBUM C NOPALKOM, YCTAaHOBAEHHbIM PernameHTom [ymbl.

ObecnevyeHne aenyTtatoB [ymbl 4OKYMEHTamMKW M maTepuanamu K 3acegaHuam CoseTa [Ldymbl u
3acefaHnAM [ymMbl OCYLLECTBAAET NPOTOKO/IbHO-PeAAKLMOHHbIA OTAEN COBMECTHO C OpraHM3aLMOHHO-
NMPOTOKO/IbHBIM YMpPaB/ieHWeM, CTPYKTYPHbIM NnogpasaeneHmem annapaTa [Aymbl, B Be4eHUM KOTOPOro
Haxo4ATCA BOMpPOCbl obecrneyeHus [eATeNbHOCTM KOMUTETOB M KOMUCCUIA (fJanee - ynpaBnieHue Mo



obecneyeHno AeATENbHOCTU KOMUTETOB U KOMWUCCUIM), ynpasaeHuem undposmaLmm.

9.1.2. B cOOTBETCTBMM C NPOEKTOM MOBEeCTKM AHA 3acegaHua CoseTa [ymbl CTPYKTYpHble
noapasaeneHus ynpasaeHusa no obecneyeHnto 4eATeIbHOCTU KOMUTETOB M KOMUCCUI, Kak NpaBuio, 3a
Tpu AHA Ao 3acefdaHma CoseTa [ymbl NepefatoT COOTBETCTBYHOLWLME LOKYMEHTbl B MPOTOKOJIbHO-
peaaKkuNOoHHbIN oTaen.

9.1.3. /ltoboit AOKYMEHT MM MaTepuan, PacnpocTpaHAeMbli B 3ase 3acefaHnin [lymbl, AOMKEH
uMeTb noanucb (noanucu) penytata (genytatos) [ymbl M COOTBETCTBYHOLLME BM3bl FPAXKAAHCKMX
CNYXKaLMX CTPYKTYPHbIX NogpasaeneHuii annapata Jymsl.

JOKYMEHTbI, HOCALLME XapaKTep 3afABAEHWI OT WUMEHW KOMMUTETOB, KOMUCCUN, OenyTaTCKUX
ob6beanHEHNN [ymbl, ONKHbI UMETb BU3Y NpeacenaTens COOTBETCTBYHOLLErO KOMUTETA, KOMUCCUN UK
pyKoBOAMTENS AEeNyTaTCKOro oobeanHeHuns ymbl.

JOKyMeHTbl U maTepuasbl, NOATOTOBAEHHbIE AJIA PACCMOTPEHUA Ha 3acefaHuu [lymbl, OOJSIKHbI
6bITb pasmMeLleHbl C MCNOIb30BAaHMEM 3INEKTPOHHbLIX MHOOPMALMOHHBLIX pecypcoB [ymbl Ha paboumx
mecTax genyTtatos [lymbl B 3a/1e 3aceaHnit [lymbi.

9.1.4. B xoae 3acenaHuin Coseta Jymbl 1 3aceaaHnin Jlymbl pacnpocTtpaHeHuto (HenocpeacTBeHHO
B 3a/1e 3acefaHui [Jymbl) noanexart AOKYMEHTbl TONbKO MO BOMPOCaM, BK/IOYEHHbIM B MOBECTKY AHSA
3acegaHus.

Pasgaya [OOKyYMeHTOB B 3ane 3acedaHuii [lymbl OCYLLECTBASAETCA TONbKO C paspelleHus
npeacenatenbCTBYHOLLLErO Ha 3acegaHum ymbi.

9.1.5. MaTepunanbl U OOKYMEHTbl MO BONPOCaM, He BKAOYEHHbIM B MNOBECTKY AHA 3acefaHuA
Oymbl, TUpaxkupytotca n pasgatorca genytatam [lymbl no nopyyvyeHuo npegcefaTefibCTBYIOWEro Ha
3acegaHum lymel.

9.1.6. TOANMHHUKKM BblAaBaeMbIX [AOKYMEHTOB W MaTepuasioB XPaHATCA B MNPOTOKO/bHO-
pefakuMOHHOM OTAeNe A0 KOHLA CO3bIBa, @ 3aTeM NepesatoTca B CEKTOP apxumBa.

9.2. ObecneyeHne AOKYMEHTaMU U MaTepuanamm
K AenyTaTCKUM CNYLIaHUAM

9.2.1. OpraHu3aumsa v npoBegeHne AenyTaTCKUX CAYLaHWI OCYLEeCTBAAIOTCA COOTBETCTBYIOLLMMM
KomuTeTamu [ymbl.

9.2.2. MoAroToBKa AOKYMEHTOB M MaTepnasnoB K AeNyTaTCKUM CAYLAHUAM, B TOM YMCAE CMIUCKOB
NPUrNalleHHbIX, MPUrAalleHnit, 3afBOK  OCYLIECTBASAETCA  FOCYAapCTBEHHbIMM  CAYMKaLMMM,
obecneynBaoWMMN SEATENbHOCTb COOTBETCTBYIOLMX KOMUTETOB JyMbl. MeyaTaHne U TMpaXKMpoBaHue
AOKYMEHTOB M MaTepuasnoB, CBA3aHHbLIX C MOATOTOBKOW W MNPOBEAEHMEM AenyTaTCKUX CAyLIaHW,
OCYLLECTBNSAOTCA CNYKO0M AeN0oNpon3BOACTBA.

9.2.3. Bce paboTbl MO AOKYMEHTAaLUMOHHOMY WM APYrMM BuAam obecreyeHWs opraHvsauuu u
npoBeAeHVUA  OENyTaTCKUX  CAYWaHWA  OCYLLECTBAAIOTCA  COOTBETCTBYIOWMMM  CTPYKTYPHbIMU
noapasgeneHnamu annaparta Jymbl B yCTaHOBAEHHOM MOpPAAKeE.

9.2.4. B xoae AenyTaTCKMX CAYLWaHWIA COCTaBAAETCA NPOTOKOA. MPOTOKOA AenyTaTCKMX CAYLIaHUM
NoANMCbIBAETCA NpeaceaaTelbCTBYIOWMM Ha AENYTAaTCKUX CAYLUAHUAX.

9.2.5. Ecam no obcyKaaemomy BOMPOCY NPUHATbI PeKOMEHAAUMN AENYTaTCKUX CAYLIAHWUIA, TO OHM
0pOPMAAOTCA KOMUTETOM [lyMbl, OTBETCTBEHHbIM 33 UX NPOBEAEHME.

9.2.6. MOA/IMHHUKM [OOKYMEHTOB M MaTepuasoB AenyTaTCKMX CAywaHuii, opopmJeHHble B



YCTaHOB/IEHHOM NMopAAKe, NepeaatoTcA Ha XpaHeHWe B CEKTOP apxuBa.

10. TexHnuecKoe obecneyeHne NOArOTOBKU AOKYMEHTOB
M maTepuanos B [lyme

10.1. ABTOMaTU3NPOBAHHAA NOArOTOBKA TEKCTOB

10.1.1. ABTOMATM3NpPOBAHHAA MNOArOTOBKA TEKCTOB BbIMOJHAETCA TPAXAAHCKMMU CAYXKALWMMU
ceKkTopa 06paboTKM AOKYMEHTOB M HEMOCPEACTBEHHO B CTPYKTYPHbIX NoApasaesieHnsx annapaTa Aymbl.

ABTOMaTM3MPOBaHHAA MOArOTOBKA TEKCTOB BKAOYAeT Habop, KOPPEKTMPOBKY, pacnedyatky U
CKaHMpPOBaHMWE TEKCTOB JOKYMEHTOB W MaTepuanos ymbl.

10.1.2. B cekTtope 06paboTKM AOKYMEHTOB OCYLLECTBAAETCA aBTOMaTM3MPOBaHHas MOArOTOBKA
TEKCTOB MPOEKTOB 33aKOHOB, MOCTAHOBNEHUU, APYrUX AOKYMEHTOB M MaTepManoB, BHOCUMbIX ANA
paccMoTpeHua Ha 3acegaHuax [Oymbl, CoBeTta [ymbl, APYrMX LOKYMEHTOB W MaTepuanos,
HenocpeacTBEHHO CBA3AHHbIX C AeATENbHOCTbIO [yMbl.

JOKYMeHTbl U maTepuanbl TINYHOrO XapaKTepa, a TaKXKe He OTHOCALLMECH K AeATeNbHOCTM [ymbl,
CEKTOPOM 06paboTKM IOKYMEHTOB A1/19 aBTOMATU3NPOBaHHOM NOArOTOBKMN HE MPUHMMAIOTCS.

10.1.3. OuepenHOCTb aBTOMATU3MPOBAHHOM MOATOTOBKM TEKCTOB oOnpeaensetcad B nopaake
NOCTYN/JEeHMA AOKYMEHTOB, 33 UCK/IIOYEHUEM CNYHaEB, OTOBOPEHHbIX B HACTOALLEM NYHKTE.

MepBooyepeaHO NOAroTOBKE MOAJ/EXKAT AOKYMEHTbl U MaTepuaibl, CBA3AHHbIE C NOArOTOBKOM
3acedaHnit iymsbl, CoseTa [lymbl, BbINOSHEHWEM NOPYyYeHUA Npeacesatens Jymbl U ero 3amecTuTene.

10.1.4. Cektop 06paboTKM AOKYMEHTOB BEAET YYET BbINOJIHEHHbIX PaboT.
10.2. KonupoBanbHO-MHOXUTe/IbHbIe PaboTbl

10.2.1. BbInonHeHME KOMWPOBAJIbHO-MHOXUTE/bHbIX PaboT B anmapate [Jymbl npoBoauTcA
LEHTPANN30BaHHO B CeKTope 06paboTKM [OKYMEHTOB, a TaKKe Ha KOMWPOBajbHbIX annaparax,
YCTaHOBJIEHHbIX B APYIMX CTPYKTYPHbIX MoapasgeneHusax [Aymbl (CTPYKTYPHbIX noapasaeneHusax
annaparta Qymbl).

10.2.2. KonnpoBasibHO-MHOXUTeIbHOE B6OPO BbINONHAET PAabOoTbl HA OCHOBE 3aKa3a, YKa3aHHOro B
YKypHase yyeTa KONMPOBabHO-MHOXUTEbHbIX PaboT.

Ha Tupa)kmpoBaHue CAAl0TCA, Kak NpaBuao, rnepsble 3K3eMnasapbl (I'IOLI,!'IMHHMKM) AOKYMEHTOB B
HE'C6pOLUI'OpOBaHHOM BUAe, HETKO Hane4vyaTaHHble Ha CTaHAAPTHbIX TNCTaX 6ymarm.

He A0NnyCKaeTcA HeoboCcHoBaHHOE TUPaxXnpoBaHne AOOKYMEHTOB, HESKOHOMHOE pacxoaoBaHue
6ymar|/| M PaACXO4HbIX MmaTepnanos.

B nepBooyepesHOM MOpALKE TUPAKMPYIOTCA [OKYMEHTbl M MaTepuasnbl, CBfA3aHHble C
NoAroToBKOW 3acedaHuit [ymbl, CoseTa [ymbl, AENYTAaTCKUX CAYWAHWIA, a TaKKe [AOKYMEHTbI,
noAnekalime paccblike.

B cekTope O6pa6OTKM AOKYMEHTOB TUPAXKNPOBAHUIO NOANIEXKAT TO/ZIbKO AOKYMEHTbI U MaTepuansbl,
CBA3aHHble C AeATeNIbHOCTbIO Jymbl.

MaTtepuanbl HeCHY)Ke6HOI'O, JIMYHOTO XapakTepa M He OoTHocAWwMecA K aeAaTenbHoCcT [ymbl
TUPaXXUPOBaHNIKO HE No41exaT.

10.2.3. N3roToBAIEHHbIE KoMK AOKYMEHTa BMecCTe C ero nog/IMHHNKOM BblAatOTCA 3aKa3ynKy nona



NnoAnuch B COOTBETCTBYIOLLEM XYypHasle yyeTa KONMPOBabHO-MHOXUTE/bHbIX pPaborT.
CeKTopom 06paboTKU AOKYMEHTOB HE MPMHUMAIOTCA Ha TUPAXKUPOBAHUE:
61aHKu;
KHWUTK, 6poLltopsbl, raseTsl;
NoAnuCHbIE IUCTbI U ApYyrMe maTepuasnsl AN NPoBeAEHNA BbIDOPOB U pedepeHayMoB.

10.2.4. Ha KonupoBasbHbIX annapaTtax, YCTAaHOBAEHHbIX B CTPYKTYPHbIX nogpasgeneHunax Lymebl
(CTPYKTYypHbIX NoapasgeneHusx annapata Aymbl), paspellaetcs KonMpoBaHUe Cy*KebHbIX maTepuasnos
HeboblOro o6bema 1 TUpaxKa.

KonupoBaHue 61aHKOB fOKYMEHTOB N1t060r0 BMAA 3anpeLLaeTcs.
10.3. 3ByKO3anucb U BbiNoJIHEHUE cTeHorpaduyeckux pabor

10.3.1. YnpaBneHve UMPPOBM3aLLMM OCYLLECTBAAET 3BYKO3aNUCb, NPOTOKO/bHO-PeAaKLNOHHbIN
oTZeN - NOArOTOBKY CTEHOIPAMM C/ieAyHoWMX MEPONPUATUIA:

3acegaHui Aymbl;
exXeHeaeNbHbIX COBELaHW y npeaceaartena Jymbl;
3acefaHuii CoseTa 3akoHogaTene CTaBponosibCKOro Kpas;

ny6AMYHbBIX CAYLWAHWIA NO MNPOEKTY 3aKOHA O Oloa)KeTe Ha oyepenHON GUHAHCOBLIM o4, U
NNaHOBbIN Nepuog;

Ny6AMYHBIX CNYLIAHMI N0 ro40BOMY OTYeTy 06 ncnosHeHUn 6rogKeTa 3a ouepesHo GUHAHCOBbIN
rog;

AenyTaTCKUX CAYLIaHWI;
3acefaHuii corlacuTeNbHbIX KOMUCCUIA;
MepOonpUATUIA, NPoBOAMUMbIX [ymoi CTaBponoabCKoro Kpas (bopymbl, coBelLaHna 1 T.4.).

YnpasneHve uMbpPOBM3aUMM OCYLLECTBASAET TaKXKe 3BYKO3anuCb 3acedaHnit KOMUTETOB [ymbl,
WHbIX MEPONPUATUIA, NPOBOAMMBIX B KOMUTETAX dymbl.

10.3.2. Bo Bpema 3acegmaHuit CoseTa [ymbl WM 3acegaHuin [ymbl 3BYKO3anUCb ApYyrux
MeponpUATUIA He NPOU3BOLMUTCA.

10.3.3. 3ByKko3anucb 3acefdaHuin Oymbl pacluinMdpoBbIBaeTcA B TeYeHWe MecAua U BU3MpyeTtcA
rPa*kKAQHCKMM CyXalWuMMm MPOTOKOJIbHO-PeAaKUMOHHOrO oTAena. TeKCT CTeHOrpammbl nevyataeTca B
OZHOM 3K3emnaape.

TupaxnpoBaHue pacwmdpoBaHHbIX CTEHOTPAMM M O3HAaKOMJ/IEHME C HUMM OCYLLECTBAAIOTCA
TO/IbKO C paspelleHuns pyKoBoauTens annapara Jymbi.

10.3.4. OtaenbHble pa3genbl (AUCTbl) cTeHorpamm 3acegaHuit [ymbl MOFyT BblAaBaTbCA B
COOTBETCTBYIOLWME CTPYKTYPHblE NogpasgeneHusa [ymbl (CTPYKTypHble nogpasgeneHvsa annapata Jymbl)
No 3asBKe PyKoBOAMTENEN 3TUX CTPYKTYPHbIX NoApa3aeneHunii, CornacoBaHHom ¢ npegceaarenem Aymbl
Wan pykoBoauTenem annapata Jymbi.



10.3.5. NoANMHHUKM CTeHorpamm 3aceaaHuii [lymbl XpaHSATCA BMeCTe C NPOTOKOaMM 3aceaaHni
[yMbl B NPOTOKONbHO-peaaKLMOHHOM OTAeNE A0 KOHLLA CO3bIBa, @ 3aTeM NepeaatoTcsa B CEKTOP apxmBa.

Mopagok opopmaeHns cTeHorpamm npeaycmoTpeH pasgesiom 3.10 NHcTpyKuun.

11. NopAAOK U3roToBNEHUA, UCNO/Ib30BAHUA, yUYeTa
M XpaHeHuUA neyaTei U LTamnos

11.1. Bugbl neyateit v WTaMnoBs

B [lyme ncnonb3yloTca cieayloume suabl nevyaten v WTamnos:

6onbliaa repboBas neyaTb C BOCNpoM3BedeHMemM W30bparkeHusa [ocyaapcTBeHHoro repba
Poccuitckoit Pepgepaumnu;

Manas repboBas neyaTb C BOCMPOM3BEAEHMEM W306paykeHUa [ocygapcTBeHHoro repba
Poccuitckoin Pepepaumnu;

npocTble Kpyrable (HerepboBsble) neyaTu:
neyaTb annaparta ymel;

neyatb CTPYKTYPHOro nogpasgenieHuns annapata [ymbl, NpaBo MMeTb KOTOpYlo onpeaensercs
COOTBETCTBYIOLMM MOJONKEHNEM O CTPYKTYPHOM MoApasaenieHnn annapaTa Aymei;

neyatu Ana oTAeNbHbIX KaTteropuit aokymeHtos ("Ana naketos", "MpOTOKONbHO-PeAAKUNOHHbIM
otaen" n ap.);

WTamnbl ¢ pakCMMUAbHBIM BOCMPOU3BEAEHNEM NOANNCK NpeacesaTens Jymbl;

WTamnbl gN1Aa NPOCTaB/eHNA OTMETOK O NOCTYyN/1eHWU, perucTtpaummn, NnpoxoxXKa4eHmm n NCNoJIHeEHNU
AOKYMEHTOB, APYIrMX OTMETOK CNPaBOYHOro XapaKrtepa.

MeyaTn c BOCnpomsseaeHneM M3obpaxkeHuna FocypapcTeeHHoro repba Poccuiickoit depepaumm
NPOCTaBAAIOTCA Ha AOKYMEHTax, NpuMMepHble MnepeyHn KOTOpbIX MpuBeAeHbl B npunoxkeHuu 15 K
MHCTpyKumK.

11.2. U3roToBneHUe NeyaTei U WTamnos

11.2.1. TepboBas neyaTb [lymMbl [OSKHA COOTBETCTBOBATb TPeOOBAHMAM TrOCYAAPCTBEHHOMO
cTaHgapta Poccuiickot  ®depepaumm TOCT P 51511-2001 "[MeyaTy ¢ BOCMNPOM3BEAEHUEM
locypapcteseHHoro repba Poccuitckoit Pepepaumn. Popma, pasmepbl U TeEXHUYECKUe TpebosaHmAa".

PeweHune 06 n3rotoBneHUn repboBbIx nevateit Jymbl npuHMMaeT npeaceaatens Jymbl.

M3rotoBneHne repboBbiXx nevatei  [ymbl  OCYLLECTBAAETCA  LUTEMMENbHO-TPaBePHbIMU
npeanpuATUAMKW, UMEIWMMU  cepTUPMKATbl O  HANMUMM  TEXHUYECKMX U TeXHONOTMUYECKUX
BO3MOKHOCTE 414 U3rOTOB/IEHNA YKa3aHHOIo BUAa NPOAYKLMN.

Fep6osb|e neyatu [lymol U3rotTaBaAMBaAOTCA B CTPOro OrpaHUYEHHOM KONMYECTBE U UCKNKOYNTENbHO
B CJ'IY)'KeﬁHbIX uenax.

11.2.2. W3rotoBAeHME nedyaTel M LWTaMNoB, HeobxoaAumbIx Ans obecrneyeHUA AeATeNbHOCTU
annapata [lymbl, Npou3BOAMUTCA MO COMMaCOBAaHUID C pyKoBoAuTenem anmnapata [ymbl uMam ero
3aMecTuTenem.



3asBKa Ha M3roToB/seHMe MedyaTu (WTamna), K KOTOpPOW npwunaaratoTca ee (ero) onucaHue w
obpasel, OPOPMAAETCA COOTBETCTBYHOLLMM CTPYKTYPHbIM nogpasgeneHvem annapata [dymbl K
COr/1acoBbIBAETCA CO CAYXKO0M Aenonpon3BoACTBa.

11.2.3. Heob6xoaMMOCTb M3roTOB/IEHUS LWTamna ¢ GakCUMU/IbHbIM BOCNpPOM3BeAeHNEM NOAMUCU
npeacenatena iymol (nanee - dakcumune) onpeaensertca npeacenatenem [ymoi.

Mcnonb3osaHne d)aKCVIMVI}'Ie AONyCKaeTCcA TOJZIbKO Ha KoOoMMAxX Tex [OOKYMEHTOB, KOTOpble
CO6CTBEHHOpy‘-IHO noanuncaHbl npeacenarenem ,ﬂ,yMbI, npuy NOAroToBke No34paBUTE/IbHbIX OTKPbLITOK U
NMPUBETCTBEHHbLIX NUCEM. Ucnonb3oBaHue CbaKCMMMﬂe npu O(bOpMHEHVIM NOANTMNHHUKOB BCeEX
AOKYMEHTOB 3anpewaeTca.

11.3. YueT neyvaTteii n wiTamnos

11.3.1. MeyaTn v WTamnbl NoANEXKAT 0653aTeIbHOMY YYETY, XPaHEHWIO U UCMOb3YHOTCA CTPOro Mo
HasHa4eHuto.

11.3.2. YueT neyaTei M LWITAMMOB OCYLLIECTBAAETCA C/Y*KOOM AenonponsBoAcTBa B XKypHasie yyeTa
neyatei M WTaMnoB B annaparte [ymbl C NPOCTaB/leHMEM OTTMUCKOB MnevaTeit M WTamnos (ganee -
YKYPHan y4yeTa nevyartei n WITamnos).

JIucTbl XKypHasa yyeTa neyaTen M LWITAMMOB HYMEPYIOTCA, XKYPHaa MPOLIMBAETCS, CKpenaseTcs
nevyaTblo CNyKObl 1€N10NPOM3BOACTBA M 3aBEPAETCA PYKOBOAMTENEM CNYHKObI A€10NPOU3BOACTBA.

11.3.3. Bblgaua neyateMm W LWTaMnNoB rpaxXgaHCKMm Cayxawmm, OTBETCTBEHHbIM 33 UX
MCnonb30BaHUNE N COXPAHHOCTb, OCyLWeCcTBNAETCA No4d NoANNCHb B XXypHasie y4yeTa neyatemn u WITAMMOB.

MypHan yyeTa neyaten 1 WTAMMNOB BK/OYAETCA B CBOAHYIO HOMEHKNATYPY Aen Jymbl.
11.4. Ucnonb3oBaHKE U XPaHEHME NeYaTei U LWTamnos

11.4.1. MeyaTn MUCNONL3YIOTCA ONA YAOCTOBEPEHUA MOAJMHHOCTM AOKYMEHTOB, MOAMWUCAHHbIX
AOJIKHOCTHBIMM MLamMn [lymbl (LOMKHOCTHBIMM AnLaMK annapaTa [ymbl), KoTopble 06/134at0T NpaBom
NOAMNUCU TaKNX LOKYMEHTOB.

11.4.2. MNeyaTn 1 WTamMnbl XPaHATCA B MeCTax, UCKAOYAOLWMX AOCTYN K HUM NOCTOPOHHUX NL, B
HageXHo 3anupatowmxca wWwKadax mam ceidax. lNepegaya neyater M LWITAaMMOB rPaXKAaHCKUMMU
CNYXKALLMMM, OTBETCTBEHHbBIMM 332 NX UCMOb30BAHNE U COXPAHHOCTb, MOCTOPOHHUM INLLAM U BbIHOC MX
13 34aHUA [lyMbl HE A0NYCKAlOTCA.

11.4.3. MpoBepKa Hannuna 1 cobaloAeHNA NOPAAKA XpaHEHWNA NeYaTein 1 LWTAaMNOB B CTPYKTYPHbIX
nogpasaeneHuax annapata Jymbl ocyLecTBafeTca cyx60oi LenonponsBoacTea.

06 yTepe neyat WAM WITaMna HesameaauTeNbHO coobuwiaeTca B CAy:KOy AenonpousBoACTBa,
KoTopas nHGopMMpyeT 06 3STOM PyKOBOAUTENA annapaTta Jymbl UAU ero 3amMecTUTens.

KOHTpPOAb 33 MCNONb30BaHUEM M XPaHEHMEM MeYaTeil M LTAMMNOB OCYLLECTBAAIT PYKOBOAUTENM
COOTBETCTBYIOLMX CTPYKTYPHbIX NoApa3aeneHuii annaparta Jymbl.

OTBEeTCTBEHHOCTb 3a cobalogeHMe NopaAKka WMCNOMb30BaHMA W XpPaHeHMsA nedyaTell M LTamnos
HecyT HenoCpPeACTBEHHO PaXKAaHCKMe Cy»Kallne, KOTOPbIM OHU BblAaHbl B COOTBETCTBMM C 3aMMUCbIO B
ypHase yyeTa neyartei v LUTamnNoB..

Ha nepuon BpemMeHHOro OTCyTCTBUA FPAXKAAHCKOro CayXawero (OTI'IyCK, 60ﬂe3Hb, KOMaHAMPOBKa
n T.A.) neyatmu w“ wWrtamnbl, HaxogAuwmeca y Hero B N0Jb30BaHWKU, nepeaardTCa rpaxXaaHCKomy
CayxXauemy, ncnoaHAawuwemy ero obA3aHHOCTW.



Mpn yBONbHEHUW TPaAXKAAHCKMIA CAyKalmii, KOTOPOMY OblAM BblgaHbl MeyaT WAW LWITaMIbI,
06A3aH Nepeaatb UX MO aKTy NpMema-nepeaym BHOBb Ha3HaYeHHOMY FpaKAaHCKOMY CAy»Kallemy Uau
cAaTb B CNAyKOy Aenonpou3BOACTBA C COOTBETCTBYHOLLEM OTMETKOM B XKYpPHase yyeTa nedyaten u
WTamMnoBs.

11.4.4. bonbwas u Mmanas repbosBble NeyaTM C BOCMNPOU3BELEHMEM  U300paXKeHMUA
FocypnapctBeHHoro  repba  Poccuitckon  Pepepaumm  XpaHATCA Y pykoBoauTena  otaena
OEeNnonpomnsBoAcTBa W AOKymeHToobopoTa cnyxbbl Aenonpou3BoacTBa WM MPOCTABAAOTCA  Ha
OOKYMEHTax B COOTBETCTBUM C NpUNOKeHnem 15 K UHCTpyKumu.

MeyaTb annapaTa [ymbl XpaHUTCA Y pyKoBOoAMUTENsA annapaTa [ymbl, nevyaTb CAyXObl
OeNnonpousBoACcTBa - Yy PyKoBoAMTeNns oTaena [AenonpousBoacTBa U AOKYMEHToo6opoTa Caybbl
OeNnonponsBoACTBa, MedyaTb CTPYKTYPHOro nogpasgeneHusa annapata [ymbl, B BeAeHUM KOTOPOro
Haxo4ATCA KadpoBble BOMPOCHI (Aanee - oTAEN Kagpos), - B OTAeNe Kagpos, nedyaTb NPOTOKO/bHO-
pefaKUuMOHHOrO oTAena - B MPOTOKO/IbHO-peAakUMOHHOM oTaene, nevyatb A4a 6yxrantepckux
OOKYMEHTOB - B CTPYKTYPHOM noapasgeneHun annapaTta [ymbl, B BeAeHWW KOTOPOro HaxodsaTcA
dunHaHCcoBbIE BOMPOCHI, NMeYaTm A8 MAKETOB W Teserpamm - B CEKTope 06paboTKM [OOKYMEHTOB,
dbakcummne - y nepBoro NnomolLHWKa npegceaatens Qymbl.

KoHTpo/ib 3a XpaHEHWEM M UCMO/Ib30BAHMEM MO HA3HAYEHMIO NeYaTen U LITAMNOB CTPYKTYPHbIX
nogpasgeneHunii annapata [ymbl BO3naraeTcA Ha PyKOBOAUTENEN CTPYKTYPHbIX MoApasgeneHunit
annapaTta ymbl.

11.5. YHMUTOXEeHune KAuLle nevyaTeil u LUTamnos

11.5.1. Mpuweplwne B HErogHoCTb, M3HOLWEHHbIE, HEWCNOJib3yemble WAM YyTpaTUBLIME CBOe
3Ha4YeHune nevyatun MU Wwtamnbl noanexaTt BO3BpaTy B cny)+<6y genonpounssoactea C COOTBETCTByIOLLI,Eﬁ
OTMETKON B KypHane y4yeTa nevyatein v WTaMnos Aana nocneayrouwero YHUNYToXKeHnAa nx Kamwe.

B OTHOLWEHUM neyaTen U LITAMMOB, OTO6paHHbIX ANAa YHUYTOXEHUA UX Knnle, COCTaBNAETCA aKT
06 YHUYTOXEHUN Kaulle neyaTten M LWITAMMNOB, UCNONb30BaHHbIX B dyme. B TaKkom aKTe yKasblBatoTcA
HaUMeHOBaHUA nedyaTen m WTamnos, UX KOJINYECTBO, a TaKXe BOCNPOnN3BOOATCA OTTUCKU OTO6paHHbIX
ANA YHUUTOXKEHUA neyatein v LWUITAaMMoB.

Knvwe nevaTten u wramnos YHUYTOXAlOTCA B NPUCYTCTBUN Y1€HOB KOMUCCUN MO YHUYTOXKEHUIO
neyate M LWTaMnos ﬂ,yMbI Ha OCHOBaHMM aKTa 06 YHUYTOXKEHUN neyaTem M LWTaMnos nytem ux
namenbyeHua. Nocne atoro B8 XypHane yyeta nedyatein M WITaMnos Aenaetca OTMeTKa 06 YHUYTOXKEHUN
COOTBETCTBYHOLWUX Kinwe neyatein v WTaMMNoB C YKa3aHWeM PeKBU3UTOB aKTa 06 ux YHUYTOXXEHUMN.

B cocTtaB KOMUCCUM NO YHUUTOXKEHULO nedyaTten M WTamnoBs Lymbl BKItOYaeTcA He meHee Tpex
LOMKHOCTHbIX nnL, [ymbl U AO0/KHOCTHbIX Auy, annapata [ymbl, OAWMH W3 KOTOPbIX ABAAETCA
OTBETCTBEHHbIM 3a y4yeT neyaTtei v WTaMMoB..

12. OpraHu3auma paboTbl C LOKYMEHTaMU B 4e/10NPOU3BOACTBE
12.1. CoctaBneHne HOMeHKNaTypbl gen

12.1.1. HomeHKNaTypa 4en - CUCTEMaTM3NPOBaHHbIN NepeYyeHb 3aro/10BKOB (HaMMeHOBaHWIA) aen,
dopmmpyembix B [lyme, C yKazaHMEM CPOKOB UX XPaHEeHUs, 0GOPM/IEHHbIV B YCTAHOBIEHHOM NOpsAAKe.

HomeHKnaTypa gen npepHasHayeHa Ans TPYNMAMPOBKM MWCMONHEHHbIX [AOKYMEHTOB B Aena,
cUCTEeMaTM3aUMK 1 yyeTa e, OnpeaeneHus CPOKOB X XPaHEHUS U ABISETCS OCHOBOW AN COCTABNEHUs
onuncen pen NOCTOAHHOrO M BpeMeHHoro (cebilwe 10 neT) cpoKOB XpaHeHMUs, a TaKKe A/1a yyeTa aen
BpeMeHHOro (40 10 neT BKNIOUYMTE/NbHO) CPOKa XPaHEHUS.



12.1.2. HomeHKnaTypa pAgen CcOCTaBAAeTCA Ha OCHOBE W3y4YeHMA COCTaBa W CcoAeprKaHuA
OOKyMeHTOoB, 0bpa3syowmxca B gaeatenbHoctn Aymbl. [pu cocTaBneHMM HOMEHKNaTypbl Aen cnepyet
PYKOBOACTBOBATbCA  MONOMKEHMAMM O  CTPYKTYPHbIX  noapasgeneHnax  [Aymbl,  CTPYKTYPHbIX
nogpasaeneHmax annaparta Aymbl, WTATHbIM pacnnucaHmem ymbl 1 ee annapaTa, N1aHaMu U oTY4eTamMmn
0 paboTe, HOMeEHKNATypaMKn Aen 3a npealecTBylowmMe roapl, NepeyHem AOKYMEHTOB C YKasaHMEM
CPOKOB UX XpaHEeHMUA.

12.1.3. HomeHKANaTypbl Aen CTPYKTYPHbIX noapasgeneHunini lymbl (CTPYKTYPHbIX NoApasaeneHuit
annapata [ymbl) COCTaBAAIOTCA B COOTBETCTBUU C NPUIOKEHMAMU 16 1 17 K UHCTpyKUmMU.

BHOBb 06pasoBaHHOE CTPYKTypHOe noapasaeneHne [ymbl (CTPYKTypHOe noapasgeneHune
annapaTa [ymbl) 06a3aHO B MecCAYHbIA CPOK pa3paboTaTb HOMEHKAATypy Aen W NpeacTaBuTb ee B
CEeKTOp apxuBa.

12.1.4. HomeHKnaTypa Aen CTPYKTYpHOro nogpasaeneHua Oymbl (CTPYKTYPHOro nogpasaeneHus
annaparta Qymbl):

coctaBnseTca cny>k6oi Aenonpons3BOACTBA CTPYKTYPHOro noApasaeneHus annapaTta Adymbl c
NpUBAEYEHUEM FPaXKAaHCKMX CAYKaLMX CTPYKTYPHOro noapasaeneHus annaparta Aymsi;

COrN1acoBbIBAETCA C PYKOBOAUTEIEM CEKTOPa apXM1Ba;

noanucblBaeTcA pyroBoauTeENnEM CTPYKTYPHOro nogpasaeneHnAa annaparta Aymbl n
npeacTtaBnAeTCA B CI'IY)K6V Aenonponssoacrtea AnA COCTaBieHUA CBO,CI,HOVI HOMeHKNaTypbl gen Jymbl.

OTBeTCTBEHHOCTb 3a COCTaB/NeHUEe HOMEHKAATYP Aen B CTPYKTYPHbIX NoApasaeneHusax annaparta
[lymbl BO3/1araeTca Ha Ux pyKoBoauTenein.

12.1.5. CBogHaa HOMeHKnatypa aen [ymbl COCTaBAAeTCA Ha OCHOBE HOMEHKANATypbl gen
CTPYKTYPHbIX noapasgeneHunit annapata ymbl. MeToauyeckas nNomollb MO MNOAFOTOBKE CBOAHOM
HOMeHKAaTypbl gen Jymbl OKa3biBaeTCA PyKOBOAUTENEM CEKTOPA apXMBa.

12.1.6. CBogHaa HoOMeHKnaTypa gen Aymol:

BM3MPYETCS PYKOBOAMTENIEM CEKTOPA apXMBa;

noAnNUcbIBaeTcA PYKOBOAUTENIEM OTAENA AEN0NPOM3BOACTBA CYKObI A€10NPON3BOACTBA;
COTrNIacoBbIBAETCSA C SKCNEPTHOM Komuccuet ymbl (aanee - IK);

COT/IaCOBbLIBAETCA C 3IKCMEPTHO-MPOBEPOYHON Kommuccuen KomuTeTa CTaBpOMOJIbCKOTO Kpas Mo
aenam apxusos (ganee - 3MNK);

yTBepXaaeTca npeaceaatenem [Aymbl.

12.1.7. CBoaHaa HOMeHKnaTypa pgen [ymbl nedyaTaeTca B ABYX 3K3emnaapax. [lepsbiit
YTBEPXKAEHHbIN 3K3eMNAAP CBOAHON HOMEHKNaTypbl Aen [lymbl XpaHUTCA B CEKTOpe apXxuBa, BTOPOW
YTBEPXKAEHHDIN 9K3eMNAAP - B FOCYAaPCTBEHHOM Ka3eHHOM apXMBHOM yupexkaeHun "TocynapCTBeHHbIN
apxme CtaBponosibckoro Kpasa" (aanee - FTKAY "TACK").

12.1.8. Mocne yTBEPKAEHMA CBOAHOM HOMEHKAATYpbl Aen [ymbl CTPYKTYpHble noapasaeneHus
AyMbl  (CTPYKTYpHble noapasgeneHuva annapata [ymbl) NOAY4alOT BbIMUCKM M3 COOTBETCTBYHOLLMX
pa3genos AN UCNoIb30BaHMA B paborTe.

12.1.9. CBogHaa HOMeHKnaTypa Aen [ymbl B KOHLUE KakAOro KaneHAapHOro roga yTouHAeTcs U
BBOAMTCA B AelCTBME C 1 AHBAPA CAeAyIoLero KaneHaapHoro roaa.



12.1.10. CeBogHaa HomeHKnatypa gen Aymbl cornacosbiBaetca ¢ MK oguH pa3 B nATb net. B
C/y4ae U3IMEHEHUW CTPYKTypbl [lymbl M ee annapata CBOAHAA HOMeEHKANaTypa gen [ymbl noanexut
nepecocrasneHunto, cornacosaHunto ¢ MK un yteepaeHuto. OTBETCTBEHHOCTb 32 ee MNOArOTOBKY
BO3/1araeTcA Ha CEKTOP apxumBa.

12.1.11. Ha3BaHWAMM pa3genosB CBOAHOM HOMEHKAATYpbl Aen [ymbl ABAAKOTCA HAaMMeEHOBaHMA
CTPYKTYPHbIX noapasaeneHunini lymbl (CTPYKTYpHbIX NoapasaeneHnin annaparta Jymbl), pacrnonoKeHHble
B CBOAHOM HOMEHKNAType gen ymbl B COOTBETCTBUM C YTBEPKAEHHOM CTPYKTYPOMN ymbl U WITATHLIM
pacnucaHnem ymbl n ee annapara.

12.1.12. CocTaBneHne CBOAHON HOMEHKNATypbl gen [ymbl cnegyeT HauMHaTb C onpeaeneHus m
U3y4YeHuna coctaBa 06pasylolmxca (Npeanoiaraemblx K 3aBeleHUI0) AeN U COAEPKaHMA BKAOYAEMbIX B
Hee JOKYMEHTOB Aen.

12.1.13. B cBOAHYIO HOMEHKANATypy Aen [ymbl BKAOYAIOTCA 3aro/I0BKU Aen, oTpaxatowme Bce
OOKYMEHTUPYyeMble Y4acTKM paboTbl M HaNpaBieHMA AeATEbHOCTH.

B cBOZHYIO HOMEHKNATYpy Aen [ymbl He BK/IOYAIOTCA Mepuoamyeckue usgaHus (6poliopsl,
6loNNeTEHM, KYPHaANbl U T.4.).

12.1.14. Nocne onpegeneHna cocTtaBa AOKYMEHTOB, BKAOYAEMbIX B CBOAHYHO HOMEHKANATYPY Aen
LyMbl, COCTaBNAKOTCA 3aro/1I0BKM U NPOU3BOAUTCA MX CUCTEMATM3AUMA.

3aronoBoK Aena AomKeH B 0606WeHHON dopme OTpaxkaTb OCHOBHOE COAEP)KaHWE WM COCTaB
AOKYMEHTOB ZieN1a, 6bITb KPaTKO M YETKO CHOPMYINPOBAHHBIM.

He monyckaeTca Mcnonb3oBaHWe B 3aro/ioBKe Aena HeKOHKPeTHbIX GopmynnpoBoK ('nepenucka
no obumm sonpocam”, "oTyeTHocTb", "cnpaBoYHble maTepuanbl" U T.4.), a TakXKe BBOAHbIX C/OB,
CNIOMKHbIX CUHTaKCMYECKMX 060pOTOB, COKPALLLEHHbIX C/TOB, COKPALLEHUA B HAMMEHOBaHUWN OpraHn3aLuii
nT.A.

B 3aronoBKax [4en, codepiKallMx [AOKYMEHTbl MO OAHOMY BOMPOCY, HO He CBA3aHHbIX
nocaea0BaTeNbHOCTbIO UCMOJIHEHMA, B KayecTBe BMAa Aena ynotpebnsetca TepmuH "AoKymeHTbl", a B
KOHLIe 3aro/ioBKa B CKOBKax YyKa3blBalOTCA OCHOBHble Pa3sHOBUAHOCTM AOKYMEHTOB, KOTOPbIE A0/KHbI
6bITb CrPYNNUPOBaHbI B Aene (NAaHbl, CNUCKK, 4OKNaAbl U T.4,).

Mpumep:

[OKYMeHTbI 0 NOArOTOBKE W NPOBeAEHUM AeNyTaTCKUX CAYLAHMI, KPYFbIX CTO/I0B, COBELLLAHNIA U
APYrMX MeponpuATU, NPOBOANMbIX KOMUTETOM (MPOTOKO/bI, pelweHuns, MHbopmaummu 1 ap.)

B 3aro/sioBKax fen, coAepiKaliux Mepenmncky, YKasblBaeTcA, C KeEM M MO KaKoMy BOMPOCY OHa
BeAeTcs.

B 3aronoskax gen, cogepKawmx nepenmcky ¢ ogHoOpogHbIMMN KOppecCcnoHOeHTaMM, nocheagHUe He
YKa3bIiBatlOTCA, @ YKa3blBaAETCA UX o6|.u,ee B1UOOBOE Ha3BaHMUe.

Mpumep:
MepenucKa c opraHn3aLMaMmM No BoNpocam 3KOHOMUYECKOrO Pa3BUTMA

B 3aronoBkax gen, cogeprkallnmx nepenmnucky ¢ pasHOpPoOAHbIMU KOppecnoHAeHTaMu, NocaeaHne He
nepevyncnAaroTca.

Mpumep:



Mepenncka o HarpaxkaeHumn pa6OTHVIKOB, NPUCBOEHUN NMOYETHbIX 3BaHUM

B 3aronoBKax Aen, cogepyKaliux naaHOBYHO WAW OTYETHYIO AOKYMEHTaLMIO, YKa3blBaeTca nepmos,
(kBapTan, roa), Ha (3a) KOTOpPbIN cocTaBNEHbI NAaHbl (OTYETHI).

Mpumenp:
lopoBble NaHbl 3aKOHONPOEKTHOM PaboTbl Jymbl CTaBpONoaAbCKOro Kpas

3aronoBKM AN MOTyT YTOYHATLCA B Npouecce GopmMnpoBaHna U opopmaeHuns aen.

12.1.15. PacnonoxeHune BCex pasaesios, Noapasae/ioB U Aen B CBOAHOM HOMEHKAaType aen ymbl
3aKpennneTca MHaeKcaumen gen (ycnosHbim 0603HaYeHMEM KaxKaoro aena).

12.1.16. CBogHaA HOMeHKnaTypa Aen [ymbl cocTaBaseTca no yHupuumMpoBaHHOU ¢dopme, B
KOTOPOWM Karkaas rpada MMeeT CBoe HazHauyeHne 1 TpebyeT NPaBUIbHOIO 3aMo/IHEHUA.

12.1.17. OcobeHHOCTM 3an0/IHeHMA rpad CBOAHOM HOMEHKAaTypbl aen dymbi.

B rpade 1 cBogHOW HOMeHKNaTypbl Aen [ymbl NPOCTaBAAKOTCA MHAEKCbl Ka)Kaoro aena,
BK/IOYEHHOTO B Hee. MHAEKC Aena COCTOMT M3 ycTaHoBAeHHoro B Ayme umdpoBoro ob603HayeHUs
CTPYKTYpPHOro noapasgeneHunn Jymbl (CTPYKTypHOro noapasgeneHusa annapata Jymbl) U NopagKoBoro
HOMepa 3aro/ioBKa Aena Mo HOMEHKNaType Aen B Npegenax CTPYKTYpHOro nogpasgeneHun [dymbl
(cTpyKTypHOro noapasaeneHusa annapata Aymsbl). MHAEKCHI gen o603HavatoTcs apabcknumm umdpamm.

Mpumep:
12-05, rpe
12 - 0603Ha4eHMe CTPYKTYPHOIO NoApPa3aeeHus;

05 - nopaAKoBbI HOMep 3aro/I0BKa Aena No HOMeHKAaType

B cBOAHON HOMeHKnaType Aen [ymbl peKOMeHAyeTcA COXPaHATb OAMHaKOBble MHAEKCbl AN
OAHOPOAHbLIX [Aen B nNpedenax pasHbiX CTPYKTYPHbIX nogpasgeneHnin  [ymbl  (CTPYKTYPHbIX
nogpasgeneHunii annapara Qymbl), 4N nepexoaalumx Aen X UHAEKCbl COXPaHAoTCA.

B rpady 2 cBoAHOM HOMEHKNATYpbI Aen [ymbl BKAOYAIOTCA 3ar0/10BKKN Aen (TOMOB, yacTei).

3aro/fioBOK Aena A0NXeH 4yeTKo, B 0606lieHHON dopme OTpaxkaTb OCHOBHOE cofepaHue u
COCTaB AOKYMEHTOB Aena.

lpada 3 cBOAHON HOMEHKAATYPbI Aen [yMbl 3aM0NHAETCA MO OKOHYAHWUM KaJleH4AapHOoro roaa.

B rpade 4 cBOAHOM HOMEHKnaTypbl fen [ymbl YKasbiBAlOTCA CPOK XpaHeHua Jena u
COOTBETCTBYIOLWMI HOMEP CTaTbk MepeyHs.

B rpade 5 cBogHON HOMeHKnaTypbl Aen [dymbl YyKasblBaeTcA HauMmeHoBaHue [lepedHs,
NPOCTaBAAOTCA OTMETKM O TOM, YTO Aeno He 3aBedeHo ("[Jeno He 3aBefeHO"), nepexoasalinx aenax
("Nepexogsauwee c 2020 r."), BblAGNEHUU AEN K YHUUTOMXKEHUIO, TULLAX, OTBETCTBEHHbIX 32 pOpMMpPOBaHME

Aen, v ap.

12.1.18. Mpn odopmaeHnn CBOAHON HOMEHKNATYPbI Aen Jymbl B KaXXA0M pasaene v nogpasaene
OCTaBNAOTCA pe3epBHble HOMepa Aen (cBobogHOe MecTo), KOTopble MOTYyT 6biTb MCMO/Ib30BaHbl 4/1A
BHECEHMA 3aro/I0OBKOB [Je/, He MNpeayCMOTPEHHbIX B CBOAHOW HOMeHKnatype aen [ymbl, Ho



choOpMMPOBaAHHBLIX B TeyeHWe roga (Hanpumep, NpW MOABAEGHWM B MNOAPA3AELNEHMAX HOBbIX
AOKYMEHTUPYEMbIX YHaCTKOB paboThbl).

12.1.19. Mo OKOHYaHMM KaneHAapHOro roa K cBoAHOW HOMeHKAnaType aen [ymbl cocTaBnseTcs
MTOroBas 3anucb O KOJIMYECTBE 3aBeAeHHbIX e/ (TOMOB) NOCTOAHHOIO W BPEMEHHOI0 XpaHeHuUs.

12.2. dopmuposaHue n opopmnaeHue gen

12.2.1. dopmupoBaHue Aen - rpynnmupoBKa UCMOIHEHHbIX SOKYMEHTOB B Aesa B COOTBETCTBMM C
HOMEHKNATYPOM AN U CUCTeMATU3aLMA LOKYMEHTOB BHYTPU Aena.

12.2.2. flena popmupytoTca B [lyme, Kak NpaBuio, AeLeHTPaIN30BaHO, TO eCTb B CTPYKTYPHbIX
noapasgeneHmax ymol (CTPYKTYPHbIX NoapasgeneHunit annapata Jymbl).

12.2.3. dopmmMpoBaHME JOKYMEHTOB B AieNa B CTPYKTYPHbIX noapa3saeneHunax Jymbl (CTPYKTYPHbIX
nogpasgeneHuii annapata [ymbl) OCyWeCTBASETCA CAYX00M [4enonpousBoACTBa  CTPYKTYPHbIX
noApasfesieHnin B COOTBETCTBMM C HOMEHKNATypaMu Aen CTPYKTYPHbIX nogpasgeneHnin Oymbl
(CTPYKTYpHbIX NoApasaeneHuit annaparta Jymbl) Npu MeToAnYECKON NOMOLLM CEKTOPa apXx1Ba.

12.2.4. MNpn ¢dopmMpoBaHMN f[ena MPOBEPAIOTCA MNPaBUIbHOCTb OTHECEHMA LOKYMEHTOB B
COOTBETCTBMM C 3aro/I0OBKaMW Jiefl HOMEHKNATypbl [Aen CTPYKTYypHOro nogpasgeneHva [dymbl
(cTpyKTypHOrO noppasgeneHna annapata [ymbl), KayectBO OQOPMAEHMA U KOMMIEKTHOCTb
OOKYMEHTOB, Ha/IMuMe Ha AOKYMEHTax HeEOBX0AMMbIX Noanucei, BU3, AaT, PErMCTPALMOHHDBIX, YYETHbIX
HOMEpPOB, CMPABOK UAN OTMETOK 006 UCMONHEHWN, O HanpaBAeHUN B Aeno (C npocTaBneHnem cnos "B
aeno") n ap. loKymeHTbl, MMmetowme oWnbKN B 0POPMAEHUMU, JOMKHbBI ObiTb MCMPABAEHDbI, @ 3aTeM
noALWuTbI B AeN0.

12.2.5. Mpwu popmunposaHum gen cobntogatorca cnegytowme TpeboBaHus:
B [,€/10 MOMELLAIOTCA TO/IbKO UCMOMHEHHbIE U NPABUIbHO OPOPMAEHHbIE JOKYMEHTbI;
B Ae/1a Pa3aesibHO rpynnupyoTCA 4OKYMEHTbI MOCTOAHHOTO U BPEMEHHOTO CPOKOB XPaHeHWs;

B A€e/10 NomMellaeTCca OAUH 3K3eMNAAP OO0KYMEHTA, a TaKXKe Te 3K3eMNAPbl 3TOro A0KYMEHTa, Ha
KOTOPbIX MUMEKTCA BW3bl, pe3oarwuunn “n gpyrme OTMETKU, AonoaHAruwmne I'IepBbIl\;l IK3emMnnap;
YEPHOBUKN AOKYMEHTOB B €10 HE MOMELLAIOTCA;

B A€e/210 NOMEeLWATCA, KaK NpaBuio, AOKYMEHTbl OAHOrNo KasleHAapHOro roga (MCK!’IPO‘-IGHMG
COCTaBAAT INYHbIE U NepexogAaline p,ena);

B €710 NOMELLAOTCA KOoMMKM paKkcorpamm, Teserpamm;

06beEM KaxKAoro Aena NOCTOAHHOIO XPaHEeHUs He A0/IKeH npesbiwaTtb 250 avcTos. Mpu 6oabwom
obbeme OKYMEHTOB B esne popmMUpPyeTcs HECKObKO TOMOB (YacTeld).

12.2.6. B cnyyae HeO6X0AMMOCTN AOKYMEHTbI Pa3/iMyHbIX CPOKOB XPaHEHUA MOTYT Haxo4MTbCA B
04HOM Jefie A0 KOHUA TeKyllero roga uav go 3asepleHus paboTbl Hag BONPOCOM, a NpW NOArOTOBKe
WX K cAaye B CEKTOP apxuBa AOXKHbI nepedopmMUpoBaTbCA B Aena NOCTOAHHOIO U Aena BPemMeHHOro
CPOKOB XpaHeHMUS.

12.2.7. [JOKyMeHTbI B Aefie pacrnofiaraloTca B IOFMYECKoi NocaeA0BaTe/IbHOCTU pelleHmns Bonpoca
M C YYETOM CTENEHM BAXKHOCTU JOKYMEHTOB W/IM B XPOHOJIOTMYECKOM MOPSLKE.

12.2.8. [JOKyMEeHTbl B JIMYHbLIX Aenax rparkAaHCKUX CAYMKalMxX pacrnonaratoTca no mepe ux
NOCTYNNeHUA.



12.2.9. 3aKOHbI, NOCTAHOB/IEHUSI U APYrMe aKTbl OPraHoOB rocygapcTBEHHOW BAacTu Poccuickoi
depepaunn rpynnUpyoTca B Aenfa NO Ha3BaHMAM MX BUAOB B XPOHONOMMYECKOM NOpPAAKE BMeECTe C
OTHOCALLMMUCA K HUM MPUNOKEHUAMMU.

12.2.10. B aena c nepenuckon AOKYMEHTbl NOALWNBAIOTCA NO AaTe BXOAALLEro (MHUMUMaTUBHOrO)
OOKYMeHTa, MpuM 3TOM MCXO4AWMM  (OTBETHbIM) [AOKYMEHT MOMELWAeTcs roc/ie BXOAALLEro
(MHMUMATMBHOrO) AOKYMEHTA.

12.2.11. PacnopseHua no BOMPOCAM OCHOBHOM AeATe/fbHOCTM M MO KagpoBbiM BOMPOCaM
rpynnuMpyoTca B 4ena oTAeNbHO NPOTOKONAbHO-PeAAKLMOHHbLIM OTAE/IOM.

12.2.12. MpoTtoKonbl 3acegaHuit Oymbl, CoseTa [ymbl, KOMUTETOB, KOMWUCCUN, OEMNYyTaTCKUX
obbeanHeHU [lymbl pacrnosiaraloTcs B Aene B XPOHO/I0rMYeckoM nopaake. JOKyMeHTbl U maTepuanbl K
HMM MOMELLAIOTCA MOCAe COOTBETCTBYIOWEro MNPOTOKO/AA B MNOC/AeA0BaTe/IbHOCTU MOBECTKM AHA
3acegaHuA.

12.2.13. [dena c NOA/MHHMKaMM NPOTOKO/I0B 3acefaHuit [ymbl M MOMELWEHHBIMW B HUX
OOKYMEHTaMM, NPUHATLIMU Jymoi, GopMUPYOTCA NPOTOKObHO-PEeAAKLNOHHbBIM OTAENOM.

12.2.14. dopmupoBaHMe f[en € [OKYMEHTaMM W maTepuanamu, Hag KoTopbimu paboTtanu
HECKOJ/IbKO CTPYKTYPHbIX nogpasgeneHnin annapata Aymbl, opopmneHne 1 caava ux B CEKTOP apxuBa
OCYLLECTBAAIOTCA TeM CTPYKTYPHbIM noapasgeneHvem annapata [ymel, KoTopoe ABnsetca
OTBETCTBEHHbIM MO AaHHOMY BOMNPOCY.

12.2.15. Mo wucTte4yeHMM npenesnbHbIX CPOKOB XPaHEHUA B CEKTOPe apxvMBa [OKYMEHTbI
NMOCTOSHHOIO CPOKa XpaHeHMA Noa/iexKar nepesaye Ha ganbHelwee xpaHeHue B FKAY "TACK".

JOKyMeHTbl N0 IMYHOMY COCTaBY, 3aKOHYeHHble genonpoussoacrsom ao 2003 roga, XpaHATCA B
cekTope apxmBa 75 net, ¢ 2003 roga - 50 ner.

12.2.16. OdopmneHue gena - NOArOTOBKA AENA K XPAHEHUIO B COOTBETCTBUM C YCTAaHOB/IEHHbLIMM
npaBuamm, KOTOPanA BKAOYAET B cebs KomnieKc paboT no onmcaHuio aena Ha 0610XkKe, BPOLLOPOBKE,
HyMepaLmn IMCTOB U COCTaBNEHUIO INCTa-3aBepuTena gena.

12.2.17. B 3aBMCMMOCTM OT CPOKOB XPaHEHMS NPOBOAUTCA MOJHOE WM YacTMYHOe opopmIeHne
aen.

[dena noctosaHHoro u BpemeHHoro (cBbiwe 10 NeT) CPOKOB XPaHEHMS UM MO JANYHOMY COCTaBy
noAa/esar noHomy opopmaeHuIo:

odopmneHne peKkBnsnToB 0610KKKM gena no ycTaHoBAeHHON Gpopme;
Hymepauma TUCTOB B Aee;

COCTaB/IEHME INCTa-3aBepuUTeENa Aena;

COCTaB/IeHME B HEOOXOANMbIX CyHaAX BHYTPEHHEN ONUCK SOKYMEHTOB AENa;
noALwWwnBKa u nepennet gen;

BHeceHMe HeobXo0aMMbIX YTOYHEHWNI B PeKBU3UTbI 0BNOXKKKM Aena.

12.2.18. B onucuK gen yKasbiBalOTCA caeaylowme pekBU3nTbI:

NoaHOe HauMeHOBAHWE OPraHU3aLLUN B UMEHUTEIbHOM MaZEeXe;

No/IHOe HaMMEeHOBaHWe CTPYKTYpHOro nogpasaeneHuns [ymbl (CTPYKTypHOro nogpasgeneHus



annapaTa [lymbl) B COOTBETCTBMM C YTBEPKAEHHbIMM CTPYKTYpPOI [lymbl U CTPYKTYpoOi annapaTa dymbi;
3aroN0BOK W MHAEKC gena (nepeHocATca U3 HOMeHKNaTypbl Aen);

haTa pgena (Toma, 4actu) - pnata 3aBedeHMs M OKOHYaHWA gaena B /[e/10NpoOM3BOACTBE;
0603HavalTcA Mecsl, U rof, UAM YMCNo, Mmecau, U rog (ans pacnopaauTenbHOM AOKYMEHTaLUMU, a TaKKe
COCTOALLMX U3 HECKOJIbKMX TOMOB MAM YacTel Aen) COCTaBAEHUA UM PerucTpaumm camoro paHHero u
Camoro no3AHero AOKYMEHTOB, BKAKOUYEHHbIX B Aeno. MNpu 3Tom Ymcno u rog 0603HavaroTCcA apabckmmm
umdpamu, HasBaHMEe mecsaLa - C/IOBOM;

KO/IN4eCTBO ZINCTOB B A€eNe;
CPOK XpaHeHWnA aena (ﬂepeHOCMTCFI M3 HOMEHKNATYypPbl ,CI,EII);

apxmBHbld wKMdp pena (Homep doHAa, onucu, Aena) NPocTaBaseTcA Ha 0b6noXKax aen
NOCTOSIHHOIO XpaHeHuA nocne yteepaeHua MK rogosoro pasgena cBOAHON ONUCK Aen.

Ha 06/10X%Kax AeN MNOCTOAHHOrO XpaHeHusa npeaycMaTpMBaeTcs MecTo ANA HauMeHOBaHUA
rocyAapCTBEHHOro apxmBa, B KOTOPbIN byayT nepeaasBaTbca Aena.

Hagnucy Ha o6noXKKax gena cnepyet BbINOMHATL YETKO YEPHbIMU CBETOCTOMKMMM YepHUAaMM
(nacToit unu Tyweto).

Mo OKOHYaHWM roda B HaAnNMCK Ha 0610XKax Aen NOCTOAHHOro M BpemeHHoro (csbiwe 10 ner)
CPOKOB XpaHEHWA BHOCATCA YTOYHEHMA: MNPW HECOOTBETCTBMW 3aro/0BKOB Aen Ha 0610KKax
COAEPMKaHNIO MOALMNTLIX AOKYMEHTOB B 3ar0/IOBOK BHOCATCA WM3MEHEHWA, YTOYHAITCA AaTbl Aena,
HOMepa AOKYMEHTOB B Aese.

12.2.19. Ona y4yeTa M NOMCKA LAOKYMEHTOB MOCTOSHHOIO M BpemeHHoro (cebiwe 10 neT) cpokos
XpaHeHWAa B Hayane fAena NoMelLaeTcA BHYTPEHHAA ONUCb, B KOTOPYHO BKAKOYAKOTCA CBEAEHUA O
OOKYMEHTe UKW rpynne 4OKYMEHTOB No 0O4HOMY BOMPOCY.

12.2.20. B cnyyae nossaeHuA owWMBOK B HyMepauun UCTOB B Aenax AoNycKaeTca ynotpebaeHue
NIMTEPHbIX HOMEPOB.

12.2.21. InyHble aena odopMaALOTCA KaK Aena NOCTOSHHOIO CPOKa XPaHeHMA.

12.2.22. [JOKymeHTbl, COCTaBaAlOWMe Aen0, NOALMBAIOTCA Ha YeTblpe MPOoKoNa B TBepAyt
06/10}KKY M3 KapTOHA WM NepenneTatoTcs B TUNorpadmm € y4eTomMm BO3MOXKHOIO CBOOOLHOrO YTEeHUS
TEeKCTa Bcex AOKymeHToB. [lpy noarotoske gen K MNOAWMBKE WAW nNepennety MeTaaanvyeckue
CKpenseHnAa N3 JOKYMEHTOB YAANAOTCA.

12.3. OKcnepTU3a LLEHHOCTU A,0KYMEHTOB

12.3.1. 3KcnepTMsa LEeHHOCTU AOKYMEHTOB - OTBOP AOKYMEHTOB Ha rocyAapCTBEHHOE XpaHeHue
NN YCTaHOB/IEHNE CPOKOB XPaHEHNA Ha OCHOBE NPUHATbLIX KPUTEPUEB.

12.3.2. JKcnepTU3a LEeHHOCTM OAOKYMEHTOB B [lyme Ha CcTaguu AenonpousBoACTBa MPOBOAMTCA
NpM COCTaBNIEHUM HOMEHKNATypbl Aen  CTPYKTypHOro nogpasgeneHusa [LOymbl  (CTPYKTypHOro
nogpaszeneHua annapata [ymsbl), B npouecce GpOpMUPOBaHMA AeNl U TMPOBEPKM NPaBUIbHOCTU
OTHEeCeHWsA LOKYMEHTOB K Aeslam, NPy NOArOTOBKE A/ K Nepesaye B CEKTOP apx1Ba.

12.3.3. [InAa opraHu3aumm U NpoBeaeHna 3KCnepTmsbl LLeHHOCTU AOKYyMeHToB B [lyme co3paetca
3K.

12.3.4. dyHKUMM 1 npaBa IK, opraHmsaumsa paboTbl onpeaenarTca NOMOKEHMEM, YTBEPKAAEMbIM



npegcepatenem ymbl nocne cornacosaHms ¢ K.

12.3.5. Mpu npoBeaeHNN SKCNEPTMU3bI LLEHHOCTU AOKYMEHTOB NPOM3BOANTCA OTOOP AOKYMEHTOB U
Aen Ha NOCTOAHHOEe N BpeMeHHoe XpaHeHue (cBbilie 10 neT) U No IMYHOMY COCTaBy.

OT60p AOKYMEHTOB 33 COOTBETCTBYIOLLMIA NEPUOA, K YHUUTOXKEHUIO U COCTaBIEHME B COOTBETCTBUM
C npunoxeHnem 18 K MHCTPYKLMN aKTa O BbIAENEHUN K YHUUTOXKEHUIO AOKYMEHTOB, He Moa/siexalmx
XPaHEHUIO, NPOU3BOAATCA MOC/E COCTAaBAEHNA CBOAHbIX ONUCEN AeN NOCTOAHHOTO XPaHEHMA 3a 3TOT e
nepmoA. YKasaHHble ONncKu 1 akTbl paccmaTtpmeatoTca Ha 3acegaHumm K. CornacosaHHble IK 1 IMK akTbl
yTBEpXKAatoTCA npeaceaatenem [lymbl TONbKO NOC/e YTBEPKAEHUA ONUCEN AeN NOCTOAHHOIO XpaHeHUA
W N0 IMYHOMY COCTaBYy.

12.3.6. [lOKYMEHTbI, BK/IIOUYEHHbIE B aKT, YHUUTOXKAIOTCA NyTEM U3MENbYEHUs, NepepaboTkn uam ¢
MCMO/Ib30BaHNEM APYTUX CNOCOB0B YHUUTOKEHUSA.

12.4. CocraBneHue n opopmnaeHue onuceii gen

12.4.1. Onucb gen - apxuBHbIA CAPABOYHUK, COAEPMKALMA CUCTEMATUSUPOBAHHDLIA MepeyeHb
eaMHUL, XpaHeHUA apxnBHoro GoHAa, NpeaHa3HaYeHHbIN ANA UX yYEeTa M PACKPbITUA COLEPHKAHUS.

12.4.2. Ha Bce 3aBeplUeHHbIEe U MOJIHOCTbIO 0POPM/IEHHbIE AeNa NMOCTOAHHOIO U BPEMEHHOro
(cBbiwe 10 neT) cpOKOB XpaHEHWS U MO SIMYHOMY COCTaBy, Mpolwealie B YCTAaHOBNEHHOM Mnopsaake
3KCNepTU3y LEHHOCTU AOKYMEHTOB, €XKerogHo COCTABAAIOTCA BHYTPEHHWE OMUCKM AOKYMeHTOB aen. Ha
Aena spemeHHoro (4o 10 neT) cpoka XpaHeHWUs ONUCK He COCTaBASAIOTCA.

Jena, BKAOYEHHbIE B ONUCK AeN, NOAYYAlT CKBO3HYK HYMepauuio B npejesax CpoKa CO3biBa
Aymbl.

12.4.3. MNpwn cocTaBneHMn onucu aen cobntogatotca cneaytowme TpeboBaHNA: 3aroI0BKU BHOCATCA
B COOTBETCTBMM CO CBOAHOMN HOMEHKNATYpoi aen Aymbl;

Kaxkgoe Aeno (B TOM YMc/ie ero Toma Uau 4acTu) BHOCMTCA B OMMCb AN Mo CaMOCTOATE/IbHbIM
NopsAAKOBbIM HOMEPOM; MOPAAOK HYMepaLun AeN B ONUCK AeN - Ba/0BbIN;

rpadbl onuMcu Oen 3ano/HAKTCA B TOYHOM COOTBETCTBUMM CO CBEAEHUSMM, BbIHECEHHbIMM Ha
060Ky Aena;

npumn BHeCeHNN B onnuCb aen noapAan Aen ¢ 0agnHaKOBbIMU 3aros10BKamMum NOTHOCTbIO YKa3biBaeTCA
3aroz10BOK nepBoro Agena, a cheaywoume aena obo3HauvatoTca cnosamm "To )Ke", NP1 3TOM OCTa/ibHble
onucaTtesibHble cCBeAeHUA O AenaX YKa3biBaloTCA B 3aro/ioBke MOJZIHOCTbHO MO KaXaomy aeny (TOMy,
qacm), Ha Ka*Xgom HOBOM NINCTE ONUCKU 3aroJ1I0BOK BOCNPOM3BOANTCA MONTHOCTbHO,

rpada "MpumeyaHme" ncnonb3yerca A1 OTMETOK O Npueme u nepegade ges, 06 ocobeHHocTAxX Ux
$U3NYECKOro COCTOAHMA U GOPMUPOBAHUSA, O HAUUYUU KOMWIA U T.4.;

cncrematmsauma aen B onnucn  Aen, Kak npasmno, COOTBETCTBYET CUCTEMATU3aAULUMM LOEN B
HOMEeHKANaType gen.

12.4.4. B KOHUe onucK Aen Bcnend 3a nocneaHei onucaTesibHOW CTaTbell 3aN0NHAETCA UTOroBas
3anucb, B KOTOPOW yKasbiBatoTca (UmMdpamm M NPONUCLIO) KOANYECTBO AN B FOA0BOM pasgene onucw,
nepsblii U NOCAegHN HOMepa Aen No AaHHOMY pa3geny; OroBapMBakoTca 0COBEHHOCTU HyMepauun aen
B ONMCK (HaNMume AUTEPHbIX UAW NPONYLLEHHbIX HOMEPOB).

12.4.5. Onuck gen CTPYKTYpHbIX noapasgeneHnin ymbl (CTPYKTYPHbIX NogpasgaeneHuii annaparta
[ymbl) COCTaBNAOTCA B ABYX 3K3EMMAsApPax, MNOAMNUCLIBAIOTCA MX COCTAaBUTESIMM, COI1aCOBbLIBAOTCA C
pyKoBoAMTENEM OTAENA AENONPOU3BOACTBA U LOKYMEHTOO60POTA CNyKObI Aen0Npon3BOACTBA.



OavH 3K3eMnnsp nepegaeTca BMecTe C Ae/1aMM Ha apXMBHOE XpaHeHWe, a BTOPOM OCTaeTcs B
KauecTBe KOHTPO/IbHOTO 3K3eMNAPa B CTPYKTYPHOM noApasgeneHun annapata Aymbi.

12.4.6. OnucKn aen CTPYKTYpHbIX noapasaeneHuin [lymbl (CTPYKTYpPHbIX noapasaeneHnin annaparta
[OyMbl) ABNAIOTCA OCHOBOW ANS COCTaB/IeHMA CBOAHOW OMWCK Aen MOCTOSHHOrO CPOKa XpaHeHus, no
KOTOPOW B AafibHENLLEM Aena NepesatoTcsa Ha rocyAapCTBEHHOE XpaHeEHMe.

12.4.7. Ha pOKYMeHTbI MO IMYHOMY COCTaBY COCTABAAIOTCA CAaMOCTOATEIbHbIE ONUCK AenN.

12.4.8. CBogHas onucb Aen (onucob Aen) NOCTOAHHOIO CPOKA XPaHEHMA M OMUCb AN MO IMYHOMY
COCTaBy MOCAE PACCMOTPEHUA M 0A0b6peHWAa Ha 3acegaHum K nopgaexat npeacTaBAEHUIO Ha
paccmoTtpeHue 3K v yTBepKaeHuo npegcegarenem Aymel.

12.5. NMoaroToBKa 1 nepegaya AO0KYMEHTOB B CEKTOP apXuBa

12.5.1. B ceKtop apxmBa nepeaaroTca Aesla C UCMAOJAHEHHbIMU AOKYMEHTaMW MOCTOAHHOMO M
BpemeHHoro (cebilie 10 NeT) CPOKOB XpaHEHWsA U Mo IMYHOMY cocTaBy. Mx nepepaya npoussoguTca
TOJIbKO NO onucaAm gen.

12.5.2. B nepnog noAroToBKM aen K nepegade Ha apxuMBHOE XpPaHEHMEe PyKOBOAUTENIEM CEKTopa
apxvBa NpesBapuUTeIbHO NPOBEPAIOTCA NPABUIBHOCTb X GOPMMPOBaHMA U OPOPMIEHMA; COOTBETCTBME
KOQIMYEeCTBa A€/, BK/IIOYEHHbIX B ONUCb, KONMYECTBY A€/, 3aBe4EHHbIX COr/IaCHO HOMEHKAType aen.

12.5.3. Mprem B CEKTOP apXMBa Kaxk4oro Aesna Npov3BOAMTCA PYKOBOAMTENIEM CEKTOPA apXxuBa B
NPUCYTCTBUM  TPAXKAAHCKUX C/AYMKALLMX, OTBETCTBEHHbIX 33 [Je/0MPOM3BOACTBO B  CTPYKTYPHOM
noapasgeneHnn Aymsol (CTPYKTYpHOM nogpasgeneHum annapata Jymbl), C OTMETKOW O Ha/lMuMK Aen B
3K3emMnAApax onucu gen. B KoHue Kax[oro aK3emniAapa onucu yKasbiBatoTca undpamu M Nponucbio
KonmyecTBo GaKTUUYECKM MPUHATLIX Aen, gaTa npuema-nepenayv aesn, NPoCTaBASAIOTCA NOAMUCU Auu,
nepeaaslUnX U NPUHABLUKX AeNa.

B cnyuyae o6HapyseHMa yTpaTbl CTPYKTYPHbIM nogpasgeneHnem [ymbl  (CTPYKTYpHbIM
nogpasgeneHviem annapata Jymbl) AeN, UYMCAALWMXCA MO HOMEHKAAType JAeN  CTPYKTYPHOro
nogpasaeneHva [ymbl (CTPYKTypHOro nogpasgesneHvsa annapata [ymbl), NPUHMMAIOTCA Mepbl MO UX
PO3bICKY. ECAM NpuHATblE Mepbl He Aanu Pe3ynbTaToB, CTPYKTYPHbIM nogpasgesneHvem [dymbi
(CTpYKTYypHbIM NoapasaeneHviem annapata Jymbl) COCTaBNAETCA CNPaBKa O NPUYMHAX OTCYTCTBUA AeN 3a
NOANUCbIO PYKOBOAMTENSA CTPYKTYPHOro nogpasgeneHusa [dymbl (CTPYKTYpHOro noapasfeneHus
annapaTa [ymbl). CnpaBKa BMecTe C ONUCbio AeNl NepeaaeTcs B CEKTOP apXMBa.

Jlnua, BUHOBHbIE B yTpaTe Aen, NPUBAEKAKoTCA K ,D,MCLI,MI'I!'IMHapHOVI OTBETCTBEHHOCTWU.

12.5.4. MNMepenuncka genyTatoB Jymbl, AOKYMEHTbI, OTParkalowme AeaTeNbHOCTb AenyTaTa Jymbl,
MO COrNacoBaHuIo ¢ genytatamu [ymbl NepesatoTcs B CEKTOP apXmnBa NOMOLLHMKAMM AenyTaToB Jymbl.

12.5.5. B cnyvae ynpasgHeHWA WAWM peopraHU3aumMn CTPYKTYpPHOro noapasaeneHua [ymebl
(cTpyKTypHOro noppasgeneHvs annapata [ymbl) cay:kba [enonpousBoAcTBA 3TOMO CTPYKTYPHOrO
nogpasgeneHva B Mepuog, ero ynpasgHeHWa WAW peopraHusauuun rpynnupyetr BCe MMmetowmeca
OOKYMeHTbI B Aena, opopmaseT aena u nepesaet ux:

APYTMM CTPYKTYPHbIM NnogpasaeneHvam [ymbl (CTPYKTYPHbIM NoApasaeseHnam annapata Jymbi)
B COOTBETCTBMM C nepepacnpegeneHHbiMM  GYHKUMAMM  CTPYKTypHOro nogpasgeneHvsa  [dymbl
(cTpyKTypHOro noapasaeneHua annapata Aymbi);

B CEKTOP apxmBa - B C/Ayyae AUKBMAAUMWM GYHKUMIA CTPYKTYpHOro nogpasgeneHusa  Lymbl
(cTpyKTypHOro nogpasaeneHua annapata Aymbi).

I'Iepe,a,at-la OCyLWwecTBnAeTCca no onncam aen n HOMeHKNAType gen CTPyKTypHOro nogpasaeneHuaA



[ymbl (CTPYKTYpHOro nogpasaeneHua annapata Aymbi).

12.5.6. XpaHeHune n y4yeT apXMBHbIX AOKYMEHTOB, UX UCMNONb30BaHME, NOArOTOBKA K Nepegaye Ha
rocyfapcTBEHHOE XpaHEHWME OCYLLECTBAAIOTCA B COOTBETCTBUM C TpeHOOBAHMAMM HOPMATMBHbBIX aKTOB B
chepe apxmBHOro agena.

12.5.7. Mo ucrevyeHun npegenbHbIX CPOKOB XpPaHEHUA AOKYMEHTbl NOCTOAHHOINO CPOKa XPaHeHUA
nognexat nepegaye B FKAY "TACK" cekTopom apxmBa.

anEM Aen Ha rocyaapCrBeHHOE XpaHeHMe NpoBoAUTCA eAUMHUYHO Mo onnucam gen, Od)OpMﬂFIETCﬂ
dKT npuema-nepenaldn, COCTaBNSEMbIN B ABYX 3K3emnaiapax.

12.6. MopapoK Ucnonb3oBaHMUA JOKYMEHTOB, HAXOAALLLUXCA
Ha apXMBHOM XpaHeHUMU

12.6.1. OcCHOBHbIMM OpMaMM MCNONb30BAHMA [OKYMEHTOB, HaXOAALMXCA HA apPXMBHOM
XpaHeHWU, ABNAIOTCA:

WUCNONIHEHWE 3anpoCoB AenyTaToB [ymbl, MX MNOMOLLHWKOB, FPA*KAAHCKUX CAYXKALMX MNyTeEM
npefocTasneHna MHPopmaLmm O AOKYMEHTaX, BblAaun Aen BO BPeMeEHHOE MO0/b30BaHWe, a TaKkKe
Bbl4a4M KON SOKYMEHTOB;

MUCNOJIHEHME 3aNPOCOB rpa*XaaH NyTem Bblaaudyn apXmnBHbIX CMPaBOK;
npegocraBneHne JOKYMEHTOB O14 U3YHEHUA.

12.6.2. lena, HaxoAAlMECA HA APXMBHOM XPaHEHUWN, HA OCHOBAHMM MMCbMEHHOIO TpeboBaHMA Ha
Bblgayy Aen BO BPeMeHHOe NoJb30BaHME M3 CeKTopa apxuBa (Janee - TpeboBaHWe Ha Bblgady aen),
0dOPMNIEHHOIO B COOTBETCTBMU C MpuoKeHnem 19 K MHCTpyKUuMKM, MOryT ObiTb BblAaHbl AenyTtaTty
AyMbl, rpaxaaHCKOMY CayrKallemy BO BpeMeHHOoe NoJib30BaHue.

12.6.3. TpeboBaHWe Ha Bblgayy Aen NOANUCLIBaETCA:

aenytaty [lymel - genytatom Jymbl,

rPaskAaHCKOMY C/yKalleMy - PYKOBOAWUTENEM CTPYKTYPHOrO noApasaenieHns annapaTa Aymei.

12.6.4. Monb3oBaTeNIM AOKYMEHTOB, HAXOAALLMXCA HA aPXMBHOM XPaHEHWWN, HECYT NEPCOHA/bHYIO
OTBETCTBEHHOCTb 3a cobitoaeHme npasuna paboTbl C AOKYMEHTaAMMU.

12.6.5. Mpn paboTe c Aenamu, NOJYYEHHbIMM B CEKTOpe apxmBa, 3anpeljaeTca genaTtb Ha
OOKYMEHTax KaKne-nnmbo MNOMETKM M NoAYEepKUBaAHMA, NPOBOAUTL U3bATUE [AOKYMEHTOB W3 Aen,
pacwmBaTth Aesa NOCTOAHHOIO XPaHEHMA N NO IMYHOMY COCTaBY.

12.6.6. ApxMBHble CNpaBKM COLMANbHO-NPABOBOrO XapaKTepa, COCTaBAeHHble NO A0KYMEHTaMm,
HaXOAALWMMCA Ha apPXMBHOM XPaHEHMM, MOTYT BbITb BblAaHbl MO MMCbMEHHbIM 3aNPOCam, MOCTYNUBLLMM
OT AenyTaTtoB [yMbl, rpaxKaaHCKUX CAYKaLLMX, OpraHn3aumii u Apyrux 3aMHTePecoBaHHbIX ANL,

12.6.7. UHdOpPMALMOHHbIE CNPaBKK, COCTAB/EHHbIE MO AOKYMEHTaM, HaXOAAWMMCA Ha apXMBHOM
XPaHEHWM, 3 TaKkKe KOMUM YKa3aHHbIX AOKYMEHTOB MOTYT MPeAoCTaBAATbCA OpPraHM3aumsam U gpyrum
3aMHTEepPeCOBaHHbLIM JIMLAM MO MWCbMEHHbLIM 3anpocam C paspelleHus npeacegatens [ymbl wau
pyKkoBoauTens annapara Aymbil.

12.7. U3bAaTUe (BbleMKa) A OKYMEHTOB (KOnuii 4,0KYMeHTOB)
no 3anpocam rocyAapcTBeHHbIX KOHTPO/bHbIX M HAaA30PHbIX OPraHoB



12.7.1. U3baTMe (BblemMKa) AOKYMeHTOB, 0bpa3oBaBLUMXCA B npolecce AeaTesbHOCTU [ymbl,
Nnpou3BoaUTCA B COOTBETCTBMM C 3aKOHOAaTeNbcTBOM Poccuinckoin ®epepaumm.

12.7.2. W3bATME (BbleMKa) [OOKYMEHTOB MPOMU3BOAMTCA HA OCHOBaHMM MUCbMEHHOTO
pacnopsaxeHusa (MocTaHOBAEHMA) COOTBETCTBYIOLLErO OpraHa (MpoKypaTypbl, Cyaa, HaoroBbIX OPraHoB U
Ap.) c paspeweHus npeacedatens [Aymbl WAM MHOTO YMNOJHOMOYEHHOTO /iMLUA C W3BELEHUEM
pyKOBOAUTENA CTPYKTYpPHOro nogpasgeneHusa Lymbl (CTPYKTYpHOro noapasaeneHusa annaparta dymbl),
OOKYMEHTbI KOTOPOro U3bIMalOTCA.

12.7.3. ®aKT U3bATMA (BbIEMKN) AOKYMEHTOB GUKCUPYETCA B NPOTOKONE (aKTe) U3bATUA (BbIEMKM)
OOKYMEHTOB, KOTOPbI/A COCTaBAAeTCA He MeHee 4Yem B ABYX 3K3emnaspax W noanucbiBaeTcs
YNO/IHOMOYEHHbIMKU NpeAcTaBuTenamm [ymbl M COOTBETCTBYOWLEro opraHa. K npotokony (akTy)
npunaraeTcs onuck (peectp) U3bATbIX AOKYMEHTOB (aen).

12.7.4. MNpn U3BLATUM NOAJMHHMKOB LAOKYMEHTOB B Ae/10 NOMELLAOTCA 3aBepeHHadA Konwua
[OKYMeHTa, Ha 0bopoTe KOTOPOI YKa3biBaAlOTCH OCHOBAaHME MW3bATUA MOAJ/IMHHUKA, CPOK BO3BpaTa
JOKYMeHTa, AaTa U MoANWUCb MPa*KAaHCKOro CAyXallero, OTBETCTBEHHOro 3a GopmupoBaHue n (Mnu)
XpaHeHue Aena, a Tak¥kKe KonuAa NpoTOKO/1a BbIEMKMU.

12.7.5. MoANVHHMK OOKYMEHTA, U3bATbIA U3 [ie/1la Ha OCHOBE COOTBETCTBYIOLLErO peLleHus, nocae
paccMOTPEHUA U pelleHnAa BOMpoca BO3BpalLaeTcA B AeN0, Npu 3TOM KOMNuA, NoMeleHHasa B Aeno
BMECTO NOAMHHMKA, N3bIMaeTcA.

MpunoxkeHue 1

K UHCTpYKLUMK

no aenonpounssoacTasy B yme
CraBpononbCcKOro Kpasn

COCTAB
PEKBU3UTOB AOKYMEHTOB

01 <*> - repb cybbekTa Poccuiickoli deaepaumm

02 - ambnema

03 - ToBapHbIl 3HaK

04 - ko, dopMbl LOKYMEHTA

05 <*> - HauMeHOBaHWe OpraHM3aLMu - aBTOPA AOKYMEHTA

06 - HaMmeHOoBaHMe CTPYKTYPHOro NoapasaesieHma - aBTopa AOKYMEHTa
07 <*> - HaumeHoOBaHWe AOIKHOCTU INLA - aBTOPaA JOKYMEHTA

08 <*> - cnpaBoYHble AaHHble 06 opraHM3auum

09 <*> - HaumeHoBaHWe BUAA AOKYMEHTa

10 <*> - paTa AOKyMeHTa

11 <*> - perncTpaumoHHbIiN HoOMep SOKYMEHTa



12 <*> - ccbinika Ha UCXOAALLMIA HOMEP U AaTy AOKYMEHTa afpecaHTa
13 <*> - mecTo cocTaBneHus (M3gaHna) AOKYMEHTa
14 <*> - rpud orpaHMyeHMa 4OCTyNa K LOKYMEHTY
15 <*> - appecar

16 <*> - rpud yTBEPHKAEHUS 4OKYMEHTA

17 <*> - 3aronoBOK K TEKCTY

18 <*> - TeKCT goKyMeHTa

19 <*> - OTMETKa 0 NPUNOKEHUM

20 <*> - rpud cornacoBaHuMA AOKYMEHTA

21 <*>-BU3a

22 <*>-noanucb

23 <*> - oTMeTKa 06 3/1eKTPOHHOM noanucu

24 <*> - nevatb

25 <*> - oTmeTKa 06 ncnosnHutene

26 <*> - OTMETKa 0 3aBEePEHUN KONUKU

27 <*> - oTMeTKa 0 NOCTYNNEHUN LOKYMEHTa

28 <*> - pesonoumsa

29 <*> - oTMEeTKa 0 KOHTpone

30 <*> - 0oTMeTKa 0 Hanpas/ieHUU AOKYMeHTa B AeNo

<*> OCHOBHble PEKBU3UTbI, NPUMEHSIEMble MpPU NOATOTOBKE U ODOPMAEHUU CAYXKEDOHbIX
AOKymeHTOB B [lyme CTaBpOno/IbCKOro Kpas.

MpunokeHue 2

K UHCTpYKLUMK

no aenonpounssoacTay B yme
CTaBpOnonbCKOro Kpasn

OBPA3Lbl B/TAHKOB

1. Obpasey, 61aHKa 3aKkoHa CTaBpPONO/IbCKOro Kpas.

2. Obpasel, 6naHKa NnoctaHoBAeHUsA [ymbl CTaBPONObCKOrO Kpas.



3. ObpaseL, 6/1aHKa pacnopsKeHusa npeacesatens Jymbl CTaBpONosbCKOro Kpas.

4. Obpaseuy 6naHKa npeacenatens Aymbl CTaBponoabCKOro Kpas.

5. Obpaseu yrnosoro 6aaHka nucbma ymbl CTaBpoMnosibCKOro Kpas.

6. O6paseL, NnpoaoabHOro 61aHKa nncema Jymbl CTaBponosibCKOro Kpas.

7. Obpasel, 6naHKa KomuTeTa [lymbl CTaBPONOALCKOrO Kpasi.

8. Obpasel, bnaHKa genyTaTta ymbl CTaBpPONOIbCKOro Kpas.

9. Obpaseu, 61aHKa dpakuum B lyme CTaBpOno/ibCKOro Kpas.

10. O6pasew, 6n1aHKa pykoBoautens annapata [ymbl CTaBponoabCKOro Kpas.

11. O6pasew, yrnosoro 6saHKa NUCbMA CTPYKTYPHOro noApasaeneHuns
CTaBpoOnoabCKOro Kpas.

F'ep6 CTaBpono/IbCKOro Kpas

3AKOH
CTABPOIOJ/IbCKOIO KPAA

l'ep6 CTaBpOMNOABLCKOro Kpas

MOCTAHOBJIEHUE
AYMbl CTABPOIMOJ/1IbCKOTO KPAA

l'ep6 CTaBpoNo/IbCKOro Kpas

PACNOPAXEHMNE
NPEACEOATENA AYMbl CTABPOMOJIbCKOIO KPAA

l'ep6 CTaBpONoO/IbCKOro Kpas

MNPEACEOATE/b
AYMbl CTABPOIMOJ/1IbCKOT'O KPAA

NleHnHa nn., 1, r. Crasponosnb, 355025
Ten. (8652) 35-16-84 dakc (8652) 35-44-13

annapata [Adymebl

Obpasey 1

Ob6pasey, 2

Ob6pasey, 3

O6pasey 4



E-mail: dumask@dumask.ru

Obpasey, 5
T'epb CTaBpPONOJIBCKOTO Kpad
IIYMA
CTABPOIIOJILCKOT'O KPAA
Jleuyna nn., 1, 7. CraBponosnb, 355025
Tenmedon (8652) 35-16-84
daxc (8652) 35-44-13
E-mail: dumask@dumask.ru
Obpasey, 6
lep6 CTaBpONo/IbCKOro Kpas
AYMA CTABPOTIOJ/IbCKOIO KPAA
NenunHa nn, 1, r. Craspononb, 355025
Ten. (8652) 35-16-84 dakc (8652) 35-44-13
E-mail: dumask@dumask.ru
Ob6pasey, 7
T'ep6 CTaBpONOJIBCKOTO Kpad
IYMA CTABPOIIOJIBCKOI'O KPASA
KOMUTET
no BomxeTy, HAJOTaM ¥ GMHAHCOBO-KPEIOUTHOM IIOJIMTUKE
Jlenuua nu., 1, r. CraBponosb, 355025, Tesedon (8652) 26-45-02
20 T. N
O6pasey, 8

T'ep® CTaBPONOJNIBCKOTO Kpas

IEIIYTAT
IOYMEH CTABPOIIOJIBCKOI'O KPAA
2021 - 2026

20 T. N




Obpasey, 9

T'epb CTaBpPONOJIBCKOTO Kpasd

IOYMA CTABPOIIOJILCKOT'O KPAS
cCeIIpMOI'O CO3EBIBaA
®PAKILNA BCEPOCCUMCKON MOJUTUYECKON MAPTUM
"EIVIHAS POCCHUA" <*>
JleuuHa nju., 1, Tv. CraBponosb, 355025 Tem. (8652) 35-72-82
daxc (8652) 71-35-58 E-mail: er@dumask.ru

<k > ITo OaHHOMY obpasuy M3TOTABJIMBAKLTCSA OJIAHKM MHHX OQpakuui u
OenyTaTckux Ipynn B IymMe CTaBpPONOJIBCKOTO Kpasd.

Ob6pasey, 10

IYMA CTABPOIIOJIBCKOT'O KPAS
PYKOBOIVTEJIL AIIIMAPATA <*>
JlenuHa nu., 1, rv. CraBponosb, 355025

Ten. (8652) 26-44-¢61
daxc (8652) 35-44-13

<*> TIlo maHHOMY OO0pasly M3TOTABJIMBATCSA OJIAHKU BaMECTUTEJIS PYKOBOIUTEJS
annapara Jymel CTaBpPONOJLCKOTO Kpas.

Obpasey 11

AIIIIAPAT
IOYME CTABPOIIOJIBCKOI'O KPAA

YIIPABJIEHVE JEJIOIIPOM3BOLNCTBA
" XO3AMCTBEHHOT'O OBECIEUEHMA <*>

JleumHa mnj., 1, rv. CraBponosb, 355025
Ten. (8652) 35-63-53
daxc (8652) 26-76-08

<E> ITo IOaHHOMYy of0pasuy M3TOTaBIMBAKTCA OJIAHKM MHEIX CTPYKTYPHBIX
nompasnesieHuyt anmnaparta LOyMmel CTaBpONOJILCKOT'O Kpas.



MpunorkeHue 3

K HCTpYyKLUK

no aenonpounssoacTay B yme
CraBpononbCcKoro kpas

NoPAA0K
BU3MPOBAHWA JOKYMEHTOB B IYME CTABPOMNO/IbCKOIO KPAS

BusupoBaHue 3aKoHa CTaBPOMNOJIbCKOrO Kpas, NOCTaHOBAEHUA [yMbl
CTaBponoONbCKOro Kpaa o NPUHATUM 3aKoHa CTaBPONOAbCKOro Kpas,
NPUHATLIX Ha 3aceaaHum lymbl CTaBPONOAbLCKOro Kpas

STanbl BU3MPOBAHMUA
n/n

| aTan BU3MPOBAHUA

1. | HayanbHWK NPOTOKO/IbHO-PEAAKLMOHHOIO oTAeNa

2. HavanbHWK OTAENa, OTBETCTBEHHOIO 3a noAroToBKy AOKYMEHTa

3. |HauanbHWK yrnpasaeHusa no obecneyeHunto AeAaTeIbHOCTU KOMUTETOB M KOMUCCUIA

4. |HayanbHWK NpaBOBOro ynpasieHuUs

5. | denyTtaTt Aymbl CTaBpONOAbLCKOro Kpas

MoctaHoBneHUe [ymbl CTaBPOMNO/IbCKOrO Kpas C YKa3aHHbIMU BU3aMM CAAETCA B MPOTOKO/IbHO-
pefaKkUuMOoHHbIN oTaen ana |l aTana Bu3MpoBaHus

[l sTan BU3MpoBaHmA

6. 3amectutensb PyKOBOAUTENA aMnapaTa, Ha4a/IbHUK ynpaBaeHUA aenonpomn3soacrtsa 1
X03AMCTBEHHOrO obecneyeHuns

7. |PykoBoauTenb annapara

BusupoBaHue npoeKTa noctaHoBAeHUA [lymbl CTaBpONo/IbCKOro Kpas
K 3acegaHuto Coseta [lymbl CTaBpONoOAbCKOro Kpas, 3acegaHuio [lymol
CraBponosbCKOro Kpas

3Tanbl BU3MpPOBaHUA
n/n

1. HavanbHWK OTAEeNa, OTBETCTBEHHOrO 3a noAroToOBKY NMPOEKTAa AOKYMEHTA

2. |HavyanbHUWK NpaBoBOro ynpasaeHus

3. HavanbHuK ynpassieHuAa no obecneyeHuto AeATENbHOCTU KOMUTETOB U KoMMccuit

4. | OenytaT Qymbl CTaBpONoO/bCKOro Kpas

5. |PykoBoauTenb annapara




BusnposaHue NpoeKTa noctaHosneHuA Jymbl CTaBpononbCKOro Kpas,
npPUHUMaAEMoro nyTem onpoca

3Tanbl BU3MPOBaHUA
n/n

1. | HayanbHWK NPOTOKO/IbHO-PEeAAKLMOHHOIO oTAeNa

2. HayanbHWK OTAENa, OTBETCTBEHHOrO 33 noAroToBKY MPOEKTA AOKYMEHTA

3. |HavanbHuMK ynpaBaeHus no obecrneyeHunto AeaTeIbHOCTU KOMUTETOB U KOMUCCUIA

4. |HayanbHWK NpaBOBOro ynpasiaeHuUs

5. | HayanbHUWK opraHn3auMoHHO-NPOTOKO/IbHOMO YNpaBaeHUA

6. |[enyTaT Aymbl CTaBPONOILCKOrO Kpas

7. |PykoBoauTenb annapara

Bu3upoBaHUe NpoeKTa NnoctaHoBAeHua lymbl CTaBponoabCKOro Kpas
0 HarpaxkaeHum MNoyeTHoM rpamoToii lymbl CTaBpoOnoabCKOro Kpas

3Tanbl BU3MpPOBaHUA
n/n

1. | HayanbHWK NPOTOKO/IbHO-PEAAKLMOHHOIO oTAeNa

2. HavyanbHWUK oTAaena, OTBETCTBEHHOIO 3a NOAMOTOBKY NPOEKTa AOKYMEHTa <*>

3. |HayanbHUK ynpasneHusa no obecneyeHunto 4eATeNbHOCTU KOMUTETOB M KOMUCCUI <*>

4. |3aBeayloWwmin OTAEN0M rocyAapCTBEHHOM rpaXKaaHCKoM CNyKbbl, KaapoB M Harpas

5. |HavyanbHWK NpaBoBOro ynpasieHua

6. HavyanbHWK OpraHM3auMOHHOro OTAe/1a OPraHU3auMOHHO-NPOTOKObHOMO YNpaB/ieHnsA

7. |HavanbHMK opraHM3aLMOHHO-NPOTOKO/IbHOMO YNpaBaeHun

8. |MNpeacenatenb komuTeTa ymbl CTaBPOMNOALCKOrO Kpan <*>

9. |3amecTuTenb pyKoBOAUTENA annapaTa, HayaibHUK yNpaBaeHUs Ae0onpou3BoacTsa u
X03AUCTBEHHOro obecnevyeHuns

10. |PykoBoguTenb annaparta

<*> 3a UcKAoYeHnem HarpaxgeHusa NoyeTHol rpamoTtoit lymbl CTaBpONONbCKOTO Kpasi AenyTaTos
Oymbl CTaBpono/ibcKoro Kpas 1 paboTHMKOB annapata Jymbl CTaBponoabCKOro Kpas.

BusupoBaHue nNpoeKTa pacnopaxxeHus npeaceaarens Aymbl
CTaBpONOAbCKOro Kpas o NpoeKTe 3aKoHa
CTaBponoabCKOro Kpasa <*>



3Tanbl BU3MPOBaHUA
n/n

1. | HayanbHWK NPOTOKO/IbHO-PEAAKLNMOHHOIO OTAeNa

2. HayanbHWK OTAENa, OTBETCTBEHHOrO 3a noAroToBKY NMNPOEKTa AOKYMEHTA

3. |HavanbHUK ynpaBaeHus no obecrneyeHunto AeaTeIbHOCTU KOMUTETOB U KOMUCCUIA

4. |HayanbHWK NpaBOBOro ynpasiaeHuUs

5. |MNpeacepatenb komuteta ymbl CTaBpONOAbCKOro Kpas

6. |PyKkoBoauTenb annapara

<*> MlepeyeHb NWL, BU3MPYIOWMX MPOEKT pacrnopsxeHus npeaceaatens [ymbl, MOXeT 6biTb
OOMOMHEH MO PELEeHU0  PYKOBOAMUTENA  CTPYKTYPHOro  nogpasfeneHns  annapata  Aymbl
CTaBpoOnoabCKOro Kpas.

Bu3npoBaHWe NpoeKTa pacnopaKeHua npeaceaatens
Aymbl CTaBpononbCKoro Kpas

3Tanbl BU3MPOBaHUA
n/n

1. | HayanbHWK NPOTOKO/IbHO-PEAAKLNMOHHOIO oTAeNa

2. HavyanbHWK oTAena, OTBETCTBEHHOIO 3a NOAMOTOBKY NPOEKTa 4OKYMEHTa

3. HavyanbHWK ynpasaeHna, OTBETCTBEHHOINO 3a NOArOTOBKY MPOEKTa AOKYMEHTa

4. |3aBeaytowmii GMHAHCOBLIM OTAENOM <*>

5. |HayanbHMK NpaBoBOro ynpas/ieHun

6. |3amecTuTenb pyKoBOAUTENA annapaTta, HayaJbHUK yNpaBaeHns 4enonponsBoacTea u
X03ANCTBEHHOro obecrneyeHus <**>

7. |PykoBoauTenb annapara

<*> Bu3nMpyeT MPOEKT pacrnopaxeHusa npeacepatens Adymbl CTaBPOMNOAbCKOrO Kpas, KOTOPbIM
npeaycmaTpMBaloTCA pacxoapl Ha cogep:kaHue Odymbl CTaBponNobCKOro Kpas 1 ee annapara.

<**> BUsnpyeT NPoeKT pacnopaxkeHua npeaceaatenn Aymbl CTaBponosbCKOro Kpas no Bonpocam
aAMWUHUCTPATUBHO-XO3ANCTBEHHOWN LEATE/IbHOCTMU.

BusunpoBaHue npoeKTa pacnopaxkeHusa npeaceaarena Qymol
CTaBpOno/IbCKOro Kpas no KagposbiMm BOonpocam

N STanbl BU3MPOBAHMA




n/n

1. | HayanbHWK NPOTOKO/IbHO-PEeAAKLMOHHOIO oTAeNa

2. |3aBeaylolmii OTAENOM rOCYapCTBEHHOM rparkaaHCKoM Cy»Kbbl, KagpoB U Harpag,

3. |3aBeaytowmii GUHAHCOBLIM OTAE/OM <*>

4. |HayanbHWK NpaBOBOro ynpasiaeHuUs

5. |PykoBoauTenb annaparta

<*> BuanpyeT NpoeKT pacnopsxeHua npeacenatens Aymbl CTaBpoMosbCKOrO Kpas, KOTOPbIM
npeaycmaTpMBaloTCa pacxodpl Ha cogepikaHue Jymbl CTaBponoibCKOro Kpas 1 ee annapara.

Bu3upoBaHue npoeKkTa cnyxebHoro (Mcxoaauero) nucbma,
noanucbiBaemoro npeacegaresem Aymbl CTaBpononbcKoro Kpasa <*>

dTanol BU3UNPOBaHNA

1. |HavanbHWK OTAENa, OTBETCTBEHHOrO 3a NMOArOTOBKY NPOEKTa AOKYMeHTa <**>

2. |PaboTHWK oTAeNa NPaBOBOro ynpasaeHUs

3. |3aBeayowmin CEKTOPOM KOHTPOA U 06paboTKu ciayxKebHoW nepennckm

4, HavyanbHWK ynpasaeHnAa, OTBETCTBEHHOIO 3a NOAIOTOBKY MPOeKTa AOKYMEeHTa

5. | HavyanbHMK NnpaBoBOro ynpasaeHusa

6. |MNpeacenatens komuTeta ymbl CTaBpONOAbLCKOro Kpaa <***>

7. |PykoBoauTenb annapara

<*> [lepeyeHb ML, BU3UPYIOLLMX MPOEKT AOKYMEHTA, MOXeT 6biTb AOMO/IHEH MO PELIeHUIo
PYKOBOAMTENA CTPYKTYPHOTO NogpasaeneHums annapata Jymbl CTaBpononbCKOro Kpas.

<**> HavyanbHUK oTAaena, OTBETCTBEHHOIO 3a NMNOAINOTOBKY NMPOEKTa AOKYMEHTA, BUSUPYET NMPOEKT
AOKYMeHTa nocne cornacoBaHMA € Ha4aJlbHUKOM ynpasieHUA, OTBETCTBEHHOIO 3a NOArOTOBKY MPOEKTa
AOKYMeHTa.

<*¥**> [peacepatens KomuTeta [ymbl CTaBpoOMOAbCKOrO Kpas BU3MPYET MPOEKT AOKYMEHTa,
NOArOTOBNEHHbIN PaBOTHMKOM ynpaBieHna No obecneyeHno 4eaTeIbHOCTU KOMUTETOB M KOMUCCHUIA.

BusnpoBaHMe NpoeKTa cayKebHoro (McxoaAalLero) NnUCbma,
nognucbiBaemoro npeaceparenem Komureta lymol
CTaBpONONbCKOro Kpas (3a MCKAOYEeHMEeM NUCbMa-NPUrialleHuns)

N 3Tanbl BU3MPOBaHUA




n/n

1. |HavanbHUK oTAena, OTBETCTBEHHOTO 3a NOATOTOBKY NPOEKTA AOKYMEHTa <*>

2. |PaboTHWK oTZena NPaBOBOro ynpasBiaeHUs

3. |3aBeaytowmii CEKTOPOM KOHTPOA U 06paboTKM Cy:KebHOM nepenmckm <**>

4, HavanbHuK ynpassieHunAa no obecnevyeHuto AEeATENNbHOCTU KOMUTETOB U KOMMCCUIA

5. | HayanbHWK NpaBoBOro ynpasneHua <**>

<*> HavyanbHUK OTAENA, OTBETCTBEHHOrO 3a MOArOTOBKY MPOEKTa AOKYMEHTa, BUSUPYET MPOEKT
JOKYMEHTa MOC/e COrnacoBaHUA C Haya/IbHUKOM YnpaB/ieHUs No obecnevyeHuto AeaTesibHOCTU
KOMUTETOB N KOMUCCUM.

<**> Busmpyet B ciydyae Heob6X04MMOCTM COracoBaHMA NPOEKTa A4OKYMEHTa.

BusuposaHue U noagnucaHue NpoekKTa ciy>KebHoro nucbma
no KaapoBbim BONpocam

STanbl BU3MPOBAHMUA
n/n

1. |3aBeaytlowmii OTAENOM rOCYAapPCTBEHHOM rparKaaHCKOM CNyK6bl, KaApPoB U Harpag, <*>

2. |3aBeayowuit pUHAHCOBLIM OTAENOM <**>

3. |HayanbHMK NpaBOBOro ynpaeneHus <***>

4. |PykoBoauTenb annaparta <****>

5. |Mpeacepatenn Jymbl <*****>

<*> MognucbiBaeT AOKYMEHT, COAEPallmii CNPaBoYHy0 MHPOopMaLmio no 3anpocy paboTHMKa
annapaTa [ymbl CTaBpOMNoaAbCKOro Kpas.

<**> Bu3anpyeT NPOEKT AOKYMEHTa No 3anpocy paboTHWKa annapaTta Aymbl CTaBpOMo/bCKOro
Kpas, coaepralmii tHpopmaumio GMHAHCOBOrO XapaKTepa.

<***> BuanpyeT NPOEKT AOKYMEHTA NPaBOBOro XapaKTepa.

<***X> MopgnucbiBaeT AOKYMEHT Mo 3anpocy paboTHMKa annapaTta Aymbl CTaBpOMoIbCKOTO Kpas,
cogepKawmini uHpopmaumto GUHAHCOBOTO XapaKTepa, 3a MCKAYEHUEM [OKYMEHTa, COAeprKallero
CMPaBOYHYO0 MHPOPMALMIO.

<FEEXES MNognucbiBaeT AOKYMEHT Mo 3anpocy AenyTata dymbl CTaBponosbCKoro Kpas.

BM3MpoBaHUE NPOEKTa UCXOAALLEro NMCbMa No 0bpalleHuto
rpa)kaaHuHa, nognucbiBaemoro npeacegarenem Jymbi
CraBpononbcKoro Kpaa (npegceaartenem Komutera ymbl



CTaBpONnoAbCKOro Kpas)

3Tanbl BU3MPOBaHUA
n/n

1. |HavanbHUK oTAena, OTBETCTBEHHOTO 3a NOATOTOBKY NPOEKTA AOKYMEHTa <*>

2. |PaboTHMK oTZena NPaBOBOro yNpasBiaeHUs

3. |3aBeayloLNil CEKTOPOM KOHTPOIA M 06paboTKM cnyebHOM nepenmckm

4. |3aBeayloWwmii OTAEI0M rocyAapCTBEHHOM rpaxkaaHCKoM CyKbbl, KaapoB W Harpag <**>

5. |HavyanbHMK ynpaBieHns, OTBETCTBEHHOIO 3a NOArOTOBKY NPOEKTa AOKYMEHTA

6. |HayanbHMK NpaBoOBOro ynpas/ieHun

7. | PykoBoguTenb annapara <***>

<*> HavyanbHWK OTAENa, OTBETCTBEHHOIO 33 MOArOTOBKY MPOEKTA AOKYMEHTA, BUSUPYET NPOEKT
OOKYMeHTa Noc/ie CornacoBaHmMA C Ha4yaIbHUKOM YMNpaBaeHWUa, OTBETCTBEHHOTO 3a NOArOTOBKY MPOEeKTa
OOKYMEHTa.

<**> BU3MpyeT NPOEeKT OKYMEHTA, MOArOTOB/EHHbIN B oTAe Ne.

<*¥**> BuanpyeT NpPOEKT LOKYMEHTa, ecau SABAAETCA OTBETCTBEHHbIM 3a MOArOTOBKY MPOEKTa
OOKYMEHTa.

Bu3upoBaHue NpoeKTa NPOTOKO/1a eXXeHeAeIbHOro CoBeLLaHuA
y npeacepartens Aymbl CTaBpONo/IbCKOro Kpas

3Tanbl BU3MpPOBaHUA
n/n

1. |HayanbHMK NPOTOKOAbHO-peAaKLMOHHOro oTaena

2. HavyanbHWK ynpasaeHna no obecneveHuto AeATENbHOCTU KOMUTETOB U KOMMCCUIA

3. | HavyanbHUWK NpaBoBOro ynpassieHua

4. | HayanbHWK ynpaBaeHus no MHGopmMaumm 1 cBA3AM C 06LLEeCTBEHHOCTbIO

5. |3amecTutenb pyKoBoauTeNA annaparta, HayabHUK ynpasaeHns AenonponssoacTsa u
X03MCTBEHHOro obecnevyeHms

6. |PykoBoauTenb annapara

MpunoxkeHune 4
K UHCTpYKLUMHK



no genonpoussoacrtsy B yme
CTaBpono/bCKOro Kpas

OBPA3LibI
O®OPM/EHUA CNYKEBHbIX MUCEM, A,OKYMEHTOB, NOANUCHIBAEMbIX
NPEACEAATE/IEM AYMbl CTABPOMO/IbCKOrO KPAS

1. O6paser, opopmaeHna cay>KebHOro NMcbMa O BHECEHMM MPOEKTa 3aKoHa CTaBPOMO/IbCKOroO

Kpasa B [lymy CtaBpononbCcKoro Kpasa gaenytatamu [lymbl CTaBpoOnO/IbCKOro Kpas.

2. Obpasey opopmaeHua cay>kebHoro nucbma o bopmmnpoBaHnm pabouelt rpynnbl No AopaboTke

NPOEKTa 3aKOHa CTaBpOI'IOﬂbCKOFO KpaAa.

3. Obpaszey, odopMneHmUs cy>ebHOro NMcbMa O HanpaBAEHMM NPOEKTa 3aKkoHa CTaBpONO/IbCKOro

KpaAa gna noAroToBKU 3aK/IIO4YEHUA.

4, O6pasey, odopmneHua cayKebHOro nMcbMa O PACCMOTPEHMM MocTynuewero B [Adymy

CTaBpOMNo/IbCKOro Kpas obpaleHus.

5. Obpasey, opopmieHna cayebHoro nucbma O BHECEHUW MpoeKTa denepanbHOro 3aKoHa Ha

paccmoTpeHue FocygapcreseHHon ymon PegepanbHoro Cobpanua Poccuiickoin ®egepaymn.

6. ObpaseL, opopmaeHna AenyTaTCKOro 3anpoca.

Ob6pasey 1
Brnauk meryraTa ,HYMI:I CTaBpOHOJ’IbCKOI‘O Kpada
20 roma N

[lpencenmaTerno JJyMel
CTaBpOIOJIECKOTO Kpas

(bamMunuvs, MHMULIMAJIBL)

O mpoekxkTe 3akKoHAa
CTaBpONOJIECKOTO Kpas

YBaxaeMell !
(mMs, OTUeCTBO)

B cooTBeTcTBUM CO cTarber 25 Ycrama (OcHoBHOTO 3axoHa) CTaBpPONOJILCKOTO
BHOCMM B TIOPSOKEe 3aKOHOIATEJIBHOMW MHMUMATUBH IJIS pPacCMOTpeHus dyMoun

CTaBpPOHNOJIBCKOTO Kpasd NPOeKT 3akoHa CTaBpOHNONbCKOIO kpas "HammeHoBaHME".

punoxeHue: 1. IlpoexkT 3BakoHa CTaBpPONOJIECKOTO kpaa '""HamMmeHOBaHME" Ha
J. B 5K3.
2. TlosacHuUTeJNbHAS 3anMcka K I[IPOEKTy 3aKoHa CTaBpPONOJIBCKOTO
xkpas "HamMmeHOBaHMe" Ha J. B BK3.
3. CpaBHMTenbHasa Tadbauua K [IPOEKTYy 3akKoHa CTaBpPOIOJILCKOT'O
kpaa "HamMmeHOBaHMe" Ha J. B JK3.
4. Konum TEeKCTa IpoeKTa 3aKOHAa CTaBpOIOJIECKOTO Kpasda

"HamMeHOBaHMEe" 1M MAaTEepMaJiOB K HEMy Ha BJIEKTPOHHOM HOCHUTEJE.

IenyraTer JyMel CTAaBpPOIIOJIBCKOI'O Kpad:



damunua, nms, otTyecTso genytata Aymbl MNognuce genytata Jymoel CTaBpOnNoabCKOro
CTaBpononbCKoro Kpas Kpan
1 2
K N oT
(maTa)
1 2

O6pasey, 2

Brnarnk [Jymel CTaBPOIOJIBCKOTO Kpas

T'ybepHaTOpy
CTaBpPOIONILCKOTO Kpas

(bamMunvs, MHMULIMAJIBL)

YBaxaeMbl !
(mMs1, OTUeCTBO)

B IOyme CTaBpONOJIBCKOTO Kpasa o¢opMupyeTcsa pabouasa rpylna oo nopaboTke
npoekTa 3akoHa CTaBpPOINOJIECKOIO Kpad N "HammeHoBaHME" .

[Ipoury Bac HampasuTb B JOyMmy CTaBpONOJIBCKOTO Kpas MNPenJIOXeHMs IO
KaHIumaTypaM oOT IlpaBuTedbcTBa CTaBpPONOJIBCKOTO Kpas B COCTaB yKas3aHHOM
pabouel IpyMHIH.

[lpencepmaTens IyMB
CTaBpoOnoOJILCKOIO Kpad

(mommmce) (MuMUMase, (aMuiInsg)

(paMmyImsa, ¥MMsa, OTUECTBO MCIIOJIHMUTEJIA)

(KOHTAKTHEM TejleQOH, DIIEKTPOHHHM
ampec (npy HeOoOXOIMMOCTMU)

O6pasey, 3



Brauxk Oywmer CTaBpONOJIBCKOT'O Kpas

[lpoxypopy
CTaBpONOJILCKOTO Kpasd

(KJIACCHBIM UMH)

(bamMmunvs, WHULIMAJIBL)

YBaxaeMb !
(M1, OTUECTBO)

Hanpapissaw BaMmM NPUMHATHM K paccMoTpeHMio IymMoy CTaBpPOINOJIbLCKOTO Kpas INPOeKT
3akoHa CraBponoJbckoro kpasg N "HamMeHOBaHMEe" u HNPUIIOXEHHBIE K HEMY
MaTEepPMaJlEL.

[Ipowy Bamwe 3BakKJOUYeHMEe Ha HOaHHHEM [IPOEeKT 3aKOoHa HanpaBuUTbk B IyMy
CTaBpoOIOJIbLCKOTO Kpad.

[lpuiioxeHre: Ha J. B BK3.

VicnonHA©oWMM ODA3aHHOCTHM IpencenaTesisd
Oymel CTaBpPOIIOJIBCKOT'O Kpasd

IIePBHM 3aMeCTUTeJIb NpencenaTeiisd
IOyMel CTAaBPOIOJIBCKOT'O Kpas

(momnmce) (mEMUMasne, damMuins)
(bamMmunmsa, ¥uMsS, OTUECTBO MCIOJIHUTEJIS)
(KOHTaKTHBIM TeJyieQOH, SJIEKTPOHHHEM
ampec (mpM HeoOXOIMMOCTMU)
Obpasey 4

Bianxk IOymel CTaBPOIIOJIECKOI'O Kpasd

I'ybepHaTopy
CTaBpOIOJILCKOT'O Kpasd

(bamMunus, MHMULIMAJIBL)

YBaxaeMeM !
(mMs, OTUeCTBO)

B Iymy CTaBpPONOJIBCKOTO Kpafd [NOCTYyNMJIO OOpalleHMe TITJIaBbl aIMMHMCTPaLUM

(HaMMeHOBaHMEe MYHMIMIIAJIBbHOTO oOpaszoBaHMsa CTaBpOIOJIBCKOTO kpasd,
baMmIMsa, MHULMAJIE)

oT N  c npoceboi pacCMOTPeTk BONPOC O (QMHAHCUPOBAHMUM PACXOOOB Ha
(nara)

coIepXaHye OpPTaHOB MECTHOI'O caMmoymnpaBJeHus B 2022 romy.
[poury Bac HOOpydYMUTbL COOTBETCTBYWONMM OpTaHaM MCIOJIHMTEJIbHOM BJIACTU

CTaBpONOJILCKOTO Kpas pacCMOTpPeTh I»aHHOoe ofpaleHue ¥ O NPUHSATOM peleHuMr
npouHbOPMUPOBATEL 3aaBuTessa U HyMy CTaBpPONOJILCKOTO Kpas.

[lpuiioxeHre : Ha J. B SK3.

[lpencenaTens JJyMel
CTaBpoOnoOJILCKOIO Kpad

(momnmce) (mHMUMae, damMuiIns)



(bamMmnmsa, umMs, OTUECTBO MCIOJIHUTEJIS)

(KOHTAKTHEM TesjedOoH, DIIEKTPOHHHMN
ampec (mpM HeoOXOIMMOCTMU)

O6pasey, 5

Brauxk Jywmer CTaBpONOJIBCKOT'O Kpas

[lpencenaTero

TocymapCTBeHHOM IyMbL
denepanpHOTO COOpaHMA
Poccurickon denmepaumnm

(bamMmuvs, WMHULIMAJILL)

O 3akKoHOIDATEJILHOU

VHULMATUBE
YBaxaeMbl !
(mMs1, oTuUeCTBO)
Ha OCHOBAaHUU cTaTbuU 104 KoHcTuTyunu Poccumickom denepaumm Oyma
CTaBpONIOJIECKOTO Kpas BHOCUT Ha paccMoTpeHue T'ocymapcTBeHHOM  IyME

denmepanpHOTO CoOOpaHmMsa Poccumckoy <demepauum B KadeCTBe BaKOHOIOATEJbLHOM
VHMLMAaTUBE [NPOeKT QelepalibHOTO 3akKOoHa "HammeHoBaHHMe".

MpunoxeHue: 1. IlocTaHoBJieHMe [OyMel CTAaBPONOJIECKOI'O Kpas OT

(mara)
N "HaumeHoBaHuMe" Ha J. B BSK3.
(HoMeDp)

2. TlpoekT bemepaslbHOTO 3akoHa "HammeHOBaHME" Ha JI.
B DK3.

3. IosgacHuUTEeNbHASA 3anmcka K IPOEKTY benmepaslbHOTO 3akoOHAa
"HaumeHoBaHue" Ha J. B BDK3.

4. OMHAHCOBO-®KOHOMMUEeCKOe OOOCHOBAaHME K IMNPOeKkTy demepalibHOTO
3akoHa "HamMmeHoBaHuMe" Ha J. B DK3.

5. IllepeueHb aKTOB OGenepalJIbHOTO 3BaKOHOHNATEJIbCTRBA, [IOIJIeXalMx
IPU3HAHUIO YTPaTUBILIMMM CUJIy, [PMUOCTAHOBJIEHUIO, WM3MEHEHUIO,
OOIIOJIHEHMIO UJIM [NPUHATMIO B CBA3M C OpuHATHMEM demepalibHOI'O
3akoHa "HammeHoBaHuMe" Ha J. B BDK3.

6. Kommm TexcTa npoekTa O(emepanbHOTO 3akoHa "HammeHOBaHuMe" 1
MaTeprajioB K HeMy Ha DJIEKTPOHHOM HOCHTeJe.

[lpencenaTens JJyMel
CTaBpoOnoOJILCKOIO Kpad

(momnmceo) (MHMLUMAJIE, GaMMIIus)

(paMmyImsa, ¥MMsa, OTUECTBO MCIIOJIHMUTEJIA)

(KOHTaKTHEM TejieQOH, DIIEKTPOHHHM
ampec (npy HeOoOXOIMMOCTU)

Ob6pasey, 6



Brauxk Oywmer CTaBpONOJIBCKOIT'O Kpas

IEOYTATCKUM 3AIPOC

O NpaBOMEPHOCTM OEMCTBUN
PabOTHUKOB IIEHCMOHHOTO GOHIa

YBaxaeMb

[lpoxypopy
CTaBpONOJILCKOTO Kpasd

(KJIACCHBIM UMH)

(bamMmunmvs, WHULIMAJILL)

Ko MHe kak genyratry IyMbeL CTaBpOHOﬂbCKOPO Kpada O6paTMﬂCH

’ HpOXMBaDMMﬁ 10 apecy:

OTYEeCTEBO)
[TexCcT menyTaTCKOTO 3amnpoca]
[Ilpowy Bac paccMmoTpeTh oOpalleHue

npn HeOOXOOMMOCTHA IIPMHATDBH MEPEI

(mms,

OTUEeCTBO)

(bamunusa, wmMmsa,

(ampec)

(bamunus,
IPOKYPOPCKOTO

UMSI, OTUYECTBO)

pearmMpoBaHMA U coobuuTh B

YCTaAaHOBJIEHHOM IIOPAOKE O pe3yJibTaTaxX IIPOBEPKM U IIPUMHATEIX MepaxX.

OBPAS3EL|

(momnmco)

(muMUMae, GaMuiIns)

MpunoxeHune 5

K UHCTpYKLMK

no genonpoussoacTsy B lyme
CTaBponoabcKoro Kpas

Od)OpMJ'IeHMFI YKa3aHnA no UCNOJTHEHUIO JOKYMEHTA

(pesontoumm gonKHOCTHOrO NMLA)

VHuLMael,
VHuLMael,
VHuLMael,

IOpAOKE .

NPEOCEIATEJIB
Iymer CTaBpONOJIECKOT'O Kpad

baMmmms
baMmmms
baMmmms

I1a paccMOTpeHMAa B YCTAaHOBJIEHHOM




(momnmce)

(mnaTa)

(MHMLUMAJTIEL,

bammnmsa)

®OPMbI

MpunokeHue 6
K IHCTpYKLUM

no genonpoussoacTay B [lyme
CraBpononbCcKoro Kpas

HYPHANOB YYETA NOCTYNJZIEHUA U BblAAYN B/IAHKOB

®opma 1
HKYPHAN
y4yeTa nocTynieHma 61aHKOB
HanmeHoBaHue Cepuanu
[arta [aTa n Homep Konunuectso
HanmeHoBaHM OpraHusaLmm - HoMepa
MOCTYN/IeH | CONPOBOAMTESbH 3K3emMnnspos
e Buga 6naHka nocTaBLUMKa rep60oBbIx
us Oro AOKyMeHTa 6n1aHKoB
6naHKoB 6naHKoB
1 2 3 4 5 6
®opma 2
KYPHAN
yyeTa Bblaaun 61aHKoB
HanmeHoBaHue
CTPYKTYPHOrO
Konunyects PYKTYD
HanmeHoBaHu nogpasgeneHus MNpumeyaHue
o] Cepua n Homepa
e BMaa annapata AQymbl Pacnucka B (oTmeTKa 06
aKsemnaap repboBbIx
repbosoro CTaBpONONbLCKOrO | NOAyYEHUM YHUUYTOXKEHM
6naHKa 08 bnakkos Kpan, pamunus un nnT.A.)
61aHKOB pad, o
MHULUMANbI
nosay4yartens




bnaHKoB

1 2 3 4 5 6

MpunokeHue 7

K IHCTpYKLUM

no genonpoussoacTey B [lyme
CTaBpOMNOAbLCKOro Kpas

Ob6pasel,
T'ep6 CTaBPONOJIBCKOT'O Kpas
[IOCTAHOBIJIEHUE
IOYME CTABPOIIOJILCKOT'O KPAA
[3arosoBoxk]
IOyma CTaBpOIOJIBCKOT'O Kpasd
OOCTAHOBIAET:
[TexcT]
[lpencenaTens JJyMel
CTaBpPONOJILCKOT'O Kpasd H.T. BesmuxnaHb

MpunoxkeHune 8

K UHCTpYKLMK

no genonpoussoacTey B [lyme
CraBpononbCKoro Kpas
Obpasel,

l'ep6 CTaBpoNoO/IbCKOro Kpas

PACIMOPAXEHUE
MPEACEOATENA AYMbl CTABPOIMOJIbCKOIO KPAA

[3aronosok]

[TekeT]

H.T. BeankaaHb



MNpunoxkeHue 9

K HCTpYyKLUK

no aenonpounssoacTay B yme
CraBpononbCcKoro kpas

Obpasey, 1
IOYMA CTABPOIIOJIBCKOT'O KPAA
(HamMeHOBaHMe kKoMmuTeTa HOyMe CTaBpOIIOJILCKOTO Kpas)
PEIEHVE
(maTa) (HoMep)
[3arosoBoxk]
PaccMoTpeB npoekT 3akoHa CTaBpONOJIBCKOTO Kpas N "HamMmeHoBaHue",
KOMMUTET
(HamMmeHOBaHMe koMmmuTeTa JyMe CTaBpOIOJIBCKOTO Kpas)
PEMNNII:
[TexcT]
[lpencenaTesic KOMMUTETA
(mommmce) (MuMUMane, GaMuiIns)
Ob6pasey, 2
IOYMA CTABPOIIOJIBCKOT'O KPAA
(HamMeHOBaHMEe koMmuTeTa HdyMel CTaBPONOJIBCKOIO Kpasd)
PENEHNUE
(naTa) (HoMep)

O HarpaxieHuM I[loueTHOM I'PaMoOTOM IyMH
CTaBpOINOJILCKOTO kKpasa <*>

PaccMmoTper Bomnpoc "O HarpaxmeHuy [loueTHOM TpaMoToym Jymel CTaBPOIIOJIECKOTO
kpasa", KOMMUTET

PENNM J:
1. 3a Bacayru B pPa3BUTUU

(HaMMeHOBaHME HalIpaBJIEHUSA HOedATeJIbHOCTHU, cbepe ¥ Op.)
PEKOMEHIOBATH K HarpaxIeHMio [loyeTHOM IrpaMoTom Jymel CTaAaBPONOJIBCKOTO Kpas:

(bammnmusa, wnuMmga, (HaMMeHOBAHME OOJIKHOCTM)

OTUeCTBO)



(bamMunusga, wnmMmse, (HaMMeHOBaHMEe IOJIXHOCTMU)

OTUEeCTBO)

2. PexomeHnmoBaTe [JyMe CTaBpONOJIBCKOTO Kpas NPMHATH IOCTAHOBJIeHUE [yMEL
CraBponosibCkoro kpasd "O HarpaxzneHuwm IlodeTHONM TpaMoToM JyMel CTaBpOIIOJIECKOIO
kpaa" nyTem ompoca Io

(mnaTa)

[IpuJioXeHMe: IOOKYMEHTHE O HarpaxIeHuwu llodeTHOM TIpaMoToM JyMel CTaBpONOJIECKOIO
Kpasd (3akjodeHuUd OoThejyla IOCYHAapCTBEHHOM I'PaXIaHCKOM CJIYyXOH,
KanOpoB " Harpaln anmnapara IOyMEL CTaBpPOIOJIBCKOT'O Kpasd,
pencTaBJIeHUA K HarpaxIeHNO [IoueTHON IpPaMoOTOM IOyMEL
CTaBpOIIOJILCKOTO Kpas, xozaTamcTea o HarpaxneHunr IloueTHOM
TPaMoToOM IOyMEL CTaBpPONOJBCKOTO Kpasd U IIPUJIOXKEHHBIE K HUM
MaTepMael) , BCEer'o Ha J. B 1 53, <**>

[lpencenaTesic KOMMUTETA

(momnmcso) (muMUMAaE, GaMuUIns)

<*> [lo ykasaHHOMy 06pasuy 0dOPMAAIOTCA pelleHUs COOTBETCTBYIOWMX KOMUTETOB J[ymbl
CTaBpono/abCKOro Kpas Mo BOMpPOCamM O KaHAMAATypax AONA HajefNeHWs MNOJIHOMOYMAMM CeHaTopa
Poccuiickolt depepaumm - npeactaBuTensa oT [ymbl CTaBPOMOAbCKOrO Kpas, O COracoBaHWU
Ha3Ha4YeHMsA KaHANAATYPbl Ha AO/IKHOCTL MEPBOro 3aMmecTuTe s (NepBbix 3amecTUTenelt) npeaceaatens
MpaeutenbctBa CTaBPOMNOALCKOIO Kpasd, Ha AO/MKHOCTb YNOAHOMOYEHHOTO MO MpaBaM 4YesloBeKa B
CTaBpoOno/bCKOM Kpae, COrMacoBaHHbIX YMO/NHOMOYEHHbIM MO MNpaBam YenoBeka B Poccuiickoi
denepaumn, ANA Ha3HAYEHUA Ha LOKHOCTb Y1EeHOB U3burpaTenbHo Kommnccumn CTaBponobCKOro Kpas
C NPaBOM pellaloWero rosoca, npeaceaarens, 3aMecTutTena npeacegatens, aygutopa KOHTposibHO-
cyeTHol nanatbl CTaBPOMONLCKOrO Kpas, O KaHAuAaTypax B uneHbl O6uwecTBeHHOM nanaTbl
CraBpononbckoro Kpasa, Ob6uwectseHHoro coseta npu [yme CTaBpOMNOAbCKOrO Kpas COOTBETCTBYIOLLENO
CO3blBa M MO MHbIM BONPOCaM, €C/IM PACCMOTPEHME YKa3aHHbIX BOMPOCOB MPeAyCMOTPEHO 3aKOHOM
CTaBpono/ibCKOro Kpas MAM noctaHosseHnem [ymbl CTaBpono/ibCKOro Kpas, Npu 3TOM YCTaHOB/EH
nepeyeHb [AOKYMEHTOB (maTepuasios), npedoCTaBAseMblX KaHAMAATOM, W MNpUHMMaeTcA
cooTBeTcTBylOWEe pelueHMe Komuteta Jymbl CTaBponosibCKOro Kpas Mo  paccMatpusBaemon
KaHaMaaType, ABAAIOLWLEECA OCHOBaHMem Ana npuHatva [ymon CTaBpono/ibCKOro Kpas Wau
npeacesatenem Aymbl CTaBpONoOAbCKOro Kpas NPaBoBOro aKTa.

<**>  [IOKYMEHTbl UM TNPWIOXKEHHbIE K HUMM MaTepuasnbl NepesalTca B  CTPYKTypHOe
nofpaszeneHune annapata Jymbl CTaBpONoO/IbCKOTO Kpas, B BeAEHWWM KOTOPOro HaxoAAaTcA BOMNPOChHI
AOKYMeHTauMoHHoro obecneyeHuns aeatenbHocTy Jymbl CTaBponoabCKOro Kpas.

MpunoxkeHune 10

K UHCTpYKLUMK

no aenonpounssoacTay B yme
CTaBponoabCKOro Kpas

OBPA3LbI
O®OPMJIEHUA MPOTOKONOB 3ACELAHWUI, BbIMUCOK U3 MPOTOKO/10B
3ACEZLAHWI B AYME CTABPOMOJIbCKOIO KPAS

1. Obpaseu, opopmaeHUs NepBOro AMCTa NPOTOKOA 3acegaHus Jymbl CTaBpONoIbCKOro Kpas.



2. Obpasel, opopmaeHUa BbINUCKM N3 NPOTOKONA 3acesaHna Jymbl CTaBpOMNOAbCKOro Kpas.
3. Ob6paseL, obopmneHUs NPOTOKONA 3acefaHnsa KomuTeTa Jymbl CTaBPONOSbCKOroO Kpas.

4. Obpa3zey, obopmMNeHUA BbIMUCKM U3 NPOTOKOAA 3acefaHnsa Komuteta Jymbl CTaBpONOAbCKOrO

Kpas.
O6pasen, 1
IOYMA CTABPOIIOJIBCKOT'O KPASA
[TPOTOKOIJI
ouepenHOTO (BHeouepenHOTO) 3acemaHms [Jymsl CTaBpPOIOJILCKOTO Kpas
N
(mara) (MecTO HpoBeleHMS 3acCeHaHUsd) (HoMep 3BacenaHMsa)
Bcero nmenyTaToB -
[IpucyTCTBOBAJIO —
[NPEICEIOATEJIBCTBOBAII
(HaMMeHOBaHME IIOJDKHOCTM, MHMUMAJE, QaMuims
npencenaTesbCTBYIETO Ha 3acelaHun)
[TexcT]
[IOBECTKA [JHA:
1.
2.
3.
4.
5.
6.
Ob6pasey, 2

IOYMA CTABPOIIOJIBCKOI'O KPAA

BHIIMICKA M3 IIPOTOKOIJIA
o4epelHOTO (BHEOUEepeIOHOTO) 3acenaHmua
(IOPAOKOBLEI HOMEpP 3acenaHus)
Oymer CTaBpONOJIBCKOT'O Kpas

(DaTa 3acenaHus) (MecTO HnpoBEeOeHMUs 3acelaHUs)

Bcero pmenyraTos -
[lpycyTCcTBOBAJIO —

CJIIYIIAJIN :

[HauMeHOBaHMEe BOINpPOCa IIOBECTKM IHHL]
PEINIIN =

[TexcT]



(HaMMeHOBaHMEe IOOJIXHOCTU (momnmce)
npencenaTeyibCTBOBABUIEIO Ha 3acelaHuM)

IOYMA CTABPOIIOJIBCKOI'O KPAA

(MHMUMAasE, QaMuIns)

O6pasey, 3

KommTeT Oyme CTaBpPOIOJIBCKOTO Kpas MO 3aKOHONATEJILCTBY,
TOCYIOAapPCTBEHHOMY CTPOUTENILCTBY M MECTHOMY CaMOyIIpaBJIEHMIO <*>

[TPOTOKOIJI
3acelnaHnda KOMMUTeTa

N

(maTa BacemaHmsa) (MecTO mpoBeneHMS 3BacCemaHMA)

[lpencenaTeslIbCTBOBAJI:

HpMCYTCTBOBaﬂM (uJIeHHB KroMmreTa, HpmrnameHHme):

PaboTHuMkM annapata Jymsl CTaBpPOINIOJILCKOTO Kpas:

[IOBECTKA JHA:

S N

1. CIYIIAJIN:

BEHCTYIINIIN :

PEMMWIIN :

PesynbpTaTe T'OJIOCOBAHUSA

2. CJIVIAJN:

BHCTYIINIIN :

PENNMIIN :

PesynbpTaTe T'OJIOCOBAHUSA

3. CIYIAJN:

BEHCTYIINIIN :

PEMWIIN :

PesysnpTaTE T'OJIOCOBAHUA

4. CIYIAJN:

BEICTYIIWIIN

PENNMIIN :

PesynbpTaTe I'OJIOCOBAHUSA

(HOMep NOpOTOKOJIA)



[lpencenmaTesibCTBOBAJI

(momnmce) (mHMUMAasE, QaMuUInsa)

<*> Mo pgaHHOMy o06pasuy o0GOoPMAAIOTCA MPOTOKO/bI 33aceAaHUit  WMHbIX  CTPYKTYPHbIX
noapaszeneHnin lymol CTaBpononbCKoro Kpas.

Obpasey 4
IYMA CTABPOIIOJIBCKOT'O KPAA
KoMuTeT O arpapHHM U 3eMeJIbHBIM BOIIpOCawM,
OPUPOOONOJIE30BAHMIO M BKOJOTUM <*>
BHIIMCKA M3 IITPOTOKOJIA
3acemaHusa KoMuUTeTa
N
(maTa BacemaHm4a) (HomMep npoTokoJia)
CIIYIIAJIN :
[HauMeHOBaHME BOINpPOCAa IOBECTKMY IHH]
[PaMmnyvs, MHMLMAJE — OOJDKHOCTB IOKJIAOUMKA ]
PEINVIIN :
[IPOTOKOJILHOE MOPYyYEeHMeE :
[TexcT]
[IlpencenaTeslbCTBOBAJ
(mommmce) (MuMUMane, GaMuiIns)

<*> Mo AaHHOMY 06pasLy 0GOPMAAOTCA BbIMUCKM U3 MPOTOKO/IOB 3aCeAaHUI UHbIX CTPYKTYPHbIX
nogpasgeneHnin ymol CTaBpono/ibCKOro Kpas.

MpunoxkeHue 11

K UHCTpYKLUMK

no aenonpounssoacTay B yme
CTaBpononbCKOro Kpas

O6pasel,

CTEHOI'PAMMA
OenyTaTCKUX CJyLlaHUN

(TeMa OenyTaTCKMX CJYyMAaHNUM)
B3nanve Oymbel CTAaBPONOJIBCKOIO Kpasd. 3aJjl 3acemaHuM.

14 anpens 2022 roma, 14 uyacor 30 MMHYT.



[lpencenmaTesibCTBYET

(HamMeHOBaHUE OOJIXHOCTHM,

VMHMLUMAJE, baMuimusa npelcelaTesbCTBYIeTo)

[IlpencenarTenbcTByOLMM. [TekcT]

OPABUMTEIIBCTBEUHHAHA

CPOUYHAA

YBAXAEMH

CBA3SM HEBO3MOXHOCTBI JIMUHOTO VYUYACTUA 17

TPEXCTOPOHHEMN

(M5, OTUECTBO)

ABT'YCTA 2022
PABOUEM T'PYINH MEXBOIXETHHM OTHOWEHVAM POCCUMCKON OEINEPAINN

MpunoxkeHue 12

K HCTpYyKLUK

no AenonpounssoacTtey B [lyme
CraBpononbCcKoro Kpas

Ob6pasel,

MOCKBA,
B. IMUTPOBKA, 26
COBET OEIEPAINNU
IPENCEIATEJIO
(VHULIMAJIE, OAMMIINS)

T'OOA PAEOTE

MTOCBAMEHHON  OBCYXIEHMI METOIVKM PACIPEIEJIEHVA CPEICTB ®VHAHCOBOW IMOIINEPXKN

CYBBEKTOB
CTEHOT'PAMMY 3ACEINAHUA

[NPEICEIATEJIL IOYMEH
CTABPOIIOJIECKOT'O KPAA

POCCUMCKOM O@EIEPALIMM 2022 T'OLY IPOWY HANPABUTHL MOM AIPEC IOJIHYIO

(mMms1, dbammnmsa)

17 aBrycTa 2022 roma

[lpencepmaTens IyMB
CTaBpoOIOJIBECKOT'O Kpad

Hyma

CTaBpoOIOJIECKOI'O Kpasd
355025 r. CraBpomnosns,

nja. JlenmuHa, 1

(momnmce)

NPUMEPHbIA NEPEYEHD

(MHMUMAJTIE,

bammnms)

MpunokeHue 13

K UHCTpYKLUMK

no aenonpounssoacTay B yme
CraBpononbCcKOro Kpasn



KOPPECMOHZEHLMM, HE MOANEMALLEA PETUCTPALIUA B OTAENE
JENONPOU3BOACTBA U JOKYMEHTOOBOPOTA YNPAB/EHUA
JENONPOU3BOACTBA U XO3ANCTBEHHOIrO OBECMEYEHMA ANMNAPATA AYMbI
CTABPOIMO/IbCKOrO KPASl

1. Nepuoanyeckme CBOAKN U Apyrue AOKYMEHTbl MHPOPMALMOHHOIO XapaKTepa.
2. lMo3gpasuTenbHblie NUCbMA, Tenerpammol.

3. HesanonHeHHble popmbl 1 BaHKN.

4. [a3eTbl, }KypHaAbl 1 gpyrue nepmoandeckme nsgaHus.

5. PekniaMHble NpocneKTbl, BYKAeTbl, OTKPbITKK, BpoLutopbl, NaakaTbl.

6. OnepaTuBHbIE CBOAKU U BIO/IIETEHM.

7. JlInyHble NMCbMa, He nogsexalme BCKPbITULO.

8. Ctatuctnyeckue cbOpHUKM, JOKYMEHTbI U POPMbI CTAaTUCTUYECKOM OTYETHOCTM.

9.CHETa,KBMTaHuMM,AOFOBOpH,HaKﬂaAHHe,CMeTH.

MpunoxkeHune 14

K HCTpYKLUK

no aenonpounssoacTey B lyme
CTaBponoabcKoro Kpas

Obpaser,
YTBEPXIAK

Pyxkoronmuresns

CTPYKTYPHOTO HOOpasnelieHuA
IyMel CTaBpPOIIOJIBCKOTO Kpafd,
NpMHMMapIero neja

(nommmcek) (MHMUMAJE, (aMUIINS)

(maTa)

AKT
npmueMa-Irnepenauy nej C OOKyMeHTaMM

(HamMeHOBaHUE CTPYKTYPHOI'O IIoIpa3neJieHUnA I yMEL CTaBpOHOﬂbCKOPO KpaH)

B cBasu C

(mprumMHa Hnepenauy nejl)

(HaMMeHOBaHME OOJDKHOCTM MpPeNCcTaBUTeJid Iepemallel CTOPOHEHL,
baMmnms, MHMULMAJTIE)
nepemnai(a),

(HaMMeHOBaHME IOJIKHOCTM MNPelCTaBUTEJIa NPUHMMAKIEN CTOPOHH,
baMmMsa, MHMULMAJIIE)
IPUHAJ B HNPUCYTCTBUN

(HOHXHOCTB, @aMMHMH, MHMLVAJIbL pa@OTHMKa CTPYKTYPHOT'O



nompasnejieHus anmnapara HyMmel CTaBpONIOJIECKOT'O Kpas,
B BEIEeHUM KOTOPOTO HAXOIATCS BOIPOCH apxXMBHOTO Iejia)

hejia C OOKYyMEHTaMM:

KpanHue
UHaeKc gena no 3aronoBokK Konunuectso Konunyectso
haTbl MpumeyvaHua
HOMeHKNaType gen aena OOKYMEHTOB | ICTOB B Aene nena
1 2 3 4 5 6
JVITOTO HNPUHATO IOIOKYMEHTOB , LOeJl.

(umdpaMm M OPONMUCHI)

[lepenauy NPOMBBEIN:

(HaV[MeHOBaHI/Ie OOJI)KHOCTU
npencTaBUTesIsa [Iepelanleil CTOPOHH)

(momnmce) (MEMUMAaIE, QaMMIIMS)

(nara)

(umdpaMm M OPONMUCHI)

(HaMMeHOBaHME HOOJIKHOCTU
NpencTaBUTesIa NPMHMMAaKLUEN CTOPOHH)

(momnmce) (MEMUMAaIE, QaMuUIIMS)

(nara)

MpunoxeHune 15

K UHCTpYKLMK

no genornponssoacTsy B [lyme
CTaBpono/abCKOro Kpas

NMPUMEPHbIA NEPEYEHb
OOKYMEHTOB, Ha KOTopble cTaBuTca 6onbluas repbosas nevatb
¢ BocnpoussegeHuem usobpaxkeHusa FrocygapcrseHHoro repba
Poccuiickoit degepauumn

1. AKTbl O BblAENEHUN K YHUYTOXEHUIO JOKYMEHTOB, HE Nods1eKalnX XpaHeHuto.

2. AKTbl O nepegaye fen Ha MOCTOAHHOE XpPaHEHWEe B roCyAapCTBEHHOE KaseHHOe apxMBHoOe
yupexgeHue "TocymapcTBeHHbIM apxmB CTaBpOMNO/bCKOro Kpas'.

3. ATTecTtauMoHHble M 3K3aMeHaUUOHHbIe JINCTbI roCygapcCTBEHHDbIX TpaxXOaHCKUX CayXKalux,
3amMelalolwnx OO0/1KHOCTU FOCY,CI,apCTBeHHOVI Fpa)'Kﬂ,aHCKOﬁ CJ'Iy)K6bI CTaBPOI'IOﬂbCKOI'O KpaAa B annaparte

Oymbl CTaBpONoOAbLCKOro Kpas.

4. TapaHTUIAHble NMCbMa (Ha BbINOAHEHMe PaboT, ycayr n T.4.).

5. [loBEpEeHHOCTM OT MMeHU NpeaceaaTena Jymbl CTaBpoOnoabCKOro Kpas.

6. JoroBopbl, cornaweHna, KOHTPaKTbl U JOMNOIHEHUA K HUM.

7. ,ﬂ,OKYMeHTbI K Harpagam CTaBpOI'IO}'IbCKOI'O KpaAa, npeacraBsieHnAa, HarpagHble JUCTbl U



xofaTtancTsa (0 HarpaskaeHMu opaeHaMmmn U Meaanamm, NPUCBOEHUN MOYETHbIX 3BaHUIN, NpemMmuax U T.4.),
noanuncaHHble npeaceaatenem [ymbl CTaBponoabCKoro Kpas.

8. [LONKHOCTHble pernaMeHTbl TFOCYAAPCTBEHHbIX TPaXKAAHCKUX CAYMKALMX, 3aMeLLatolwmx
OOJ/I)KHOCTU TOCYAQpPCTBEHHOM rpakAaHCKoM cayxbbl CTaBpomnosbCKOro Kpas B annapate [ymbl
CtaBpononbCKoro Kpas.

9. Ob6pasubl OTTUCKOB MeyaTer M noAanucein HOMKHOCTHbIX Auly, Oymbl CTaBpoMnosibCKOro Kpas,
OO/IKHOCTHbIX  Any, annapata [Aymbl  CTaBPOMOAbCKOrO Kpas, paboTHWMKOB annapata [ymbl
CTaBpoOno/IbCKOro Kpas, MMeloLWwux NpaBo coBepLaTb GMHAHCOBO-X03ANCTBEHHbIE ONepaLmu.

10. OnucK aen NocToOSHHOTO M BPEMEHHOTO CPOKOB XPaHeHMsA, MO IMYHOMY COCTaBy.
11. NacnopTt apxusa.

12. NopyyeHua (610aKeTHbIE, NMEHCUOHHbIE, N1aTeXHble (CBoAHble, B 6aHKM) 1 T.4.).
13. Mo4eTHble rpamoTbl [lymbl CTaBpOMNO/IbCKOro Kpas.

14. PeecTpbl YEKOB M BIOAKETHbIX NOPYYEHUN, NPeACcTaBAAEMbIX B HaHKMN.

15. CBogHaa HomeHKnaTypa gen Aymbl CTaBpONo/bCKOTO Kpas.

16. CnyXebHble KOHTPAKTbl O MPOXOXAEHWUM TOCY[APCTBEHHOW TPAXKAAHCKOWM  CAyKObl
CTaBpOMO/IbCKOrO Kpaa W  3aMELLeHUN  OO/MKHOCTM  FOCYAapPCTBEHHOM  FpaKOaHCKOM  ciy»Kbbl
CraBpononbcKoro Kpasa B annapate Jymbl CTaBpoOnoabCKOro Kpas.

17. CmeTbl pacxogos ymbl CTaBpONOAbLCKOro Kpas.

18. CnpaBKM (NMMWTHbIE, O BbINJaTe CTPAXOBbIX CyMM, 06 WCMONb30BaHUU OHOAMKETHbLIX
aCcCUrHOBAHWIA Ha onnaTy TPyAa, HauUNCAEHHOM U NpuyMTaloLelica 3apaboTHOM naaTte n T.4.).

19. XapaKTepucTnkn paboTHMKoB annapata Jymbl CTaBpONo/IbCKOTO Kpasi.

20. ®rHaHCOBble AOKYMEHTbl (0T4eTbl, MMCbMa GUHAHCOBOrO COAEPKaHWA), Hanpasasemble B
¢dUHaHCOoBbIE, HANOTOBbIE, CTaTUCTUYECKME U MHbIE OpraHbl, BAHKOBCKME yupexKaeHUs.

NMPUMEPHbIA NEPEYEHb
DOKYMEHTOB, Ha KOTOpble CTaBUTCA Mmanasa repbosas neyatb
¢ BocnpoussegeHuem usobparxkeHusa focypapcreeHHoro rep6a
Poccuiickoit degepauumn

1. YooctoBepeHue, KoTopoe BblaaeTca B yme CTaBponoabCcKoro Kpas.
2. YpocTtoBepeHue K Harpagam CTaBpono/ibCKOro Kpasi.

3. YgocToBepeHMe MUPOBOTO CyabM.

MpunoxkeHue 16

K HCTpYKLUM

no genonpoussoacTey B [lyme
CTaBpOMNOAbLCKOro Kpas



Obpaser

Iyma CTaBpPOIOJIECKOI'O Kpasd YTBEPXIAIO
CBOIHAA [lpencenmaTenb JyMel
HOMEHKJIATYPA IEJI CTaBpONOJIBCKOTO Kpasd
N
. CTaBpPOIOJb (momnmcek) (MHMUMAJE, (aMUIINS)
Ha 20 Tomnm

(nara)

CpoKu xpaHeHuA
nena (Toma, yactu), MpumeyaHune
CTaTbs MO NEePeYHIo

NHpekc |3aronoBok gena (toma, | Konunyectso aen
aena yacTtu) (Tomos, yacTeit)

1 2 3 4 5

HammeHOBaHmepa3Aena

3aMecTuUTelslb PYKOBOIUTEJA
CTPYKTYPHOT'O NOIOpa3nesieHusd
anmnaparta JyMel
CTaBpOIOJIBCKOTO Kpafd,

B BEIOEHMM KOTOPOI'O HAaxXOOATCHA
BOIIPOCH HOEJIONPOU3BOACTBA

(momnmce) (MEMUMAaIE, QaMuMIIms)
(mara)
PYyKOBOIUTEJL CTPYKTYPHOTO
nogpasmnesieHua annapara IyMel
CTaBpoOIOJIECKOTO Kpafd,
B BEIEeHUM KOTOPOTO HAXOIATCS
BOIPOCH apxXMBHOTO Ieja
(mommmce) (MuMUMAaJE, (aMUIINS)
(mara)
COTJIACOBAHO COTJIACOBAHO
[IPOTOKOJI BKCIEPTHOV KOMMCCUU [IpOTOKOJI BKCIEPTHO-IIPOBEPOUYHON
IOyMel CTAaBPOIIOJIECKOT'O Kpas koMuccumM komurTeTa CTaBPOIIOJIECKOI'O
Kpas IO OejlaM apxXuBOB
oT N oT N
JToroBasd 3alMCh O KaTeI'OpPUAX M KOJIMUeCTBe IeJjl, 3aBeIeHHBIX B rony
B Jlyme CTaBpONOJIBCKOTO Kpasd
B Tom uncne
Mo cpoKam xpaHeHuA Bcero
nepexoasiune c oTmeTKomM "IMK"
1 2 3 4
MNocTtoaHHOroO
BpemeHHoOro




(cBblwe 10 ner)

BpemeHHOro
(mo 10 net BKAKOUUTENBHO)

NTOlro

3aMecTuTeslb PYKOBOIUTEJA
CTPYKTYPHOT'O MNOOpas3melieHund
annaparta IyMel
CTaBpoOnOJILCKOI'O Kpafd,

B BeIEHUM KOTOPOI'O HaXOOATCH
BOIIPOCH LEJIONPOM3BOLCTBA

(momnmce) (MHMUMAaIE, GaMUIIS)

(nara)

PyKOBOIUTEJIb CTPYKTYPHOT'O
nompasnesieHus amnnapara JyMe
CTaBpONOJILCKOTO Kpasd,

B BeIEHMM KOTOPOI'O HaXOIATCH
BOIPOCH apxMBHOTO IeJja

(momnmce) (MEMUMAaIE, QaMuMIIMa)

(nara)

VToTOBEIE CBeIeHUSI riepenaHs B TI'OCyIapCTBEHHOE Ka3eHHOE apXUBHOE
yupexneHre "I'oCymapCTBEHHEM apxubB CTaBPONOJIBCKOTO kpasa'.

PyKOBOIMTEJIbL CTPYKTYPHOTO
nompasnesieHus amnnapara JyMe
CTaBpONOJILCKOTO Kpasd,

B BEIEHMM KOTOPOT'O HaXOIATCH
BOINPOCH apXMBHOTO Ieja

(mommmce) (MuMUMAJE, (aMUIINS)

(nara)

MpunoxeHune 17

K UHCTpYKLMK

no genornponssoacTsy B [lyme
CtaBponoabcKoro Kpas

Obpaser,
Oyma
CTaBpoOIOJIBCKOTO Kpad
(HaMMeHOBaHME CTPYKTYPHOTO MNOoIpaslelieHUs
Oymel CTaBPOIIOJIECKOT'O Kpas)
HOMEHKJIATYPA IEJ
N

Ha 20 Ton;
NHpaeKc | 3aronoBok gena (Toma,| Konunuectso aen CpoKu xpaHeHuA NoUMeyaHme
aena yacTun) (tomos, vactent) | pena (Toma, yactm), P




CTaTbA NO NEPEYHHIO

1 2 3 4 5

HammeHOBaHmepa3Aena

(HaMMeHOBaHMEe IOJIXHOCTU (momnmuce) (MEMUMAaIE, QaMuUIIMsa)
PYKOBOOUTEJIA CTPYKTYPHOTO
nompasnesieHua JIyMel
CTaBpOIIOJILCKOTO Kpas)

COTJIACOBAHO

PyxkoBomomuTeslb CTPYKTYPHOTIO
nojpasnesieHusa alrnaparTa
Oymer CTaBpOIIOJIBCKOT'O Kpasd,
B BEIEHMM KOTOPOIO
HaXOOATCA BOIIPOCEL
apxXMBHOTO Heja

(momnmceo) (MHMUMAJE, (aMUIINS)
(mara)

MpunoxkeHue 18
K UHCTpYKLUMK
no aenonpounssoacTey B yme
CTaBponoabcKoro Kpas

Obpaser,

AKT YTBEPXIOAK
N
O BHIIOEJIEHUM K YHUUTOXEHUIO (HaMMeHOBaHME IOOJIKHOCTM PYKOBOIUTEJIIL)
IOOKYMEHTOB, He IMoIJjiexalmx
XPaHEeHNO (momnmce) (MEMUMAasE, QaMuUIIns)
(mara)

Ha ocHOBaHUM
(HaBBaHMe " IoAaHHEBIE HepQQHH JOKYMEHTOB C YKa3aHUueM CpOKOB nux XpaHeHMH)
OTO@paHM K YHMUYTOXEHUIO Kak HEe Memrnmme HayQHO—MCTOqueCKOﬁ IIEHHOCTIM "
yTpaTMBmme HpaKTquCKoe 3HaAUeHMe IOOKYMEHTHL:

UHaeKc gena, Cpok
N |3aronoBsokK gena KpaiiHue rpynnbl gen no | Koaunyecr | xpaHeHua no
n/n [ uav rpynnol gen| Aatbl gena HOMeHKNaType BO AeN | HOMEHKIATy Mpumesanme
aen pe gen

1 2 3 4 5 6 7




NToro nes 3a TOIOBL.
(udpaMm M HOPONMCHEI)
Onmcu nmeJjl HNOCTOSHHOTO XPaHeHUd 3a TOOEl YTBEPXIOEHB, a II0 JIMUHOMY
cocTaBy corJjilacoBaHH C 3JIIK

(HaMMeHOBaHME APXMBHOTO OpIraHa)
(mpoTokKOJ OT N ) .

(HamMMeHOBAaHMEe IOOJIKHOCTU JIMlia, (momnmce) (MuMUMAaJE, GaMUIIS)
NIPOBOIMBIIETO BKCIEPTUIY
LIEHHOCTM IOOKYMEHTOR)

(mara)
COT'JIACOBAHO COT'JIACOBAHO
[IpOTOKOJI DKCIEPTHOM KOMUCCUMN [IPOTOKOJI DKCIEPTHO-NIPOBEPOUHOM
IOyMel CTAaBPOIOJIECKOT'O Kpas koMuccumM komuTeTa CTaBPOIIOJIECKOI'O
oT N Kpas 0O OejlaM apxXUBOB
oT N
IOKYMEHTE B KOJIMUECTBE mejyi, BecoM KT
(umdpaMm M OPONMCHI)
CIOaHBEl B
(HaMMeHOBaHME OpTaHM3aluM)

Ha HepepaboTKy IO NPMEMO-CHATOYUHOM HAKJIAOHOM OT N .
(HaMMeHOBaHME IHOOJIKHOCTM pab®oTHUKA, (momnmcso) (MuMUMAasE, (aMuIIns)

coaBmero ILOKYM@HTI:I)

VI3sMeHeHUs B YUYeTHEIEe IJOKYMEHTEI BHECEHEI.

(HamMMeHOBAaHME MNOOJIKHOCTM JIiMla, (momnmce) (MEMUMAasE, QaMuUIIns)
OTBETCTBEHHOI'O 3a apxuB [yMH

CTaBpONOJILCKOTO Kpasd, BHeCWeIo

VIB3MEeHEHMsA B YUETHBE IOKYMEHTEH)

(naTa)

MpunokeHue 19

K UHCTpYKLUMK

no aenonpounssoacTay B yme
CraBpononbCcKOro Kpasn

Obpaser,

TPEEOBAHME N
Ha BBIOAYY HOEJI BO BPEMEHHOE IIO0JIb30BaHME U3

Ha¥MEHOBAaHME CTPYKTYPHOTO IoIpasnejieHusa annapara ymsl CTaBPONOJIBCKOTO Kpas,
B BEIEHMM KOTOPOTO HAXOIATCsS BOIPOCH apxXMBHOTO Oeja)

Hpomy BEIIATE BO BPEMEHHOE II0OJIb3O0OBAaHME nHOJIA

(bamMmnusa, wmMs, OTUECTRO,



OOJIKHOCTB IOJIXKHOCTHOTO JiMua [Oymel CTaBPONOJIBECKOI'O Kpas (CTPpyKTypHOE
nompasnesieHue annapata HOyMmel CTAaBpPONOJIBCKOIO Kpasd)

neJjio (a)

(3aroJIoBOK gJeJja)

(N onmcu, N z»mejia, IT'OXEI)

(mHMUMAaJE, GaMuiIrsg IOJDKHOCTHOTO JIMLA (momnmce)

IOymMmer CTaBpPOIOJIBCKOT'O Kpafd,
(pykoBOOUTENA CTPYKTYPHOI'O
nompasnejyieHuda anmnaparta JyMsel

CTaBpOIIOJILCKOTO Kpasd)
(mara)

PykoBoouTesp CTPYKTYPHOI'O
nompasnesyieHusa anmnaparta JyMsel
CTaBpONIOJIBLCKOTO Kpaf, B BeOEeHUU
KOTOPOI'O HAXOOATCS BOIPOCEH

APXMBHOTO HOeja
(momnmce) (muMUMasne, damMuims)

(nara)

Ilesia BBIOAHB

(naTa)




